JIJEHVUHT'PAJICKAA OBJIACTD

AIMUAHNUCTPALINUA
JIVAKCKOT'O MYHUIIUIIAJIBHOI'O PATOHA

MOCTAHOBJIEHME

Ot 25 okTs10psa 2021 r. Ne 3359

00 YTBCPIKACHUHU ITPOCKTA AIMUHUCTPATUBHOT'O
periiaMecHTa 110 nMpeaAOCTaBJICHUIO
MYHI/IL[I/IHB.JIBHOﬁ yciayru «Brimaua APXHBHBIX
CIIPaBOK, apXHMBHBIX BBIIIHNCOK, KOITHUH APXUBHBIX

JOKYMEHTOB, CBSI3aHHBIX C COLUAILHOM
3alUTON Irpa)KaaH, IPeIyCMaTPUBAIOLINX UX
NIEHCHUOHHOE 00ecreueHme, a TakxKe MoJyuyeHue
JBrOT W KOMIIEHCAIUI B COOTBETCTBUHU

C IEHCTBYIOIINM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu 1 MeXTyHAPOIHBIMU
oOs3arenscTBaMu Poccuiickoit denepaunn»

B coorBerctBunm ¢ @PenepansHbiM 3akoHOM OT 27.07.2010 Ne 210-@3
«O0 opranuzanuu NpeAoCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIUNAIBHBIX YCIIYT»,
nocta”oBiienueM [lpaBurenscTBa Jlenunrpaackoit oomactu ot 05.03.2011 Ne 42
«O6 ytBepxkaenun Ilopsaka pa3paOOTKM U YTBEPKIACHHUS aIMUHHCTPATHUBHBIX
perJaMeHTOB  HCIOJHEHHMsS TOCYNapCTBEHHBIX  (QyHKUMN  (MIpemocTaBiIeHUs
rOCyJlapCTBeHHbIX yclyr) B JIeHHWHIrpajckoil o00iacTu», MOCTaHOBJICHHUEM
anMuHHCTpanuu JIyKCKoro MyHUIIMIIaIbHOTO paiioHa JIeHuHrpaackoi o0aacTu OT
10.11.2010 Ne 1211/1 «O6 ytBepxaeHuu llopsaka pa3paboTKu M YTBEPKIACHUS
aIMUHUCTPATUBHBIX PETJAMEHTOB TMPEAOCTABICHUS MYHULUNAIBHBIX YCIyT
(MClONTHEHUsT ~ MyHUIMNAIBHBIX  (QyHKUMiA)», pemenueM oT  06.08.2021
Ne  T11-85/2021 komuccMM TIO TIOBBIIEHHWIO KayecTBa M JIOCTYHHOCTH
MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U MYHUIMIAIBHBIX ycnyr B JIeHMHIpajacKkon
o0NacTH, a TakXke pPYKOBOACTBYSICh  METOAMYECKUMH PEKOMEHAALMIMHU T10
pa3paboTKe aJIMHUHHUCTPATUBHBIX PETJaMEHTOB, pa3pa0OTaHHbIX ApPXHUBHBIM
ynpaBineHueM  JleHuHrpaackoil  oOnactv, — aaMmuHucTpauus — Jly»kckoro
MYHHULIMIATBHOTO paiioHa TOCTAaHO B 4 € T:

1. VYrBepaursb IIPOEKT aJIMUAHHUCTPATUBHOTO periameHTa 1o
IIPENOCTABICHUIO apXUBHBIM CEKTOPOM aIMUHHUCTPALIUN JIyxxckoro



MYHUIIMIIAJIBHOTO paiioHa JleHMHrpaackold o00JaCTH MYHULMNATBHON yCIyTH
«BplJ1aua apXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK, KOMHWI apXUBHBIX TOKYMEHTOB,
CBSI3AHHBIX C COIMAJIBHOM 3alllUTOM TpakJaH, TMPEeAyCMATPUBAIOIMIUX MX
MIEHCHOHHOE O00€eCIeUeHHe, a TakKe IOJIydeHHE JIbrOT W KOMIIEHCAllMi B
COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHOMATENbCTBOM Poccuiickonn denepamuu u
MEXTyHApOIHBIMH 00s13aTenbcTBaMu Poccuiickoit deneparnuny (IPUI0KEHHE).

2. Pa3paboTunky mpoekTa aIMUHUCTPATUBHOTO PETIAMEHTA:

2.1. B Te4yeHHE MATU pabOUUX THEH CO JAHS MOAMMCAHUS TOCTAHOBICHHUS:

2.1.1. HampaBuTh NOpPOEKT aJIMUHUCTPATUBHOrO perjameHta (m. 1) s
IIPOBEICHHS HE3aBUCUMOM 3KCIIEPTU3bI B YIIOJTHOMOYEHHBIN OpraH v MPOKypaTypy.

Cpox mpoBeeHHs] HE3aBUCHUMOW AKCIEPTU3bl TPOEKTa aIMUHUCTPATUBHOIO
periaMeHTa COCTaBiIseT 15 qHel.

2.1.2. HanpaBuTh NpOEKT aIMUHUCTPATUBHOTO perjiaMmenTa (1. 1) B KOMUTET
HDKOHOMHYECKOTO Pa3BUTHS W HMHBECTULUUOHHOW JESATEIBHOCTH aIMUHUCTPALUU
JIy’KCKOro MYHMIMIAJIBHOTO paioHa JUIsl pa3MelleHus B ceTth VIHTepHET Ha
opunManbHOM calTe agMUHUCTpauuu JIy)KCKOro MYHMIIMIIAIBHOTO paiioHa
Jlenunrpajckoi obmactu www.luga.ru.

3. KoHTpoib 32 UCIIOJIHEHUEM [TOCTAHOBJICHHS BO3JIOKUTh HA 3aMECTUTENS
IJIaBbl AAMUHUCTpaInH JIy>KCKOro MyHUIMnanbHoro paona Jlanuny C.B.

4. Hacrosimee NOCTAaHOBIEHHWE BCTYNAET B CUJy CO AHS MOAMHCAHUS U
MOJIEKUT OPUIHMATIBHOMY OITYyOJIMKOBAHUIO.

['maBa agmMuHHCTpauuu
JIy’KCKOTO MyHUIIMTTIAIIBHOTO paiioHa 10.B. Haminnen

Pazocnano: apxuBHsiil cextop, KOPull/l, npokypatypa.



YTBEPX/IEH
MIOCTAHOBJICHUEM aJIMUHUCTPALINH
JIyCKOro MyHUIIMIIAJIBHOTO paioHa
ot 25.10.2021 Ne 3359

(TpuIIOXKEHUE)

I[TPOEKT

AJIMUHUCTPATUBHBINA PErIaMEHT
IO MPEIOCTABJICHUIO APXUBHBIM CEKTOPOM aIMUHUCTPALIUN
JIyCKOTO MYHULIMTIAIBHOTO paiioHa JIeHuHTrpaackoil 06macTu
MYHHUIUIIAUIBHON yCIyTH « Bhijaua apXuBHBIX CIIPABOK, aPXUBHBIX BBIMHUCOK,
KOMNUIM apXUBHBIX TOKYMEHTOB, CBSI3AHHBIX C COMAIBHOM 3aIIMTON TpakaaH,
IpeIyCcMaTPUBAIOIINUX X MEHCUOHHOE 00ECIICYeHHE, a TAKXKE MOJTyYCHHUE JIbIOT
Y KOMITCHCAIlU B COOTBETCTBUU C JECHUCTBYIOIIUM 3aKOHOAATEIbCTBOM
Poccuiickoit @epepanuu 1 MeXIyHAPOIHBIMU 00s13aTEILCTBAMU
Poccutickon ®enepaum»

1. OO01He mMoNI0KEHUS

1.1. Ilpenmer perynupoBaHus aJIMUHUCTPATUBHOIO pENIAMEHTA IO
MIPEAOCTABIECHUID MYHULHNAIBHON ycinyrn «Bpimaya apXWBHBIX —CIPaBOK,
aApXMBHBIX BBIMCOK M KOMHWM ApXMBHBIX JOKYMEHTOB, CBSI3aHHBIX C COLMAJIBHOU
3alMTON Tpa)KaaH, NPeAyCMaTPUBAIOIINX UX NEHCUOHHOE O0ECIeUeHHe, a TaKxKe
MOJIyYEHUE JIBIOT M KOMIIEHCAlMM B  COOTBETCTBUM C  JIEUCTBYIOIIUM

3aKOHOATEILCTBOM Poccniickoit denepanuun 51 MEKIYHApOAHBIMU
oOsi3arenscTBaMu  Poccuiickoit  @Deneparnun» (nanee — aJAMHUHUCTPATUBHBIN
pEramMeHT).

1.1.1. AAMUHHCTpPATUBHBIN pEIaMEHT YCTAaHABIMBAET MOPSAJOK U CTAHIAPT
MIPEAOCTABIECHNS] MyHULIMTIIAJIBHOU YCIyTH «Bblaya apXUBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK M KONWU apXUBHBIX JOKYMEHTOB, CBA3aHHBIX C COLUMAJIBHOM 3alUTOU
rpaxiaH, IpeayCMaTpUBAIOIIUX UX IEHCHOHHOE 00eCcTieueHE, a TAaKXKe MOTyuYeHHe
JBIOT M KOMIIEHCAMM B COOTBETCTBUM C JEUCTBYIOIIMM 3aKOHOAATEILCTBOM
Poccuiickoit ®denepanun ¥ MEXKIyHApOJIHBIMU 00s3aTebcTBAaMU Poccuiickoi
®denepanum» (anee — MyHULUIIATbHAS YCIIyTa).

1.1.2. TlpemocraBieHne MYyHUIMIAIBHON YCIYrM BKIIOYaeT B cedsd
WCIIOJTHEHUE  3alpOCOB  COLMAIBHO-NIPABOBOTO  XapakTepa IO  apXUBHBIM
JOKYMEHTAM.

3anpocsl  COLMAIBHO-TIPABOBOTO XapakKTepa — 3alpocChl, CBSI3aHHBIE C
COL[MAJIbHOM  3aIMTOW Tpak[aaH, IPEAyCMATPUBAIOIIAE WX I[IEHCHOHHOE
oOecrieueHue, a TaKXKe MOIY4YeHHE JbIOT M KOMIIEHCAIlMi B COOTBETCTBUU C
3aKOHOJATEJILCTBOM Poccuiickon denepanuun 51 MEXAYHApPOIHBIMU
oOsi3atenbeTBaMu Poccuiickoit deneparui.

Temaruka 3ampocoB COLMAIBHO-TIPABOBOIO XapaKTepa:

— 00 0Opa3oBaHuU, O MPOXOXKJICHUU O0yICHUS;



— O TPYAOBOM CTaxe paboThI (CiIy)0bl), 0 paboTe BO BPEIHBIX YCIOBUSIX, O
HECYaCTHOM CITy4yae Ha IPOU3BO/JICTBE;

— 0 paboTe B KOJIX033aX;

— 0 pa3mepe 3apabOTHOM TIJIATHI;

— 0 NepEeUMEHOBAHHUH, PEOPTaHU3ALUN, TUKBUIALIUN TIPEATPUATHUS,

— 0 HarpaxJIeHUU TOCYTAPCTBEHHBIMU M BEJOMCTBEHHBIMH Harpajamu (B
yacTHOCTH «[loGenurens COICOPEBHOBAHUSY, « YIAPHUK MATUIICTKIY, IPUCBOCHUE
3BaHus «Betepan Tpyna» u ap.);

— 00 ormeke, MOTICYNTENHCTBE, YCHIHOBJICHHH;

— 0 mnpeObIBaHUM B JIETCKUX YUPEKACHHUSIX WHTEPHATHOTO THUMa (IoMa
MaJIFOTKH, JETCKUE J0Ma, IoMa PeOCHKa).

1.2. Kareropuu 3asiBUTeNned M UX TNpeACTABUTENCH, HMEIOIINX IIPaBO
BBICTYIIaTh OT UX UMEHHU.

1.2.1. 3asBuTenssMu Ha MPEAOCTABICHUE MYHUUHUNAIBHON  yCIyrU
BBICTYNAIOT  (U3MUECKUE WM IOpUIMYECKHEe JHla (32 HCKIIOYEHUEM
rOCyJapCTBEHHBIX OpPraHOB U WX TEPPUTOPHAIBHBIX OPraHoOB, OpPraHOB
TOCYIapPCTBEHHBIX BHEOIOMKETHBIX (DOHTOB W WX TEPPUTOPHATBHBIX OpPTaHOB,
OpraHOB MECTHOI'O CaMOYMPABJICHUS) MO0 UX YIOJIHOMOYECHHBIC MPEICTaBUTENH,
oOpaTuBIIIKECS B OpPTraH, MPeI0CTABISIIONIUA MYHUITUTIATBHbBIE YCIIYTH.

1.3. Tlopsgox wuHpOpMUpOBaHMUS O TMPEAOCTABICHUM MYHHIUNIAIBHON
YCIIyTH.

Nudopmanss 0 MecTe HAXOXKIEHUS OpraHa, MpeaoCTaBIISIONIErO
MYHUITUTIATBHYIO YCIYTY W HE SIBISIOMIETOCS MHOTO(YHKIIMOHATHHBIM IICHTPOM
MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHUIIMTIAJIBHBIX YCIYT, Tpaduke paboThl U
CIIPABOYHBIX TesedoHaX, aApecax MEKTPOHHON MOYTHI pa3MeIaeTCs:

1.3.1. B agMunHHcTpamuu  JIyCKOr0  MYHHIIMIAJIBHOIO  pailoHa
Jlenunrpanackoir obmactu (masee — AnmuHUCTpanus) 1o aapecy: 188230,
Jlenunrpasckas o6mnacts, . Jlyra, p. Kuposa, 1. 73;

1.3.2. B apxuBHOM cekTOpe AJIMMHUCTpaluu 10 ajapecy: 188230,
Jlenunrpasackas obnacts, T. Jlyra, np. Ypuukoro, a. 77a.

Pexxum pabotel: monenenbHuk — yetBepr ¢ 08:00 qo 17:15, narauna ¢ 08:00
10 16:00, nepepswis ¢ 12:00 mo 13:00;

[Tpuemusie gau: BTopHUK — cpena ¢ 09:00 mo 17:00, mepepsiB ¢ 12:00 mo
13:00.

Tenedon apxuBHOro cextopa Aamunuctpaiuu: 8 (813-72) 2-16-94;

1.3.3. Ha caiite AqmuHHCTpanuy: WWw.luga.ru;

1.3.4. na caiite ApxuBHOro YymnpasieHus JIeHMHrpajackoil oOmacTu:
http://www.archive.lenobl.ru;

1.3.5. nHa caiite [ocymapcTBEHHOro  OIOMKETHOTO  YUPEKICHUS
Jlenunrpaackoir o6iactd  «MHOTOQYHKIIMOHAIBHBIM IIEHTP MPEAOCTABICHUS
rOCYJApCTBEHHBIX W MYHHUIMINAIBHBIX ycayr» (mamee — I'BY JIO «M®ILy):
http://mfc47.ru;

1.3.6. Ha Iloprane rocyapCTBEHHbIX U MYHUIIUNAIBHBIX YCIyT ((QyHKIIUA)
Jlenunrpanckoir obmactu  (mamee — III'Y JIO) / wa Egwnom moptane


http://www.archive.lenobl.ru/

rocymapcTBeHHBIX yeryT (nanee — EINIY) www.gu.lenobl.ru / www.gosuslugi.ru,
Ha caiite « ApxuBbl JIeHuHrpaackon oomactu»: https://archiveslo.ru/.

2. Ctanaapt npeaoCTaBlIeHUs MyHUIIUIIAILHON YCIyTH

2.1. TlomHOE HaMMEHOBaHME MYHUIMITAIIBHON YCIyru: «Bplgada apXuBHBIX
CIPABOK, APXMBHBIX BBIIMMCOK M KONMM apXWBHBIX JIOKYMEHTOB, CBS3aHHBIX C
COLIMAJIBHOM  3allMTOM  TpakJaH, NPEeIyCMATPUBAIOIMIMX HUX I[EHCHOHHOE
o0ecrieueHue, a TakXKe MOITYYeHHE JbIOT M KOMIIEHCAIlM B COOTBETCTBUHU C
JEHCTBYIOIIMM 3aKoHomarenbCcTBoM Poccniickoit denepanny 1 MeKIyHApOIHBIMU
oOs3atenbeTBaMu Poccuiickoit depeparumy.

CokpalieHHOE HauMMEHOBaHWE YCIyru: «Bbgaya apXuBHBIX —CIIPABOK,
aApXUBHBIX BBIHCOK, KOMHI ApXUBHBIX JOKYMEHTOB, CBSI3AHHBIX C COLMAIBHOU
3aIATON IPaxkIan».

2.2. MyHMIMNAIBHYIO  YCIyry  IpenocTaBisieT  AJIMHHHUCTPALMS,
CTPYKTYpPHBIM  TIOAPA3ACIICHHEM,  OTBETCTBEHHBIM  3a  IPEJOCTAaBICHHE
MYHUIIUIIAJIBHOW YCIIyTH, SIBISIETCSI APXUBHBIA CEKTOp AJIMUHUCTpauuu (nanee —
ApXUBHBINA CEKTODP).

3anpoc o NpeAoCTaBICHUY MYHULIUIIAJIBHON YCIIyTH IPUHUMAETCA:

1) mpu TUYHOM SIBKE:

— B ApXHMBHOM CEKTOPE;

— B (puimanax, cexropax, ynajieHHbix padounx mecrax ['BY JIO «M®ILy;

2) 6e3 TMYHOMU SIBKH:

— IIOYTOBBIM OTIIPABJICHUEM B ApDXUBHBIN CEKTOD;

— B DJEKTPOHHOM (opme uyepe3 JMYHBbIA KaOWMHET 3asgBUTENS Ha
[I'Y JIO/EITY;

— B DJIGKTPOHHON (opme uepe3 JUYHbIA KAaOMHET Ha calTe «APXUBBI
JlenuHrpaackoit o01acTmy;

— 10 IIEKTPOHHOM o4Te ApPXUBHOTO CeKTOpa (E-mail:
arhivluga@yandex.ru).

2.2.1. B memax mnpenocTaBl€HHs MYHHIMNAIBHOW YCIYTM YCTAaHOBJICHHE
JUYHOCTH 3aBHUTENII MOXET OCYHIECTBISTHCA B XOJI€ JIMYHOTO MpHeMa
MOCPEACTBOM IPEeAbsIBICHUS Macnopra rpaxkaanuHa Poccuiickoit deneparuu bdo
WHOTO  JIOKYMEHTa, YAOCTOBEPSIOIIETrO0  JUYHOCTb, B  COOTBETCTBUU C
3akoHo/IaTeIbcTBOM Poccuiickoit denepanuu uiM NOCpeACTBOM UICHTU(DUKAIIUY U
ayTeHTU(UKAIMKM B ApPXUBHOM CeKTope (IIpM TEXHUYECKOW peanu3auun),
I'BY JIO «M®Il» (mpu TEeXHUYECKOW pealu3alu) C HCIOJIb30BAaHUEM
MH(OPMAIIMOHHBIX TEXHOJOTUH, MNPEeAyCMOTPEHHBIX YacTbhio 18 crateum 14.1
®enepanpHoro 3akoHa ot 27.07.2006 Ne 149-®3 «0O6 wundopmaluwy,
UH(GOPMAITMOHHBIX TEXHOJIOTUSAX U O 3aIIUTE HHPOPMAIHID.

2.2.2. Ilpu npenocTaBlIeHUH MyHHUIIUIIAIBHON YCIYTH B BJIEKTPOHHOMN opme
uACHTU(DUKAIMS U Ay TEHTU(PUKAIUS MOTYT OCYIIECTBIATHCSA MOCPEICTBOM:

1) enuHoil cucTemMbl HACHTU(PUKALUKU U AyTCHTHU(PHUKAIMH WIA HWHBIX
TOCyAapCTBEHHBIX HMH()OPMALMOHHBIX CHUCTEM, €CIM TaKHe TOCyAapCTBEHHBIC


mailto:arhivluga@yandex.ru

uH(GOpPMAIIMOHHBIE CUCTEMBI B ycTaHOBIeHHOM [IpaButenbctBom Poccuiickoit
®denepauny  nopsiake 00€ClEeUMBAaIOT B3aWMOJICHCTBUE C €IUHOW CHCTEMOM
UACHTU(DUKALIMY U ayTeHTU(UKALMK, TPU YCIOBUU COBIAJCHHUS CBEICHUH O
(u3MYECKOM JIMIIE B yKa3aHHBIX MHPOPMALIMOHHBIX CHCTEMAX;

2) eauMHOM CHUCTEMbl HACHTU(UKALMM U ayTeHTU(PUKAMM U EAUHOHN
MH(POPMAIIMOHHOM CUCTEMBI IIEPCOHAIBHBIX JaHHBIX, 00eCIIeunBaroLIeil 00paboTKy,
BKJItOYasi COOp U XpaHEHHE, OMOMETPUUECKUX NTEPCOHAIIBHBIX JaHHBIX, X IIPOBEPKY
U mepefady UWHGOPMAIMM O CTEMEHH WX COOTBETCTBHS MPEIOCTABICHHBIM
OMOMETPUYECKUM NIEPCOHATBHBIM TaHHBIM (PU3UUECKOTO JIUIIA.

2.3. Pe3ynbpratoM npenoCcTaBiIeHNUs] MyHULIMITAIIBHONW YCIYTHU SIBIISIETCS:

— apXMBHas CIPABKA;

— apXWBHAas BBIIUCKA;

— apXuBHas KOIHS;

— HampaBJIeHME 3anpoca [0 MPUHAIICKHOCTH C OJHOBPEMEHHBIM
YBEAOMJIEHUEM 3asIBUTENS] THPOPMALMOHHBIM TUCHMOM,;

— uHPOPMAIIMOHHOE MHUCHMO 00 OTCYTCTBUM Ha XpaHEHHUM B apXuBe
apXUBHBIX JIOKYMEHTOB, ¢ HH(pOpMalueil 00 UX MECTOHAX0KIEHUH (IIPU HATUYHH).

Pe3ynbrar MyHUIIMIIAIBHOW YCIIYTH MpPENOCTaBiIsAeTCs (B COOTBETCTBUH CO
cocoOoM, yKa3aHHBIM 3asBUTEJIEM MPU NOJa4e 3apoca U JOKYMEHTOB):

1) npu TUYHOM SIBKE:

— B ApXHMBHOM CEKTOPE;

— BIBY JIO «MDIly;

2) 6€3 TMYHOU SIBKH:

— IIOYTOBBIM OTIIPABICHUEM;

— IO AJIEKTPOHHOM Moute (10 COIIAaCOBAHUIO C 3aIBUTENIEM) HAPABISAETCS
KOonusi WMH(OPMALIMOHHOTO MHUChMA CO CBEIECHUAMH OO0 OTCYTCTBHM B apXHBE
apXMBHBIX JOKYMEHTOB IO BOIPOCY, 00 MX BO3MOXHOM MECTOHAXOXKJIEHUH, O
NEPECHUIKE 3arpoca Mo NPUHAIIEKHOCTH, YBEAOMIIEHUS C OObSICHEHUEM MPUYUH
OTKa3a B MPEI0CTaBIECHUN MyHUIIUNIATIBLHON YCITYTH;

— B (opMe DIIEKTPOHHBIX JTOKYMEHTOB (MPU HAIUYUU TEXHUUYECKON
BO3MOXXHOCTH B APXHBHOM CEKTOPE).

2.4. Cpoxk TmpenoCTaBICHHs MYHHMIMNAIBHOW  YCIYI'M  COCTABJISIET
28 KaJIeHIAapHBIX JHEW CO JHS PETUCTpPAlMM 3ampoca B ApXUBHOM cektope. B
UCKJTIIOYUTENBHBIX CIIy4asX 3aBeIyIOIIMM ApXHBHBIM CEKTOPOM JHOO HHOE
YIOJHOMOUYEHHOE Ha 3TO JUIO NPOJIEBAET CPOK PACCMOTPEHHUS 3arpoca He Ooliee
4yeM Ha 28 KaJleHJapHbIX JTHEN ¢ 0053aTeNIbHBIM YBEIOMJIEHHUEM 00 3TOM 3asBUTEJIS.

2.5. IIpaBoBbIE OCHOBaHUS ISl MPEJOCTABICHHUS] MYHULIUTTAIbHON YCIYTH:

1) ®enepanbubiii 3akoH ot 22.10.2004 No 125-d3 «OO0 apXuBHOM Jene B
Poccuiickon @enepauumy;

2) mpukaz @DenepampHoro apxuBHoro arenrctsa ot 02.03.2020 Ne 24
«O6 ytBepxaenuu IIpaBun opraHuszalvyu XpaHEHMs, KOMIUIEKTOBAaHUS, y4yeTa U
UCIIOJIb30BaHuUs TOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit denepannu u qpyrux
aApXUBHBIX TOKYMEHTOB B TOCYJaPCTBEHHBIX U MYHHUIIMIIAIIHBIX apXHBaX, My3€siX U
OMOIMOTEKaX, HAYYHBIX OpPraHU3ALMIX»;



3) WHbBIC HOPMATHBHBIE TIPABOBHIC AKTHI.

2.6. HcuepnbiBaomuii nepeyeHb  JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHHM C 3aKOHOJATEJIbHBIMM WJIM HHBIMM HOPMAaTUBHBIMHU IIPABOBBIMHU
akTamMu Ui TPEJOCTABICHHS  MYHUUUIAIBHOW  YCIYTH,  NOMJIEKAIINX
MIPEACTABIICHUIO 3asIBUTEIIEM:

2.6.1. 3asBneHue (3anpoc) o NpeaoCTaBICHUU MyHUIIUTAIbHON YCIIYTH.

3anpoc O MPeAOCTABICHUM MYHHUIMNAIbHOW YCiayru odopmisieTcss Ha
PYCCKOM $I3BIKE OT PYKHM WM MAIIMHOMUCHBIM CHOCOOOM B COOTBETCTBUM C
NPWIOKESHUSIMU -3 K aIMUHUCTPATUBHOMY pEIJIaMEHTy WJIH B TPOU3BOIHHOU
dbopme (Tpu HaMpaBICHUH 3aIIpoOca MO MOUTE, 1O MEKTPOHHOM MMoUTe).

3anpoc opuarndecKoro juia opopmisiercs Ha O1aHke (pY HATUYHH).

B 3anpoce yka3biBaercs cienyroiasi tHGopMalusi:

2.6.1.1. HammeHoBaHue oOpraHu3anuy, B KOTOPYK)  HalpaBISIETCSA
MMMCbMEHHBIN 3aIIpOC.

2.6.1.2. ®amwius, uMsi, OT4ECTBO (TIOCJENHEE — MPU HAUYWU) 3asIBUTEIIS
WJIU JIUI[A, HA KOTOPOE 3alpalinBaeTcs JOKYMEHT (C YKa3aHueM CMEHbI (paMuiun).

HanmenoBaHue 10pUIUYECKOro JIUia — JJjIsl OpUIUYECKUX JIUII.

2.6.1.3. Anpec 3asButens (IOYTOBBIM aIpec, MO KOTOPOMY AOJKHBI OBITh
HalpaBJICHbl OTBET WJIM YBEIOMJICHHE O Tepeajpecanuyd 3amnpoca) u (Win)
AIEKTPOHHBIN aApPEC 3aIBUTEIIA.

2.6.1.4. Homep koHTakTHOTO TeiedoHa 3asiBUTEINS WM €r0 JOBEPEHHOTO
Jua.

2.6.1.5. Jlns kako# 1ieau TpedyeTcs JOKyMEHT.

2.6.1.6. [lata cocTtaBieHMs 3ampoca.

2.6.1.7. lna nony4deHus: apXMBHOU MH(DOpMAIUK:

1) O6 oOpa3zoBaHUU, O MPOXOKIACHUN OOyUCHUS:

— J1aTa poXACHHS (YMCI0, MECALL, TOJ);

— Ha3BaHUE U aJpec y4eOHOTO 3aBE/ICHMUS;

—  CHEIUaJbHOCTB;

— JIaThI MOCTYTUICHUSI U OKOHYaHUS y4eOHOTO 3aBE/ICHUS.

2) O TpynoBoMm craxe paboThl (CIyXObl), Ha TOJA3EMHBIX paboTax, Ha
paboTax ¢ BpeHBIMU YCIOBUSIMU TPYy/Aa U B TOPSUYUX I[€XaX, O HECYACTHOM CITydae
Ha IIPOU3BOJICTBE:

— Ha3BaHUE, NOJYMHEHHOCTh U aJIpEC OPraHU3aluud — MecTa padoThI;

— HaMMEHOBAHMWE HACEJIEHHOIO IMYHKTA, T/I€ HaXO0Au1ach OpraHu3allus;

— Ha3BaHUE CTPYKTYPHOTO MOJPa3/IeICHHs, B KOTOPOM paboTal 3assBUTEINb;

— npodeccusi, T0JKHOCTD;

— 1151 )KEHILUH — JaThl POXKACHUS JIETEH;

— BPEMEHHOU MEPUOJ, 32 KOTOPBIN 3aIPAIIUBAOTCS CBEICHUS.

3) O pabote B KOIX03axX:

— TIOJ pOXIECHUS,

— Ha3BaHUE KOJIX03a;

— HaWMEHOBAHME CEJIbCOBETA, paliOHA, IEPEBHU, CEJIa B KOTOPOM MPOKUBAI
3asIBUTENH B TIEPHOJ] paOOTHI B KOJIXO3€;



— KeM paloTall B KOJIX03€;

— mepuoj paboThl B KOJIXO3€.

4) O pa3Mepe 3apaO0OTHOM TJIATHI:

— Ha3BaHUE, NOJYMHEHHOCTh U aJIPEC OPraHU3aluu — MecTa padoThI;

— HAUMEHOBAHME HACEJIEHHOT'O IyHKTA, IJI€ HAXOAUJIACh OPraHU3alINs;

— Ha3BaHUE CTPYKTYPHOTO MOAPA3JEICHUS, B KOTOPOM paboTall 3asiBUTEIb,
BpeMsl paboThI (CITyKObI);

— mpodeccus, T0KHOCT;

— TpU OTCYTCTBUU KOIIMU TPYIAOBOM KHIKKM YKa3aTb HOMEpa U JAaThbl
IIPUKA30B O IPUEME, YBOJIbHEHUH;

— BPEMEHHOM NEPUOJ, 32 KOTOPBII HyKHA apXUBHAas CIpaBKa (JKelaTeabHO
aro0ble 60 MecsueB (5 J€T) MOApsA, Ja)Xe €ClU pa3Hble OpraHu3allid, HO IO
2001 rox BKIIOUUTENIBHO);

— Ui KEHIIMH — JaThl POXACHHS JAeTed (Jydmie 3TOT IEepUuoj He
3aKa3bIBaTh).

5) O nepeMeHOBaHUM, pEOPTaHU3ALNH, TUKBUAAIUN TPEIIPHUITH

— TOYHOE€ Ha3BaHME OpTaHU3ALNU, IPEANPUITHS;

— MECTOHaxoXxAeHue (Topoa, pailoH) OpraHu3aluu, IpeaIpUsTUs;

— BPEMEHHOM NEepHO/I, 32 KOTOPhIN HY’KHA UH(OpMaLus.

6) O HarpaxJeHUu rocydapCTBEHHbIMH M BEIOMCTBEHHBIMU Harpajaamu (B
ToM unciie «IlodeauTens cocopeBHOBaAHUMY, «Y JapHUK MSATUIIETKNY, IPUCBOCHUE
3BaHus «Berepan Tpyna»):

— J1aTa poXACHMS (YUCI0, MECALL, TON);

— Ha3BaHUE Harpajbl, IPUCBOCHHOE 3BaHUE;

— JlaTa pEelEHUs O HarpaxJIeHHH;

— PELIeHHEM KaKoro OpraHa IpOM3BEICHO HarpaXJIcHHUE;

— MecTO paboThI (CITy»KOBbI) B IEPUO]T HATPAKICHUS;

— Ha3BaHUE OpraHu3ally, NPEJCTABUBIICH K Harpajae, €e BeJOMCTBEHHAs
MOJIYNHEHHOCTb.

7) OO0 ormeke, MONEYUTENHCTBE, YCHIHOBICHUU:

— (hamunust, UMsl, OTYECTBO YCHIHOBUTEIIS;

— J1aTa pOXKJECHHS OIEKAaeMOr0, YChIHOBIISIEMOTO;

— HAauMEHOBAaHHWE JOKYMEHTa O Ha3HAUeHHHU ONEKYHCTBA, KEM H3JaH
JIOKYMEHT, €T0 JlaTa PerucTpalui U perucTpaliMoOHHbIA HOMED;

— HaWMEHOBAaHHME JOKYMEHTa O HAa3HAUYEHUU MONEYMUTENIbCTBA, KEM H3JaH
JIOKYMEHT, €T0 J1aTa PErucTpalvi U PEruCTPalMOHHBIA HOMED.

8) O mnpcObIBaHMU B IETCKUX YUPCSKICHUSX HMHTEPHATHOTO THMA (I0Ma
MaJIIOTKH, JETCKUE JoMa, ToMa peOeHKa):

— J1aTa pOXKACHMUS;

— HaumeHoBaHue Jloma mamoTky, /Joma peObeHKa, ero MECTOHAXOXACHUE;

— Bpems npedbiBaHus B JloMe MantoTky, JJome pedbeHka.

2.6.2. JIoKkyMEHT O TpYZIOBOM JAEATEIBHOCTH 3asABUTENS IpPU 3alpoce
CBEJIEHUI O 3apabOTHOM IuIaTe, O cTaxe paboThl, O padoTe BO BPEIHBIX, OMACHBIX



yCcIOBUSX (IIpU Haiauuuu). JlOCTaTo4HO NpPENCTaBUTh KOMHMHM MEPBOrO JIMCTA
TPYAOBOUM KHUKH U JINCTOB, HA KOTOPBIX €CTh 3aIIMCU O TPYIOBOU JEATEIBbHOCTH,
M0 KOTOPBIM HEOOXOMMa apXUBHAs CIIpaBKa.

2.6.3. JlokyMeHT, MOATBEPKIAIOMUNA (PAKT CMEPTU IPaKJaHUHA TIPH 3aMPOCe
apxuBHOM uH(opMmauu 11 oQOopMIIEHHMS TIEHCHUU IO TOTEepe KOPMUJIbIIA.
[IpencraBinseTcss KOMKs CBUIETEIBCTBA O CMEPTH JIMIIA, HA KOTOPOE 3alpallIiBaETCs
JOKYMEHT.

2.6.4. JIoKyMEHT, NOATBEPKAAIOUINI POACTBEHHBIE CBSI3M 3aABUTENS C
YMEpPIINM TPa)XXTaHUHOM TIpU 3ampoce apXxuBHOW MH(poOpManuu st 0pOopMIICHHUS
NEHCUHU N0 MoTepe KopMmuiibLa. [IpencraBisgercs Komus CBHAETENLCTBA O Opake,
CBHJIETEJICTBA O POKICHUU.

2.6.5. JIoKyMEHT, OATBEPKAAIOIIUN CMEHY (PaMUINH ITPH 3aIIPOCE APXUBHOM
uHGOPMAINHN B COOTBETCTBHH C MOAMyHKTamMH 1-4, 6-8 mynkra 2.6.1.7 HacTos1iero
aJIMUHUCTPATUBHOTO pernaMeHTa. [IpeacraBnsercs Konus CBUAETEIbCTBA O Opake
(TIpu HATMYHH).

2.6.6. lna wuctpeboBaHUsA apXMBHOW HMH(POpPMALMK O TPETbUX JHIAX,
COZIEpIKAIlEH CBEICHUS O JIMYHOM M CEMEMHOW TallHE I'paKIaHWHA, €ro YaCTHOU
KU3HU, a TaKXe CBEICHMs, CO3Jalollue Yrpo3y Al ero 0Oe30MacHOCTH, 0
UCTEYEHUs CPOKa 75 JIET CO AHSA CO3AaHus YKa3aHHBIX JOKYMEHTOB, JOIIOJIHUTEIBHO
IIPEACTABIAIOTCA  JTOKYMEHTBI, IIOATBEPKAAIOLIME IIOJHOMOYUSA  3asBUTEI,
oOopMIICHHBIE B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoit deneparuu
(mMChMEHHOE pa3pellieHne (JOBEPEHHOCTh) IPAKIAaHMWHA, a MOCJIE €ro CMEPTU —
HACJIEIHUKOB, U JIOKYMEHT, YI0CTOBEPSIOLINI TUYHOCTD 3asIBUTEN).

JIOKyMEHTaMH, yAOCTOBEPSIOMIMMH JIMYHOCTH  3asBUTENS,  SIBISIOTCS:
JIOKYMEHTBI, YIOCTOBEPAIOIIME JIUYHOCTh TpakaannHa Poccuiickoit @eaepanuu, B
TOM YHMCJIE€ BOCHHOCIYXKAILIETO, @ TaKXe JOKYMEHTBI, YIOCTOBEPSAIOLINE JINYHOCTD
WHOCTPAHHOTO IPpaKJIaHWHA, JIIla 0e3 TpaXkIaHCTBa, BKIIIOYAs BUJ Ha JKUTEIbCTBO,
YAOCTOBEpEHUE OEKEeHIIa U pa3pellieHue Ha BPEMEHHOE MPOKUBAHHUE.

2.6.7. JIOKyMEHT, ymOCTOBEpSIOMUKA TpaBo (MOJHOMOYHS) MPEACTAaBUTENS
(Gu3MYECKOTO WM IOPUIUYECKOTO JIMIA, €CIM C 3asBIEHHEM oOpamaercs
IIPEACTABUTENIb  3asBUTENI W JOKYMEHT,  YAOCTOBEPAIOIIMM  JIMYHOCTH
IIPEACTABUTEIIA.

2.7. HcuepnblBatoliuii  NEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHHM C 3aKOHOHATEIbHBIMU WJIM HWHBIMM HOPMAaTHBHBIMU IIPABOBBIMHU
aKkTamMu JUIsl TPENOCTABICHUS MYHHULMNAIBHOM YCIIYI'M, HaxOASIIUXCS B
pacIopsKEHNH TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYTIPABICHUS U
MOJIBEIOMCTBEHHBIX MM  OpraHu3aimuil  (3a HCKJIIOYEHHEM  OpraHMu3alui,
OKa3bIBAIOIIMX YCIYTd, HEOOXOAMMBbIE M 00s3aTeNbHbIe ISl MPEAOCTABICHHUS
MYHUIUOAIBHOM  YCIyrM) W TNOAJEXKAIIMX MPEACTABICHUI0 B  paMKax
MEKXBEIOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMO/IEHCTBUSI.

2.7.1. Jlns momyuyeHUss NAHHOW YCIYrM He TpeOyeTcs NpeaoCTaBlIeHUE
JIOKyMEHTOB (CBEIECHMI), HAXOOAIIUXCS B PACHOPSIKEHUH TOCYIapPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOIO CAMOYNPAaBICHUS M IIOABEIOMCTBEHHBIX UM
opraHu3anuid (32 HMCKJIIOYEHHEM  OpraHU3alMii, OKa3bIBAIOIIUX  YCIIYIH,
HEOOXOANMBIE U 00s3aTeIbHbIe JIJIsl MPEIOCTABICHUS MYHUIIMIAIBHON yCIyTH) U



MOJUIeKAIINX MPEACTABICHUIO B PaMKaX MEXBEIOMCTBEHHOTO MH(POPMALIMOHHOTO
B3aUMOJICHCTBHUSI.

2.7.2. JIONONHUTENIbHBIE JOKYMEHTBI, KOTOpbI€ 3asBUTEIb BIPABE
NPEeICTaBUTh IO COOCTBEHHOM WHMIIMATUBE W TPEJCTaBIsieMble B paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAITMOHHOTO B3aUMOJICHCTBUSI, HE MTPETYCMOTPEHBI.

2.73. Ilpu mnpenocTaBIeHUM MYHHUIIMNAIBHON YCIYTH 3amnperiaercs
TpeOOBATh OT 3asIBUTEIIS:

1)  mpencraBneHHsT JOKYMEHTOB M HH(OPMAIMM WM OCYIICCTBICHUS
NEUCTBUN, MPEICTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPELYyCMOTPEHO
HOPMATHUBHBIMH IPABOBBIMH aKTAMH, PETYIUPYIOLIIUMHU OTHOIIECHHSI, BOZHUKAIOLINE
B CBSI3U C IPEIOCTABICHUEM MYHUIMIIAIBHON YCIIYTH;

2)  TpeacTaBleHHs JOKYMEHTOB U HH()OpPMAIIMU, KOTOPHIE B COOTBETCTBHU
C HOPMATHBHBIMHU IIPaBOBBIMH akTaMu Poccuiickonn Penepanuu, HOpMATUBHBIMHU
IpaBOBBIMU akTamMH cyObekToB Poccuiickoit ®denepauvv M MyHULUIAIbHBIMU
IPABOBBIMU aKTaMU HAXOASTCS B PACHOPSIKEHMHM TOCYJAapCTBEHHBIX OPIaHOB,
IIPEIOCTABISIOMINX TOCYAapCTBEHHYIO YCIYTY, HHBIX TOCYIapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOT'O CaMOYTpPaBIeHUsI U(UJIU) IOABEIOMCTBEHHBIX IOCYJapCTBEHHBIM
opraHaM M OpraHaM MECTHOTO CaMOYIIPABJICHHsI OpraHU3alMi, Y4acTBYIOILIHMX B
IIPEIOCTABIEHNUN TOCYJaPCTBEHHBIX WJIM MyHULUIIAJIBHBIX YCIYT, 32 UCKIIFOUEHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4yacTh 6 ctateu 7 deaepanpHoro 3akona ot 27.07.2010
Ne  210-®3 «OO06 opraHuzanMu MOPEeNOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHUIUNATBHBIX yciyr» (nanee — Genepanbubiii 3akoH Ne 210-D3);

3) ocyliiecTBIeHUs ACHCTBUI, B TOM YHUCJIE COTJIACOBAHUM, HEOOXOIUMBIX
JUISL TIOYYEHUSI MYHUIIMMAIBHOM YCIYTM M CBSI3aHHBIX C OOpalllEHHEM B HHbIE
rOCyAapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIPAaBIICHUs, OpraHu3aiuu (3a
VCKJIFOUEHHUEM MOJYYEHHUS YCIYT, SIBISIOLIUXCS HEOOXOAUMBIMU U 0053aTeIbHBIMU
JUI. TPEJOCTABJICHUS MYHULUNAIbHON yCIyTd, BKJIIOYEHHBIX B IEPEYHH,
MpelycCMOTpeHHBIE YacThio 1 ctathu 9 denepanbHoro 3akona Ne 210-D3;

4) mnpeacTaBieHUS JOKYMEHTOB M HMH(MOpPMAIMKM, OTCYTCTBHE W (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOJMWMBIX IJIsi MPEeNOCTaBICHUS MYHUUUIAIbHON
yciyrd, Ju00 B MPEJOCTAaBICHUM MYHUIMIAIBHON YCIYTH, 3a HCKIIOYCHHEM
Clly4aeB, IPEIyCMOTPEHHBIX IMYHKTOM 4 yactu 1 ctateu 7 PenepaibHOrO 3aKOHa
Ne 210-D3;

5) mpenocraBiieHUs Ha OyMa>XHOM HOCHUTENE JTOKYMEHTOB M MH(OpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crarbum 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYEHUEM
Clly4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTBI JIN0O UX U3BATUE SIBISETCS
HEOOXOJAMMBIM YCIIOBUEM TNPEIOCTABICHUS MYHUIIMIAIBHONW YCIYTHM, U HWHBIX
ClIy4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMU 3aKOHAMH.

2.7.4. VcuepnplBarollMii MEpPEYEHb CIY4aeB M MOPAJOK OpraHU3ALMU
NPENOCTABICHUSI MYHULHMIAIBHON YCIyIM B YHIPEXIAOIEM (MPOAKTHBHOM)
peXUME.

MyHununanbHas yciayra B YIPEXAAOMEM (IIPOAKTUBHOM) pEXUME HE
IPEIOCTABIISAETCS.
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2.8. MHcuepnbiBaromiydii NEpeYeHb OCHOBAHUM JII MNPUOCTAHOBJICHUS
MPENOCTABICHNS MYHULMNAIBHON YCIYTH C YKa3aHUEM JOIYCTHUMBIX CPOKOB
MPUOCTAHOBJIEHWSI B CJy4dae, €CIM  BO3MOXHOCTb  IPHUOCTAHOBJICHUS
NPEAOCTABICHNUS MYHUIMUIAIBHOW YCIYTH MPEIyCMOTPEHA JEHCTBYIOUIUM
3aKOHOAATENBCTBOM.

OcHoBaHusl I8 TNPUOCTAHOBIICHUSI TPENOCTABICHUS MYHHIIMIAIBHON
YCIIYTU OTCYTCTBYIOT.

2.9. HcuepnblBaromiii TEPEYCHb OCHOBAHWUW [JI1 OTKa3a B MpPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

OcHoBaHui U1 OTKa3a B IPUEME IOKYMEHTOB HE IPETYCMOTPEHO.

2.10. UcuepnpiBaromnii nepeyeHb OCHOBAHUM JJIs1 0TKAa3a B IPEAOCTABICHUN
MYHHIUITATBHON YCIYTH:

1) 3asBicHHE Ha TOJYyYECHUE MYHHIUIAIBHOW YCIyrd O(QOPMIICHO HE B
COOTBETCTBUM C aAMUHUCTPATUBHBIM PEIIAMEHTOM, & UMEHHO:

— OTCYTCTBHE B 3ampoce (pamMuwink, UMEHHU, OTYECTBa (IOCJIEIHEE MpPH
HAJIMYMM) 3asBUTENs (€Clu  3asBUTENEM  sBIsSIeTCsS  (pU3MYecKkoe  JIMI0),
HAMMEHOBAaHUS OpPTaHU3AINK (€CITU 3aIBUTEIIEM SIBIISIETCS IOPUIUUECKOE JIUIIO).

— OTCYTCTBHE B 3alpoCe IOYTOBOIO aJapeca WM aapeca dIEKTPOHHOU
MTOYTHI 3asIBUTEJIA.

2) TlpencraBieHHbIC 3asBUTENIEM JOKYMEHTBHI HE OTBEUAlOT TPEOOBAHHSM,
YCTAHOBJIEHHBIM aIMUHUCTPATUBHBIM PETJIAMEHTOM, & UMEHHO:

— HE NOAJAIOLIMMICA ITPOYTEHUIO TEKCT, B TOM YMCJIE TEKCT HA THOCTPAHHOM
A3BIKE.

— €eClIM 3ampoc Kacaercss TeMbl (BOmpoca), B OTHOLIEHWH KOTOPOM
ITOJIB30BATENI0 PAHEE MHOTOKPATHO TaBAJIUCh MUCbMEHHBIE OTBETHI IO CYILECTBY, U
MIPU ATOM HE MPUBOJSATCSI HOBBIC I0BOBI UJIK OOCTOATENIbCTRA;

— ©eCIIM B 3alpoce CoAep)Karcs HEIeH3ypHble 00 OCKOpPOUTENbHBIC
BBIPQKEHUS, YTPO3bI )KU3HU, 3J0POBBIO U UMYIIECTBY PAOOTHUKOB apXMBa, a TAKKe
YJIEHOB X CEMEM.

3) 3asBiieHWE TMOJAHO JIMIIOM, HE YIOJIHOMOYCHHBIM Ha OCYIICCTBICHHE
TaKuX JEeUCTBUI, a UIMCHHO:

OtcyTcTBHE y 3asIBUTEIIS TOJIHOMOYUI HA MOJYYEHHUE CBEJICHUIN O JTUYHOU U
CEMEWHOM TallHE TPETHUX JIMII, UX YACTHOU >KU3HHU, a TAKKE CBEIICHUM, CO3IAI0IIUX
yrpo3y i uX O€30MacHOCTH, €CIU CO JHS CO3/IaHUS apXUBHBIX JOKYMEHTOB,
coAepKalMX TaKue CBEAEHHUs, HE ITPOLIO 73 JeT.

2.11. Pasmep mmarel, B3UMaeMOW C 3asABUTENS IPU MPEAOCTABICHUU
MYHULIMIATBHON YCIIYTH, U CIIOCOOBI €€ B3UMaHUs B CydasX, MPeayCMOTPEHHBIX
dbenepanbHbIMA 3aKOHAMHU, MPUHUMAEMbIMH B COOTBETCTBHUM C HUMH HWHBIMHU
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepauuu, HOPMaTUBHBIMU
MpPaBOBbIMM aKTamMu JIEHUHTpajCcKoi 0O0JacTU, MYHMIIUIIAIBLHBIMUA TMPABOBBIMU
aKTaMH.

2.11.1. MyHummnaibHass yciayra NpeIOoCTaBIsSETCS 3asBUTENSIM  Ha
OecrIaTHOM OCHOBE.

2.12. MakcumanbHbI CPOK OXKUJAHUS B OUEpPEIU MpPHU Mojaye 3ampoca o



NPENOCTABICHUM MYHHIMNAIBHOW YCIYTH W TpH MOJYYEHUU pe3ysbTaTa
MPEI0CTaBICHUSI MyHUITUTIATBHOM YCIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.13. Cpok perucrtpauuu 3ampoca 3asgBUTENS] O IPEAOCTABICHUU
MYHULUNAIBHON YCIIYTH COCTABIISIET:

— P JUYHOM OOpaIllEHUU — B JIEHb MOCTYIUICHHS 3arpoca B ApPXHBHBIN
CEKTOD;

— IPU HAIPABJIEHUHU 3aIPOCa MOYTOBOM CBS3bI0 — B TEUEHUE TPEX THEU C
MOMEHTA NOCTYIUICHUS] B APXUBHBIN CEKTOP;

— npu HanpasieHuu 3anpoca u3 ['bY JIO «MOPL» B ApXuBHbIN CEKTOP — B
JI€Hb  TOCTYIUICHHSI  DJICKTPOHHBIX  KOMHM  JOKYMEHTOB  3asBUTENS U3
['BY JIO «M®Ll» B ApXUBHBII CEKTOD;

— TMpU HampaBlIeHWW 3amnpoca B (OpME BJIEKTPOHHOTO JOKYMEHTa
nocpeactsoM EITY wmm I1II'Y JIO npu Hanu4uu TEXHUYECKONM BO3MOKHOCTH — B
neHb noctymienus 3anpoca Ha EINTY v [IT'Y JIO, wiu Ha cneayromuii pabounii
JeHb (B ciydyae HalpaBlieHUs JTOKYMEHTOB B Hepabouee BpeMs, B BBIXOAHBIE,
Mpa3IHUYHbIC THU);

— IIpM HANpABJIECHUU 3ampoca 4epe3 cauT «ApxuBbl JIEHHMHIpaacKou
o0JlacTu» — 3ampoc PEerucTPUPyeTCs B JICHb MOCTYIUICHUS 3ampoca B APXHUBHBIN
CEKTOp WJIM Ha CIeAyroluid pabounii eHb (B Cilydae HampaBieHUs] JOKYMEHTOB B
Hepabouee BpeMsi, B BBIXOAHbBIE, TPA3THUYHbBIE JHH).

2.14. TpeOoBaHHMs K TOMEIIEHUAM, B KOTOPBIX MPEAOCTABIACTCA
MyHHUIMNATbHAS yCIIyTa, K 3a]ly OKUJAHUS, MECTaM JJisl 3all0JHEHHUS 3alpOCOB O
IPEIOCTABIICHUN MYHMUILIMNAJIBHOW YCIYyTH, HWH()OPMALIMOHHBIM CTE€HJAM C
oOpa3ljaMy UX 3aloJIHEHUS W TEepeYHEM JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIICHUS MyHULIMIIAIbHON YCIIYTH.

2.14.1. IlpenmocraBieHWE MYHULHUNAIBHOW YCIYyTH OCYIIECTBISAECTCS B
CHELUATBHO BBIICIICHHBIX JUISl 3TUX LEJEH MOMEIEHUAX APXUBHOIO CEKTOPA UJIH B
I'bY JIO «M®ILy.

2.14.2. Hanuuue Ha TEppUTOpPUH, MpUJIETAIONIEH K 3JaHUI0, HE MEHEe
10 mpoiueHTOB MecT (HO HE MEHee OJHOrO0 MeCTa) JJIsi MAapKOBKHU CHEIUaTbHBIX
aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIUAOB, KOTOPbIE HE JIOJDKHBI 3aHUMATh WHBIE
TPaHCHOPTHBbIE cpeAcTBa. VHBamuAbl TMOJB3YIOTCS MECTaMH Uil MHapKOBKHU
CHeualbHbIX TPAHCIOPTHBIX cpeacTB OecraTHO. Ha Tepputopun, npuieraroiiei
K 37aHuI0, B koTropoM paszmeiieHo ['BY JIO «M®Lly», pacnonaraercs OecriiatHas
NapKoOBKa Ui aBTOMOOWUJIBHOTO TPAHCIOpPTAa TMOCETUTENEH, B TOM YHCIE
IpeaycMaTpuBamIlias MecTa I CIEUUaJbHbIX aBTOTPAHCHOPTHBIX CPEACTB
WHBAJINJIOB.

2.14.3. IlomeweHns pa3MEIIAOTCd MNPEUMYIIECTBEHHO Ha HUKHUX,
IPEANOYTUTENIBHEE HAa IEPBBIX ATaXKax 3AaHUs, C MPEJOCTABICHHEM JOCTyIa B
MOMEIIEHNE MHBAIHUAM, C yY€TOM TpeOOBaHUMU, MPEIBABISEMBIX K COACPHKAHHUIO
3aHUH, OTHOCAIINXCSA K 00bEKTaM KyJIbTYPHOT'O HACJIEIuSI.

2.14.4. 3nanue (nmomenieHue) oOopyayeTcs WHPOPMAIMOHHOW TaOIUYKON
(BBIBECKOH), cojeprkallel MoJIHOE HauMEHOBaHUE APXHMBHOIO CEKTOpa, a TaKXKe
nH(popMaIMIo 0 peXKUME ero padoThI.



2.14.5. Bxon B 34aHHE W BBIXOJ M3 HEro OOOPYAYIOTCS JIECTHUIIAMH C
MOPYYHSAMH U MAHAYCAMH ISl IEPEABUKEHHUS IETCKUX M MHBAIUIHBIX KOJIACOK, C
y4eToM TpeOOBaHUM, MPEIBSABISAEMbIX K COACPKAHUIO 3JaHUM, OTHOCAIIUXCS K
00BEKTaM KYJbTYPHOI'O HACTEIUSI.

2.14.6. B 3manuu opranusyeTcs OeCIIaTHBIN TyalleT JIsl TOCETUTENeH.

2.14.7. Ilpu neobxomumoctu padotHukom I'BY JIO «M®ILl», ApxuBHOro
CEKTOpa MHBAJIUAY OKa3bIBAETCSl MOMOIIb B MPEOJ0JICHUN OapbepoOB, MEIIAIOIINX
MOJIYYEHHUIO UM YCIIyT HapaBHE C APYTUMHU JIULIAMH.

2.14.8. Bxox B 31aHMe U MeCTa OXKUAaHUS O0OOPYAYIOTCSI KHOITKAMM, & TaKXKe
cozepkaT MHPOpPMAIMIO O KOHTAKTHBIX HOMEpax TeJaedOHOB BhI30Ba pabOTHHKA
JUTSL COTIPOBOK/ICHNS HHBAJIH/IA.

2.14.9. OGecneuuBaeTcsa AyOIUpoBaHME HEOOXOAUMOM [JIsi WHBAIUIOB
3BYKOBOM M 3pUTENbHON HHPOpMAIMU, a TaKXke HaAMUCed, 3HAKOB W HWHOMU
TEKCTOBOM W Tpaduueckol  wHPOpMalUM  3HAKAMH,  BBIIOJTHEHHBIMU
penbedHO-TOUeUHbIM  mpudTOoM  bpaing, gomyck —cypaonepeBoguUMKa U
TU(DIOCYpAOTIEPEBOTUHUKA.

2.14.10. ObGecneunBaeTcsi 000pPYy/I0BaHUE MECT MOBBIIIEHHOTO yI00CTBa C
JIOTIOJIHUTEIbHBIM MECTOM BIIEpeAM WIH COOKY Ui COOAKU-NPOBOJHHKA, IPU
HAJIMYUU JOKYMEHTA, OATBEPHKAAIOIIETO €€ ClieuanbHoe 00yuyeHue, U yCTPOUCTB
JUTS TIEPEIBIKEHUS UHBATHUIA (KOCTBUIEH, XOYHKOB).

2.14.11. XapakTepuCTUKH BHOBb IMPOEKTHUPYEMBIX MOMELICHUN NpUEMA U
BBIJJaYU JOKYMEHTOB B YacTH OOBEMHO-TUIAHUPOBOUYHBIX M KOHCTPYKTUBHBIX
pelIeHnid, OCBEIICHUs, MOXKapHOM 0e30MacHOCTH, WHXKEHEPHOro 000pYyaOBaHUs
JOJDKHBI ~ COOTBETCTBOBAaTh  TpeOOBAaHMSAM  HOPMATHUBHBIX  JOKYMEHTOB,
JNEUCTBYIONIMX Ha Tepputropun Poccuiickoit @eaepannu.

2.14.12. TlomenieHus npremMa 1 BbIJa4H JOKYMEHTOB 000pPYAYIOTCSI MECTAMU
JUTSL OKUJaHus1, THGOPMHUPOBAHUS U TIPUEMA 3asIBUTEIICH.

2.14.13. Mecrta oxujaHus U MecTa sl WHQOPMUPOBAHUS OO0OPYAYIOTCS
CTYJIbSIMHU (KpPECENbHBIMU CEKIUSAMH, CKaMbsIMH) W CTOJaMH (CTOMKaMM) ISt
oopmiileHUsT JOKYMEHTOB C pa3MeIlleHUEeM Ha HHUX OJIaHKOB JIOKYMEHTOB,
HEOOXOMMMBIX Il TOJYyYEHUS MYHUIUTNATIBHOM YCIYTH, KaHIEISIPCKUMHU
MPUHAIICKHOCTSIMU, a TaKkKe HHPOPMAIMOHHBIMU CTEHAAMH, COCPKaAIUMU
aKTyaJbHYI0 M HCYEPIBIBAIONIYI0 MH(DOpPMALNIO, HEOOXOAUMYIO ISl TOJYyYEHUS
MYHUIIUTIATBHOM YCIIYTH, U UHPOPMALIMIO O Yacax MpUueMa 3arpocoB.

2.14.14. Mecta a1 poBeICHUsI JIMYHOTO MpUeMa 3asiBUTeNIe 000pyayrOTCs
CTOJIAMH, CTYJIbSIMH, O0€CIEUMBAIOTCS KAHIEISIPCKUMHU MPUHAJIECHKHOCTIMHU IS
HAIMCaHUS MMCbMEHHBIX OOpaIlleHHH.

2.15. Tlokazarenu IOCTYIMHOCTH U KAYE€CTBA MYHUIUITAIIBHON YCIIYTH.

2.15.1. Tlokazarenu JOCTYMHOCTHM MYHUIMNAIBHOW yciayru (oOiue,
IIPUMEHSEMBIE B OTHOLIEHUU BCEX 3asBUTEIICH):

2.15.1.1. TpancropTHasi JOCTYNMHOCTb K MECTy MpPEAOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

2.15.1.2. Hanuume ykaszaTened, oOecneyMBaIOIIUX OECIPENSITCTBEHHBIN
JIOCTYII K IOMELIEHUSAM, B KOTOPBIX MPEJOCTABIIAETCS YCIyra.



2.15.1.3. Bo3MOXHOCTb MOJTYYEHHS MOJHON U TOCTOBEPHOU MH(POPMAIIUH O
MYHUIIUNIATBHOM ycayre B ApXWMBHOM YyrpaBieHuu JleHUHrpajckoi oO6nacTw,
ApxuBHom cektope, ['BY JIO «M®Lly», no tenedoHy, Ha odUIMATIEHOM CcaiiTe
AnMUHHCTpauu, ApXUBHOTO yrpaBieHUs JIGHMHTrpaackoil o0nacT, «ApPXHUBBI
Jlenunrpasackoii oomactuy, mocpeacrsom EINTY nu6o IT'Y JIO.

2.15.1.4. IlpenocTtaBieHue MYHUIIMIAIBLHON YCIYTH JIIOOBIM JTOCTYIHBIM
CIIOCO0OM, MPEAYCMOTPEHHBIM JIEUCTBYIOIIUM 3aKOHO/1aTETLCTBOM.

2.15.1.5. OOecrnieyenue s 3asdBUTENS  BO3MOMKHOCTH  MOJYyYEHHUSA
uHGOpMAIlMU O XOJIe W Pe3yJbTaTe MPEAOCTaBICHUS MYHULMMATBHON YCIYTH C
ucnons3oBanueM EI'TIY u (umm) 1TV JIO.

2.15.2. Iloka3arenu AOCTYMHOCTH MYHULHMIAJIBHON YCIYrd (CIELHAJIbHBIE,
PUMEHSEMbIE B OTHOIIEHUN UHBAIHUJIOB):

2.15.2.1. Hannume nH(dpacTpyKTyphl, yKa3aHHOU B MyHKTE 2.14 HacTOsIIEro
aAMUHUCTPATUBHOTO PETJIAMEHTA.

2.15.2.2. Vcnonuenue TpeOOBaHUM JOCTYMHOCTU YCIYT JJIS UHBAIHIIOB C
y4eToM TpeOOBaHUl, NPEIbABISEMBIX K COACPNKAHHUIO 3/aHUN, OTHOCALIUXCA K
00BEKTaM KyJIbTYpPHOTO HaCIEAMSL.

2.15.2.3. [IlpenocraBiieHne TOMOIIA B TMPEOJOJICHUH OapbepoB IS
OECIpPEeNsTCTBEHHOIO  JIOCTyIla HHBAJUAOB K IOMEIIEHUSM, B KOTOPBIX
MPEAOCTABISACTCS MyHUIUIIATIbHAS YCITyTA.

2.15.3. Iloka3aTenu KkauyecTBa MyHULUITAIBHOW YCIIYTH:

2.15.3.1. CoOmroieHue cpoka npeaoCTaBICHHs] MyHUIIMITAIbHON YCITYTH.

Jlosis cny4yaeB NMpeoCTaBICHHUS] MYHUIIMIAIIBHOM YCIYTH B YCTaHOBJIEHHBIE

CPOKH.
[TokazaTens onpeaensercs mo GopmyJie:
D 3AII cp. = 3AII cp. /3AII o6ur. x 100 nporeHToB, rae
3AIl o6m1. — ob1Iee KOJIMYEeCTBO 3alPOCOB, UCITOTHEHHBIX B TCUCHHUE TO/IA;
3AIl cp. — KOJIWYECTBO 3aMpOCOB, HCIOJHEHHBIX B TEUECHHE Toja B
YCTaHOBJICHHBIC CPOKH;
D 3AIl cp. — pmons 3ampocoB IOPUAMYECKUX U (UBUYECKUX JIHII,

VICITOJITHEHHBIX B YCTaHOBJIEHHBIE CPOKH.

IleneBoe 3nauenne noka3arens — 100 %.

2.15.3.2. CoOmroeHue BpeMEeHH 0KHUIaHMsI B OUE€PEIH MPH ToJ[ade 3ampoca 1
MOJIyYeHUH pe3yJsIbTaTa.

2.15.3.3. OcymectBieHue He 0oJjiee OJHOTO OOpalleHus 3asBUTENS B
ApxuBHBIN cexktop win K pabotHukam I'BY JIO «M®L» npu nogave 10KyMEHTOB
Ha TIOJIydeHHE MYHUIMMNAIBHOM yCiayru W He Oojee OJHOro oOpallleHusl Mpu
MOJIYYEHHH pe3yiibTata B ApxuBHOM cektope win B I'BY JIO «M®L».

2.15.3.4. OtcyrcTBHE )anod Ha NEeWCTBUS WM Oe31elCTBUE PYKOBOIUTEIS
ApPXUBHOTO CEKTOPA, MOAAHHBIX B YCTAHOBIEHHOM IOPSJIKE.

Jlonst 000CHOBaHHBIX Kan00 K 00IIeMy KOJMYECTBY 3asBJICHHM O MOIy4eHUN
MYHHIUITAIBHON YCIYTH.

[Tokazarens onpenensiercs no popmyie:

DX 06. = XK 06. /3AII 06m1. x 100 mpoteHToB, T11¢

3AII o611, — o0111ee KOMMYeCTBO 3aMpOCOB, UCTIOTHEHHBIX B TEYCHHUE TO1A;



XK 006. — xommuecTBO OOOCHOBAaHHBIX JkKajo0 Ha TPEIOCTaBICHUE
MYHULIUNAIBHON YCIyTH, MOCTYIIUBIINX B TEUEHUE TOJIA;

DX 00. — moist 000CHOBAaHHBIX KaJ100.

IleneBoe 3nauenne noka3arems — 0 %.

2.15.4. Ilocne momydeHusi pe3yibTara YCIyrd, MPEIOCTABICHHE KOTOPOU
OCYHIECTBIISUIOCH B 3ekTpoHHOM (opme yepe3d EIIY wmm II'Y JIO, namubo
nocpeactsoM I'BY JIO «M®lLly, 3asBuTtento ooecrednBaeTcsi BO3MOKHOCTh OLICHKU
Ka4yeCTBa OKA3aHMS yCIYTH.

2.16. Hudopmamus 00 ycayrax, SBISIONAXCS HEOOXOAWNMBIMH |
00s13aTEIHPHBIMHA TSI TIPEIOCTABICHISI MYHUIIMITAIBHON YCITyTH.

[TomydyeHue yciayr, KOTOpBIC SIBISIOTCS HEOOXOAMMBIMH U 00s3aTEIbHBIMU
JUISL TPEAOCTABICHUS MYHUIIMNIATBLHOM YCIIyTH, HE TpeOyeTcs.

2.17. Huble TpeOOBaHMS, B TOM 4YHUCJIE YUYUTHIBAIOIIUE OCOOEHHOCTH
MPEIOCTaBICHUSI MyHUITUTIATBHOM YCIYTH B DJIEKTPOHHOM (popMme.

2.17.1. TlpenocraBieHre MyHUIIUNAIBHOW YCIYyTU B DJIEKTPOHHOU (opme
OCYIIECTBIISICTCSL MIPU TEXHUYECKOW peanu3anuu yciayru nocpenactsom IV JIO
u/vmu EIIT'Y u nocpenctBom caiita « ApxuBbl JIGHUHTpaicKoi 001acTh».

2.17.2. TlpenocraBieHre yCIyrd MO SKCTEPPUTOPUATBLHOMY TMPUHIIUIY HE
IIPEYCMOTPEHO.

3. CocTas, IMOCIAEA0BATENBHOCTD U CPOKHU BBITIOJHEHHUS
aJIMUHUCTPATUBHBIX MPOLENYP, TPEOOBAHUA K NOPSAIKY UX BBITOJIHEHMS,
B TOM YHCJI€ OCOOEHHOCTH BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLELYP
B 2JIEKTPOHHOMU (popMe, a TakKe 0COOEHHOCTH BBITOTHEHUS
aAMUHUCTPATUBHBIX POLEAYP B MHOTO(DYHKIIMOHAJIBHBIX LIEHTPaX

3.1. IlpenocraBieHne MyHHUITUIIAILHON YCITYTH BKJTIOUAET B ce€0s CICAYIOITNE
aIMUHUCTPATUBHBIC NMPOLIEAYPHI:

1) mpueMm, perucTpaius 3ampocoB U Iepeada MX Ha HUCHOJIHEHUE (CpoK
BBITIOJTHCHUS aIMUHHCTPATUBHON mTpoleaypsl — He Oonee 3 paboumx IHEH ¢
MOMEHTA MOCTYIJICHUS 3allpoca);

2) aHaIW3 TEMaTUKU MOCTYNHMBIIUX 3alpocOB (CPOK  BBIMOJIHEHUS
aIMUHUCTPATUBHON TIpoIeAyphl — He Oosiee 3 pabouux qHEN ¢ MOMEHTA Nepeaadu
Ha UCIOJIHEHUE);

3) HampaBJICHHE 3alpOCOB IO MPUHAIJIEKHOCTH (CPOK BBITTOTHEHUS
aJIMUHUCTPATUBHON MPOIEAYPHI — HE Oosee 5 pabounx JHEH CO JHS pEeruCTpaIiu
3ampoca);

4) TIOUCK apXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX JJIsl UCTIOJIHEHHUS 3aITPOCOB,
M TOJrOTOBKAa OTBETOB 3asBUTENSAM (CPOK BBITIOJHECHHUS aJIMUHUCTPATUBHOM
nporeaypsl — He 6osiee 12 pabounx AHEH, B ciIy4yae NpoJICHUs CpOKa UCTIOTHEHUS —
He Oosee 30 pabouux qHEN) C MOMEHTA 3aBEPIIICHUS MPOBEICHMS aHAJIN3a TEMaTUKU
MOCTYIMBIIUX 3aIIPOCOB;

5) HampaBJICHME W BblJauya pe3yJbTara MPEIOCTABICHUS MYHHULMIIAIBHON
yCciyry (CpOK BBITIOJIHEHHS aIMUHUCTPATUBHOMN MpoIeAyphl — He Oosiee 3 pabounx
JTHEeW ¢ MOMEHTA 3aBEPIICHUS TTOJITOTOBKH OTBETA 3asIBUTEIISIM).



3.1.1. Ilpuem, peructpaiius 3amnpoca u rnepejaya ero Ha UCIOJHEHHE.

3.1.1.1. OcHoBanumeM JisI Hayaja WCIOJHCHUS AJMUHUCTPATUBHOMN
MPOLIEAYPHI SABIIAECTCS NOCTYIUIEHUE 3aIIpOCa B APXUBHBIN CEKTOP.

3.1.1.2. Conepxanne aAMUHUCTPATUBHOTO JICUCTBHS, IPOIOTIKUTEIBHOCTD U
(MJI1) MaKCUMAaJIbHBIN CPOK €T0 BBIMOJTHEHUS:

3.1.1.2.1. Ilpu nmyHoM oOpaiieHun 3asBUTEIsI B ApPXUBHBIM CEKTOP
pabOTHUK, OTBETCTBEHHBIH 3a ITPUEM 3asiBUTENICH B APXHUBHOM CEKTOPE, Pa3bsCHSIET
MOPSAOK MPEIOCTABICHUS YCIYTH U MIPEiaraeT 3al0JIHUTh 3alPOC B COOTBETCTBUU
C YCTAHOBJICHHOM aIMUHUCTPATUBHBIM periameHToM (opmoit. Nubopmupyer
3asBUTEJISI O CPOKAX BbIAAYM Pe3yJIbTaTa MPeAoCTaBICHNUS MyHULIMNIATBHON YCITYTH.
Jlanee BHOCHUT 3ampoc B 6a3y JaHHBIX 10 YYETY 3alPOCOB B APXHMBHOM CEKTOPE H
nepesiaeT ero 3aBeyroneMy ApPXUBHBIM CEKTOPOM B CPOK HE MO37HEE pabodero
JTHS1, CJIEIYIOLIETO 3a THEM IMOJIy4YEeHHS 3aIpoca.

3.1.1.2.2. Tlpu nocTymjieHUM 3ampoca Ha aaApec HIEKTPOHHOM MOYTHI
APXHUBHOTO CEKTOpa, paOOTHUK, OTBETCTBEHHBIH 3a IPUEM 3asiBUTENICH B APXUBHOM
CEKTOpE, pacleyuaThIBaeT 3apoc Ha OyMakHbIA HOCUTEIb, PETUCTPUPYET €ro B 0aze
JAHHBIX II0 Y4Y€Ty 3alpocoB B ApPXHMBHOM CEKTOpE. 3aTeM NepeAacT 3ampoc
3aBeyloleMy ApXUBHBIM CEKTOPOM B CpPOK HE IMO3/Hee pabodero JHs,
CJIEAYIONIETO 3a THEM MOJIYYEHHUs 3aIpoca.

3.1.1.2.3. IIpu nocTymieH!u 3ampoca oYTOBOU CBA3bI0 B APXUBHBIN CEKTOP,
pabOTHUK, OTBETCTBEHHBIM 3a TMpueM 3asBUTENEd B ApPXHUBHOM CEKTOpE,
pPErUCTpUpPYET €ro B 0aze JaHHBIX IO y4YeTy 3alpoCOB B APXMBHOM CEKTOpE U
nepeaeT 3aBeayronieMy ApXUBHBIM CEKTOPOM B CPOK HE IMO3/HEE padodero JHs,
CJIEIYIOLIETO 3a THEM MOIYYEeHUS 3arpoca.

3.1.1.3. 3aBenyromuii ApXUBHBIM CEKTOPOM IIOCJIE IPEABAPUTEIBHOTO
pacCMOTpEHHUs 3alpoca TNepelaeT €ero Ha MWCIOJHEHUE C pe3oJouueid o0
WCITOJIHEHUH 3aIpoca WM 00 0TKAa3€ B MPEIOCTABICHUN MYHHUIIMITAIILHON YCIyTH B
CPOK HE M03/THee BTOPOTO paboyero JiHs, CISAYIOIIEeTo 3a JHEM MOIyYSHHS 3ampoca.

3.1.1.4. Jluuamu, OTBETCTBEHHBIMH 3a MCIIOJIHEHUE aJMUHUCTPATHUBHOMN
MPOLEAYPHI, SIBISFOTCS:

— paOOTHUK, OTBETCTBEHHBIM 3a MpuUeM 3asBUTEIEH (3ampocoB) B
ApXUBHOM CEKTOPE;

—  3aBENYIOLIUNA APXUBHBIM CEKTOPOM.

3.1.1.5. Cpox BBINIOJIHEHUSI AJMUHUCTPATUBHOW MpoIEAypbl — He Oojee
3 pabouux THEH.

3.1.1.6. Kpurepuem npuHSATHS pEIICHUS 00 OTKa3e B MPEIOCTABICHUU
MYHULIMNAIBHON YCITYTH SIBISIETCSL:

1) orcyrctBHe B 3ampoce (aMHIMU, UMEHH 3asBUTES (€CIIM 3asiBUTEIIEM
ABJIIETCST (PU3MUECKOE JUI0), HAWMMEHOBAHUS OpTaHM3alluu (€CM 3asBHUTENIEM
ABJISIETCA FOPUANYECKOE JUIIO);

2) OTCYTCTBHE B 3aIpOCEe ITOYTOBOTO MJIH JICKTPOHHOTO ajpeca 3assBUTEIIS;

3) He MOAJAIOIIMICS MPOYTECHUIO TEKCT, B TOM YHCJIe TEKCT HA UHOCTPAHHOM
A3BIKE;

4) OTCYTCTBHE y 3asBUTEJISI TOJTHOMOYHI HA TOJIYYCHUE CBEJICHUN O JINYHOM
M CEMEHMHOW TalHE TPEThUX JIMI, WX YACTHOM KHU3HH, a TAKKE CBEICHUM,



CO3IAIOIIMX YIpo3y Uil UX O€30MaCHOCTH, €CJIIM CO JHS CO3JaHHsI apXUBHBIX
JIOKYMEHTOB, COJIEPKAILMX TaKWe CBEJCHUS, HE MPOILIO 75 JeT.

5) ecnu 3ampoc Kkacaercs TeMbI (BOMpOca), B OTHOIICHHMH KOTOPOM
MOJIb30BATENIO PaHEE MHOTOKPATHO JaBaICh MUChbMEHHBIE OTBETHI 1O CYILIECTBY, U
IIPY 3TOM HE MPUBOASITCS HOBBIE JJOBOJIBI MJIM OOCTOSTENHCTBRA;

6) ecau B 3ampoce conepKarcs HEICH3YpHbIC MO0 OCKOPOUTEIIBbHBIC
BBIPQKEHUS, YTPO3bI )KU3HU, 3J0POBBIO U UMYIIECTBY PAOOTHUKOB apXUBa, a TAKKE
YJIEHOB UX CEMEU.

3.1.1.7. Pe3ynpratrOM BBIIOJIHEHUS AaAMUHUCTPATHUBHOM  IPOLELYPHI
ABJIAETCS Mepeada 3aupoca ¢ pe30JIIOLHEN 3aBeyoIIero ApXUBHbBIM CEKTOPOM Ha
UCIIOJTHEHHE WM O IMOATOTOBKE YBEJIOMIJICHUS OO0 OTKaze B IMPEIOCTaBICHUU
MyHUIMOanbHOW  ycayru. CrnocoboM (Qukcanumu pe3ynbTara  BBINOJIHEHUS
aMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS perucTpaius 3amnpoca B 6aze JaHHBIX 110
YYETy 3alnpocoB B APXHMBHOM CEKTOpPE, MPOCTABJICHUE HA 3aIllPOCE BXOASAIIETO
HOMEpA U JaThl, a TAKKE PE3OTIOLHNS 3aBEAYIOIIEr0 APXUBHBIM CEKTOPOM.

3.1. 2. Ananu3 TeMaTUKH NOCTYIHUBIIETO 3aIIPOCA.

3.1.2.1. OcHoBaHueM s Hayaja BBINOJHEHUA aJMUHUCTPATUBHOMN
IPOLEYPHl SBISAETCS TMOCTYIUIEHHME 3ampoca C PEe30JIIOLMEN  3aBEIyIOIIETO
APXHUBHBIM CEKTOPOM paOOTHUKY, OTBETCTBEHHOMY 3a UCIIOJTHEHUE 3aIpoca.

3.1.2.2. ConepxkaHue aAMUHUCTPATUBHOTO JAECHUCTBHUS, IPOAOIIKUTEIbHOCTD U
(W1KM) MaKCUMaJIbHBIN CPOK €T0 BBITIOJTHEHUS:

3.1.2.2.1. PabGoTHUK ApPXHBHOTO CEKTOPa, OTBETCTBEHHBIH 3a HCIIOJIHEHHE
3amnpoca, OCYLIECTBISET aHAJIU3 TEMATUKH MOCTYIHUBILErO 3arpoca ¢ MOMOIIbIO
CIIPABOYHO-TIOUCKOBBIX CPEJICTB B CPOK HE OoJiee ABYX padOUuX THEW, CIEeAYIOIIUX
3a THEM TEepeayuu 3arpoca eMy Ha UCIIOJIHEHHE.

3.1.2.3. OTBETCTBEHHBIMU 34 WCIIOJHEHHUE aAMUHUCTPATUBHOMN IPOLEAYPHI,
SBJISFOTCSL 3aBEAYIOIIMN APXUBHBIM CEKTOPOM, PaOOTHHUK APXHBHOTO CEKTOpa,
OTBETCTBEHHBII 32 UCIIOJHEHHE 3aIpoca.

3.1.2.4. Cpox BBHINOJHEHUS aJMUHUCTPATUBHOW TpoLEaypbl — HEe Ooee
3 pabouux HEW CO THA MOCTYIUICHUS 3ampoca B ApXUBHBIN CEKTOP.

3.1.2.5. Kpurepuu npuHITUS PEUICHUSA:

3.1.2.5.1. KpurepueM NpUHATUS PEHIEHUS O BO3MOXXHOCTH HCIIOJHECHUS
3ampoca SIBISETCST HAJW4YUME Ha XPaHEHHMH B ApPXHUBHOM CEKTOPE apXHUBHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl UCTIOJTHEHUS 3a1poca.

3.1.2.5.2. Kpurepuem NpUHATUS PELWICHHS O HAIpPAaBICHUM 3ampoca IIo
MPUHAJJICKHOCTH SBIISIETCS Hajaudue HHQPOpMaIuu 00 apXUBHBIX JOKYMEHTax,
HEOOXOJMMBIX ISl MCIIOJTHEHHUs 3aIpoca, HaxOMSIIMXCS Ha XpPaHEHWHW B HMHBIX
roCyJIapCTBEHHBIX WJIM B MYHUIIUTIATBHBIX apXHUBaX, OpraHax Wiy OpraHu3alusXx.

3.1.2.5.3. Kpurepuem NpUHSATHS PEUICHUS] O HEBO3MO>KHOCTH HCIIOJHEHUSA
3ampoca W TOATOTOBKH B aJpec 3asBUTENS HWHPOPMAINMOHHOTO MHUChbMa 00
OTCYTCTBUU 3aIPaIlIMBAEMbIX CBEICHUH SIBJISICTCSI OTCYTCTBUE B APXMBHOM CEKTOpE
Ha XPaHCHUH apXUBHBIX JOKYMEHTOB, HAJIMUME aKTa O HEOOHAPYKCHUH apXUBHBIX
JIOKyMEHTOB, IyTH PO3bICKA KOTOPBIX MCUEPIIaHbI, aKkTa 00 yTpaTe JOKYMEHTOB,
aKTa O HEUCTPABUMBIX OBPEXKACHUSAX aPXUBHBIX IOKYMEHTOB.



3.1.2.5.4. KputepueM npuHATUS PEUICHUS O MOJTOTOBKE B aJpec 3asBUTENS
WH(OPMAIMOHHOTO TMHUCHhMa (PEeKOMEHIAIM) O MECTOHAXOXKJEHUU apXUBHBIX
JIOKYMEHTOB SIBJISICTCS HAIMYME MHGOPMAIIMK O BO3MOKHOM XPAaHEHHH apXHBHBIX
JIOKYMEHTOB B MHBIX T'OCY/IapCTBEHHBIX WM B MYHHUIIMMAIBHBIX apXUBaX, OpraHax
WM OpTaHU3alUsX.

3.1.2.6. Pe3ynbTaToOM BBINOJHEHUA aAJMHHUCTPATUBHOM  MPOLIEAYPHI
ABJIIETCSI TPUHATHE PAOOTHUKOM ApPXMBHOTO CEKTOpa, OTBETCTBEHHBIM 32
UCITOJIHEHHE 3aIllpoca, C y4€TOM MPOBEJECHHOIO aHajlu3a CIPABOYHO-TIOMCKOBBIX
CPEIICTB OAHOTO M3 CIEIYIOUIUX PELICHUN:

— 0 BO3MOXXHOCTH HCIIOJIHEHUS 3aIIpoca;

— O HaIpaBJICHUU 3aMpoca M0 MPUHAJIEKHOCTH;

— 0 HEBO3MOKHOCTH UCIIOJIHEHHUS 3apoca U MOJATOTOBKE B a/IpEC 3asIBUTEIISA
WH(OPMAIIMOHHOTO TMHChbMa OO0 OTCYTCTBHM 3allpallliBa€MbIX CBEJICHUM, O
BO3MO>XHOM MECTOHAXOKJICHUH apXUBHBIX JTOKYMEHTOB.

3.1.2.7. CnocoboM (ukcanuu pe3ysibTara BHIIOJIHEHUS! aMUHUCTPATUBHOMN
IPOLEYPHl SIBJIAETCS BHECEHUE JAHHBIX O 3alpoCe€ B PErHMCTPALMOHHYIO 0azy
JAHHBIX APXHBHOT'O OTJI€Ja MO YYETy 3alpPOCOB.

3.1.3. Hanpagiienue 3anpocoB 10 NMPUHAAJICKHOCTH.

3.1.3.1. OcHoBanmeM I Hadaja BBIIOJHEHUS AJMUHHACTPATUBHOMN
MPOLEAYPHI SBIIAETCS PEIUICHUE O HAMPABICHUU 3apOca MO MPUHAJICKHOCTH.

3.1.3.2. ConepxxaHue aIMUHUCTPATUBHOIO JACHCTBUS, IPOIOKUTEIBHOCTh
U (WJI1) MaKCUMAaJIbHBINA CPOK €T0 BBIMOJTHEHUSI:

3.1.3.2.1. B COOTBETCTBMHM C PE3OJIONMEH 3aBEAYIOMIETO ApPXHBHBIM
CEKTOPOM O HaIpaBJICHUH 3ampoca MO MPUHAMICKHOCTH PAOOTHUK APXUBHOTO
CEKTOpa, OTBETCTBEHHBIH 3a UCIIOJIHEHUE 3aMpoca, He Mo3JHee 5 pabouux HEH co
JTHS pETUCTPAIIMM 3alpoca B APXUBHOM CEKTOpPE, TOTOBUT MUCHMO O HaIMpaBJICHUU
3ampoca B apXMBBI, OPraHbl U OpraHU3allMU MO0 MPUHAJIECKHOCTH MPU HAMYUU Y
HUX JOKYMEHTOB JIJIsl UCTIOJHEHHUS 3arpoca.

3.1.3.2.2. OTHOBpEMEHHO € MOATOTOBKOM MMChMa O HAIIPABJIEHUH 3aIIpoca 1o
MPUHAJJICKHOCTH paOOTHUK APXHUBHOTO CEKTOPA, OTBETCTBEHHBIN 3a MCIOIHEHUE
3anpoca, TOTOBUT MHUCbMO-YBEJOMIICHUE 3asBUTEIIO0 O HAMpPABIEHUU 3ampoca 1o
MPUHAJJICKHOCTH.

3.1.3.3. OTBETCTBEHHBIMU 32 BBINOJHEHUE aJIMUHUCTPATUBHON MPOLETYPHI,
SBJISFOTCSL 3aBEAYIOIMNA APXUBHBIM CEKTOPOM, PAOOTHHK APXUBHOTO CEKTOPA,
OTBETCTBEHHBIH 3a UCIIOJHEHHE 3aIpoca.

3.1.3.4. Pe3ynbraroM BBINIOJIHEHUS aJAMUHUCTPATUBHON  MPOLEIYPHI
SBJISFOTCS PETUCTpAIMsi W OTIpaBKa WH(OOPMAIMOHHOTO THUChMa O TEPECHLIKE
3ampoca Mo MPUHAJJIEKHOCTH B aJpeC 3asiBUTEIISI U 3alpoca ¢ COMPOBOIUTEIbHBIM
MUCHbMOM ApPXUBHOIO CEKTOpa B apXUBbl, OpraHbl W OpraHu3aluud 1o
MPUHAJJICKHOCTH.

3.1.3.5. CnocoboM (ukcanuu pe3ysibTara BBIIOJIHEHUS aJMUHUCTPATUBHOMN
MPOLIETyPHI SBJSETCS MPOCTABIIEHHE HOMEPA U AaThl OTIPABKU MUCbMa APXUBHOTO
CEeKTOpa O HaIpaBJE€HUWU 3amlpoca MO MNPUHAIICKHOCTH U HHPOPMALUOHHOTO
NUMChbMa B aJpec 3asBUTENII M BHECEHUE JAHHBIX O pe3ysbTaTe PAacCMOTPEHUS



3arpoca B DJEKTPOHHYIO 0a3y JaHHBIX MO YYETy 3ampocoB, MOCTYMUBLIMX B
ApXUBHBIN CEKTOP.

3.1.4. Tlouck apXWBHBIX JOKYMEHTOB, HEOOXOIUMBIX JISI HCIIOJTHEHUS
3ampoca, U MOArOTOBKA OTBETA 3asBUTEIIIO.

3.1.4.1. OcHoBaHueM il Hayajla BBINOJHEHUS aJMUHUCTPATUBHOM
NPOLEIYypbl SIBISETCA PE30JIONUS 3aBEAYyIONIEr0 ApPXHUBHBIM CEKTOPOM 00
WCIIOJIHEHUH MYHUIIMIIAJIBLHOM YCIYTH C YKa3aHueM (DaMHIIUU UCTIOJTHUTENIS U 1aThl
PE30IIOLHUN.

3.1.4.2. Conepxanue aAMUHUCTPATUBHOTO ACHUCTBUS, MPOAOIKUTEILHOCTD U
(W1KM) MaKCUMaJbHBIN CPOK €0 BBITTOJTHEHUS:

3.1.4.2.1. PaboTHUK ApPXMBHOIO CEKTOpAa, OTBETCTBEHHBIN 3a MCIOJHEHHE
3ampoca, OCYIIECTBIAET TOUCK AapPXMBHBIX  JIOKYMEHTOB C  [OMOIIBIO
CIIPABOYHO-TIOUCKOBBIX CPENICTB.

3.1.4.2.2. Tlocne BbIsBIIEHUS HEOOXOAMMBIX apXMBHBIX JIOKYMEHTOB Ha HX
OCHOBE pa0OTHUK APXHMBHOI'O CEKTOpa, OTBETCTBEHHBIN 3a MCIIOJIHEHHUE 3aIpoca,
COCTABJISIET APXMWBHYIO CIpPaBKYy, AapXUBHYK BBIIMCKY WIM HW3rOTaBIMBAECT
apXUBHBIE KOITUU B CPOK HE Mo3aHee 12 pabouux 1HeH (B ciayyae MpoAJIeHUs Cpoka
ucnojHeHus: — He mno3aHee 30 pabouux JHE) co AHS 3aBEpILCHUS aHAIU3a
TEMaTHKH 3aIlpoca ¢ COOJIIOIEHUEM CIIEAYIOIUX TPEOOBaHUM:

3.1.4.2.2.1. ApxuBHas cnpaBka odopmiisieTcs Ha OlaHKe AJTMUHUCTpAIUU U
CONEPKUT Ha3BaHHE «ApXHBHas cCHpaBkay W HMHPOPMALMIO MO BOIPOCY C
yYKa3aHHEM apXHUBHBIX IIU(DPOB 1 HOMEPOB JIMCTOB EAUHUL XPAHEHUS T€X aPXUBHBIX
JIOKyMEHTOB, HA OCHOBAHUM KOTOPBIX OHA COCTABJICHA.

3.1.4.2.2.2. B TekcTe apXUBHOM CIIPaBKU JaHHBIE BOCITPOU3BOAITCS TaK, KaK
OHM M3JIOKEHbl B APXMBHBIX JIOKYMEHTAaX, a PAacXOXIEHHUsS, HECOBMNAJEHUA H
HETOYHOCTH Ha3BaHUS, OTCYTCTBHME MMEHH, OTYECTBA, MHULIMAJIOB WM HAIMYUE
OZHOTO M3 HUX OTOBAapHBAIOTCS B TEKCTE CHpPaBKHU B CKOOKax («Tak B JOKyMEHTeE»,
«Tak B Tekcre opuruHana»). B mpumedaHusix Mo TEKCTy apXUBHOM CIpPaBKU
OrOBapHUBAIOTCS HEPA30OPUMBO HAMMCAHHBIE, UCIIPABIEHHBIE aBTOPOM (CO37aTeIeM
JOKYMEHTa), HE MOJJarolIrecs] MPOYTEHUI0 MecTa TekcTa AokymeHTa («Tak B
TEKCTE OpUTHHaNa», «B TekcTe Hepa30opunBOY), a TAK)KE HATMUUE HIIK OTCYTCTBHE
OTMETKH O 3aBEPEHUU JIOKYMEHTOB, OCITY>KHUBIIMX OCHOBAaHUEM JUJISI COCTABIICHHUS
OTBETA.

3.1.4.2.2.3. B TekcTe apXuMBHOW CHPABKH HE JOMYCKAIOTCS H3MECHEHMS,
UCIIpaBJICHUs,, KOMMEHTApUH, COOCTBEHHBbIC BBIBOABI APXMBHOIO CEKTOpa IO
CONEP)KAHMIO apPXMBHBIX JIOKYMEHTOB, Ha OCHOBAaHHUU KOTOPBIX COCTaBJ€Ha
apXMBHasl CIpaBKa.

3.1.4.2.2.4. B apxuBHOU cripaBKe, 00b€M KOTOPOI MPEBBIIIAET OJIMH JIUCT, BCE
JUCTBl JOJKHBI OBITh MPOIIMTHI, MPOHYMEPOBAHbI, CKPEIUICHbl MOANUCHI0 U
NIEYATHIO.

3.14.2.25. ApxuBHas cnopaBka (TOCIETHUN JIMCT) TOAMHUCHIBACTCS
3aBEAYIOIIUM APXUBHBIM CEKTOPOM WJIH YIIOJHOMOYEHHBIM JIMLIOM U CKPEIUISETCS:

1) meuarpro, ONMPENEICHHOW MPABOBBIM aKTOM COOTBETCTBYIOIIETO OpraHa
MECTHOTO CaMOYIIPABIEHHs Il HCIIOIb30BaHUSA Ha Teppuropun Pocculickon
denepannu;



2) repOoBoi Me4yaTbio COOTBETCTBYIOIIETO opraHa MECTHOTO
caMOyIpaBJICHUs JIJIs1 HanpaBiieHus 3a npenensl Poccutickoit deneparnmm.

3.1.4.2.2.6. ApxuBHas BeIMCKa opopmiiseTcss Ha OJaHKe ATMUHHUCTPAIIIH C
0003HauYeHNEM Ha3BaHUs «APXUBHAS BBIMUCKA» U JJOCIIOBHO BOCIPOU3BOJIUT YaCTh
TEKCTa apXUBHOTO JOKYMEHTA, OTHOCSIIETOCS K onpeeieHHOMY (hakTy, COOBITHIO,
JUIy, ¢ yKa3aHUEM apXMBHOTO IH(pa U HOMEPOB JIUCTOB €IUHUIIBI XPAaHEHUS.
ApXHBHasi BBIIUCKAa 3aBEpSETCS 3aBEAYIONIMM ApXUBHBIM CEKTOPOM WM
YIOJHOMOYEHHBIM JIULIOM.

3.1.4.2.2.77. Hauano u KOHel Ka)XJI0r0 U3BJICYEHHUS U3 apXUBHOIO JOKYMEHTA,
a TaKkXKe MPOMYCKH B €r0 TEKCTE OTIEIbHBIX CJIOB 0003HAYAIOTCS B apXWUBHOM
BBIMHCKE MHOTOTOYHMEM. (OcoOEHHOCTH TEKCTa apXMBHOTO  JOKYMEHTa,
BOCIIPOU3BOJAMMOTO B apXUBHOM BBIITUMCKE, OrOBAapHUBAIOTCA TAaK K€, KaK K TEKCTY
apXUBHOM CIIPaBKH.

OdopmiieHre apXUBHOM BBITTUCKH OCYIIECTBIISIETCS IO aHAJIOTUHU C apXUBHOM
CIpaBKOM, oQopMiIeHHE KOTOPOM mpeaycMoTpeHo mnyHkramu 3.1.4.2.2.1 -
3.1.4.2.2.5 anMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.4.2.2.8. ApxuBHas KOIHUS JOCIOBHO BOCIPOHU3BOJUT TEKCT apXUBHOTO
JIOKyMEHTa WM €ro M300pakeHHe, C yKa3aHMeM apXWMBHOTrO mudpa. ApXxuBHas
KOIKS 3aBepseTCS 3aBEAYIOIIMM ApPXHUBHBIM CEKTOPOM WIIM YIOJHOMOYECHHBIM
JULIOM.

[loanucanue u 3aBepeHUE apXUBHOM KOITUH OCYIIECTBIIAETCS:

1) ma OyMaXHOM HOCHUTENE — TI0 AHAJIOTMU C apXUBHOW CIPABKOW,
opopmiieHHE KOTOpOW mpeaycMoTpeHo myHKToM 3.1.4.2.2.5 HacTosIero
aJMUHUCTPATUBHOTO perjameHTa. [lpu sTomM apXuBHBIA mK(p KaXIOro Jucra
apXMBHOTO JOKYMEHTa JOJHKEH OBITh MPOCTABIIEH HA 000POTE COOTBETCTBYIOLIETO
JMCTAa apXUBHOU KOIIWH;

2) B ¢dopMe PIIEKTPOHHOW KOMHHU JOKYMEHTA, MOAMHUCAHHON 3JIEKTPOHHOM
MOJMKCHIO TJIaBbl AIMUHUCTpAIIUN WIM YIIOJHOMOYEHHOTO UM juna. Mms daiina
AJIEKTPOHHOM KOMHH JOKYMEHTa JOJDKHO COAEPKATh apXUBHBIN MUdP TOKyMEHTa
(pY HATMYMK TEXHUYECKON BO3ZMOXKHOCTH).

3.1.4.3. OTBETCTBEHHBIMH 3a BBITIOJIHEHUE AJMUHUCTPATUBHOUN MPOLETYPHI
SIBJITFOTCSI 3aBENYIONMUNA APXUBHBIM CEKTOPOM U PAOOTHUK APXUBHOTO CEKTOPA,
OTBETCTBEHHBIN 32 UCIIOJIHEHUE 3apoCa.

3.1.4.4. Pe3ynpTarOM BBIIOJHEHUS AJAMUHUCTPATUBHOM  IMPOLELYPHI
SBJISETCSL:

— TOATrOTOBKA apXMBHOW CIPABKH, apXUBHOM BBIIIMCKU, APXUBHOU KOIINH;

— uH(pOpPMAIMOHHOTO MHChbMa OO0 OTCYTCTBUM B apXHMBE AapPXUBHBIX
JIOKYMEHTOB 10 BOMPOCY, 00 MX BO3MOKHOM MECTOHAXO0XKICHUU.

3.1.4.5. Criocobom ¢ukcanmu pe3ynbTaTa BHIMOTHEHUS aIMHUHUCTPATUBHON
MPOLICTYPhl SIBIISIETCS COCTABJICHUE ApXWBHOW CIPAaBKH, APXWBHOW BBIMHUCKH,
COIMPOBOJUTENHLHOTO MUChMa K apXUBHOW KOMUH, WH(OPMALMOHHOTO MHChMa CO
CBEJICHUSIMU 00 OTCYTCTBUM B apXMBE apXMUBHBIX JOKYMEHTOB IO BOMPOCY, 00 HX
MecToHaxoxkaeHun B mnporpamme Microsoft Office Word B coorBeTcTBUM €O
cnenayromumu TpedoBanusmu: mpudt — Times New Roman; pazmep mpudra —
13-14; uet mpudTta — YepHbI, pacrieyaTka Ha OyMaxkHOM Hocutele popmara A4.



3.1.5. HanpaBneHue u Bbga4a pe3yJibTara NpeloCTaBICHUS MyHUIIUIIAIbHON
YCIIYTHY 3asiBUTEIIIO.

3.1.5.1. OcHoBanueM il Hayaja BBINOJHEHUA AJMUHUCTPATUBHOMN
MPOLEAYPHI SBISETCS MOAMUCAHHBIN PE3yJbTAT MPEIOCTABICHHUS MYHUIUIIAIIBHON
YCIYTU — JOKYMEHT, YKa3aHHBIN B MMyHKTE 2.3 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.1.5.2. ConepkaHue aIMUHACTPATUBHOTO IEUCTBUS, IPOIOKUTENLHOCTD U
(MJIM) MaKCUMAaJIbHBIN CPOK €T0 BBIMOJTHEHUS:

3.1.5.2.1.  Pe3ynbTaT  NpEeAOCTaBICHUS  MYHHUIMNAIbHOW  YCIyTd
HaIpaBJISIETCSl  3asBUTENIO0 CIIOCOOOM, BBIOpAHHBIM 3asBUTEIEM B 3ampoce:
MOYTOBOM CBA3BIO B J[pEC 3asIBUTEIS; BBIACTCS HA PYKH O] PACIIUCKY B )KypHalie
BBIJIJAYM apXUBHBIX CIIPABOK, B ClIy4ae JIMYHOTO OOpaIleHusl 3asiBUTEIISI, B CPOK HE
no3nHee 3 pabouyux JHEH CcO JHA MOATOTOBKU pe3ysibTaTa MPEa0CTaBICHUS
MYHHIUITATBHON YCIYTH.

[Topsimox HampaBi€HUsT OTBETOB Ha 3alpoChl, IOCTYIHUBIIUE YEpe3
I['BY JIO «M®Lly u III'Y JIO/EITY, pernamentupyercs nyHkramu 3.2.7 u 6.4
aAMUHHACTPATUBHOTO PErJIAMEHTA.

3.1.5.3. OTBETCTBEHHBIMHU 3a MCHOJHEHUE aJMUHHUCTPATUBHON MPOLETYPHI,
SBJIIIOTCSL 3aBEAYIOIMIUNA APXUBHBIM CEKTOPOM W YIOJHOMOYEHHBINM pabOTHHK
ApXUBHOTO CEKTOpA.

3.1.5.4. Pe3ynbraroM BBIIIOJIHEHUS AJAMUHUCTPATUBHON  MPOLELYPHI
SIBJISICTCSL:

— perucTtpaunus U OTIpaBKa MOYTOBOM CBSI3bIO B a/IpEC 3asIBUTEIISI apXUBHOU
CIIpaBKHU, apXUBHOM BBIMIMCKHU, apXUBHON KOMUM, UHPOPMAIMOHHOTO MHUChMa 00
OTCYTCTBUM B  apXWBE€ AapXMBHBIX JOKYMEHTOB, 00 UX BO3MOXXHOM
MECTOHaXOXJICHUH, yBEAOMJICHHS C OOBSACHEHHMEM TPUYMH OTKaza B
MPEAOCTaBICHUN MYHULIMNIATBLHON YCIyTH;

— peructpauuss M BblJaya 3asBUTENIO I0J PACHUCKY NPU JHAYHOM
oOpaIlieHuy apXWBHOM CIPaBKH, APXWUBHON BBIMUCKA WM apXUBHON KOMHH,
MH(POPMAIIMOHHOTO MUChMA CO CBEJACHUSIMH 00 OTCYTCTBHUU B apXUBE apXMBHBIX
JIOKYMEHTOB I10 BOIIPOCY, 00 UX BO3MOXXHOM MECTOHAXO0XXJICHUHU; YBEIOMJICHHUS C
00BbsSICHEHWEM MPUYUH O0TKa3a B MPEJIOCTABICHUN MYHULIUTTAIIHLHOW YCITYTH;

— peructpauuss U OTHpaBKa MO 3JIEKTPOHHON MOYTE B aJpec 3asBUTENS
UH(OPMAITMOHHOTO MTUChMa 00 OTCYTCTBUH B apXUBE ApXUBHBIX JOKYMEHTOB, 00 MX
BO3MOXKHOM MECTOHAXOKJICHUH, YBEIOMJICHHSI C OOBSICHEHHEM NPUYMH OTKa3a B
MPEAOCTaBICHUN MYHULIMIIATBHON YCIYyTH (M0 COMIACOBAHUIO).

3.1.5.5. Cnocobom ¢ukcanmu pe3ynbTaTa BHIOTHEHUS aIMUHUCTPATUBHON
MPOIEAYPHI SIBJISIETCS. BHECEHUWE PETUCTPALMOHHOIO HOMEpPAa M MCXOJAIIEH IaThl
ApXUBHOM CIIPABKH, aPXUBHOM BBINMCKH, COIMPOBOJIUTEIBHOIO NTMChbMA K APXUBHOM
KOMHWHM, HWHQPOPMAIITMOHHOTO MHChMa 00 OTCYTCTBUM B apXWBE AapXHUBHBIX
JIOKYMEHTOB TI0 BOIIPOCY, 00 UX MECTOHAXO0XXICHUH, YBEJOMIICHUS C 0ObSICHEHHEM
IPUYMH OTKa3a B MPEJOCTaBICHUN MYHULIMIIATILHON YCIYTH B AJIEKTPOHHYIO 0azy
JAHHBIX 110 YYETY 3alPpOCOB B APXUBHOM CEKTOPE.

3.2. OcoOeHHOCTH BBIMOJHEHUS AJIMUHHCTPATUBHBIX MPOLEIYp B
AIIEKTPOHHOM (hopme.



3.2.1. IlpenocrtaBnenne MyHuuunaibHoil yciayru Ha EIITY wu III'Y JIO
OCYIIECTBIISIETCS B coOoTBeTCTBUUM C DenepanbHbiM  3akoHOM Ne  210-D3,
®enepanbupiM  3akoHOM oT 27.07.2006 Neo 149-®3 «0O6 wuHpopmaluwy,
MH(OPMAIMOHHBIX TEXHOJOTHUAX U O 3aluTe WHGOPMAIMN), MOCTaHOBICHUEM
[IpaButensctBa Poccuiickoit ®enepanuu ot 25.06.2012 Ne 634 «O Bupax
AIIEKTPOHHOM MOJANKCH, UCTIOIb30BAHUE KOTOPBIX JOIYCKAEeTCs IPU OOpallieHuH 3a
MOJIYYEHHEM TOCYAAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIY).

3.2.2. Ina nonydyeHus mMyHunmMnaipHou ycimyru yepe3 EIIY wmm yepes
[I'Y JIO 3asBUTENI0 HEOOXOAMMO MPEIBAPUTENBHO IPONUTH MPOIIECC PETUCTPALINU
B Enunoit cucreme naentuduxanuu u ayrentudukanuu (nanee — ECUA).

3.2.3. MyHununaibHas yciayra B 4aCTH IIOJJa4M B IEKTPOHHOM BHUJE 3ampoca
Ha TOJyYCHUE APXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK M KOMUN apXWBHBIX
JIOKYMEHTOB, CBSI3aHHBIX C COIIMAJIBLHOM 3aIMTOM TpakaaH, MpeaycMaTpUBAIOIINX
UX TMEHCUOHHOE 00ecleueHune, a TakKe MOJyuYeHUEe JIbroT U KOMIIEHCAIIUNA, MOXKET
obITh Tonyuena yepes [II'Y JIO nmu6o uepes EIII'Y 6e3 nuuHOM SIBKM Ha TIPUEM B
ApXUBHBII CEKTOP.

3.2.4. Jlng nony4eHus MyHUIIUITAILHON YCIyry 06€3 JIMYHOM SIBKY Ha TIPUEM B
ApPXMBHBIM  CEKTOp 3asBUTENI0 HEOOXOJUMO MPEABAPUTEIHHO OQPOPMHUTH
YCWICHHYIO KBaTU(UIIMPOBAHHYIO AJIEKTPOHHYIO mNoAnuchk (mamee — OII) mus
3aBEpEHHUs 3arpoca U TIOKYMEHTOB, OJAAHHBIX B 3J€KTpoHHOM Bujae Ha [IT'Y JIO
unu EIITY.

3.2.5. Insa nomaum 3anpoca yepes EIY wmm yepes III'Y JIO 3asBurens
JIOJKEH BBITIOJIHUTH CJICIYIONINE ICHUCTBUS:

3.2.5.1. Ilpoititn unentudukanuio u ayrentuukauio B ECUA.

3.2.5.2. B nmuunom kabunere Ha EII'Y wmm wa III'Y JIO 3anonHuTh B
AJIEKTPOHHOM BH/JIE 3alIPOC HA OKa3aHUE MyHUIIUTTAIIBHON YCITyTH.

3.2.5.3. B cinyuae ecnu 3asBUTEIb BBIOpa CIIOCOO OKa3aHUs YCIYTH C IMYHOM
SABKOW Ha MpUEeM B APXHMBHBIA CEKTOp — NPWIOKUTH K 3aMpOCy 3JIEKTPOHHBIC
JIOKYMEHTBI.

3.2.5.4. B cnyyae ecnu 3asBUTENh BBIOpaJI COCOO OKa3aHHUsS YCIyru 0e3
JIMYHOM SIBKU Ha MPUEM B APXUBHBIN CEKTOP:

— MPUWIOKUTH K 3aMpoCy AJIEKTPOHHBIC JOKYMEHTHI, SJICKTPOHHbBIE KOMUU
JOKYMEHTOB, 3aBepeHHbIe OlI;

— 3aBepuTh 3ampoc OlIl, ecam WHOE HE YCTAHOBJIEHO JIEWCTBYIOLIUM
3aKOHOAATEIHCTBOM.

3.2.5.5. HampaBUTh MakeT 3JIEKTPOHHBIX IOKYMEHTOB B APXUBHBIA CEKTOP
nocpencteoM ¢yukmuonana EITY wmu TIT'Y JIO.

3.2.6. B pesynpTaTe HampaBleHUS T[aKeTa DJIEKTPOHHBIX JOKYMEHTOB
nocpeactsom III'Y JIO mubo uepe3 EIII'Y B cooTBeTcTBUM C TpeOOBaHHSIMU
nyHktoB 3.2.7 wu 6.4 HacTOsSIIEro aJMUHUCTPATUBHOTO  perjiaMeHTa
aBTOMATHU3UPOBAaHHOW  MHGOPMAIMOHHONM  CHCTEMOH  MEXBEJOMCTBEHHOTO
AIIEKTPOHHOTO B3auMo/iercTBus Jlenunrpaackoi obnactu (nanee — AUUC «Mexsen
JIO») mnpou3BOIUTCA aBTOMATHYECKas PErucTpalus MOCTYIHUBILEro IakKeTa
AIEKTPOHHBIX JOKYMEHTOB M INPUCBOCHUE MAKETY YHHUKAJIbHOIO HOMEpa Jefa.
Homep nena nocrynen 3asButento B audyHoMm kadbunete [1I'Y JIO wim EIITY.



3.2.7. Tlpu npegocraBiaeHur MyHHIMIANbHOU yernyru depes3 [II'Y JIO mmbo
yepe3 EII'Y, B cinydae ecnu HarpaBlieHHBIE 3asBHUTENIEM (YIOJIHOMOYEHHBIM
JIMIIOM) 3JIEKTPOHHBIN 3alpoC U 3JEKTPOHHBIE JOKYMEHTHI, SJIEKTPOHHBIE KOIUU
JIOKyMEHTOB, 3aBepeHbl JII, pabOTHUK ApXUBHOTO CEKTOpa BBITOJIHSET
CJIEAYIOIIHNE ACUCTBUS:

1) dbopmupyeT NpoeKT pelieHuss Ha OCHOBAHUH JJOKYMEHTOB, IMOCTYTHMBIINX
yepez [II'Y JIO nu6o wepes EIIIY, a Takke JTOKyMEHTOB (CBEIEHUIA),
MNOCTYINHUBIIHUX MOCPEICTBOM MEKBEIOMCTBEHHOTO B3aMMOJCHUCTBUS, W MEPEIacT
pabOTHUKY, HAZACICHHOMY (YHKIIUSIMH TI0 TIPUHSATHIO PEIICHMUS;

2) T1mocie PpacCMOTPEHUSI JOKYMEHTOB M TPUHATHUS PEIICHUS O
NPENOCTABICHUM  MYHUIMOAIBHOW  yCciIyrn (OTKa3e B NIPEIOCTaBICHUU
MYHULIMNAIBHON ycliyru) 3amojiHgeT npeaycMmorpennbsie B AUC «Mexsen JIO»
(GbopMBI O MPUHATOM pellieHud U nepeBoaut aeno B apxuB AUC «Mexsen JIO»;

3) yBeOMIISET 3asBUTENS O MPUHSATOM PEUICHUHU C MIOMONIBIO0 YKA3aHHBIX B
3aMpoce CPEACTB CBSI3U, 3aT€M HAIPaBJSIET JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3arpoce: MOoYTOM MO0 BBIJIAET €ro MPH JIMYHOM OOpaIlleHUU 3asiBUTEIIS.

3.2.8. IIpu npenocraBiennn MyHununaabHoi yciayru uepes [II'Y JIO nu6o
yepe3 EII'Y, B ciydae ecnu HarpaBlieHHBIE 3asBHUTENIEM (yIOJIHOMOYEHHBIM
JIMIIOM) BJIEKTPOHHBIN 3allpOC W AJIEKTPOHHBIE JTOKYMEHThI He 3aBepeHbl OlI,
pabOTHUK APXHMBHOTO CEKTOPA BBIMOJHAET CIECAYIONINE JECHCTBUS:

—  ¢opmupyer uepes AUC «Mexsen JIO» mpurnamieHue Ha MpUEM,
KOTOpOE€ JOJDKHO COJEpXKaTh CIENYIOU[yl0 HWH(OpManuio: aapec ApPXUBHOIO
CEKTOpa, JaTy W BpeMmsi mpuemMa, UACHTU(UKAIMOHHBIA HOMEpP MpUTIalleHUus U
NepeuYeHb JOKYMEHTOB, KOTOpble HEOOXOAMMO NpPEICTaBUTh Ha Tmpueme. B
ANC «Mexsen JIO» aeno nepeBoauT B CTaTyC «3asiBUTEIb IPUTJIAILECH HA IPUEM.

B ciyyae HesBKM 3asBUTENs HAa NPHEM B HA3HAYEHHOE BPEMS 3alpoc U
nokyMmeHThl xpaHsatcss B AUIC «Mexsen JIO» B Teuenue 30 kajeHIapHBIX JTHEH,
3aTeM pabOTHUK ApPXHMBHOTO CEKTOpa, HAJACJIICEHHbII B COOTBETCTBUU C
JOJDKHOCTHOW MHCTPYKIMEH (QYHKIMSIMHU IO MPUEMY 3asiBICHUN U JTIOKYMEHTOB
yepes [II'Y JIO mu6o uepes EINT'Y, nepeBoaut nokymenTsl B apxuB AVC «MexBen
JIO».

3asBUTEINb JOJDKEH SIBUTHCS HA MIPUEM B yYKa3aHHOE Bpewms. B ciywae ecnu
3asIBUTENb SIBUJICS M103Ke, OH 00CTYKUBAETCs B MOPSAKE )KUBOM odyepenu. B modom
U3 Cclly4aeB paOOTHUK APXMBHOTO CEKTOPA, BEAYIIUN NMpUeM, OTMeYaeT (haKT SIBKU
3asBurenss B AUC «Mexsen JIO», neno nepeBoaut B craryc «llpuem 3asBurens
OKOHYEH.

[Tocne paccMOTpeHMs JOKYMEHTOB U MPUHATUS PELICHUS O MPEJOCTABICHUU
(oTKaze B MOPENOCTABICHUH)  MYHULMMOAIBHON  yCIYrM  3aIlOJHSET
npenycmoTtperabie B AUC «Mexsen JIO» ¢opMbl 0 MPUHATOM pEIICHUU U
nepeBoaut aeio B apxuB AUC «Mexsen JIO».

PaboTHUK ApXHBHOTO CEKTOPA YBEIOMIISET 3asIBUTEIISL O IPUHSITOM PEIICHUN
C MOMOIIBK YKAa3aHHBIX B 3alpOCE CPEACTB CBSI3H, 3aT€M HAIPaBISET JTOKYMEHT
crocoOoM, yKa3aHHBIM B 3alpoce: B MUCbMEHHOM BHUJIE MOYTOM JMOO BBIIAET €T0
IPU JINYHOM OOpAILIEHUHU 3asIBUTENS B APXUBHBINA CEKTOP.



3.2.9. B cnyyae nocTymuieHHsl BCeX JTOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSIIET0 aIMUHUCTPATUBHOTO periiaMeHTa, B popMe AIEKTPOHHBIX JOKYMEHTOB
(3NIEKTPOHHBIX 00pa30B JOKYMEHTOB), ynocToBepeHHbIX DI, qHeM oOparieHus 3a
MPEAOCTABICHUEM MYHUIIMIIAIBHON YCIYyIM CUMTAETCS JaTa PErUCTpaluy IpuemMa
nokymenToB Ha [1I'Y JIO wm EINT'Y.

B ciydae eciu HampaBiieHHbIE 3asgBUTENEM (YIMOJHOMOYEHHBIM JIUIIOM)
AJIEKTPOHHBIN 3ampoc M JOKYMEHThl He 3aBepeHnl Oll, maHem oOpamieHus 3a
IPENOCTABICHUEM MYHULUIIAIBHON YCIYyrd CYMTAETCs JaTa JMYHOM SIBKU
3asiBUTENS] B APXUBHBII CEKTOp C IMPEACTABICHUEM TOKYMEHTOB, YKa3aHHBIX B
NyHKTE€ 2.6 HACTOSIIEro aJIMHHHCTPATUBHOIO pErjaMeHTa, W OTCYTCTBHUEM
OCHOBAHMI, YyKa3aHHBIX B MyHKTe 2.10 HacToOsIIEro aJIMHUHHUCTPATUBHOIO
periamMeHTa.

3.2.10. Ilpm HanMuUMM  TEXHUYECKOM  pealM3alyUd  DJIEKTPOHHOTO
nokymeHToo6opoTa 3arpoc ¢ [II'Y JIO unu EINT'Y noctynaet B ApXUBHBIN CEKTOP
HernocpencteeHHO B MC  «ApxuBbl JleHuHrpajackod ob6mactu», B KOTOpPOH
¢ukcupyercss paboTa MO €ro HUCHOJHEHUIO, U pPE3yJbTaTbl KOTOPOM B
aBTOMAaTH4ECKOM pexuMe coxpansaroTes B ANC «Mexseny.

3.2.11. Bolmaua (HampaBlieHHE) 3asBUTENIO JJIEKTPOHHBIX JOKYMEHTOB,
ABIIOIIMXCS ~ PE3YJIbTATOM  NPEJOCTABICHUS  MYHULUIIAIBHOM  YCIIYTH,
OCYLIECTBIISIETCS 10 COIVIACOBAHHUIO C 3asBHUTENIEM [P HAIWYUU TEXHUYECKON
BO3MO>KHOCTH.

3.2.12. JIna momy4yeHHs] MyHULHINAIBHOW YCIYTH 4Yepe3 CauT «ApPXUBBI
JlenuHrpaackoir 00JaCTH» 3aABUTENIO0 HEOOXOJWMO MPEABAPUTEILHO MPOUTH
peructpanuio Ha caiite «Apxusbl JIeHuHrpaackoit oonactu» nim B ECHUA.

3.2.13. Tlocne aBTOpu3anuu Ha caiite «ApxuBbl JIeHUHrpaaCKoON 00IacTH»
JUIsL TIOJla4M 3alpoca B JIMYHOM KaOMHETe B paszfesie «3ampockDdy HEO0OXOIUMO
3allOJIHATH B 3JIEKTPOHHOM BHJE (OpMy 3ampoca Ha OKazaHUE MYHULMIATbHON
yCIIyTH U BBIOpaTh U3 BBINAJAIOIIETO CIIMCKA APXUBHBIHN OT/IEN (CEKTOp), B KOTOPHIi
HaITpaBJISIETCS 3aIpocC.

3.2.14. Ilpu 3anonHenun GoOpMbl 3ampoca TaKKEe HEOOXOAUMO BhIOpATh M3
criucka noje «Crnoco0 nogyyeHus: OTBETay.

3.2.15. TlepenamnpaBieHue 3ampoCOB IO MPUHAIIEKHOCTH, MOCTYMHUBIINX
yepe3 cailT « ApxuBbl JIGHUHIpaACKO# 00macT» B ApXUBHBIC OTACIBI (CEKTOPHI)
aIMUHUCTpALIMM MYHULMNAIBHBIX OOpa3oBaHui JIeHMHrpajckoi oOjacTu W
['ocynapcTBeHHOE€  KazeHHOE  yupexkaeHue  «JIeHuHrpajackuii  oOsiacTHOM
rOCyJAapCTBeHHBbIA  apxuB B TI.  BwiOopre»,  ocymiectBisercs  uepes
MH(OPMAIMOHHYIO cUCTEMY «ApXuBbl JICHUHTpaJCKON 00IacTH».

B cnyuae, eciiu TpeOyeTcsi mepeHanpaBUTh 3apoc MO MPUHAMJICKHOCTH B
apXUBbl U OpraHU3allM{, HE YYaCTBYIOIIHNE B MH(POPMALIMOHHOM B3aMMOJICHCTBUU
yepe3 UC «ApxuBbl JleHuHrpajackol o0nacTw» MpU HAIWYUU CBEICHHHA O
MECTOHAXO0XKJACHUN JOKYMEHTOB, 3allpOC PACIIEYaThIBACTCA U IEPEHANPABISIETCS
IIOYTOBOU CBA3BIO.

3.2.16. Hcnonnenue 3anpoca B ApPXUMBHOM CEKTOPE OCYLIECTBIISIETCS B
COOTBETCTBUH C II. 3.1.2.1 HAcCTOSIIEro aAIMUHUCTPATUBHOI'O PErJIAMEHTA.
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3.2.17. Bblpaua (HampaBlIEHHWE) 3asBUTEII0 BJEKTPOHHBIX JOKYMEHTOB,
ABIIIIOIIMXCS ~ PE3YJIbTaTOM  MPEJOCTABICHHUS  MYHULMIIAIBHOW  YCIIYTH,
OCYLIECTBIISIETCS IIPU HAJIWYUU TEXHHUYECKOW BO3MOYKHOCTH IO COIVIACOBAHHIO C
3asIBUTEIIEM.

3.3. Ilopsaok ucnpapiaeHUs JOMYIIEHHBIX ONIEYaTOK ¥ OIIMOOK B BbIIaHHBIX B
pe3ynbTaTe NPeJOCTaBICHUS MyHUIIMIIAIBHON YCIYTH JOKYMEHTAX.

3.3.1. B ciuywae, ecium B BBIIAHHBIX B pE3yJbTaTe IPEAOCTABICHUS
MYHUIIUINIAJIBHOW YCIYTHM JOKYMEHTaxX JOIMYIIEHbl OMNEeYaTKh M OIIMOKH, TO
3asgBUTENb BIIpaBe NpeacTaBuTh B ApxuBHbll cexktop / ['BY JIO «MOLl»
HEIMOCPEJICTBEHHO,  HAIpaBUTh  IOYTOBBIM  OTIPABIECHUEM, IOCPEICTBOM
EII'Y/IIT'Y JIO (mpu TEXHUYECKOW peanu3aluy) TOAMHCAHHOE 3asiBUTENIEM,
3aBEpPEHHOE IMeYaThio 3asBUTENA (IpU HAIUMYMHM) WIH OPOpMIIEHHOE B (opme
AJIIEKTPOHHOTO IOKyMEHTa U nojnucannoe D11 3asBneHue B Mpou3BOIbHON pOpME O
HEOOXOJUMOCTH HCHPABIEHUS JONYLIEHHBIX OINeYaTok U (Win) OmHuOoK ¢
U3JI0’)KEHUEM CYTH JOIYIICHHBIX OMEYaTOK U(MJIHM) OIUMOOK U MPUIOKEHUEM KOITUU
JIOKYMEHTA, COAEPKAILEro ONeYaTKU U (UJIN) OIIHUOKH.

3.3.2. B teuenue 5 pabouux AHEH cO AHS PETUCTPALMU 3asIBICHUSA 00
UCIPABJICHUU OMNEYaTOK U (WiIM) OWMOOK B BBIJAHHBIX B  pe3ysbTare
IPENOCTABICHUS  MYHUUMIIAIBHOM  YCIYrM  JOKYMEHTaX  OTBETCTBEHHBIN
CHELMATTUCT APXUBHOIO CEKTOpa yCTAaHABIMBAET HAIMYUE ONEYaTKU (OLIMOKHU) U
oopMIsieT pe3ysbTaT MPEeAOCTaBICHUS MYHUIUINAIBHOM YCIYrH (IIOKYMEHT) C
UCIIPaBJICHHbIMM  ONEYaTKamMu (OIIMOKaMM) WM  HalpaBisieT  3asiBUTENIO
YBEJOMIICHHE C OOOCHOBAaHHBIM OTKa3oM B OQOpPMJIEHUU JIOKYMEHTa C
UCIIPABJIICHHBIMM  oreuyatkamMu  (ommOkamu).  PesyapTar  mpeaocTaBieHUs
MYHUIUNATBHOW YCIYrd (IOKYMEHT) APXHUBHBIN CEKTOp HAMPABISET CIIOCOOOM,
yYKa3aHHBIM B 3as1BJICHUU O HEOOXOMMOCTH UCIIPABIEHUS JOMYIIEHHBIX OMEYaTOK U
(nnn) omuoOoK.

4, c]DOI)MBI KOHTPOJIA 3a UCIIOJJHCHHUCM aIMHUHHUCTPATUBHOI'O PCTIIaMCHTA

4.1. TlopamoK OCYIIECTBICHUSI TEKYIIETO KOHTPOJISI 3a COONIOACHUEM W
WCIIOJTHEHUEM OTBETCTBEHHBIMH JIMIIAMH  TOJOKEHUH  aJIMUHHCTPATUBHOIO
periiaMeHTa W MHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUSI K TMPEAOCTABICHUIO MYHHIIUTIAJILHOM YCIYTH, a TakXKe MPUHITHEM
pelIeHn OTBETCTBEHHBIMHU JIUIIAMH.

KoHTposb 3a cCBOEBpeMEHHBIM KaueCTBOM MPEAOCTaBICHUS MYHHUITUIIAIbHON
YCIYTH OCYIIECTBISICT 3aMECTUTENIb TIJIaBbl AJIMUHUCTpPALUM, KYpPUPYIOIIUMA
ApxuBHBIN cekTop. TeKyIIuit KOHTPOJIb OCYIIECTBISIETCS 3aBEYIOIIUM APXUBHBIM
CEKTOPOM I10 KaXKJ0¥ MpoIeAype B COOTBETCTBUHU C YCTAHOBJICHHBIMU HACTOSIIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM COJIEpKaHHEM JIEUCTBUH M CpPOKAMHU HX
OCYLIECTBJICHHUS.

4.2. Tlops10K ¥ NEPUOJUYHOCTH OCYIIIECTBICHHUS TUIAHOBBIX M BHETJIAHOBBIX
MIPOBEPOK MOJHOTHI M KAUE€CTBA MPEAOCTABIECHUS MYHHUIIUIIATLHON YCIIYTH.



[InaHoBbIE MPOBEPKHU MPEAOCTABICHUS] MYHUIIUTTAIIBHOW YCIIYTH TPOBOASITCS
HE Yalle YeM OJMH pa3 B TP I'0JIa B COOTBETCTBUU C TOJOBBIM IIJIAHOM IIPOBEACHUS
MIPOBEPOK, YTBEPKACHHBIM AMUHHUCTPALIUEN.

[Ipy mnpoBepke MOryT paccMaTpUBATBCS BCE BOIPOCHI, CBA3AHHBIE C
MPEIOCTABIICHUEM MYHHUIIMNAIBHOW YCIyrd (KOMIUIEKCHBIE TMPOBEPKHU), WIU
OTHEJIbHBIA BOMPOC, CBSI3aHHBIM C MPENOCTABICHUEM MYHUIMNAIBHON YCIYTU
(TemaTuyecKue MPOBEPKHU).

BHennaHoBble MOpPOBEPKHM  NPEAOCTABICHUS MYHULIUNAIBHOM  yCIYTH
MIPOBOJIATCS 1O OOpaIieHusIM (PU3NIECKUX, IOPUANICCKUX JIUI] U WHIUBUIYATHHBIX
npeAnpuHUMAaTesie, oOpalleHussM OPraHOB TOCYJApCTBEHHOM BIIACTH, OpPraHOB
MECTHOTO CaMOYMPABJICHUS, UX JOJKHOCTHBIX JIMIl, & TaKXKE B IEISAX MPOBEPKHU
YCTpPaHEHHUsI HApYLICHUM, BBIABICHHBIX B XOAE IPOBEACHHOW BHEILIAHOBOM
NpPOBEpPKU. YKa3zaHHbIE OOpallleHUsl TMOoJyIeXaT perucTpaud B JI€Hb HX
MOCTYIJICHUSI B CUCTEME AJIEKTPOHHOTO JIOKYMEHTOO0OpOTa U JEIOMPOU3BOICTBA
ApXUBHOTO CEKTOpa, AIMUHHUCTPALINH.

O mpoBeneHHWH MPOBEPKH M3AETCS MPABOBOM aKT AJIMHUHUCTpALUA O
MPOBEACHUNA TPOBEPKU HCIOJHEHUS aJIMHUHUCTPATUBHOIO pErjaMeHTa Mo
MPEAOCTABICHUIO MyHUIIUIIAIBHOW YCIYTH.

[To pe3ynpraram MNpPOBEIECHHUS MPOBEPKH COCTABISETCS aKT, B KOTOPOM
JOJDKHBI OBITh YKa3aHbl JIOKYMEHTAJIbHO TMOATBEPKIEHHBIE (DAKTHI HAPYIICHUMH,
BBISIBJICHHBIE B XOJI€ MPOBEPKHU, WM OTCYTCTBUE TAKOBBIX, a TaKXE€ BBIBOJBI,
COJIEpIKallli€ OLIEHKY TOJIHOTHl M KayecTBa MPEAOCTABJICHUS MYHUIIMIAILHON
YCIIYTU U MPEJIOKEHUS TI0 YCTPAHEHUIO BBISBICHHBIX MIPHU MPOBEPKE HAPYIICHUH.
[Ipy mnpoBeneHUM BHEIUIAHOBOM MPOBEPKH B aKTE€ OTPAXKAIOTCS Pe3yJbTaThl
MpOBEpPKU (PAKTOB, U3IOKEHHBIX B OOPAIICHUH, a TAKKE BBIBOJbI U MPETIOKECHUS
M0 YCTPAHEHUIO BBISIBJICHHBIX MPU MPOBEPKE HAPYILICHUIA.

[To pe3ynpTaTaM paccMOTpeHus 0OpaleHUN JaeTCsl MUChbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh [JIOJDKHOCTHBIX JIMI] 32 PEIICHUS U JIEUCTBUSA
(6e3neiicTBue), TpPUHUMAEeMble (OCYIIECTBISIEMBbIC) B XO0J€ TNPEIOCTABICHUS
MYHHULUITAIBHON YCIYTH.

PaGoTHMKM ApPXHUBHOTO CEKTOpa, YIOJHOMOYCHHBIE Ha BBHITIOJIHCHHE
aIMUHUCTPATUBHBIX JEUCTBUM, PEAYyCMOTPEHHBIX HACTOSIIUM
aAMUHUCTPATUBHBIM PETJIAMEHTOM, HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a
cobioieHue TpeOoBaHUN JEHCTBYIOIIMX HOPMATUBHBIX MPABOBBIX aKTOB, B TOM
qyuciae 3a COOJIFOACHUE CPOKOB BBHITIOJIHEHUS AIMUHUCTPATUBHBIX JEHCTBUH,
MOJIHOTY WX COBEPIICHUS, COOIIOJICHUE MPUHIIUIIOB MOBEJACHUS C 3asBUTEIISIMH,
COXPaHHOCTb JOKYMEHTOB.

3aBenyromuii ApXUBHBIM CEKTOPOM HECET MEePCOHATBHYIO OTBETCTBEHHOCTh
3a oOecrieueHne NMPeJOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

PaGoTHMKH ApXWUBHOTO CEKTOpa MpU MPEIOCTABICHUH MYHUITUTIATHLHOM
YCIIYTH HECYT MEPCOHATIBHYIO OTBETCTBEHHOCTD:!

— 32 HEUCIIOJHEHUE WJIM HEHAJIeXallee UCIIOJHEHUE aJIMUHUCTPATUBHBIX
poIEeAyp MPU NPEAOCTABICHUN MYHULIMTIATBHON YCIIyTH;



— 3a jgeiicTBus (0e3nedCTBUE), BIEKYUIME HApYILIEHUWE MPaB U 3aKOHHBIX
UHTEpPECOB  (DU3MYECKUX  WIM  IOPUJUYECKUX  JIMI,  HUHJIUBHUIYAIbHBIX
npeanpuHuMaTese.

JIunia, BUHOBHBIE B HEHUCIOJHEHUU WJIA HEHAJJICKAIIEM HCIOJTHEHUH
TpeOOBaHMI HACTOSIIEr0 aJAMUHUCTPATUBHOTO pErjiaMeHTa, MPUBJICKAIOTCS K
OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBICHHOM JIEHCTBYIOIIUM 3aKOHOJAATEIHCTBOM
Pocculickon ®@enepanumu.

5. ocyneb6nblii (BHECYnEOHBIN) MOPSIOK 00KATOBAHUS PEIICHUN U TCUCTBUI
(Oe3neiicTBus) opraHa, MPEAOCTABISIIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIHOHATBHOTO IIEHTPA, & TAK)KE MX JTOJDKHOCTHBIX JIUL, MyHUITUTATBHBIX
CIIy>KalluX, paOOTHUKOB

5.1. 3asButenu nMOO WX MPEACTABUTEIM HMEIOT MpaBO Ha JocyaeOHOe
(BHEeCcyneOHOE) 00KaloBaHUE PEIICHWH W JeHCTBHM (O€31eUCTBUSA), MPUHATHIX
(ocyIlIeCTBISIEMBIX ) B XOJI€ TPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH.

5.2. TlpenmeToMm mocyneOHOro (BHeCyaeOHOro) 0OKallOBaHMs 3asBHTEIIEM
pemieHuid  u  gedctBuil  (Oe3deiicTBUs)  opraHa,  MPEIOCTaBIISIOLIETO
MYHHUITUTIATBHYIO  yCIIYTy, MHOTOQYHKIIMOHAIBHOTO IIEHTpPa, a TakkKe WX
JOJDKHOCTHBIX JIUIT, MyHUITUTIATBHBIX CITYXKaIX, PAOOTHUKOB SBJISTFOTCS:

1) Hapymenwe cpoka perucTpauudud 3ampoca O MPeAOCTaBICHUU
MYHULMNAIBHON YCIIyT'M, 3ampoca, ykazaHHoro B cratee 15.1 denepanpHOro
3akoHa Ne 210-D3;

2) HapylleHHWE CpOKa MpPEeAOCTaBICHUS MYHUIMNAIbHOW yciayru. B
yKa3aHHOM cllyd4ae JocyneOHoe (BHecyneOHOe) o00XKaJoBaHHE 3asBUTENIEM
perieHuit u aecTBuil (0e3aeicTBUS) MHOTO(YHKIIMOHATLHOTO IIEHTPa, paOOTHUKA
MHOTO(QYHKIIMOHAILHOTO  [IEHTpa  BO3MOXXHO B Cly4yae, e€ciId  Ha
MHOTO(YHKIIMOHATILHBIN 1EHTP, pelieHuss u JedctBus (Oe3aeicTBre) KOTOPOTO
00XaTyroTCsl, BO3JI0)KEHAa (YHKIUS 1O TMPEAOCTABICHUIO COOTBETCTBYIOIIUX
MYHHUITUTIATBHBIX YCIYT B TIOJIHOM O00OBEME B MOPSIKE, OMPEAEICHHOM 4acThio 1.3
cratbu 16 denepanbHoro 3axkoHa Ne 210-D3;

3) TpeOoBaHue Yy 3adABUTENS JOKYMEHTOB WM HWHPOpMALUKU JTUOO
OCYIICCTBJICHUS JEHCTBHMA, TPEICTABICHUE WM OCYIICCTBICHHE KOTOPHIX HE
MPENYCMOTPEHO HOPMATUBHBIMHU INPaBOBbBIMU akTaMu Poccuiickon Denepanuu,
HOPMATHBHBIMH TIPABOBBIMH aKTaMH JICHMHTPAJCKON 00JIaCTH, MYHUIIUITAIEHBIMHU
MIPaBOBBIMH aKTaMH IS MPEIOCTABICHHS] MYHUIIUITAIGHON YCITyTH;

4) oTkKa3 B MIpUEME JOKYMEHTOB, IPEICTABICHUE KOTOPBIX MPEITyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATHBHBIMU
MPaBOBBIMU aKTaMH JIGHUHTpaaCKOW 007acTH, MYHUIIMITAILHBIMU TPABOBBIMHU
aKTaMH JJIs1 TIPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MPEOCTABICHWH MYHUIIMIAIBLHON YCIYTH, €CJIM OCHOBAaHUS
OTKa3a HE NPEeIyCMOTPEHbI (denepalbHBIMA 3aKOHAMU W TPUHSITHIMA B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHBHBIMH TPABOBBIMU aKTamH Poccuiickoit
denepauuy, 3aKOHAMM M HMHBIMA ~HOPMATUBHBIMM  TPABOBBIMU  aKTaMH
Jlenunrpaackoir 00JacTH, MYHULIMITAJILHBIMU TIPABOBBIMHM aKTamMu. B ykazanHoM
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ciydae gocyneOHoe (BHecymeOHOE) OoOkamoBaHWE 3asBHUTENIEM PEIICHUNA W
nevictBuit  (0e3nmelcTBUsA)  MHOTOQYHKIIMOHAIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(QYHKIIMOHAILHOTO ~ LIEHTpa  BO3MOXHO B Cly4yae, e€ciId  Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, pelleHus U AeUcTBUS (0e31eiCTBUE) KOTOPOIo
00XayloTcsl, BO3JIOK€HAa (YHKIUS 1O MPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUTIATBHBIX YCIYT B TIOJIHOM O00OBbEME B MOPSIKE, OMPEAEICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS IPU MPEJOCTABICHUH MYHULUIIAIBLHON YCIYT!
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMHM IIPABOBBIMU akTamu Poccuiickon
denepan, HOPMAaTUBHBIMH TMPABOBBIMH akTamMu JIeHHMHTpajackoil obmactw,
MYHHUITUTIATFHBIME IPABOBBIMU aKTAMH,

7) 0TKa3 opraHa, MpeJOCTABIISIIOUIEr0 MyHUIUMIIATIBHYIO YCIyry, paOOTHUKA
Oprana, MpeAOoCTaBISIIONIETO MYHHUIIUNAIBHYIO YCIYTy, MHOTO()YHKIMOHAIBHOTO
HEHTpa, pa0OTHUKA MHOTO(YHKIIMOHATILHOTO IIEHTPa B UCIPABJICHUN JOMYIIEHHBIX
UMH OIEYaTOK ¥ OIMOOK B BBIJIAHHBIX B pe3yJibTaTe MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYyTU JOKYMEHTaX JIMOO HapylIeHHWE YCTaHOBJIECHHOTO CpOKa
TaKuX HCHpaBiieHH. B ykazanmHoM ciydae gocyneOHoe (BHecyaeOHOE)
o0xanoBaHue 3asBUTEIIEM peLIeHuN 151 JNEUCTBUN (Oe3nmeiicTBus)
MHOTO(YHKIIMOHAJILHOTO II€HTpa, pabOTHHWKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOYKHO B CJTy4ae, €CJIM Ha MHOTO(YHKIIMOHANIbHBIN LIEHTP, PEIICHUS U ICUCTBUS
(Oe3meiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JI0KEHA (DYHKIIUS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIMIAIBHBIX YCIYT B TMOJXHOM OOBEME B TOpPSIKE,
onpeaeaeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWe CpoKa WM TOpsAKa BBIIAYM JTOKYMEHTOB IO pe3yibTaTaM
MPEI0CTABICHUS! MYHUIIUTIATBHON YCIYTH;

9) mpHOCTaHOBIIEHWE TPEIOCTABICHUS MYHHIIMIIAIBHOW YCIYTH, €CIH
OCHOBAHMsI TIPUOCTAHOBJICHUS HE TPETyCMOTPEHBI (efepalbHbIMU 3aKOHAMH H
MPUHSATHIMA B COOTBETCTBUM C HUMU WHBIMH HOPMATHUBHBIMH MPABOBBIMHU aKTaMU
Poccuiickon denepanuuy, 3aKOHAMH U IIPUHITHIMUA B COOTBETCTBUM C HUMU UHBIMU
HOPMATUBHBIMH TIPABOBBIMH akTamu JICHUHTPaJCKON 00J1acTU, MyHUIIUTTATIHBIMHU
MpaBOBBIMM aKTaMH. B yka3zaHHOM ciydae JjocyneOHoe (BHecyaeOHoe)
o0xaroBaHue 3asBUTEJIEM  PEILICHUU u JEeUCTBUI (Oe3meiicTBUS)
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pabOTHHWKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
BO3MOJKHO B CITy4ae, €Clii Ha MHOTO(YHKIIMOHATBHBIN LIEHTP, PEIICHHSI U ICHCTBUS
(6e3neiicTBrE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (DYHKIIUSI 1O MPEIOCTaBICHUIO
MYHUIIUNIATBHOM YCIYTH B IOJIHOM 00bEME B MOPSIIKE, OMPEEICHHOM YacThio 1.3
ctatbu 16 ®enepanbpHoro 3akoHa Ne 210-D3;

10) TpeGoBanme y 3asIBUTEINS MPU MPEIOCTABICHUN MYHHUIIUIIATILHOW YCIYTH
JIOKYMEHTOB WJIM MH(POPMAIUH, OTCYTCTBHE H(WJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH TIPH TIEPBOHAYAIILHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOUMBIX
JUISL  TIPEIOCTaBJICHUS MYHUIIMIIATBLHOM yCIyTH, JW0O0 B MPEAOCTaBICHUU
MYHUITUTIATHHOM, 32 HWCKIIOYCHHEM CIIy4aeB, MPEAyCMOTPEHHBIX ITYHKTOM 4
yactu 1 crarbu 7 ®epepanbHoro 3akoHa Ne 210-®3. B ykazanHoM ciyuae
nocyneoHoe (BHecymeOHOE) OOKaloBaHWE 3asBHUTENIEM PEIICHUA W JeHCTBUN
(Oe3nercTBU) MHOTO(YHKIITOHAJIBLHOTO LEHTpA, paboTHHKa
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MHOTO(QYHKIIMOHAIBHOTO  I[EHTpa  BO3MOXXHO B Clydae, €ClId  Ha
MHOTO(YHKIIMOHAJILHBIN LIEHTP, peuieHus u JedcTBus (Oe3aeicTBHE) KOTOPOTro
00XayloTcsl, BO3JI0K€HAa (YHKIHUS IO MPEAOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUTIATBHBIX YCIYT B TIOJIHOM O00BbEME B MOPSIKE, OMPEAEICHHOM 4acThio 1.3
cratbk 16 denepanpHoro 3axkoHa Ne 210-D3.

5.3. Kanoba nonmaercs B mUCbMEHHON ¢GopMe Ha OymMa)KHOM HOCHUTENE, B
AJIIEKTPOHHOM (opMe B OpraH, NPEIOCTABISIONMNA MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHBIN TEeHTp 100 B KOoMHTET SKOHOMHUYECKOTO Pa3BUTHS U
WHBECTUIIMOHHON  JesATeNbHOCTH  JIGHMHIpajacKoil  00nacTu,  SIBISIOIIMICS
yupeautenem ['BY JIO «M®PIy (nanee — yupenurens ['BY JIO «M®DIy»). KanoOsr
Ha pellieHus u aeicTBus (0e3neicTBre) pyKOBOAUTENS OpraHa, Ipe0CTaBISIONIEro
MYHULUNAIBHYIO YCIYTY, TOJAIOTCS B BBIIECTOSIIUNA OpraH (MpU €ro HaJlu4yuu)
amb0 B ciaydae €ro OTCYTCTBHSL pAacCMaTpUBAIOTCA  HEMOCPEICTBEHHO
PYKOBOJMTENIEM OpraHa, MPeOCTaBISIONIEr0 MyHUIIMNIATBHYIO ycayry. XKamoos
Ha pemieHuss W jeiicTBus (Oe3meiicTBue) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO
[EHTpa MOJAI0TCS PYKOBOJIUTEIO0 MHOTO(GYHKIMOHAILHOTO 1eHTpa. JKanoObl Ha
pereHust u AecTBus (0e3nelcTBre) MHOTO(YHKIIMOHAIBLHOTO LIEHTPa MOJAI0TCS
yupenureno I'BY JIO «MO®L» unam AOKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY
HOPMATHUBHBIM MPABOBBIM aKTOM JICHHUHTpaJCKO# 00IacTH.

XKanoOa Ha perienus u aecTBus (0e31elcTBIE) opraHa, MPea0CTaBIISIONIETO
MYHULIMNAIBHYIO YCIYTY, MYHUIIMTIAIBLHOTO CIIyXalllero, PYKOBOAUTENS OpraHa,
MPEIOCTABISAIONIEr0 MYHULIMITAJIBHYIO YCIIYTY, MOXET ObITh HalpaBJieHa Mo MOYTe,
yepe3 MHOTO(QYHKIIMOHAIBHBIM I[EHTP, C HCIOJIb30BaHUEM HWH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu MHTepHeT, oQuIManibHOro caiTa oprasa,
IpeaoCTaBIsAoIEero MyHununaibyto yeayry, EINIY gu6o III'Y JIO, a Takxke
MOXET OBbITh MPUHATA MPH JIMYHOM mpueme 3asButeis. JKanoda Ha pelieHus u
nevictBus  (Oe3nmelicTBHE)  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHUKA
MHOTO(YHKIIMOHAILHOTO IIEHTpa MOXET OBITh HalpaBjiieHa [0 TMOYTe, C
UCIIOJIb30BaHUEM HMH(GOPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOW ceTtn  MHTepHer,
oduIanbHOro caiita MHOTO(GYHKIIMOHATIRHOTO TieHTpa, EIITY nubo IT'Y JIO, a
TaK)K€ MOXET ObITh IPUHSTA MPU JTUIHOM TIPUEME 3aIBUTEIS.

5.4. OcHoBaHueM JyIsi Hadayia MPOIEAYPHI NOCYneOHOTO (BHECYAeOHOTO)
o0XkaloBaHWsS SIBIIIETCA TMOja4a 3asBUTENIEM JKajoObl, COOTBETCTBYIOIIEH
TpeboBaHusIM YacTu 5 ctathu 11.2 denepanbHoro 3akoHa Ne 210-D3.

Kanoba nomxHa coaepKarTh:

1) HanMmeHOBaHWE oOpraHa, MPEIOCTABISIOUIEIO MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAO0CTaBISIONIET0 MYHULUNAIBHYIO YCIYTY
MYHULIMNAIBHOTO CITy’Kallero, Qguiauana, oTAeNa, yJaJeHHOro paboyero mecra
MHOTO(YHKIITMOHAJIHHOTO 1IEHTPA, €ro PYKOBOAUTENS U(WIK) pabOTHUKA, PEIICHUS
u faecTBus (6e371eiCTBIE) KOTOPHIX 00KATYIOTCS;

2) ¢amunus, UM, 0TYECTBO (TIOCTEAHEE - MPU HAJMYKU), CBEACHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3MUYECKOTO JIMIA, MO0 HAMMEHOBAaHWE, CBEICHHS O
MECTE HaXOXACHUS 3asBUTEINS - IOPUAMYECKOrO JIMIA, a TAaKKe HOMEpP (HOMEpa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAWYUHU) U
MOYTOBBIN a/Ipec, IO KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;
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3) cBeneHus 00 00KATYEMBIX PEIISHUSIX U IEUCTBUAX (0€3eiCTBIUN) OpTraHa,
MYHUIIUTIATBHOTO CITYKAIllEro, MPEeJIOCTaBISIONIET0 MYHULMIIAIBHYIO YCIYTY,
MYHUIIMNIATBHOTO CIIyKallero, ¢uiauana, OTAeNa, YAAJICHHOro pabodero mecra
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, €r0 paOOTHUKA;

4) 1oBO/bI, HA OCHOBAHUU KOTOPBIX 3aBUTENIb HE COTJIACEH C PEIICHHEM U
nerctBueM (6e3eficTBUEM) opraHa, MPe0CTaBIIAIONIEr0 MyHUIIMITAIBHYIO YCIIYTY,
JIOJDKHOCTHOTO JIMI]a OpraHa, MPeAO0CTaBISIONIET0 MYHULUMAIBHYIO YCIYTY
MYHUIIMIIAJIBHOTO CIyXallero, Quiuana, OTAena, YIAJICHHOTO padouero Mecra
MHOTO(YHKIIMOHAILHOTO IIEHTpPa, €ro paOOTHHUKA. 3asBUTEIEM MOTYT OBITh
MpEACTaBICHbI JOKYMEHTHI (ITPU HAJTWYUH), TOATBEPKAAIOIINE TOBOAbI 3aIBUTEIS,
100 WX KOTIHH.

5.5. 3adBuTenb MMEET MPaBO Ha MOJy4YeHHE MHPOPMALMHU U JTOKYMEHTOB,
HEOOXOJMMBIX JJIsI COCTaBJIEHHUSA M OOOCHOBaHMS JKaJIOOBI, B Ciyyasx,
ycTaHOBJIIeHHbIX cTaThel 1 1.1 denepanbroro 3akona Ne 210-D3, ripu yciioBHH, YTO
ATO HE 3aTparMBaeT MpaBa, CBOOOJIbI M 3aKOHHBIE MHTEPECHI JAPYTUX JIUIl U €CIIU
yKa3aHHble UHPOpMAIUd U JOKYMEHTBhI HE COJEpKAT CBEICHUM, COCTABJISIONINX
MYHULUNAIBHYIO WU UHYIO OXPAHSIEMYIO TaiHY.

5.6. XKanoOa, mocTynuBIIas B OpraH, NpeaOCTABISIONIMNA MYHUIIUIIATBEHYIO
yCIIyTy, MHOTO(QYHKIIMOHAJIBbHBIN 1LIeHTp, yupeauteno ['BY JIO «M®Il» nubdo
BBIIIECTOAIIMNA OpraH (MpU €ro HaJW4HUH), MOJICKUT PACCMOTPEHUIO B TEUCHUE
MATHAIUATH padOuuMX ITHEH CO JIHA €€ perucrpanuu, a B cliydae o0KajJoBaHUs
OTKa3a oprasa, MPEA0CTABIISAIONIETO MYHUIUTIATBHYIO yCIyTYy,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa B MNpHUEME JOKYMEHTOB Yy 3asBUTEINSI JUOO B
WCIIPABJICHUM JOMYIIEHHBIX OIMEYaTOK M OIMMOOK WM B cliydae 00>KaJoBaHUs
HapYIIEHUs YCTAHOBJICHHOTO CPOKA TAKMX UCTIPABJICHUM — B TEUEHUE MATH PaOOUHX
JTHEW CO JIHS €€ PETUCTPALIUH.

5.7. Tlo pe3ynpTaTaM pacCMOTPEHHS KajloObl MPUHUMAETCS OJHO W3
CIEIYIOIIUX PEIICHUM:

1) xanoba ynoBIeTBOpPSIETCS, B TOM 4HUCiE€ B (OpME OTMEHBI MPUHSTOrO
pelleHrs, WCHpaBJICHUS JIOMYIICHHBIX ONEYaTOK M OIMOOK B BBIJJAHHBIX B
pe3yibTaTe MNPEIOCTaBICHUS MYHUIMNAIBHOM YCIYrd JOKYMEHTaX, BO3BparTa
3aSBUTENII0 JICHE)KHBIX CPEACTB, B3MMAHHUE KOTOPBIX HE IMPEIyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMaTUBHBIMU
MPaBOBbIMM aKTamMu JIGHUHTpajCKoW OO0JaCTU, MYHHIUIIAIBLHBIMUA TPABOBBIMU
aKTaMU;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

5.8. He no3nHee nHA, CAEAYIOUIErO 3a JHEM IPUHATHSI PEILICHHS], YKa3aHHOTO
B NyHKTEe 5.7 HACTOSIIEr0 aJMUHUCTPATUBHOTO pErjIaMEHTa 3asBUTEII0 B
MACBbMEHHONH ¢GOopMe H TI0 JKCIIaHWIO 3asBUTEIS B DJICKTPOHHOW (opMme
HaIPaBJISIETCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTATaX PACCMOTPEHUS KATOOBI.

5.8.1. B ciiyuae npusHaHus kajao0bl MOJIekKAIIeH YAOBIETBOPEHUIO B OTBETE
3asiBUTENI0, YKa3aHHOM B TNyHKTe 5.8 HACTOSIIEro aJIMHHHCTPATUBHOIO
periiaMenTta, naercs uHQopmanus O JACUCTBUSX, OCYIIECTBISIEMBIX OpPraHOM,
MPEIOCTABISAIONIUM MYHUIIUIIATBHYIO YCIYTY, MHOTO(YHKIIMOHATBHBIM LIEHTPOM B
HEIAX He3aMeNIMTEIbHOTO YCTPAHEHUs BBISBJICHHBIX HApYIIEHUW MpPU OKa3aHHUU
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MYHULMOAIBHOM YCIYyIrHd, a TAaKXe HMPUHOCITCS W3BUHEHUS 3a JOCTABJICHHBIE
HEyn00CTBa M yKa3bIBaeTcsl MH(OpMalMs O AAJbHEHIIMX ACUCTBHUAX, KOTOPbIE
HEOO0XOMMO COBEPIIUTH 3asBUTENIO B LIEJIAX MOTYYEHHS] MyHULIUIIAIBHON YCIIYTH.

5.8.2. B cimyuyae npu3HaHUS KajloObl HE MOAJIEXKAIEH YJOBJIETBOPEHHIO B
OTBETE 3asBUTEII0, YKA3aHHOM B IyHKTE 5.8 HACTOAILLEr0 aJMHHUCTPATUBHOIO
periaMeHTa, JaroTCsl apryMEHTHUPOBAaHHBIE PAa3bsICHEHUSI O NMPUYMHAX MPUHATOTO
pelieHus, a Takke nH(OpMaLIKA O MOPsIIKE 00KaJOBaHUS IPUHITOIO PEILICHUS.

5.9. B ciyyae yCTaHOBJIEHHMS B XOJE WM IIO PE3yJbTaTaM PACCMOTPEHUS
XKanoObl TPU3HAKOB COCTaBa aAJAMHHHCTPATHBHOTO IPABOHAPYIIECHUS WU
NPECTYIUIEHUSI JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEIECHHbIE MOJHOMOYHUSAMH I1O
pPacCCMOTPEHHUIO Kajlo0d B COOTBETCTBUM C NIYHKTOM 5.3  HAcCTOSIIETO
aIMUHUCTPATUBHOTO PErjJaMEHTa, HEe3aMeJIMTEIbHO HAIpaBiIsIOT HMEIOUIUECs
MaTepHuabl B OpraHbl IPOKYPATYPHI.

6. OcCOOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD B
MHOTO(YHKIIMOHATBHBIX [IEHTpaxX

6.1. [Ipenocrasnenue MYHHULUIIAIBHON YCIYTH IIOCPEICTBOM
MHOTO(YHKIIMOHAJILHOTO IIEHTpa OCyIecTBiseTcss B nojapazaenenusx ['BY JIO
«M®DI» (mpunoxenue 4 K aIMUHUCTPATUBHOMY pETJIAMEHTY) MpU HAIUYUHU
BCTYIIMBLIETO B CUJIy COTJIalieHus 0 B3aumonenctsuu Mexay ['bY JIO «M®PLy u
Anvmunuctpanuend. [IpemocraBiieHHME  MYyHMIMIIAJBHOW  YCIYTM B HMHBIX
MHOTO(YHKIIMOHAJIBHBIX IIEHTPaX OCYIIECTBISCTCS MPU HAJIUYWUU BCTYHUBILIETO B
cuny cornameHuss o B3auMmojgenctBun mexay [bY JIO «MOL» u wuHbIM
MHOTO(YHKIITMOHAIBHBIM IIEHTPOM.

6.1.1. Ilepenaua nokymenTtoB u3 I'bY JIO «M®DL]» B ApXuBHBIA CEKTOP
OCYILECTBIISETCA:

— B anekTpoHHOM Buue — uepe3 AUC «MOLy» wmm UC «Apxussl
Jlenunrpajackoi  oOmacTw»,  UCHONB3YeMOW  APXHMBHBIM ~ CEKTOPOM  JUJIS
OCYIIECTBICHUS 3JIeKTpoHHOTO B3ammozeicTBus ¢ ['BY JIO «M®IL» (B ciydae
peanu3aiuy TeXHUYECKOM BO3MOKHOCTH).

— Ha OYMaXXHBIX HOCHUTEISX — TIOCPEACTBOM KYPhEPCKON JTOCTaBKH,
opranuzoBanHoil I'BY JIO «M®DI]».

6.2. B ciaydae mojgauum JOKYMEHTOB B ApPXMBHBIA CEKTOpP MOCPEICTBOM
I'BY JIO «M®Ly» cneunanuct I'BY JIO «M®L», ocymecTBISIOMUNA MNpUEeM
JOKYMEHTOB, TPEACTABICHHBIX I TOJY4YEHUS MYHUIUINAIBHOW YCIyTH,
BBITOJIHSIET CICAYIOIINE NSUCTBUS:

a) ompeaeiseT npeaMeT oOpaIIeHHs;

0) yaoCTOBEpsieT JIMYHOCTb 3asBUTENS WM JIMYHOCTh M TOJTHOMOYHS
3aKOHHOTO MPEJCTABUTEINS 3asIBUTENIS — B ClIydae oOparieHus Pu3ndeckoro jJuna;

YAOCTOBEPSIET JIMYHOCTH U MOJTHOMOYHS MPEICTABUTENS FOPUINYECKOTO JINIIA
WIM WHIWBUIYAIbHOTO MPEANPUHUMATENS — B Clydae oOpalleHus IOpUInYECKOTrOo
JMLA WY UHIWBUAYAJIBHOTO NPEANPUHUMATES;

B) MPOBOJUT MPOBEPKY MPABUILHOCTH 3aMIOJIHEHUS 3aI1POCa;

I') MPOBOJUT MPOBEPKY YKOMILJIEKTOBAHHOCTH MaKeTa JOKYMEHTOB;



) MO OKOHYaHWUU MpHeMa JIOKYMEHTOB BbIJIA€T 3asIBUTEIIO PACIHUCKY B
IpueMe TOKYMEHTOB,

€) OCYIIECTBISET CKaHUPOBAHUE MIPEACTABICHHBIX NOKYMEHTOB,
bopMHpYET NIEKTPOHHOE JIENI0, BCE JOKYMEHTBHI KOTOPOTO CBSI3BIBAIOTCS €UHBIM
YHUKAJIbHBIM ~ WJCHTU(UKAIMOHHBIM  KOJIOM,  IO3BOJISIIOIIMM  YCTaHOBUTH
MPUHAIIICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENIO M BHUAY OOpalleHus 3a
MYHULHUIIAJIIBHON YCIIYTOH;

) 3aBepsieT JIEKTPOHHOE JieNo cBoel DlI;

3) HampapisieT KOMUU JOKYMEHTOB M PEECTP JOKYMEHTOB B ApPXHUBHBIN
CEKTOp:

— B DJIGKTPOHHOM BHE (B COCTAaBE IMAKETOB AJIEKTPOHHBIX JI€1) B JICHb
obpamenus 3asButeis B [BY JIO «M®Ily;

— Ha OyMaXHBIX HOCHUTENIX (B cllydae HEOOXOJUMOCTH O0O0S3aTEIHHOTO
MPEIOCTABIICHUSI OPUTUHAJIOB JOKYMEHTOB) — B T€UeHHE 3 pabouyux JHEH cOo JTHS
oOpamenus 3asButens B ['BY JIO «M®ILl» mocpeacTBOM KyphepcKOM CBSI3U C
COCTAaBJIEHUEM ONUCH MEPEAABAEMBIX JOKYMEHTOB, C YKAa3aHUEM JAaThl, KOJMYECTBA
JUCTOB, (GaMWINK, JTOJDKHOCTH W TOAMNHMCH YIMOJHOMOYEHHOIO CIEeHHAINCTa
I'BY JIO «M®L».

6.3. IIpu noctymieHn B ApXUBHBIN CEKTOP TOKYMEHTOB B OYMa)KHOM BHJIE
pabOTHUK ApXHBHOTO CEKTOpa, OTBETCTBEHHBIM 3a MpHUEM JOKYMEHTOB Ha
OyMa)KHbIX HOCHUTEJISIX, OIy4YaeT JOKyMeHThI 0T paboTHuka ['BY JIO «M®L» no
peecTpy, CBEPSAET KOJIMYECTBO KOMIUIEKTOB JOKYMEHTOB M HaJMUHUE B PEECTpE
HEOOXOMUMBIX pekBU3UTOB (moamucu padotHuka ['BY JIO «M®I» u T.1.),
YKa3bIBa€T B PEECTpE CBOIO JOHKHOCTh, (haMUIIUIO0, MHUIMANIbBI, JaTy IMpueMa
JOKYMEHTOB, CTaBUT MNOANUCh. OJUWH DHK3EMIUIAP peecTpa C MNPHIOKEHHBIM
KOMIUIEKTOM JOKYMEHTOB OCTAaeTCsi B APXHMBHOM CEKTOpE, BTOPOUl NIepeaaeTcs
pabotauKy ['BY JIO « MDIL]».

6.4. B cnydae nmocrymiuenuss B ApxuBHblii cektop u3 ['BY JIO «M®PL»
HETMOJHBIX KOMIUIEKTOB JOKYMEHTOB JMOO TIPH OTCYTCTBUU JOKYMEHTOB,
MOATBEPKAAIOIMINX TOJHOMOYHUS TPEACTABUTENS 3aABUTEIS, TPU HAJIWYUAU
COOTBETCTBYIOIIMX OCHOBAaHUM Il OTKa3a B IMPUEME JIOKYMEHTOB, APXMBHBIN
CEeKTOp MPUHUMAET Takue oOpaleHus B pabOTy U HaMpaBJISIET CBEJCHUS O HUX B
aIMUHUCTpaTUBHO-yIIpaBieHyeckuid anmapar ['bY JIO «MO®Ly» nnsa npuHATHA
cooTBeTcTBYIOMMX Mep K padotHrukaMm ['BY JIO «M®IL]y», ocyiiecTBUBIINM IIpUEM
JIOKyMEHTOB C HAPYIICHHEM TPEOOBaHUN aJIMHUHUCTPATUBHOTO PETJIAMEHTA.

6.5. Ilpu ykazaHuu 3asiBUTEIEM MeCTa IMOJY4YEHHs OTBeTa (pe3yJsibTrara
NPEAOCTaBICHNU MYHHUIMNAILHON yciyru) mnocpeactsom ['BY JIO «M®Ily
paboTHUK ApxuBHOrOo cektopa mepemaet cneruanucty ['BY JIO «M®L» mns
nepeaadyd B COOTBETCTBYIOIIMI MHOTOQYHKIIMOHATBHBIM IEHTP pPE3yJbTatr
MPEIOCTABJIEHUS] YCIIYTHU JUJIS €T0 MOCIECIYIOIIEN BbIIAYH 3asIBUTEIIO:

— B DJEKTPOHHOM BHJI€ KOIHUKO OTBETA WM OTKa3a B OKa3aHUU
MYHUIIUNIATBHOM yCIIyTU B TeyeHue 1 pabouero JHS CO JHS MOJTOTOBKM OTBETA
3asIBUTEIIIO.

Cneunanuct I'BY JIO «M®ILIy 3aBepsieT pe3yabTar NpeaoCTaBICHUS YCIyTH,
MOJIYYeHHBI B aBTOMATU3UPOBAHHOW HMH(OPMALMOHHOW cuCTeMe oOecredeHus



JESTENIbHOCTH MHOTO(DYHKIMOHAIBHBIX LEeHTpoB (manmee - AUC MOILI), B
COOTBETCTBHUH C TPEOOBAHUSIMU K COCTABJICHHIO U BbIJIaU€ 3asIBUTEIISIM JOKYMEHTOB
Ha OyMaXHOM HOCHUTeENE, TMOATBEPKIAIOIIUX COJIEPKAHUE  DIIEKTPOHHBIX
JIOKYMEHTOB, HAIPaBICHHBIX B MHOTO(YHKIIMOHAJIBHBIN LEHTP MPEeaoCTaBICHUS
rOCYJAapCTBEHHBIX W MYHUIMIIAJIBHBIX YCIYr MO pe3yJibTaTaM MpeloCTaBICHUS
MYHUIIUTIATBHBIX YCIYT, OpraHamMu, MPeJOCTABISIONMMU MYHUIIUTTAIbHbBIE YCIYTH,
U K BbIJau€ 3asBUTEJISIM HA OCHOBAaHUM UH(POPMALINU U3 HHPOPMALIMOHHBIX CUCTEM
OpraHoOB, NPEAOCTABJISIONIMX MYHULMNAIbHBIE YCIYTM, B TOM UYHCIE C
WCITOJIb30BAaHUEM HMH(POPMAIMOHHO-TEXHOJIOTHYECKOM ¥  KOMMYHUKAITMOHHON
WHOPACTPYKTYPHI, JOKYMEHTOB, BKIIIOUasi COCTaBJICHUE Ha OyMa)KHOM HOCHUTENE U
3aBEpPEHUE BBIMUCOK M3 YKa3aHHBIX MH(POPMAIMOHHBIX CHUCTEM, YTBEPKIECHHBIMU
nocranoBieHueM [IpaBurenbcTBa Poccniickoit @enepannu ot 18.03.2015 Ne 250;

— Ha OyMa)XHOM HOCHUTEJE — B CpPOK He Oojee 3 paboumx JgHEH cO JHS
MOJTOTOBKM OTBETA 3asIBUTENIO, HO HE MO3/HEE ABYX pabOUuuX JHEH 10 OKOHYaHUS
CpPOKa MPEAOCTABICHUS YCIYTH.

Cnennamuct I'BY JIO «M®ILI», oTBETCTBEHHBIN 3a BblJauyy JIOKYMEHTOB,
MOJIYYEHHBIX OT ApXMBHOIO CEKTOpa, IO pe3yjbTaTaM pPacCMOTPEHUs
MPEJCTABICHHBIX 3asBUTEJIEM JOKYMEHTOB, HE MO3JHEE ABYX JHEW C JaThl HX
MOJYYEHHUSI OT APXUBHOIO CEKTOPA COOOMIACT 3aIBUTEIIO O MPUHSATOM PEIICHUH 110
TenedoHy (C 3amuchio AaThl U BPEMEHM TeJIe(POHHOTO 3BOHKA WJIM MOCPEICTBOM
CMC-UH(QOPMHUPOBAHUS), a TaKKEe O BO3MOXKHOCTH TOJYYEHHUS! JTOKYMEHTOB B
I'BY JIO «M®Ly.

6.6. Ilpu BBome 0e30yMa)KHOTO JJIEKTPOHHOTO JOKYMEHTOO0OOpOTa
aMUHUCTPATUBHBIE TPOIEAYPHl PErIAMEHTUPYIOTCS HOPMATHUBHBIM TMPABOBBIM
JOKYMEHTOM AJIMUHHCTPALIMM, YCTAHABIMBAKOIINM TMOPSAOK AJIEKTPOHHOIO
(6e30yMaxHOTO) TOKYMEHTO000pOTa B c(hepe MyHUITUTIATBHBIX YCIYT.

6.7. ITpenoctapnenue yciayr uepes ynojHomoueHHbIe [ BY JIO « M @Iy unbie
OpraHU3allly HE MPETyCMOTPEHO.


consultantplus://offline/ref=8595D39F03F1F691F2C041DA4B9F5EA231525BAD0A1FDE319F0F4D993A0853F9BE0D01085C184B89384E0794E590ABB0D20FE58EFC339DCDyCo7L

OOPMA

[Tpunoxenue 1
K aJMUHUCTPATUBHOMY PErJIAMEHTY

B ApXuBHBIN CEKTOP aIMUHUCTPALIHI
JIy’)KCKOro MyHHMIMIIQJIBHOTO panoHa
oT

(pamunusa, unuyuansi)
MIPOKUBAIOIIIETO 10 aJPECY:

(yxa3aTh: 10 JOBEPEHHOCTH U JAP.)

3ASIBJIEHUE

(3ampoc cBeneHuit 00 00pa30BaHUH, O MPOXOKICHIH O0YUCHHS, O TPYIOBOM CTaXke pabOTHI (CIIyKObI), B TOM YHCIIC

Ha MOA3EMHBIX paboTax, THKEIbIX padoTax Ha paboTax ¢ BpeIHBIMU YCIOBHSAMHE TPYy/Ia U B FOPSIYHX LEXaX, O

HECYAaCTHOM ClIydae Ha IPOU3BOJICTBE, O pa3Mepe 3apab0THOM AT, O MPOX0XKICHUU 00yUYeHUs,
MIPOM3BOJICTBEHHON MIPAKTUKHU, O MEPEUMEHOBAHUM, PEOPTaHU3AINH, IUKBUIALUY IPEAIPUATHSA)

1 daMuus, UMsi, 0TYECTBO
rpakKIaHMHA B 3alpaliiBaeMblii
nepuox paboTnl/ydednr’

2 Unci0, MeCsiIl, FO POKICHHA

3 JJist skeHIUH: T0(bI) POXKIEHUS
pebenka(nereii)

4 TouHoe Ha3BaHUe U
MOBEIOMCTBEHHOCTH
npeanpusaTus (yupe:xaeHus)

5 Jlo/zKHOCTD/ ClIenHaJILHOCTD

6 Jara nocrynjienusi Ha pa6ory/y4edy
(yka3aThb 4 cJ10, Mecsill, Foj)

7 JlaTa okoHYaHus PadoThI/y4yelbl
(yka3aThb 4 cJ10, Mecsill, Foj)

8 To4HO yKka3aThb, 0 4eM HY:KHA
crnpaBka (0 craxe padoTsbl, 0
3apa0oTHOIl IJIaTe U T.1., 32 KAKOH
nepuoja)

9 IouToBHIii anpec, Ha KOTOPbI
He00X0IUMO HANIPABUTH APXUBHYIO
CIpaBKY, TejedoH (MOOUIbHBII)

10 Kyna u ans kakoii ueju Tpedyercst

cnpaBKa

I[aTa COCTaBJICHHA:

A,

/BbIGpaTH HeoGxoaMMOE/

(pamunus, ums, omuecmso)

JIOKyMeHT NpoITy BbIIaTh Ha PYKH B APXHBHOM CEKTOpE
JlokyMeHT mporry BeIIaTh Ha pyku B hummane MOL]
JIOKyMEHT Ipolry BbICIATh 110 110YTE

HOZ[HI/ICB 3asABUTCIIA

, Jar0 COTrJ1aCHue Ha 06pa60TI<y MOUX MEPCOHAIBbHBIX TAHHBIX

B cooTBeTCTBHH ¢ TpeboBarusMu D3 ot 27.07.2006r. Ne 152-03 «O mepcoHANBHBIX TaHHBIX)

Jara:

Tonnuce

VYxa3piBaeTcs: paMuins, IMs, OTIECTBO IpakIaHWHA, HA KOTOPOTO 3aIPANINBAIOTCS CBEICHIS U3 apXUBa




[Ipunoxenue 2
K aJMUHUCTPATUBHOMY PErJIAMEHTY
OOPMA

B ApXuBHBIN CEKTOP aIMUHUCTPALIMHI
JIy’)KCKOro MyHHMIIMIIQJIBHOTO panoHa
oT

(pamunus, unuyuansr)

MIPOKUBAIOIIIETO 10 ajpecy:

(yka3aTh: 10 10BEPEHHOCTH U JAP.)

3ASIBJIEHUE
(3ampoc cBeleHM 0 HarpaKaeHuH, B ToM uncie «IloGeauTens colcopeBHOBAHUSY,
«Y IapHUK MATUIETKNAY, IPUCBOCHUE 3BaHUs «BeTepan Tpyaa» U JIp. Harpajgamu)

1 damuins, UMsl, 0TYECTBO I'PaKAaHUHA B
3anpamuBaeMblii mepuoj’

2 YucJ10, Mecsill, FOJ POAKICHUSA

3. JlJ1s1 sKeHIUH JeBUYbs (PaMHUIUs PH
HE00X0IMMOCTH

4 Ha3BaHue Harpajasbl, NpHUCBOEHHOE
3BaHUe

5 JlaTa penieHust 0 NPUCBOEHUHU

6 PenreHueM Kakoro opraHa npomu3Be/ieHO
HarpaxJieHue

7 Mecto padoThl (Ciay:kObl) B NEPUOT
HarpazK/IeHusl;

8 Ha3BaHue opranuszanumu,
npeacTaBuBLIei K Harpaje, ee
BeIOMCTBEHHAsl NOAYNHEHHOCTh

JIOKyMEHT npolly BbIJIaTh HA PYKH B APXUBHOM CEKTOpE
JloxyMeHT mpoiry BbIIaTh Ha pyku B hunmane MOIL]
JOKyMeHT mpolily BbICJIATh 110 I10YTE

/BLIGpaTHL Heo6xoaMMOE/

JlaTta cocTaBieHHUS: Tloanuce 3asBUTENS

a , Iafo coryiacue Ha 00pabOTKy MOMX MEPCOHANBHBIX JTAHHBIX

2

(hamunus, ums, omyecmao)
B cOO0TBETCTBHH ¢ TpeboBaHusIMH D3 o1 27.07.20061. Ne 152-D3 «O nepcoHanbHbIX JaHHBIX»

Jlama: Iloonucw

VYxa3piBaeTcs: paMuins, IMs, OTIECTBO IpakIaHWHA, HA KOTOPOTO 3aIPANINBAIOTCS CBEICHIS U3 apXUBa



[Ipunoxenue 3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
OOPMA

B ApXuBHBIN CEKTOP aIMUHUCTPALIMHI
JIy’)KCKOro MyHHMIIMIIQJIBHOTO panoHa
oT

(pamunusa, unuyuansi)

MPOKUBAIOIIIETO 0 aJpecy:

(yxa3arb: mo 10BEpeHHOCTH H JIp.)

3ASBJIEHHUE
(3ampoc cBeneHui 00 OIeKe, MOTCUYNTEIbCTBE, YCHIHOBIICHUH,
0 NPeOBIBAHUY B ICTCKUX YUPESKICHUIX HHTEPHATHOTO THIIA
(IO0Ma MaTIOTKH, IETCKUE IOMa, JoMa peOeHKa, NHOE)

06 0OneKe, nonedumeilbCmee, yCoblHO61eHUU

1 ®amMuiIus, UM, 0TYECTBO YCHIHOBHTEJIS

2 Yucio, Mecsill, O POXKIeHUS
0MEKAEMOT0, YCHIHOBJISIEMOTO

3. HauMeHnoBaHue JOKYMEHTA 0

HA3HAYEHUH OINEKYHCTBAa, KeM M3IaH
JOKYMEHT, ero [1aTa perucTpanua u
perucTpauMoHHbI HOMep;

(HanmeHoBaHMe JOKYMEHTa 0
HA3HAYEHUH  TNONEYHTEILCTBA, KeM
U3]1aH JIOKYMEHT, €ro J1aTa perucrpauuu
U PerucTpauMoOHHbI HOMEP)

O npeodviganuu ¢ 0emCKUX yUpeHcOeHUAX UHMEPHAMHO20 MUna

1 Yucio, Mecsil, TOA PoKAeHUsT pedeHKa,
BOCIIMTHIBABIIECIOCHA B I[OMe MAaJKTKH,
Jdome pedenka, unoe

2 HaumenoBanue Jloma majiotku, loma
pebeHKa, HHOe, ero MeCTOHAXOXKICHHE
3 Bpems npedbiBanus B /loMe MaTIOTKH,

Jlome peGenka, uHoe

JIOKyMEHT npouly BbIJaTh HA pYKH B APXMBHOM CEKTOPE
JIOKyMEHT Mmpo1y BblJIaTh Ha pykH B (pumrane MDL]
JIOKyMEHT mpouly BbICHATh MO M1OYTE
/BLIGpaTHL Heo6xoaMMOE/
JlaTta cocTaBiaeHHS: Iloanucek 3asBUTENS

A, , Tat0 coryiacue Ha o0pabOTKy MOMX MEPCOHANBHBIX JaHHBIX
(pamunus, ums, omuecmeo)
6 coomsemcmeuu ¢ mpebosanusimu @3 om 27.07.20062. Ne 152-D3 «O nepconanvHblx OaHHbIX»

Jlama: Iloonucow




[Ipunoxenue 4
K aJMUHUCTPATUBHOMY PErJIAMEHTY

Nudopmarus o Mectax Hax0XKJICHHUS,
CIIPaBOYHBIX TellepOoHAX U ajpecax EKTPOHHOM MOUYTHl MHOTO(YHKIIMOHAIBHBIX

IIEHTPOB

Tenepon emunoit cmpaBouHoit cinyx0b1 I'BY JIO «M®Il»: 8 (800) 500-00-47 (na
meppumopuu Poccuu 36o0nox 6ecniammuotil), aapec 37AeKTpoHHOM mouThl: info@mfc47.ru.

B pexunme paboOThl BO3MOXHBI HM3MEHEHHS. AKTyalbHYI0 HH(MOpMAIMIO O MECTax
HAXO0XKJICHHUS, CIIPABOYHBIX TeJIeoHaxX U pekumax padboTsl GpuuanoB MOL] MOXKHO MOITy4UTh HA
caiire M®L] Jlenunrpaackoii obmacta Www.mfc47.ru.

HJ;“:)I HaunmenoBanne M®@I HouToBHlii agpec I'padux padorer | Tenedon
IIpenocrasienue ycayr B bokcuroropckom paiione Jlenmurpajackoii odJacru
IToHenenbHUK -
@Hgnan I'bY J}O «M®ILl» | 187650, I;SOCCI/I;{, HeHHHr?anchaﬂ 0071acTh, nsrHmna ¢ 9.00 8 (800)
«TUXBHHCKHU - OTHET OKCHTOTOPCKUI paiioH, 110 18.00. Cy660Ta | 500-00-47
«boxcuToropck» r. bokcuroropck, yi. 3aBoackas, 1. 8 ¢ 09.00 110 14.00.
1 =
! ) 5 IToHenenbHUK -
®unuan I'bY J}O «M®I» | 187602, Poccus, HGHI/IHF?aHCVKaH 00J1aCTh, A ¢ 9.00 8 (800)
«TuxBuHCKUI» - OTHET Bokcuroropckuii paioH, 110 18.00. Cy660Ta | 500-00-47
«ITuxameBo» r. [Tukaneso, yn. 3aBoackas, a. 11a ¢ 09.00 110 14.00.
IIpenocrasienue ycayr B BosocoBckom paiione Jlennurpajackoii odJiactu
®ununan I'BY JIO «MOIL» 188410, Poccust, Jlenunrpaackas oo1., C9.00 1o 21.00 8 (800)
2 «B0JI0COBCKHMIT» Bonocosckuii paiion, r.BosiocoBo, ycaanrba €XKEIHEBHO,
500-00-47
CXT, n.1 mut. A 6e3 nepepriBa
IIpenocraBaenue yciayr B Bosixosckom paiione JleHMHrpaackoi odiacTu
Iu., cp., uT., OT. -
09.00 o 19.00;
Ounuan I'BY JIO «M®I1y (187406, Jlenunrpaackas 061acTh, T. Bonxos, ¢ no | 8(800)
3 . BTt. — ¢ 09.00 o
«BoJXOBCKHI» yi1. ABuaruonHasi, 1. 27 20.00" 500-00-47
C06.-¢09.00 o
IIpenocrasienne ycayr Bo BeeBoJioxckom paiione JleHnHrpaackoii od/1actu
Oumuan I'BY JIO «M®L» | 188643, Poccus, Jlennnrpaackas o6macTs, C 9.00 mo 21.00 8 (800
«BceBoI0KCKUID BceBomnosxckuii paiioH, €XKEHEBHO, (800)
500-00-47
r. BceBonoxck, yn. IToxBuHcKas, 1. 4a 6e3 nepepbiBa
®uan TBY JIO M®Lly 188681, Poccus, HCHHHEpaIlSKaSI 00J1aCTh,
N BceBomnoxckuii paiioH, C9.00 mo 21.00
«BceBotoxxckuii» - oTnen . 8 (800)
1. HoBocaparoeka, 1. 8 (52-it kuiomerp €)XE/IHEBHO,
«HoBocapaToBka» 500-00-47
BHyTpeHHero konbla KAJl, B 31anuun 6e3 nepepbiBa
MPDO-15, psanom ¢ A3C Jlykoiin)
Owmnan ['BY JIO «M®L» | 188650, Poccusi, JIeHnHrpanckas oonacTp,
. NN C9.00 no 21.00
«BceBonoxckuity - otnen | BceBonoxkckuil paiion, r. CepTosoBo, yiI. KEIHEBHO 8 (800)
4 ’ -00-
«CepTo10BOY» HenTpanbHas, 1. 8, kopi. 3 6e3 nepephisa 500-00-47
Owman I'BY JIO «M®PI» | 188662, Poccus, Jlennnrpazackas o61acTsp, C9.00 10 21.00 8 (800)
«BceBonoXCKUI» - OTHEN Bceeonoxckuit paiton, . MypuHo, yi1. €XEIHEBHO,
500-00-47
«MypuHO» Box3anbnas, 1. 19 0e3 epepbiBa
®uman TBY JIO «MI]y | | 88689, Poccus, Jlemunrpancxas obaacts, | g 54 1021 g0
N BceBouoxckuii paiioH, 1. Kynposo, 13-brif kM| 8 (800)
«BceBonoxckuity - oTnen " " €XXEJTHEBHO,
aBronoporu "Koina". Apronose, 3qanue 5, 2 500-00-47
«Kynposo» 1A 6e3 nepepbiBa



http://www.mfc47.ru/

IIpenocraBiienne ycayr B Boiooprckom paiione JleHuHrpaackoii 061actu

188800, Poccusi, JIenunrpaackas 001acth,

C9.00 0o 21.00

@®umman I'BY JIO «MOI» o 8 (800)
. Bri6oprekuii paiioH, €)XE/THEBHO,
«Br16oprexminy 500-00-47
r. Beibopr, yn. Bok3aneHas, 1.13 0e3 mepepriBa
®unuan I'BY JIO «M®L» | 188820, Poccns, Jlenunrpanckas obmacts, | C 9.00 mo 21.00 8 (800)
«Bu1boprekuin» - ornen Briboprekuii paiioH, €KETHEBHO,
500-00-47
«PormuHo» 1. Pomuno, yn. CoBerckas, 1.8 0e3 mepepriBa
> Pumian [HY IUIO «MOoL, 188992, Jlenunrpanckast 00nacTs, . €9.00 70 21.00 8 (800)
«Bp16oprexuit» - oraen . €)XETHEBHO,
Caeroropck, yi. KpacHoapmetickas 1.3 500-00-47
«CBetoropck» 0e3 mepepriBa
Owmman I'BY JIO «M®L» | 188910, Poccus, JlennHTpanckas o6macTp, C9.00 1o 21.00 8 (800)
«Bp16oprekuii» - oraen Briboprekuii paiios, r. [Ipumopck, Hao. €XEeIHEBHO,
500-00-47
«IIpumopck» JleGenena, . 4 0e3 nepepniBa
IIpenocraBienue ycayr B 'aTunHckoM paiioHe JIeHUHIpajackoi o01acTi
®uman TBY JIO MLy 188300, Poccus, .HeHI/IUHFpavI[CKaﬂ 0071acTh, C9.00 mo 21.00 8 (800)
. I'aTauHCKHit paiioH, ©)XE/THEBHO,
«aTynHCKHI» 500-00-47
r. 'atynna, [lymkunckoe mocce, a. 15 A 6e3 nepepriBa
Owmnan I'BY JIO «M®PL» | 188309, Poccus, JIeHnHTpanckas o0macTp, C9.00 mo 21.00 8 (800)
«"aTYMHCKUN» - OTACT l'atunnckuit paiiow, r. 'aTunHa, yi. eKEITHEBHO,
500-00-47
6 «As3ponpom» Cnennesa, 1. 13, kopm. 1 0e3 mepepriBa
Owmnan I'BY JIO «M®L» | 188330, Poccus, JIeHnHTpanckas o0nacTp, C9.00 mo 21.00 8 (800)
«l"aTunHCcKMiD» - oTaen |[‘arumHCKu# paiioH, nrt. CuBepckuid, yi. 123 €XEIHEBHO,
. 500-00-47
«CuBepcKui» JuBnzun, 1. 8 0e3 mepepriBa
Owuan I'BY JIO «M®L» | 188330, Poccusi, JIenunrpaackas o0aacTb, C9.00 1o 21.00 8 (800)
«l"aTunHCKHID» - OTAET laruunckuit paiion, r. KommyHap, €XEJIHEBHO,
500-00-47
«KommyHap» Jlenunrpaackoe mocce, 1. 10 0e3 mepepriBa
IIpenocraBaenue ycayr B Kunrucennckom paiione JlenmHrpaackoii odjiactu
Oumman I'BY JIO «M®PI» | 188480, Poccust, Jlennnrpaackas 06aacTb, C 9.00 10 21.00, 8 (800)
7 «KHMHIUCEIICKHI» Kunrucenmnckwuii paiion, r. Kunrucen, €XKEIHEBHO,
500-00-47
yi. Kapma Mapkca, 1. 43 0e3 mepepniBa
Ipenocrasiaenue ycayr B Kupumckom paiione JleHuHrpaackoi odaacTu
drman TBY JIO <ML 187110, Poccnvsl, H?HI/IHFpaJZ[CKaH 0071acTh, C9.00 1o 21.00 8 (800)
8 N Kupumickuii paiion, r. Kupumm, yi. €XEJHEBHO,
«Kupuuckuii» . 500-00-47
Crpowureneif, a. 2 6e3 nepepriBa
Ipenocrasienue ycayr B Kuposckom paiione JlenmHrpaackoii odaactu
q)mHTKl;Bz,BJC]KOH;:}:/M)H» 187342, Poccust, JleHuHTpajckas 00JacTh, C 3}'1?60 EEB?O'OO 8 (800)
p r. Kuposck, yn. HaGepexnast, 29a A ’ 500-00-47
0e3 epepbiBa
9
Oumman I'BY JIO «M®I» 187330, Jlenunrpaackas 00JacTh, C9.00 o0 21.00 8 (800)
«Kuposckuit» - otaen Kuposckuii pation, r. OtpaaHoe, ©XKEIHEBHO,
500-00-47
«OtpagHOE» Jlerunrpanackoe mocce, 1. 60 6e3 mepepriBa
penocrasiaenue ycayr B JlogeiiHonoabckoMm paiione JleHUHrpaackoi od1acTu
187700, Poccus,
®umuan I'BY JIO «MOI» JlenuHrpackas 00acTs, €9.00 70 21.00 8 (800)
10 N N N NN N €XEIHEBHO,
«Jlone#nomonbckuit»y  [JloaeiHomonbckuii paiion, r.JIogeiinoe Ioie, 500-00-47
0e3 mepepniBa
yi. Pecniybnmkanckas, a. 51
IIpenocrapienne ycayr B JIomoHocoBckOoM paiioHe JIeHMHrpaackoii odJacTu
1 @®umaan I'BY JIO «MOI» 188412, r. Cankr-IlerepOypr, T. C 69;{?60 ﬁ(e)BzHlO'OO 8 (800)
«JIOMOHOCOBCKHIT» JlomonocoB, JIBOpIIOBEIif IIpoCTeKT, 1. 57/11 A ’ 500-00-47

6e3 nepepbiBa




IIpenocrasienue ycayr B Jly:kckom paiione JleHmHrpaackoii o61actu

C9.00 mo 21.00

Ounuan I'BY JIO «M®I1» | 188230, Poccus, JleHuHrpasckas 00aacts, 8 (800)
12 «JLyxckuiny Jlyxckwii paiion, r. JIyra, mp.Ypurkoro,i.79 CKCIHCEBHO, 500-00-47
y y p » T ZLyTa, Tp- ¥ pHll o 6e3 nepepsiBa
IIpenocraBiaenne ycayr B [loanopoxkckom paiione JleHnHrpaackoii o6aactu
IToHenenbHUK -
(DHHHaUH 5y JIO «VM(DH» 187782, Jlenunrpazackas o06JacTsb, T. cy660ta ¢ 9.00 8 (800)
13 |«JloneitHononsckuity-orae TToxmopoxse, yiu. Oktaopsar 1.3 20.00 500-00-47
1 «Iloanopoxne JuTop » YL pAT 1. A0 £U.50.
Bockpecenbe -
IIpenocrasnenne ycayr B [Ipnozepckom paiione Jlenunrpaackoi odactu
®unuan I'BY JIO «MOIL» 188731, Pocens, . C9.00 mo 21.00
Jlenunrpackas 061acTs, [Iprosepckuit 8 (800)
«[Tpuozepck» - oTnen . €)KEe/IHEBHO,
paiion, moc. CoCHOBO, yJI. MexaHH3aTOPOB, 500-00-47
14 «CoCHOBOY Y 0e3 epepbiBa
Owmman I'BY JIO «M®L» | 188761, Poccus, JIeHnHTpanckas o0nacTp, C9.00 mo 21.00 8 (800)
«IIpuosepck» [Ipunosepckuii paiion., r. IIpuosepck, yiu. €XKEIHEBHO, 500-00-47
Kanmawnna, 1. 51 (odwuc 228) 0e3 mepepsiBa
IIpenocrasienne ycayr B CiianueBckoM paiione JleHuHrpaackoi o0actu
Ounuan I'BY JIO «M®I1» | 188565, Poccus, JleHuHrpackas 001acTh, €9.00 70 21.00 8 (800)
15 Ny €XKEIHEBHO,
«CraHIeBCKUI» r. Cnannel, yia. Kuposa, 1. 16A 500-00-47
0e3 epepbiBa
Ipenocrasienne yciayr B r. CocHoBblii bop Jlenunrpaackoii o6actu
Ounuan I'BY JIO «M®I1» | 188540, Poccus, JleHuHrpackas 00aacth, €9.00 1021.00 8 (800)
16 N N €XEIHEBHO,
«CocHOBOOOPCKUIN» r. CocHogsiii bop, yi. Mupa, 1.1 500-00-47
0e3 epepbiBa
IIpenocrasienue yciayr B TuXxsuHckoM paiione JIeHMHrpaackoii odaacTu
@Oumuan I'BY JIO «M®L» | 187553, Poccns, Jlennnrpazickas oonacts, C 9.00 mo 21.00 8 (800)
17 «TUXBUHCKUI TuxBuHCKUI paiioH, €XeIHEBHO,
. o 500-00-47
r. TuxBuH, 1-if MuKpopaiion, 1.2 6e3 nepepriBa
Ipenocrabiaenne ycayr B TocHeHckoM paiione JleHuHrpaackoi o6aactu
®uman TBY JIO ML 187000, Poccusi, HGHI/IVHFpaE[CKaH obnmacte, | C 9.00 no 21.00 8 (800)
N TocHeHckuil paifoH, €XKEHEBHO,
«TocHeHCKMID 500-00-47
r. TocHo, yn. Coserckas, 1. 9B 6e3 nepepriBa
®umman I'bY JVIO «M®LL 187032, Poccust, JlenuHrpasckas 001acTh, €9.00 70 21.00 8 (800)
«TocHeHCKH» - OTIeN .. €XKE/IHEBHO,
18 N TocHeHckuii paiioH, noc. Tensmana, 1. 2-b 500-00-47
«TenpMaHOBCKHIN 6e3 nepepriBa
Owman I'BY JIO «M®PI» | 187026, Poccus, Jlennnrpazackas o61acTsp, C9.00 10 21.00 8 (800)
«TocHeHCcKHi - OTaeT TocHeHckuit paiton, r. Hukonsckoe, yi. ©XKEIHEBHO,
500-00-47
«Hukonsckoe» Komcomonsckas, 18 6e3 mepepriBa
Ynonnomodennoriit M®II na treppuropun JlenmHurpaackoii od;1actu
FOpuouueckuii adpec:
188641, Jlenunrpanckas 00JacTb, MH-4T —
BceBomnoxckuii paiioH, ¢ 9.00 no 18.00,
I'BY JIO «M®IL» nep. HoBocaparoska, 1.8 IT. —
19 (obcnyoicusanue Iloumoswiii adpec: ¢ 9.00 mo0 17.00, 8 (800)
3as8umenell He 191311, r. Cankr-IlerepOypr, TIEPEPHIB C 500-00-47
0CYUeCNBIIACIMCL) yi1. CMONBHOTO, 1. 3, UT. A 13.00 mo 13.48,

Daxmuueckutl aopec:
191024, r. CankT-ITerepOypr,
np. bakynuna, 1. 5, muT. A

BBIXOHBIE THHU -
c0, BC.




