JIEHUHT'PAIICKAA OBJIACTD

AIMUHUCTPALONA
JIVAKCKOT'O MYHUIIUITAJIBHOI'O PATIOHA

MOCTAHOBJNEHME

Ot 20 nexabps 2021 r. Ne 3880

OO0 yTBepkACHUHN aJIMUHUCTPATUBHOTO
perjamMeHTa o IpeA0CTaBICHUIO
MYHHUIIUTAIBHOU yciiyTu «Bbigaya

aApPXMBHBIX CIPABOK, APXUBHBIX
BBITTUCOK ¥ KOTUI apXUBHBIX
JOKYMEHTOB IO OIPEAEIECHHON
npobieme, TeMe, COObITHIO, (DAKTY»

B coorBerctBunm ¢ @enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-@3
«O0 opraHuzanyu Npe0CTaBICHUS TOCYIAPCTBEHHBIX U MYHULIMIATBHBIX YCIYT»,
noctaHoByieHueM IIpaBurensctBa Jlenunrpaackoit odmactu ot 30.06.2010 Ne 156
«O ¢dopmupoBanun u BeaeHUU PeecTpa TOCYJapCTBEHHBIX U MYHHIUIIATBHBIX
yenyr (dbynkiuii) JleHMHrpaackoi o0JacTH M MOpTaja TOCYIApCTBEHHBIX U
MYHUITUTIATBHBIX ycnyr (GyHKuuid) JIeHMHrpajckoil o0iactu», MOCTAHOBICHUEM
aAMUHUCTpaIu JIy>KCKOTO MyHUITUTIATIBLHOTO paiioHa JIeHuHTpaackoi 061acT OT
10.11.2010  Ne  1211/1  «O6  yrtBepxkaeHuun llopsnka  pa3paboTku
aAMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHUUUNAIBHBIX YCIYT
(MCTIONTHEHUST MYHUIIMIAIBHBIX (QyHKIMI)», ¢ mnpotokosom ot 06.08.2021
Ne  T1-95/2021. komuccMM 1O TOBBIIMICEHUIO KadecTBA M JIOCTYHOCTH
MPEIOCTABJICHUS] TOCYJAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYyr B JIGHMHTpaaCKOM
o0JlacTh, a TakXKe PYKOBOJCTBYSICh METOJAMYECKUMH PEKOMEHIAIMSIMU 10
pa3paboTKe aJIMUHUCTPATUBHBIX PETJIAMEHTOB, pa3paOOTaHHBIX ApPXHUBHBIM
yIIpaBJICHUEM JlenuHrpanckoun o0yactu, aJIMUHUCTpaLs Jlyxckoro
MYHHUIMITATBHOTO paiiloHAa TOCTAaHO B S € T:

1. VYrBepaurb aIMHUHHUCTPAaTUBHBIA PETJAMEHT IO MPEIOCTABICHUIO
APXMBHBIM CEKTOPOM aIMHUHHUCTpauuu JIy)KCKOrO MYHUIMIIAJIBHOIO panoHa
JlenuHrpaackoi o0JacT MyHUIIMNAIBHON ycnyru «Bblnaya apXuBHBIX CIIPABOK,
ApXUBHBIX BBIMHUCOK M KOMUN apXUBHBIX TOKYMEHTOB IO OMPEIEIEHHOM podieme,
TeMe, COOBITUIO, GaKTy» (TMPUIOKEHHE).



2. Pa3pa0oTunKy aAMMHHUCTPATUBHOIO PETIAMEHTA:

2.1. B Tedenwe mATH paboyux JHEHW C MOMEHTA YTBEPIKICHHUS
MTOCTAHOBJICHUS:

2.1.1. HampaBuTh aIMUHHCTPATHUBHBIA periameHT (m. 1) B KOMHTET
SKOHOMHMYECKOTO PA3BUTHS U WHBECTULHUOHHOM MESITENIBHOCTH aJIMHHUCTPALUU
JIy’KCKOr0 MYHMUMNAJIBHOTO palioHAa JJId BKIKOYEHUS B EIUHBIM peecTp
aJIMUHUCTPATUBHBIX PErJIAMEHTOB MCIOJHEHUS MYHUIMMNAIbHBIX (QYHKIANA |
pa3Mmertienus B cetu IHTepHeT Ha opUuIMaIbHOM caiTe agaMUHUCTpaluu JIykcKoro
MYHHUIIMIIAJIBHOTO paiiona JIeHuHrpaackoit oonactu www.luga.ru.

2.1.2. ObecnieunTh BHECEHHE AJIMHHHCTPATUBHOIO pErIaMEHTa B PEECTp
rOCYJapCTBEHHBIX U MyHHUIIMIAIBHBIX YCIyT JICHUHTpagCcKoi 00IacTu.

2.2. O6ecnieunTh UCTIOTHEHUE aIMUHUCTPATUBHOTO PETIIAMEHTA.

3. llpu3HaTh yTpaTUBIIMMH CUJy TIOCTAHOBJICHHUA aAJMHUHHCTPAIUH
JIy’KCKOr0 MyHHIIMITAJIBHOTO pailoHa:

— ot 06.02.2020 Neo 339 «OO0 yTBEepXKIEHUU AIMUHUCTPATUBHOTO
perilaMeHTa 10 INPEAOCTABICHUI0 MYHHULHIIAIBHON yCiayru «Bplnaua apXuBHBIX
CIIPABOK, apXMBHBIX BBINHMCOK, KOMUI apXUBHBIX JTOKYMEHTOB, IIOATBEPKAAOIINX
IIpaBO HA 3€MJIIO U MHBIE UMYIIECTBEHHBIE PABAY;

— ot 06.02.2020 Ne 338 «OO0 yTBEepKIECHUU AAMUHUCTPATHBHOIO
perjiaMeHTa 1o MPEeJO0CTaBICHUI0O MYHULMIAIBLHON yciyru «Bblgaua apXWBHBIX
CIPABOK, apXHMBHBIX BBINHUCOK, KOMUN apXUBHBIX TOKYMEHTOB, IO OMpPEIEIECHHOM
TeMe, COOBITHIO, (haKTy, IO OMOrpadUUEeCKUM U T€HEaJTOTUYECUM 3alpocamy;

— 01 25.10.2021 Ne 3358 «O06 yTBep>KIeHUHU MTPOCKTa aAMUHUCTPATUBHOTO
perjlaMeHTa o IMPEeAOCTaBICHUIO MYHULHMIIAIBHOM yciayru «Bpliaya apXuBHBIX
COPAaBOK,  APXMBHBIX  BBIIMCOK W  KONMH  apXWBHBIX  JOKYMEHTOB
10 OMPEJIeNICHHON MpobIIeMe, TeMe, COOBITHIO, (haKTy».

4. Hacrosuee nocTaHOBIEHHUE MOMIEKUT O(QULHATIEHOMY OMYOIMKOBAaHUIO.

5. KoHTposib 32 HCHIOJHEHWEM MOCTAHOBJIEHUS BO3JIOKUTh HA 3aMECTUTEIIS
IJIaBbl aAMUHUCTpaunu Jly:kckoro MmyHunumnaasHoro pariona Jlanuny C.B.

6. Hacrosimiee mocTaHOBIEHHME BCTyMaeT B CHIY CO JHS O(HUIIMAIBLHOTO
OMyOJUKOBAHUSI.

['maBa amMuHHCTpanu
JIy’KCKOro MyHMIIMIIAJILHOTO palioHa 10.B. Hamines

Pazocnano: apxuBHbiid cextop, KOPul/l, rop. otaen, npokyparypa.



YTBEPXJIEH
MIOCTAHOBJICHUEM aJIMUHUCTPALINH
JIyCKOro MyHUIIMIIAJIBHOTO paioHa
ot 20.12.2021 Ne 3880

(mpunoxxeHwue)

AJIMUHUCTPATUBHBIN PETJIAMEHT
0 MPEJOCTABJICHHUIO APXUBHBIM CEKTOPOM aIMUHUACTPALIUU
JIyCKOTO MYHULIMTIAIBHOTO paiioHa JIeHuHTrpaackoil 06macTu
MYHUIMNIATBHON yCIIyTH « Bbilaua apXuBHBIX CIIPABOK, apXUBHBIX BBIITUCOK
Y KON apXUBHBIX JOKYMEHTOB I10 ONPEACICHHON Tpo0ieme, TeEME,
COOBITHIO, (haKTY»

1. OO01He mMoNI0KEHUS

1.1. IIpenmer peryaupoBaHusi aJAMHMHUCTPAaTUBHOIO pErjaMeHTa IO
IIPENOCTABICHUI0O MYHULMIIAIBHON yCIyru «Bplmaya apXuBHBIX —CIIPaBOK,
ApXUBHBIX BBIMUCOK U KON apXUBHBIX JOKYMEHTOB 10 ONpeAEIEHHON ITpodieme,
TeMe, COOBITHUIO, (DaKTy» (anee — aIMUHUCTPATUBHBIN PETJIaMEHT).

1.1.1. AIMUHUCTPATUBHBIN PErIAMEHT YCTaHABIIMBAECT MOPSAIOK U CTaHIAPT
MPEIOCTaBIECHUSI MyHUIIMIIAIBHON YCIyTu « Bpiiaya apXMBHBIX CIIPABOK, aPXUBHBIX
BBIITMCOK M KOMHUM apXWBHBIX JTIOKYMEHTOB MO OINpPEIEICHHOW MHpolbieme, TeMe,
coObITHIO, haKTy» (Hajnee — MyHUIIMTIAIbHAS YCIIyTa).

1.1.2. TlpenmocraBieHne MYyHUIIMNAIBHON yCIyrd BKIIOYaeT B ceOs
UCIIOJTHEHHE 3alpOCOB MO apXUBHBIM JOKYMEHTaM IO OMNpEJeNIeHHOHN mpobieme,
TeMe, COOBITHIO, (PaKTy, B TOM YHUCIIE:

— HMYLIECTBEHHOTO XapakrTepa (O BBIAEICHUH 3€MENBHOIO ydacTKa, JoMa,
KBapTHUPBI, Fapaka, O MPEJOCTABICHUH BBIITUCKU U3 ITOXO3SMICTBEHHON KHUTH);

— Owmorpaduueckoro xapakrepa (0 TpenocTaBiIeHUU HHGPOPMAIINH,
HEOOXOUMOM I U3YUYEHHUS KU3ZHU U IEATEIbHOCTH KOHKPETHBIX JIUIL);

— TEHEaJOTMYeCKOro xapakrtepa (0 TMpenocTaBlIeHUH HH(OpPMALUH,
HEO0OXOAMMOM ISl YCTAaHOBJICHHSI POJICTBA, POJICTBEHHBIX CBSI3€M IBYX WUiu OoJjee
JIUIT).

1.2. Kareropuu 3asBuUTENed W HX NpPEACTaBUTENICH, HWMEIOIIUX IPaBO
BBICTYNATh OT UX UMEHH.

1.2.1. 3asgBuTenssMM Ha MNPEOOCTABICHHE MYHULMNAIBHOM  yCIYru
BBICTYNAIOT  (U3MYECKUE WU  IOpUIUYecKkue Juua (32  HCKIOYEHUEM
rOCYAapCTBEHHBIX OPraHOB M WX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB
rOCy/IapCTBEHHBIX BHEOIOJKETHBIX (OHIOB M HX TEPPUTOPUAIBHBIX OPIaHOB,
OpPraHOB MECTHOT'O CaMOYIMpaBJeHHs ) MO0 UX YIMOJIHOMOUYEHHBIE PEICTaBUTEIH,
oOpaTUBIIKECS B OPTraH, IPEIOCTABISAIOMUN MYHUIIMTIANbHBIE YCIYTH.

1.3. Ilopsamox wuHDOPMHUPOBAHHUS O NPEIOCTABICHUH MYHHIIMIIAIbHON
YCIIyTH.



1.4. Undopmans o0 MecTe HaxOXACHUS aaMUHHUCTpanuu JlyXckoro
MYHUIIMNIATBHOTO paiioHa JleHuHrpajackoil obnactu (manee — AJIMUHUCTpALMS),
MPEIOCTABISAIONIE MYHUIIMITAIIBHYIO YCIYry, OpraHU3allH, Y4YacTBYIOLIEH B
npenocTaBiieHun  ycnyru (mamee — OpraHuzanui) W HE  SIBIISIONIMXCA
MHOTO(QYHKIIMOHAIbHBIMU ~ [IEHTPAMU  TPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIUNIATBHBIX YCHyT, Tpadukax paboThl, KOHTAKTHBIX TeiedoHaxX, aapecax
AJIIEKTPOHHOM TMOYTHl (fajee — CBEACHUS HHPOPMALMOHHOTO XapakTepa)
pa3MeIarTCs:

1.3.1. B AaMuHUCTpanuu 1o agpecy:

188230, Jlennnrpanckas obmacts, r. JIyra, np. Kuposa, 1. 73;

1.3.2. B apXuBHOM CEKTOpEe AAMUHUCTPALIAU IO aAPECY:

188230, Jlenunrpazackas obnacts, r. JIyra, np. Ypuikoro, 1. 77a;

Pexxum pabotel: moneaenbHUK — deTBepr ¢ 08:00 mo 17:15, marauma ¢ 08:00
10 16:00, mepepniB ¢ 12:00 mo 13:00;

[Ipuemubie nuu: BTopHUK-cpena ¢ 09:00 mo 17:00, mepepsiB ¢ 12:00 mo
13:00.

Tenedon apxuBHOTrO cekropa Aamunuctparuu: 8-(813)72-21694.

1.3.3. Ha caiiTe AnMuHHCTpanuu: WWw.luga.ru;

1.3.4. Ha caiite ApXUBHOTO yrpaBjeHus JIeHUHTpaIcKoi 00JIaCTH O aJpecy:
http://www.archive.lenobl.ru;

1.3.5. nHa caiite ['ocymapCcTBEHHOro  OIOMKETHOTO  YUPEKICHUS
Jlenunrpaackoir obmacth  «MHOropyHKUHMOHAIBHBIM LEHTP MPEAO0CTaBICHUS
rOCYAapCTBEHHBIX M MYyHUIMNAIbHBIX ycayr» (mamee — I'BY JIO «M®Lly):
http://mfc47.ru;

1.3.6. Ha IlopTane rocy1apCTBEHHbIX U MYHULIMIAIBHBIX YCIYT ((DYyHKIIMIT)
Jlenunrpanckoit ob6mnactu  (manee — III'Y JIO) / na Egunom mnoptane
rocyaapcTBeHHbIX ycnyr (manee — ETITY) www.gu.lenobl.ru / www.gosuslugi.ru.

Ha caiite « ApxuBbl JIeHuHrpaackoi oomactuy: https://archiveslo.ru/.

2. CraHmapT npeaocTaBiICHUs MYHHUIIUNIATLHON YCIIyTH

2.1. ITonHO€ HaMMEHOBaHWE MYHUIMIAIBHOW YCIyTH: «Bbilaua apXuBHBIX
CIIPaBOK, APXUBHBIX BBIITMCOK M KOMUN apXUBHBIX JIOKYMEHTOB IO OINpPEIEIECHHON
npobiieme, TemMe, COOBITHIO, (GaKTy».

CokpallieHHOE HauMEHOBaHUE YyCIyru: «Bplgaua apXWBHBIX CIPaBOK,
BBITIUCOK M KOMUNA TOKYMEHTOB 10 TEMAaTUYECKUM 3aIpOCcCam».

2.2. MyHunMnaigpHyr  YCIyry  MOpeAOCTaBISIET  AJMHHUCTpALUA,
CTPYKTYpHBIM  TIOApa3JejeHHEeM  OTBETCTBEHHBIM  3a  TPEJOCTaBJICHUE
MYHULIUIATBHON YCIYTH, SIBJISETCS apXWBHBIM CEKTOp AIMHUHHCTpAIUU (Jajnee —
ApXUBHBIN CEKTOD).

3anpoc 0 IpeAoCTaBICHUN MYHULIMTIAIBHON YCIyTH NPUHUMAETCS:

1) npu nuyHOI sIBKE:

— B ApPXUBHOM CEKTOPE;

— B ¢unmanax, oraenax, yaaieHueix padounx mecrax I'bY JIO «M®Iy;

2) 6e3 TMYHOU SIBKU:



— IIOYTOBBIM OTIPABIIEHUEM B APXUBHBII CEKTOP;

— B DIEKTPOHHOM (Qopme uepe3 JMYHBIM KaOWHET  3asgBUTEINS
Ha [1I'Y JIO/EITY;

— B DJIGKTPOHHOM (opMe uepe3 JUYHbIA KaOWHET Ha cailTe «ApPXUBBI
JlenuHrpaackon ooacTuy;

— 1o AIEKTPOHHOMN MoYTe ApPXUBHOTO CEKTOopa (e-mail:
arhivluga@yandex.ru)

2.2.1. B uemax mpeaocTaBi€HUs MYHULHWINAIBHOMW YCIYTM YCTAaHOBJICHUE
JUYHOCTU 3asBUTENS MOXET OCYIIECTBIATHCS B XOJ€ JMYHOIO IpUEMa
MIOCPEICTBOM IIPEIBABIICHUS ITacTiopTa rpaknannna Poccutickoit @eneparuu 1160
WHOTO  JIOKYMEHTa, YyJOCTOBEPSIOUIEr0  JIMYHOCTb, B  COOTBETCTBUU C
3aKoHOJaTeNbCTBOM Poccuiickoit denepanuu wiv nocpeAcTBOM UIAECHTU(UKAUN
U ayTeHTU(QUKAIMK B ApPXMBHOM CEKTOpe (MpU TEXHUYECKOW peau3alyi),
I['BY JIO «M®Lll» (mpu TEeXHUYECKOM pealr3alii) C HUCIOJIb30BaHUEM
WHOOPMAITMOHHBIX TEXHOJIOTHH, MpPeayCMOTPEHHBIX 4YacThio 18 crateu 14.1.
®enepanpHoro 3akoHa oT 27.07.2006 No 149-®3 «0O6 wuHdopmaluwy,
MH(GOPMALIMOHHBIX TEXHOJIOTHAX U O 3allUTe HHPOPMAIUI.

2.2.2. Ilpu npenocTaBlI€HUN MYHULIUIIAJIBHON YCIYTH B 3JIEKTPOHHOM (hopMe
uACHTU(UKALMS U ayTEeHTU(UKALMS MOTYT OCYILIECTBIISTHCS OCPEICTBOM:

1) enuHol cuCTEeMBbl UACHTUGUKAIMU W ayTeHTUPUKAIMUKA WIHA HWHBIX
rOCYJapCTBEHHBIX HMH(POPMALIMOHHBIX CHUCTEM, €CIM TaKhe TOCyAapCTBEHHBIE
WH(OpPMAIMOHHBIE CUCTEMBI B YycTaHOBIEHHOM [IpaButensctBom Poccuiickoi
deneparnuu  MopsAJIKEe OO0ECIEUUBAIOT B3aUMOJICHCTBHE C EIUHON CHCTEMOM
UIACHTUUKALMK W ayTeHTU(UKAIMU, TPHU YCIOBUU COBIMAJEHUSA CBEICHUH O
(bU3MYECKOM JIMLIE B YKAa3aHHBIX HH(OPMAIIMOHHBIX CHCTEMAX;

2) eOuHOM CHUCTeMbl HWJEHTU(DUKAUUMKU U ayTeHTUPUKAUUU U EJUHOU
UHPOPMALIMOHHOM  CHUCTEMbl  MEPCOHANBHBIX  JaHHBIX, OOecneunBaroei
00paboTKy, BKJIIOYas cOOp U XpaHEHHE, OMOMETPUUECKUX NEPCOHAIBHBIX JaHHBIX,
UX TPOBEpPKY M Imepenadyy HMHPOpMalMM O CTEINEHH HX COOTBETCTBUS
IPEOCTaBIEHHBIM OMOMETPUUECKUM MEPCOHATBHBIM JAHHBIM (PU3NYECKOTO JIUIIA.

2.3. Pe3ynapTaToOM NpeaOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH SABJISIETCS:

— apXuBHas CIpaBKa;

— apXUBHas BBIIUCKA;

— apXHBHas KOIUS;

— HampaBJieHHWE€ 3ampoca [0 MNPUHAIICKHOCTH C OJHOBPEMEHHBIM
YBEJOMIICHHEM 3asBUTEJIS;

— uH(OpMalMOHHOE MUCbMO 00 OTCYTCTBUM Ha XpPaHEHHWU B apXuBe
apXUBHBIX IOKYMEHTOB, C HH(pOpMaLHel (ITpy HATMYUK) 00 UX MECTOHAXOKICHUU

Pe3ynpTaT MyHULIMNANBHON YCIYTH MpeAaocTaBiisercs (B COOTBETCTBUU CO
cocoOoM, yKa3aHHBIM 3asBUTEJIEM MPU MOJaue 3anpoca U JOKYMEHTOB):

1) npu TMYHOU SABKE:

— B APXUBHBIN CEKTOP;

— BIBY JIO «M®DL»,

2) 6e3 TUYHOU SIBKU:

— IIOYTOBBIM OTIPABIICHUEM;



— IO AJIEKTPOHHOM IoYTe (110 COTJIACOBAHUIO C 3asBUTEJIEM) HAPABIIAECTCS
KOIMUsg HUHMOPMAIMOHHOTO THChMa CO CBEACHUSIMU 00 OTCYTCTBUU B apXHBE
apXUBHBIX JIOKYMEHTOB IO BOMNPOCY, 00 MX BO3MOKHOM MECTOHAXOXKICHHUH, O
MEePEChUIKE 3aIpoca Mo MPUHAIKHOCTH, YBEIOMJICHUS C OObSICHEHUEM MPUYUH
0TKa3a B MPEJOCTABICHUN MYHUIIUIIAILHON YCIYTH;

— B (QopMe DBJIEKTPOHHBIX JIOKYMEHTOB (IIpH HAJIWYUU TEXHUUYECKOU
BO3MOXKHOCTH B APXHBHOM CEKTOPE).

2.4. Cpox TpenoCTaBlCHUS MYHULMIMAIBHOW YCIYTH  COCTaBISET
25 KaJIeHJApHBIX JHEW C JaThl PErMCTpallMy 3ampoca B ApXUMBHOM cekrope. B
VCKIIFOUNUTEIBHBIX CIydasX 3aBeAyIOIIMi ApPXHWBHBIM CEKTOPOM JHMOO HHOE
YIOJHOMOYEHHOE Ha 3TO JIMLO MPOJJIEBAET CPOK PACCMOTPEHMS 3ampoca He Ooiee
yeM Ha 30 mHE# ¢ 00sg3aTeIbHBIM YBEIOMIIEHUEM 00 ATOM 3asiBUTEIIS.

2.5. IIpaBoBBI€ OCHOBAaHUSA ISl IPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH:

1) ®enepanbubiii 3akoH ot 22.10.2004 No 125-d3 «O06 apXuBHOM Jeie B
Poccuiickon @enepanum»;

2) npuka3 DenepanpHoro apxuHoro arentcTBa ot 02.03.2020 Ne 24
«O6 ytBepxkaenuu [lpaBui opraHuszalMi XpaHEHUs, KOMILJICKTOBaHUs, y4eTa U
UCIOJIb30BaHus T0KyMeHTOB ApxuBHoro ¢ponaa Poccuiickoit denepannu u qpyrux
apXUBHBIX TOKYMEHTOB B 'OCYJIapPCTBEHHBIX U MyHUIIMIIAIBHBIX apXUBaX, My3€iX U
OuOIMOTEKax, HAYUYHbIX OpraHU3aIUIX.

3) HHble HOpMAaTUBHO MPABOBHIE AKTHI.

2.6. HcuepnblBarmomuii nepeyeHb  JOKYMEHTOB, HEOOXOOUMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WJIM WHBIMH HOPMAaTUBHBIMU IPaBOBBIMH
aKkTaMM  JJI  TPEeJOCTaBICHUS  MYHUIMOAIbHOW  YCIOYTd,  MHOJJIEKAIINUX
MPEICTABICHUIO 3aIBUTEIIEM:

2.6.1. 3asBneHue (3ampoc) 0 NpeaoCTaBICHU MYHULIMTAIIbHON YCITYTH.

3anpoc O MPEAOCTaBICHUM MYHULUNAIbHON yciayru odopmisieTcss Ha
PYCCKOM SI3bIKE OT PYKM WM MAIMHOMHMCHBIM CIOCOOOM B COOTBETCTBUHU C
OPUIOKEHUSAMU 1-2 K HacTOosALIEMY aJIMUHUCTPATUBHOMY pErjlaMeHTy WU B
IPOU3BOJIBHON (opMme (IpHU HampaBiIE€HUM 3arpoca MO MOoYTe, MO 3JIEKTPOHHOM
MOYTe).

3anpoc 1puANYECcKOoro Juia opopmMiisieTcs Ha OaHke (MpY HATHYUHN).

B 3anpoce yka3biBaeTcs cienyromias nHGOpMaIus:

2.6.1.1. HammeHoBaHuWe oOpraHu3aluy, B KOTOPYK)  HaIlpaBIISETCA
MMMCbMEHHBIN 3aIIpOC.

2.6.1.2. ®amunus, UMsi, 0OTYECTBO (ITOCIEAHEE - TPU HATTMUHH ) 3aIBUTEIIS WIH
JIUIIa, HA KOTOPOE 3alpalinBaeTcsl JOKYMEHT (C yKa3aHueM CMEHbI (haMUIIUN ).

HanmMeHnoBaHue IOpUIMYECKOTO JUIA — IS FOPUANYECKUX JIUL.

2.6.1.3. Apapec 3asBuTenst (IOYTOBBIM aJpec, MO KOTOPOMY JOJKHBI OBITH
HalpaBJICHbl OTBET WJIM YBEIOMJIEHHE O Tepeajpecanuy 3amnpoca) 4 (Win)
AIIEKTPOHHBIN aIpec 3asiBUTEISL.

2.6.1.4. Homep koHTakTHOTO TenedoHa 3asBUTENS WM €ro JOBEPEHHOTO
JIULA.

2.6.1.5. Jlns xakoi 1ienu TpeOyeTcsi JOKYMEHT.

2.6.1.6. [lata cocraBinenusi 3amnpoca. [loamuch 3a UCKIIOYEHUEM, KOTa



3ampoC HAMPABISETCA Ye€pe3 NOPTall FOCYJAPCTBEHHBIX U MYHULIMIATBHBIX YCIAYT U
0 JIEKTPOHHOM MOYTe.

2.6.1.7. ns  moJiydeHHs KOIMU PaCHOPSIUTEILHOTO aKTa opraHa o
BBIJICJICHUH 3€MEJIbHOTO YYacTKa, KBApTUPHI B 3aIIPOCE YKA3BIBACTCS:

— narta U (MpU HAJIWYUHM) PETUCTPAIIMOHHBIA HOMEP PACTIOPSAUTEIBHOIO
aKTa;

— KaKUM OpPraHOM, OpraHu3alMen U31aH TOKYMEHT;

— Ha3BaHUE HACENEHHOIO NYHKTA, HA3BaHUE YJUIIBI, HOMEp JIOMa, TJe
HaxoauTcs (HaXOOwics) 3€MENbHBIM YYacTOK, JOM (KBapTUpa) Ha MOMEHT
MIPUHSATHUS PEIICHHUS,

— ¢damMunus, WM, OTYECTBO JIWIA, KOTOPOMY BBIJACISUICS 3E€METbHBIMI
y4acTOK, JOM (KBapTupa), AaTa pOXKICHUS.

2.6.1.8. [lna momydeHuss apXUBHOM BBIMCKUA U3 MTOXO3SMCTBEHHON KHUTH B
3alpoOCe YKa3bIBAKOTCSA:

— Ha3BaHUE HACEJIEHHOTO IyHKTA, HAa3BAaHWUE YIJHIbI, HOMEp JIOMa, TJE
HAXOJUTCS (HAXOUIICS ) 3eMENbHBIN Yy4acTOK, JOM (KBapTHUPA);

— (amwnus, uMs, OTYECTBO JIMIA, KOTOPOMY BBIACIISIICA 3€MEJIbHBIM
y4acToK, TOM (KBapTHpa), aTa POKICHUS;

— TepHUoJ, 32 KOTOPHIA TPeOyeTCs BBIMTUCKA.

2.6.1.9. Jlnga wucnonHeHus 3ampoca Ouorpaduyueckoro  xapakTepa
YKa3bIBAIOTCS BCE M3BECTHBIE CBEACHUA O JHIE, O KOTOPOM 3alpalldBacTCs
uH(popmarus.

2.6.1.10. [Ins wcCHoMHEHWsS 3ampoca TeHEaJOTHYeCKOTO  XapakTepa
YKa3bIBAIOTCSI BCE U3BECTHBIE CBEJICHUS IO UICTOPUU CEMbH, PO/Ia.

2.6.1.11. [l uCOTHEHHWST THOTO TEMATUYECKOIO 3aMpoca YKa3bIBa€TCs BCE
UMEIOITUECS TaHHBIC 110 ONPEICIICHHOU TeMe, COOBITHIO, (PaKTY.

2.6.2. JIoKyMEHT, yIOCTOBEPSIOIINN JUYHOCTD 3asIBUTEIS.

JIOKyMeHTamMH, yAOCTOBEPSIIOIIMMH JIMYHOCTh  3asIBUTENSA, SIBISIOTCS:
JIOKYMEHTBI, YIOCTOBEPSIOIINE JIMYHOCTh rpaxkaanuHa Pocculickon denepanuu, B
TOM YHUCJIE BOEHHOCITYKAIIIETO, a TAK)KE JTIOKYMEHTBI, YOCTOBEPSIOIINE JINYHOCTh
WHOCTPAHHOTO TPAKJAaHWHA, JIUIA 0€3 rPak/IaHCTBa, BKJIIOYAs BUJ] Ha )KUTEIbCTBO,
YI0CTOBEpEHHUE OCKECHIIA.

2.6.3. IlpaBoycTraHaBiIMBaroOmMe JTOKYMEHTHl Ha OOBEKTHI HEJBHKUMOCTH,
MpaBa Ha KOTOpPbIE HE 3aperMCTpUpPOBaHBI B ENMHOM TrocyaapCcTBEHHOM peecTpe
HEJIBDKMMOCTH, B TOM YHCJIE:

1) JIOKYMEHTbI, TOJATBEPXKIAIONIME TMPABO  BJaJICHUSA/PacIOPSHKCHUS
HEJIB>KMMBIM UMYILIECTBOM (3€MEIbHBIM Y4aCTKOM, JOMOM, KBAPTHUPO, TapasKoM).
JlocTaTOYHO TPEACTaBUTh OPUTMHAI WIM KOIMHIO JIFOOOT0 W3 HMEIOIIUXCS
JIOKYMEHTOB, BBIJJAHHOT'O JI0 BOBHUKHOBEHUSI ENMHOTO rocy1apCTBEHHOTO peecTpa
npaB (10 1999 rona):

— CBHJIETEILCTBO O TMpaBe MOCTOSHHOTO (OE€CCPOYHOrO) IMOIH30BAHMUS
3eMJIei;

— aKT O BBIJICJICHUH 3€MEJIbHOTO y4acTKa;

— CBHUIETEIBCTBO O TOCYJapCTBEHHOW  pEerucTpanuud IpaBa Ha
JIOMOBJIaJICHUE.



2) TOKYMEHT, NOATBEPKIAAIOIIMI TOJHOMOYHSI 3aBUTEINS B CIIydae CMEPTH
JU1A, KOTOPOMY BBIICIISIIOCH HEABMYKMMOE UMYIIIECTBO (3€MENIbHBINA YUaCTOK, JOM,
KBapTupa, Trapax). HeoOXoaumo mpeiACcTaBUTh OpPUTHHAIBI  CIEAYIOIIMX
JIOKYMEHTOB:

— CBHUJETEIBCTBO O ITPaBE HA HACJIE/ICTBO;

— 10 BCTYILUICHHUS B IIpaBa HACJIEIOBAHUS — 3alPOC HOTapHUyca.

2.6.5. Jlna wuctpeboBaHUs apXWUBHOM HHQOpPMALMK O TPETHUX JIHUIAX,
COZIEpIKaIlled CBENECHUSA O JUYHOW M CEMEWHOW TalHe Ipa)kAaHWHA, €r0 4aCTHOMU
JKU3HHM, a TAKXKE CBEJCHMS, CO3JAI0IIKME Yrpo3y sl €ro 0Oe30macHOCTH, 0
UCTEUEHHsI CpoKa 75 Jer co [JHS CO3J4aHus YKAa3aHHBIX JOKYMEHTOB,
JOTIOJIHUTENIBHO TPEICTABIISIIOTCS JTOKYMEHTBI, IOATBEPKIAIOIINE TOJHOMOYUS
3asBUTEIIS, OOPMIICHHBIE B COOTBETCTBHU C 3aKOHOJATEILCTBOM Poccuiickoi
®denepannu (MUCbMEHHOE pa3pelICHUE (IOBEPEHHOCTD) IPaXkIaHUHA, a TIOCIIE €ro
CMEPTH — HACJIETHUKOB, M IOKYMEHT, YJOCTOBEPSAIOIINNI JINYHOCTD 3asIBUTEIIS).

2.6.6. JIokyMeHT, yAOCTOBEPSIONMINNA MpaBoO (IMOTHOMOYHS) MPEACTABUTEINS
¢u3NYEeCKOr0 WM IOPUAMYECKOTO JIMIa, €CIM C 3asiBIEHHEM oOpariaercs
IPEACTABUTENb  3aBUTENS W JOKYMEHT,  YAOCTOBEPSIOIIMN  JMYHOCTH
IIPEICTABUTEIIS.

2.7. HcuepnblBarouii  mepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMH WJIM WHBIMH HOPMAaTUBHBIMU IIPABOBBIMH
aKkTaMH JUIsl TPEAOCTaBICHWS MYHUIUNAIBHOW YCIYTH, HaXOMSIIUXCA B
pPacnopsKEHUU FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBIIEHUS U
MOJBEJIOMCTBEHHBIX MM  OpraHu3auuid (3a HCKIIOYEHHEM  OpraHHu3alui,
OKa3bIBAIOIIMX YCIYTd, HEOOXOOUMBbIE W O00s3aTelbHbIE U1 TMPEJOCTABJICHHUS
MYHUIMOAIBHOM  YCAYrM) ¢ MOJJIEXKAIIUX MPEACTABICHUID B  paMKax
MEXBEJIOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMOJECHCTBUS.

2.7.1. Jlns monydeHus MaHHOW MYHHUIMNAIBHOW YCIyTH HE Tpedyercs
IIPENOCTABIICHUE JOKYMEHTOB, HAXOASAIIMXCA B PACHIOPSKEHUU TOCYAApPCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS W IOJBEJIOMCTBEHHBIX MM
OpraHu3aliid U MOJUISKAIIUX IPEAOCTABICHUIO B PaMKaX MEXBEIOMCTBEHHOIO
MH(GOPMALIMOHHOTO B3aUMOJECHCTBHUSL.

2.7.2. JlonmonmHUTENbHBIE JIOKYMEHTBHI, KOTOpbIE€ 3asgBUTENIb BIIpPaBe
OpeJCTaBUTh IO COOCTBEHHOM WHMIIMATHBE M TNPEJACTaBISIEMble B paMKax
MEXBEJJOMCTBEHHOTO H()OPMAIITMOHHOTO B3aUMOJEHCTBUS, HE TIPETyCMOTPEHBI.

2.7.3. Ilpu mnpenocraBieHUHM MYHULHUIAIBHON YCIYIM 3amnperaercs
TpeOOBaTh OT 3asIBUTEIIS:

1) mpeacrtaBieHuss AOKYMEHTOB M HMH(POPMALMH WM OCYIIECTBICHUS
JEWCTBUM, TPEICTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMH ITPABOBBIMH aKTaMH, PETYJIUPYIOUUMU OTHOIICHHSI, BOSHUKAIOIINE
B CBSI3U C IIPEIOCTABICHUEM MYHUIMIIAIBHON YCIIYTH;

2) mpeacTaBieHUs TOKYMEHTOB U MH(OpMaLlMU, KOTOPbIE B COOTBETCTBUH C
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMATHBHBIMU
IpaBOBBIMU akTamMu cyOBekToB Poccuiickoit denepauuu ¥ MyHHIMNAILHBIMUA
IIPaBOBBIMM AKTAMHM HaXOJATCS B PACIOPSHKEHUM TOCYAApPCTBEHHBIX OPraHOB,
IPENOCTABISIOIINX FOCYJAPCTBEHHYIO YCIIYTY, HHBIX TOCYJAapCTBEHHBIX OPraHOB,



OpraHoB  MECTHOIO  CaMOyHpaBieHHss WU (WIM)  MOABEJOMCTBEHHBIX
roCyJJapCTBEHHBIM OpraHaM U OpraHaM MECTHOr'O CAMOYIIPABJICHUS OpTraHU3alni,
YYAaCTBYIOIIHUX B MPEIOCTABICHUU IOCYIAPCTBEHHBIX WM MYHULUIIAIBHBIX YCIYT,
32 HCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHbIX B 4acTH 6 crtateu 7 DenepaibHOrO
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opra#nuzanuu MOpeaOCTaBICHUS
rOCyapCTBEHHBIX W MYHUIMIAIBHBIX yCiIyr» (nanee — DenepaibHbI 3aKOH
Ne 210-D3);

3) ocyuiecTBIEHUs JEUCTBUIM, B TOM UYHCJI€ COTJIACOBAHUM, HEOOXOIUMBIX
JUISL TIOYYEHUSI MYHHULMNAIBHOM YCIYTM M CBS3aHHBIX C OOpalllEHHEM B HHbIE
rOoCyJapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CAMOYIPABJICHMS, OpraHu3auuu (3a
UCKJTIOYCHHEM TOTYYCHHS YCIIYT, SBISIOIIUXCS HEOOXOAUMBIMU U 0053aTeIbHBIMU
JUISL  TIPEJOCTABJICHHUS MYHULMIIAIBHON YCIYrd, BKJIIOYEHHBIX B IE€PEYHH,
IIPEAYCMOTPEHHBIE YacThio | cTtaTen 9 @enepanbHOro 3akona Ne 210-03;

4) mnpexacraBiieHUsI JOKYMEHTOB W HWH(OpMaluH, OTCYTCTBHE U (HJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCh IPU IEPBOHAYAIBHOM OTKa3e B
OpUeMe JIOKyMEHTOB, HEOOXOJMMBIX JJsl MpPEeIOCTaBICHUS MYHULUIAIbHON
yclyrd, Jau00 B MPEJOCTAaBICHUM MYHUIMNAIBHON YCIYTH, 3a HCKIOYEHHEM
Clly4aeB, IPEIyCMOTPEHHBIX ITYHKTOM 4 dactu | ctateu 7 denepanbHOrO 3aKoHa
Ne 210-D3;

5) npenocTtaBieHUss Ha OyMa)KHOM HOCHUTEJE JOKYMEHTOB M MH(pOpMaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM
7.2 wactu 1 cratem 16 @enepanpHoro 3akoHa Ne 210-P3, 3a HCKIIOUEHUEM
CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTBI IMOO UX U3BATHUE SIBISIETCS
HEO0OXOAMMBIM YCIOBUEM MPEIOCTABICHUS TOCYIapPCTBEHHON WM MYHULIMITAJIbHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX ()eJIepAIbHBIMU 3aKOHAMH.

2.74. Ilpm HacTymjaeHUH COOBITHIA, SBISIONIMXCS OCHOBAaHHEM JUIS
MPEAOCTaBICHNUS MYHULIMNAIBHON YCIyTH APXHUBHBINA CEKTOP, MPEIOCTABIISIOIIUN
MYHULIMNAIBHYIO YCIIYTY, BIPaBE:

1) mpoBOaUTH MEPONPUATHS, HANpPABICHHbIE HA IMOATOTOBKY PE3YJbTAaTOB
NpPEAOCTaBICHNUS  MYHUIUINAIBHBIX  yCIyr, B TOM YHCI€ HAaIpaBisTh
MEXBEJIOMCTBEHHBIE 3alPOCHI, ITOJIy4aTh HA HUX OTBETHI, [TOCJIE YETO YBEIOMIISAThH
3asiBUTENS O BO3MOXKHOCTHU IOAATh 3alpOC O MPEAOCTABIECHUHA COOTBETCTBYIOLIEH
MYHULMOAIBHOW  YCIyTM s  HEMEMJIEHHOIO  MOJYy4YeHUs  pe3yJpTaTra
IIPEIOCTABJICHUS TAKOU YCIIYTH;

2) mnpu YCIOBUM HaJW4Msl 3ampoca 3asBUTENS O MPEJOCTABICHUU
MYHUIUNIATBHBIX YCIYT, B OTHOLUEHWU KOTOPBIX Yy 3asBUTEINSI MOTYT TMOSBUTHCS
OCHOBAHMSI ISl UX MPENOCTaBIEHUS €My B OyaylleMm, MPOBOAUTH MEPONPUSITHS,
HarpaBJeHHbIe Ha (POPMUPOBAHUE PE3YJIbTaTa MPEJOCTABICHHS COOTBETCTBYIOIIEH
YCIIYTH, B TOM YHUCJIE HAIPaBISTh MEXKBEIOMCTBEHHBIE 3aPOCHI, MOTYy4YaTh Ha HUX
OTBETHI, (POPMHUPOBATH PE3yJbTaT MPEJOCTABICHUS COOTBETCTBYIOUICH yClyTH, a
TaKKe TPEIOCTABIATh €ro 3asBuTeNi0 ¢ ucnonb3oBanueM EINTY/IITY JIO u
YBEJOMIIATH 3asBUTENS O MPOBEAECHHBIX MEPONIPUATHSIX.

2.7.5. HcuepnplBarolluii MEpPEYEHb CIy4aeB M MOPAJOK OpraHU3ALMU
NPENOCTABIECHUS MYHULMIAIBHON YCIyTH B YOPEXKIAKOMEM (IIPOAKTUBHOM)
peXUME.



MynununanbsHasi yciayra B ymopexaaromeM (IIPOAKTUBHOM) PEXKUME HeE
IIPEIOCTABIIACTCS.

2.8. HcuepnbiBaroliii NEPEYEHb OCHOBAHUM JJISI TNPUOCTAHOBJIEHUS
[IPEIOCTABJICHNUS] MYHULMNAJIBHOW YCIYTM C YKa3aHUEM JIOIYCTUMBIX CPOKOB
IIPUOCTAHOBJICHUSI B Clly4ae, €CIM  BO3MOXKHOCTb  IIPUOCTAHOBJICHUS
IPEIOCTABJICHNUS] MYHHULUMIIAUIBHON YCIyI'M IPEAyCMOTpPEHA JIEUCTBYIOLIUM
3aKOHOJIaTEIbCTBOM.

OcHoBaHusi I TMPUOCTAHOBIICHUS TPEAOCTABICHUS MYHUIUMIIATBHON
YCIYTH OTCYTCTBYIOT.

2.9. HcuepnblBaromii TEpPEYCHb OCHOBAHWUW [ OTKasa B MpHEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

OcHoOBaHuM U1l OTKa3a B IPUEME JOKYMEHTOB HE IPELYCMOTPEHO.

2.10. UcuepnpiBarominii nepeyeHb OCHOBAHMM JJIs1 OTKA3a B IPEAOCTABICHUN
MYHUIUIIAIBHON YCIIYTH:

1. 3asgBieHue Ha TMOJTYYEHUE MYHUIUIAIBLHOW yciayrd odOpMIIeHO HE B
COOTBETCTBHUU C JMUHUCTPATUBHBIM PETIIAMEHTOM, & UMEHHO:

— OTCYTCTBHE B 3ampoce (pamMuwink, UMEHHU, OTYECTBa (IOCJIEIHEE MPH
HAJIMYMM) 3asBUTENs (€Cld  3asBUTENEM  SIBJISIETCS  (PU3MYECKOe  JIUIO),
HAaMMEHOBAHUS OPTraHU3aINH (€CIU 3asIBUTEIIEM SIBIISIETCS IOPUANMYECKOE JIUIIO);

— OTCYTCTBHE B 3aIlpOCe IOYTOBOIO aJpeca WM aJapeca JIIEKTPOHHOU
MTOYTHI 3asIBUTEIA.

2. [IpencraBiieHHbIC 3asIBUTENIEM JOKYMEHTHI HE OTBEYAIOT TPEOOBAHUSM,
YCTAHOBJIEHHBIM aIMUHUCTPATUBHBIM PETJIAMEHTOM, & UMEHHO:

—  HE NOAAAIOIIMICA MPOYTEHUIO TEKCT, B TOM YUCJIC TEKCT HA UHOCTPAHHOM
A3BIKE;

— €CJIM 3ampoc KacaeTcs TeMbl (BOMpoca), B OTHOIIEHUU KOTOPOMH
II0JIb30BATEIII0 paHEE MHOTOKPATHO 1aBAJIUCh MMCbMEHHBIE OTBETHI 110 CYLIECTBY, U
IIPU TOM HE TIPUBOJIATCS HOBBIE JIOBOJIBI UM OOCTOSITEIHCTRA,;

— ©eCIM B 3ampoce COojep)Karcs HEIEeH3ypHble JHO0 OCKOpOUTEIhHBIC
BBIPKEHMUSI, yTPO3bI )KU3HH, 3I0POBBIO U UMYIIIECTBY paOOTHUKOB apXUBa, a TAKKe
YJIEHOB X CEMEU.

3. 3asiBJICHHE MOJAHO JIMIIOM, HE YIIOJTHOMOUYEHHBIM Ha OCYIECTBJIEHHUE
TaKMX JSUCTBUM, a UMEHHO:

— OTCYTCTBHE Yy 3asiBUTEIIS [IOJJTHOMOYHM HA MTOJYYEHUE CBEACHUM O JINYHOU
M CEMEMHOW TaWHE TPEThbUX JIUL, WX YAaCTHOW >KU3HHU, A TaKXKE CBEICHUM,
CO3JAIOUIMX YIpo3y sl UX O€30MacCHOCTH, €CIIM CO JHS CO3/aHMsl apXWBHbIX
JIOKYMEHTOB, COAEPKAIIUX TAKUE CBEAEHUS, HE TIPOLLIIO 75 JIET.

B caywae, ecnium ycinyra He MOXKET OBIThb MPEAOCTaBIICHA 3asBUTEIIO
HAMpaBJIsA€TCS YBEIOMJICHUE C PAa3bICHEHUEM MPUYMH OTKa3a B MPEIOCTABICHUU
MYHUIIUIIAJIBHON YCIYTH, €CJIM ero (paMuiIus U MOYTOBBIN (3JIEKTPOHHBIN ajpec)
MOJJAIOTCSA MPOUYTEHUIO.

2.11. Pa3Mep mnatel, B3UMaeMOW C 3asABUTEIS MpPU MPEAOCTABICHUU
MYHUITUTIATFHOM YCIIYTH, U CIIOCOOBI €€ B3UMAaHHS B CIIy4asX, MPEAYyCMOTPEHHBIX
dbeneparbHBIMU 3aKOHAMU, MPUHUMAEMBIMH B COOTBETCTBHM C HHUMH HWHBIMH
HOPMAaTUMBHBIMM IPaBOBbIMH akTamu Poccuiickonn dPenepanuu, HOpMaTUBHBIMU



IIPaBOBBIMU akTamH JIeHuHrpaackoi o0aacTu.

MynununanbHas yciayra npeaocTaBiiseTcs 0ecIiaTHO.

2.12. MakcumanbHbIi CPOK OXKHAAHUS B OYEpPEAM IMPU MOJAyYe 3ampoca Ha
MPEAOCTABJICHNE MYHULMNAIBHON YCIYrM W TpU TOJIYYECHHH pe3ysbTaTa
MPEIOCTaBICHUS MYHUITUTIATBLHOM YCIIYTH COCTABISIET HEe Oosiee 15 MUHYT.

2.13. Cpok peructpauuu 3ampoca 3asgBUTENS] O IPEAOCTABICHUU
MYHULUNAIBHON YCIIYTH COCTABIISIET:

— IpHU JUYHOM OOpaIllEeHUU — B JIEHb MOCTYIUICHHS 3arpoca B ApPXHUBHBIN
CEKTOD;

— IpU HaIlpaBJIEHUMU 3alpoca MOYTOBOW CBS3bIO — B JIEHb MOCTYIUICHUS
3anpoca B ApXUBHBIN CEKTOP;

— npu HanpasieHuu 3anpoca u3 ['bY JIO «MPL» B ApXuBHBIN CEKTOP — B
JI€Hb  TOCTYIUIEHUS  DJIEKTPOHHBIX  KONWUWA  JOKYMEHTOB  3asBUTENS U3
['BY JIO «M®@Ll» B ApXUBHBII CEKTOP;

— TpU HampaBlieHUW 3arpoca B (opMe BJIEKTPOHHOTO JOKyMEHTa
nocpeactBoM EINTY wmm TII'Y JIO nipu Hanu4um TEXHUYECKONW BO3MOKHOCTH — B
nenb noctyrmienus 3anpoca Ha EINTY wnu [IT'Y JIO, unu Ha cnepyromuii pabounii
JeHb (B ciydae HampaBlieHUs JTOKYMEHTOB B HepabOouee BpeMs, B BBIXOIHBIC,
Mpa3IHUYHbIC THU);

— TMpU HaNpaBICHUM 3arpoca uepe3 calT «ApxuBbl JIeHUHrpaackon
o0JlacTh» — 3ampoc PETUCTPUPYETCS B JIEHb MOCTYIUICHUS 3ampoca B APXHUBHBIN
CEKTOp WJIM Ha CIEAYIOIHI pabounii eHb (B Cillyyae HalpaBlICHUS TOKYMEHTOB B
Hepabouee BpeMsi, B BBIXOAHbIC, TPA3AHUYHbBIC JHH).

2.14. TpeOGoBaHHMd K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISAETCS
MyHHUIMNATbHAS yCIIyTa, K 3a]ly OKUJAHUS, MECTaM JJisl 3al0JHEHUs 3alpOCOB O
NPEIOCTABIEHUN MYHULHUNAIBHON yCIyrd, WH(OPMAIMOHHBIM CTEHAAM C
oOpa3ljaMy UX 3alo0JIHEHUS W TEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBIECHUS MYHHUIIUIIATbHOW YCIIYTH.

2.14.1. IlpemocraBieHWE MYHULHUNAIBHOW YCIYyTH OCYIIECTBISAECTCS B
CIEUHUAJIBHO BBIJEIEHHBIX JJISl 3TUX LeJel TOMENEHUIX APXUBHOIO CEKTOpa UJIU B
I'bY JIO «M®ILy.

2.14.2. Hanuuue Ha TEppUTOpPUH, MpUJIETAIONIEH K 3JaHUI0, HE MEHEe
10 mporeHTOB MecT (HO HE MEHEE OJIHOTO MeCTa) IS MAPKOBKU CIEIHUATbHBIX
aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIUAOB, KOTOPbIE HE JIOJDKHBI 3aHUMATh WHBIE
TPaHCHOPTHBbIE cpeAcTBa. VHBamuAbl TMOJB3YIOTCS MECTaMH Uil MHapKOBKHU
CHenuaibHbIX TPAHCHOPTHBIX cpeacTB OecmaTtHO. Ha Tepputopun, npuneraroien
K 37aHuI0, B koTropoM paszmeiieHo ['BY JIO «M®Lly», pacnonaraercs OecriiatHas
NapKoBKa Ui aBTOMOOUJIBHOTO TPAHCIOpPTAa TMOCETUTENEH, B TOM YHCIE
npeaycMaTpuBaroiias MecTa [Jisi CHEUUaTbHBIX aBTOTPAHCHOPTHBIX CPEACTB
WHBAJIHUJIOB.

2.14.3. IlomewmeHnus pa3MEIIAOTCS MNPEUMYIIECTBEHHO HAa HHKHUX,
NPEANOYTUTENBHEE HA TEPBBIX 3TAXKAX 37aHUSI, C MPEIOCTABICHUEM JOCTyNa B
MOMEIEHNE UHBAIHUAM, C yY€TOM TPeOOBaHUMN, MPEIBABISEMBIX K COACPHKAHHUIO
3aHUH, OTHOCAIINXCSA K 00bEKTaM KyJIbTYPHOT'O HACJIEIusI.

2.14.4. 3panue (momernieHue) obopymyeTcss WHGOPMAIMOHHON TaOIMIKOMN



(BBIBECKOI1), coaepxKalieil MOJIHOE HAaUMEHOBAHUE APXHMBHOIO CEKTOpPA, a TAKKE
nH(pOpMaIIo 0 peKUME ero padoThI.

2.14.5. Bxon B 37aHUE W BBIXOJ M3 HEro OOOPYAYIOTCS JIECTHUIAMHU C
NOPYYHSIMU U MaHIyCcaMu JUJIsl IEPEIBIKEHUS JETCKUX U MHBATUIHBIX KOJISICOK, C
y4eToM TpeOOBaHUM, MPEIBSABISAEMbIX K COACPKAHUIO 3JaHUM, OTHOCAIIUXCS K
00BEKTaM KYJbTYPHOI'O HACTEIMSI.

2.14.6. B 3manuu opranusyeTcs OeCIIaTHBIN TyalleT JIsl TOCETUTENEeH.

2.14.7. Ilpu weobxommmoctu padotHukom I'BY JIO «M®Il», ApxuBHOTrO
CEKTOpa MHBAJUAY OKA3bIBAETCS IMOMOIIb B MPEOJOJIECHUU 0apbepOB, MEIIAIOIINX
MOJIYYEHHUIO UM YCIIyT HapaBHE C APYTUMHU JIULIAMH.

2.14.8. Bxon B 31aHKE B MECTa 0KHUJIaHUSI 000PYIyIOTCSI KHOTIKAMH, a TaKKe
coJiepKaT MHPOPMALIMIO O KOHTAaKTHBIX HOMepax Tejae(OHOB BbI30Ba paOOTHHKA
JUTSL COTIPOBOK/ICHUS MHBAJIN/IA.

2.14.9. OGecneunBaeTcsi TyOJIMpOBaHUE HEOOXOAMMOW I WHBAIUJIOB
3BYKOBOM U 3pUTENIbHON HH(OpMaIMK, a TakXKe HaJIuced, 3HAKOB M HWHOU
TEKCTOBOM W  Tpaduueckor  wHPOpManuu  3HAKAMH,  BBIIOJHECHHBIMU
penbedHO-TOUCHHBIM — mIpudTOM  bpainsg, Homyck — CypJIONepeBOIYUKAa U
TU(IOCYp-A0NIEPEBOTUHNKA.

2.14.10. ObGecneunBaeTcsi 000pPYy/I0BAaHUE MECT MOBBIIIEHHOTO yI00CTBa C
JOTIOJTHUTEJIBHBIM MECTOM BIEpeIrd WIH COOKY g COOaKU-TIPOBOJHUKA, TpU
HaJIMYUH JOKYMEHTA, OATBEPKAAIOUIETO €€ CleHraIbHOe 00YyUYEeHUE U yCTPOICTB
JUTSl IEpEIBUKEHUSI MHBAIHUJA (KOCTBUIEH, XOAYHKOB).

2.14.11. XapakTepuCTUKH BHOBb IMPOEKTHUPYEMBIX MOMELICHUN NpUEMA U
BBIJIJaYU JOKYMEHTOB B YacTH OOBEMHO-TUIAHUPOBOUYHBIX M KOHCTPYKTUBHBIX
pelIeHnid, OCBEIICHUs, MOXKapHOM 0e30MacHOCTH, WHXKEHEPHOro 000pYyaOBaHUs
JIOJDKHBI ~ COOTBETCTBOBaTh  TPEOOBAHMSIM  HOPMATUBHBIX  JOKYMEHTOB,
JIEUCTBYIOMIMX Ha Tepputopun Poccuiickoin Denepannmu.

2.14.12. [lomernieHus npueMa v BbI1auu IOKYMEHTOB O0OPYAYIOTCSI MECTaMHU
JUTSL OKUJaHus1, THGOPMHUPOBAHUS U TIPUEMA 3asIBUTEIICH.

2.14.13. Mecrta oxujaHus U MecTa sl MHPOPMUPOBAHUS OO0OPYAYIOTCS
CTYNIbSIMHU (KPECENbHBIMU CEKIUSIMH, CKaMbsIMH) W CTOJaMH (CTOMKaMHU) st
opopMIICHUS JOKYMEHTOB C pa3MEIIeHHEM Ha HHUX OJAaHKOB JIOKYMEHTOB,
HEOOXOMMMBIX Il TOJYyYEHUS MYHUIUTNATIBHOM YCIYTH, KaHIEISIPCKUMHU
MPUHAJICKHOCTIMHA, a TaKXke HWH(POPMAIIMOHHBIMU CTEHJIAMH, COJIepKAITUMU
aKTyaJIbHYI0O ¥ HCUYEPHBIBAIOUIYI0 MH(OpMAIUIO, HEOOXOIUMYIO ISl TOJIYYESHUS
MYHUIIUTIATBHOM YCIYTH, U UHPOPMALIMIO O Yacax MpUueMa 3arpocoB.

2.14.14. Mecta a5t IpOBEACHUS JIMYHOTO ITPUEMa 3asiBUTENICH 000pyayIOTCS
CTOJIAMH, CTYJIbSIMH, O0€CIEUMBAIOTCS KAHIEISIPCKUMHU MPUHAJIECHKHOCTIMHU IS
HaIMMUCaHus MUChbMEHHBIX O0paIeHUM.

2.15. Tloka3aTenu JOCTYITHOCTH M Ka4eCTBAa MyHULIMIIAJIBHOM YCITyTH, B TOM
YuCje TMOKa3aTequ oOIue, TPUMEHSEMbIE B OTHOIICHUU BCEX 3asBUTEIICH,
CIElUAJIbHBIC, IPUMEHSIEMbIE B OTHOIIIEHUY WHBAJIUJIOB.

2.15.1. Tloka3atenu HOOCTYNMHOCTH MYHMIMIAJIBHOW ycnyru (obmue,
MPUMEHSIEMbIE B OTHOIIICHUH BCEX 3asIBUTEIICH ):

2.15.1.1. TpancropTHasi JOCTYNMHOCTb K MECTy MPEAOCTaBICHUS



MYHHIUITAIBHON YCIYTH.

2.15.1.2. Hanuuume ykazaTtesnel, oOecrneunBaOIMMX OeCHpensaTCTBEHHbIN
JIOCTYTI K IOMEUIEHUSIM, B KOTOPBIX MPEOCTABIIAECTCS YCIyra.

2.15.1.3. BO3MOXHOCTh MOJy4eHUS TTOJTHOW U JTOCTOBEPHON MH(OpMAIIHU O
MYHUIIMNIATBHOM yciayre B ApXMBHOM yrpaBieHuu JleHUMHTrpajckod obiactu,
ApxuBHom cektope, ['BY JIO «M®Ll», no tenedoHy, Ha opULIHATBEHOM calTe
AJIMUHHCTpaMU, ApXUBHOTO yrpaBieHUs JIGHMHTpaackoill o0nacT, «ApPXHUBBI
Jlenunrpanackoit o6mactuy, nocpeactsom EINTY mubo IV JIO.

2.15.1.4. IlpenocraBiieHHE MYHULUIIAIBHOW YCIYIH JIFOOBIM JIOCTYIHBIM
coco00M, MPEAYCMOTPEHHBIM JICHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

2.15.1.5. OOecnieyuenue nns 3asgBUTENS  BO3MOMKHOCTH  MOJYyYEHHUS
uH(poOpMaMu O XOAE M pPe3yJbTaTe MPEJOCTaBICHUS MYyHUIUMNAIbHOU YCIYTH C
ucnonp3zoBanueM EI'TTY u (umnm) III'Y JIO.

2.15.2. Tloka3arenu AOCTYMHOCTH MYHUIIMIIATBHOM YCIIyTH (CHElUaIbHBIC,
MpUMEHSIEMbIE B OTHOIIICHUN UHBAIHUJIOB):

2.15.2.1. Hanuuue nHdpacTpyKTyphl, yKazaHHOUN B yHKTE 2.14 HACTOSIIETO
aAMUHUACTPATUBHOTO PETJIAMEHTA.

2.15.2.2. UcnonHenue TpeOOBaHUM JTOCTYMMHOCTU YCIYT JJIS WHBAIUJOB, C
y4eToM TpeOOBaHUM, MPEIBSIBISIEMbIX K COACPKAHUIO 3aHHUM, OTHOCAIIUXCS K
00BEKTaM KYyJbTYPHOT'O HACTEIMSI.

2.15.2.3. [IlpenocraBiieHHE TOMOIIM B NPEOJOJICHUH OapbepoB IS
OecrnpeniaTCTBEHHOTO JOCTylla MHBAaJUAOB K IOMEUIEHUSIM, B KOTOPBIX
MPEIOCTABIACTCS MyHULIMTIATIbHAS yCITyTa.

2.15.3. Iloka3aTenu KkauyecTBa MyHULIUITAJIIBHOW YCIYTH:

2.15.3.1. CoOmroieHue cpoka npeoCTaBICHUs] MyHUIIMITAIbHON YCITYTH.

Jlosis cnyyaeB NMpeAOCTABICHHUS] MYHULIMIIAIBHON YCIYTU B yCTAHOBJICHHBIE
CPOKH.

[Toxazarens onpenensiercs no popmyie:

D 3AII cp. = 3AIl cp. /3AII o6mr1. x 100 mporteHTOB, TS

3AIl o6m1. — ob1Iee KOJIMYIEeCTBO 3alPOCOB, UCITOJTHEHHBIX B TCUCHHUE TO/IA;

3AIl cp. — KOJIWYECTBO 3aMpOCOB, HCIOJHEHHBIX B TEUEHHE TIoja B
YCTaHOBJICHHBIC CPOKH;

D 3AIl cp. — mons 3ampocoB IOPUAMYECKUX U (U3UYECKUX JIHII,
MCIIOTHEHHBIX B YCTaHOBJICHHBIE CPOKH.

IleneBoe 3nauenue mokaszarens — 100 %.

2.15.3.2. CobntoeHue BpeMeHH 0KUIaHMsI B OY€pEIH MPH MoJ1aue 3anpoca 1
MOJIyYeHUH pe3yJsIbTaTa.

2.15.3.3. OcymectBiaeHue He 0oJjiee OJHOrO OOpallleHHs] 3asBUTENS K
JOJKHOCTHBIM JIMI[aM ApXUBHOTO cekTopa uin pabotaukam ['BY JIO «M®Ily npu
nojiaye JOKYMEHTOB Ha MOJYyYEHHUE MYHMIMIAIBHOU YCIyTH M HEe 0ojiee OJIHOTO
oOpallleHus TpU TOJYyYEHUU pe3yjibTaTa B ApPXUBHOM CEKTOpE WU B
I'bY JIO «M®ILy.

2.15.3.4. OtcyrcTBHE )ano0 HA NEWCTBHS WA 0€3IeUCTBUE JTOKHOCTHBIX
UL APXHUBHOIO CEKTOPA, MOJAHHBIX B YCTAHOBICHHOM IOPSIIKE.

Jlo7st 060CHOBaHHBIX K00 K 00111eMy KOJIHMYECTBY 3asIBICHUIA O TOTy4YEeHUHU



MYHHIUITAIBHON YCIYTH.

[Tokazatensb onpeaensercs no Gopmyse:

DX 06. =K 06. /3AIl 06m1. x 100 mpo1ieHTOB, T/1e

3AII o6mu1. — o011ee KOIMYeCTBO 3apOCOB, UCTIOTHEHHBIX B TEYCHHUE 014,

XK 006. — KoinMyecTBO OOOCHOBAaHHBIX Kallo0 Ha MPEIOCTaBICHHUE
MYHULUNAIBHON YCIYTH, OCTYIUBIINX B TEUEHUE TOJIA;

DX 00. — 1011 000CHOBAHHBIX Kaj100.

LleneBoe 3naueHme noka3arens — 0%.

2.15.4. Tlocne momydeHusi pe3yibTara YCIyrd, MPEIOCTABICHHE KOTOPOU
OCYIIECTBIISUIOCH B AnekTpoHHOW (opme wepe3d EIY wmm III'Y JIO, mm6o
nocpeactBoM I'BY JIO «M®I1]y, 3asButeinto 00ecrneuynBaeTcs BO3MOXKHOCTb OLICHKH
KaueCcTBa OKa3aHUs MYHUIUIIATLHON YCITYTH.

2.16. Hndopmanus o0 ychoyrax, SBISIONIMXCS HEOOXOAUMBIMH U
00s13aTEIBHBIMHU ISl PEIOCTABICHHS] MYHUIIMITAIIBHON YCITYTH.

[Tony4yeHue yciayr, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMH U 00s3aTEIbHBIMU
JUTSL IPEIOCTABJICHUS] MyHUIIUTTAIIBHON YCIIYTH, HE TpeOyeTCsl.

2.17. Vnble TpebOBaHMS, B TOM 4YHCJIE YYUTHIBAIOUIUE OCOOEHHOCTH
npenocrapiieHuss MyHurunainbHou ycnyru B ['BY JIO «M®Ll» u ocobeHHocTH
MPEIOCTaBICHUSI MyHUITUTIATBHOM YCIYTH B 3JIEKTPOHHOM (popMme.

2.17.1.  IlpemocrtaBieHHE€  MYHULMNAIBHON  YCIAYyTH  IOCPEACTBOM
I'BY JIO «M®L» ocymectBiusercs B mnoapaspenenusx [bBY JIO «M®Iy
(mpumnokenne 3 K a/IMUHUCTPATUBHOMY PETJIaMEHTY) MTPH HATMYUHN BCTYMHBIIIETO B
Cuily comiameHudss o B3aumoneictBuu  Mexay I[BY JIO «MOLy» wu
AZMUHHCTpanue.

[IpenocraBienne MyHULMNAIBHOW ycayrn B uHbIX [BY JIO «M®ILy
OCYIIECTBJISIETCS TMPU HAJIMYUM BCTYMHUBIIETO B CWIY COIJIAlIEHUS O
B3aumoneicteun Mexay [BY JIO «MOIL» u uHBIM MHOTO(QYHKIIMOHAIBHBIM
LHEHTPOM.

2.17.2. TlpenocTaBieHue MYHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOU (opme
OCYILIECTBIISIETCS TPU TEXHUYECKON pealn3alud MYHUIUNAIBHOW YCIyTd
nocpencteom [II'Y JIO w/mmm EINI'Y wu mocpenctBom  caiita «ApXUBBI
Jlenunrpaackoi o0IacTm.

3. CocraB, OCIAEI0BATENIBLHOCTh U CPOKH BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLETYP, TPEOOBAHUSI K TTOPSIAKY UX BBITIOJHEHUS,
B TOM YHCJIE OCOOCHHOCTH BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOLETYP
B DJIEKTPOHHOM (hopMe, a TaKKe 0COOEHHOCTH BBITTOJTHEHUS aIMUHUCTPATUBHBIX
poIeayp B MHOTO(YHKITMOHATBHBIX IIEHTpaxX

3.1. IIpenocraBieHne MyHUIIMIATIBHON YCIYTH BKJIIOYAET B C€0s1 CIEAYIOLIIe
aJIMUHUCTPATUBHBIE MPOLIETYPHI:

— TpUeM, perucTpaius 3ampocoB U Iepeaaya UX Ha UCHOJHEHHE (CpOoK
BBITIOJIHEHHSI aMUHUCTPATUBHOM Mpoueaypsl — He Oonee 3 paboumx AHEH ¢
MOMEHTA MOCTYIUIEHHS 3aIpoca);

— aHalIM3 TEMAaTHKU [MOCTYNUBUIMX 3ampocoB (CPOK  BBIMOJIHEHUS



aJIMUHHCTPATUBHOM MPOLIEAYPHI - HE Oojee 3 pabouux AHEH C MOMEHTa Mepeaadu
Ha UCIIOJIHEHUE);

— HampaBJieHHE 3alpoCcOB 10 MPUHAUISKHOCTH (CPOK BBITOJIHEHHUS
aJIMUHUCTPATUBHON MPOLEAYphl — HE Oojiee 5 pabouux JAHEH CO HS pEeTUCTpaliu
3amnpoca);

— TIOMCK apXUBHBIX JIOKYMEHTOB, HEOOXOJUMBIX JJIS HUCIHOJHEHUS
3alpocoB, M  TOJATOTOBKA  OTBETOB  3asBUTENSM  (CPOK  BBINOJHEHUS
aIMUHUCTPATUBHOMN Npoueaypsl - He 0osee 12 pabouux nHe (B ciydae npojjieHus
cpoka ucnojHeHuss — He Oonee 30 paboumx AHEH) C MOMEHTa 3aBEpIICHUS
MPOBEJICHUS aHAJIN3a TEMATUKH MOCTYIUBIINX 3aIIPOCOB;

— HampaBJe€HUWE W BblJaya pe3yjbTaTa MPEAOCTABICHUS MYHUIUIAIBHON
yCIIyTy (CpOK BBITIOJTHEHUS aMUHUCTPATUBHOM MPOLEAYpHI - HE Oosee 3 paboumnx
JTHEW ¢ MOMEHTA 3aBEPILICHUS TOJATOTOBKH OTBETA 3asIBUTEIISAM).

3.1.1. Ilpuem, peructpanus 3amnpoca u rnepejaya ero Ha UCIOJHEHHE.

3.1.1.1. OcHoBaHnumeM JJisI Hayaja WCIOJHEHUS aJIMUHUCTPATUBHOMN
MPOLEAYPHI SABIAETCS MOCTYIICHUE 3a1pOCa B APXUBHBIN CEKTOP.

3.1.1.2. Conepx’aHue aAMUHUCTPATUBHOTO ACHUCTBHUS, IPOAOIIKUTEILHOCTD U
(MJIM) MaKCUMAaJIbHBIN CPOK €T0 BBIMIOJTHEHUS:

3.1.1.2.1. Ilpu nuyHOM oOOpalieHuH 3asBUTENSI B APXHUBHBIM CEKTOP
pabOTHHK, OTBETCTBEHHBIH 3a ITPUEM 3asiBUTENICH B APXUBHOM CEKTOPE, Pa3bsICHSIET
MOPSAOK TMPEIOCTABICHUS MYHUIMIAIBHOW YCIYTH W MpeajaraeT 3arodHUTh
3alIpoc B COOTBETCTBMU C YCTAHOBJICHHOW aJIMUHUCTPATUBHBIM pErIaMEHTOM
dbopmoit. UupopmupyeT 3asBUTENS O CPOKAX BbIJAYU PE3yJIbTaTa MPEeA0CTaBICHUS
MYHULIMIATBHOUN yciyTH. Jlamee BHOCUT 3ampoc B 0a3y JaHHBIX MO YUETY 3alpoCcoOB
B APXMBHOM CEKTOPE U MEPEIaeT €ro 3aBeaAyomieMy ApXUBHbBIM CEKTOPOM B CPOK
HE N037Hee padoyero JHS CIAEAYIOLIEro 3a JHEM MOJTYUYEHHUs 3anpoca.

3.1.1.2.2. Tlpu nocTymieHuM 3ampoca Ha aapec SJIEKTPOHHOW MOYTHI
APXHUBHOTO CEKTOpa, paOOTHUK, OTBETCTBEHHBIH 3a IPHEM 3asiBUTENICH B APXUBHOM
CEKTOpE, pacleyuaTbIBaeT 3apoc Ha OyMakKHbI HOCUTEIb, PETUCTPUPYET ero B 06aze
JAHHBIX TI0 Y4YeTy 3alpocoB B ApPXHMBHOM CEKTOpE. 3aTeM NepeAacT 3ampoc
3aBeyromeMy ApXHUBHBIM CEKTOPOM B CpPOK HE TMO3JHee paboyero maHs
CJIEIYIOLIETO 3a THEM ITOJIyYEHHS 3aIpoca.

3.1.1.2.3. IIpu nocTymJIeHNH 3ampoca MOYTOBOU CBA3bI0 B APXUBHBIN CEKTOP,
pabOTHUK, OTBETCTBEHHBIM 3a TIpUeM 3asBUTENIed B ApPXHUBHOM CEKTODE,
perucTpupyer ero B 0a3e JaHHBIX IO YYETy 3alpoCOB B APXHMBHOM CEKTOpE U
nepeaaeT 3aBeayronieMy ApXUBHBIM CEKTOPOM B CPOK HE MO3JHEe paboyero JaHs
CJIEIYIOLIETO 3a THEM MOJIYYEeHUS 3arpoca.

3.1.1.2.4. 3aBegyronmii ApPXUBHBIM CEKTOPOM MOCJIE MPEIBAPUTEIIBHOTO
paccCMOTpEHHsI 3ampoca IMepelaeT €ro Ha MCIHOJHEHHE C pe3ostonued 00
WCITOJITHEHUH 3aIpoca WM 00 OTKA3€ B MPEIOCTABICHUN MYHHUIIMITAIIbHON YCIyTH B
CpPOK He MO3Hee BTOPOTo pabovero JHs CIAeAYIOLIEro 3a JHEM MOJIydYeHHUs 3ampoca.

3.1.1.3. Jluuamu, OTBETCTBEHHBIMH 3a HCIIOJIHEHUE aJMUHUCTPATHUBHOMN
MPOLEAYPHI, SIBISIOTCS:

— pabOTHUK, OTBETCTBEHHBIM 3a TMpueM 3asBUTENEH (3ampocoB) B
ApPXHBHOM CEKTOPE;



—  3aBEAYIOIINIl APXUBHBIM CEKTOPOM.

3.1.1.4. Cpok BBINOJHEHUS aJIMHHUCTPATUBHOW MpOLEAYphl — He Oosee
3 pabo4mx JTHEH.

3.1.1.5. Kpurepuem npuHATHUS pelieHUs 00 OTKa3e B IPEeAOCTaBICHUU
MYHULIUNAIBHON YCITYTH SIBISIETCS:

— OTCYTCTBHE B 3ampoce (aMUINU, UMEHHU 3asgBUTENs (€CIU 3asBUTEIIEM
ABJIETCS (PU3MUECKOE JIUI0), HAMMEHOBAaHUS OpraHu3aluu (eciu 3asBUTENIEM
ABJIIETCS FOPUIMYECKOE JIULIO);

— OTCYTCTBHE B 3aIIPOCE MOYTOBOT'O MJIM AJIEKTPOHHOI'O ajpeca 3asBUTEIIS;

—  HE NOJAAIOIIUNICS MPOYTEHUIO TEKCT, B TOM YUCJIE TEKCT HA MTHOCTPAHHOM
A3BIKE;

— OTCYTCTBHE Y 3asIBUTEIIS MOJTHOMOYHUN HA MOJYYEHUE CBEICHUHN O TUYHOU
M CEMEHWHOW TalHE TPEThbUX JMI, WX YaCTHOW >KU3HHU, a TaKXKE CBEICHU,
CO3JAIONIUX YIpo3y HJsi UX OE€30MacHOCTH, €CJIM CO JIHS CO3JaHHUS apXUBHBIX
JIOKYMEHTOB, COJIEpKAIIUX TAKUE CBEACHUS, HE MPONILIO 75 JIET.

— ©CIM 3ampoc KacaeTcsi TeMbl (BOIpPOCa), B OTHOIIEHHUU KOTOPOM
MOJIb30BATEINI0 PAHEE MHOTOKPATHO JABAJIMCh TIUCbMEHHBIE OTBETHI 110 CYIIECTBY, U
IIPU 3TOM HE TIPUBOJIATCS HOBBIE JOBOJIbI MIIK O0CTOSATEIHCTBA;

— €CIIM B 3amlpoce COAepXaTcs HELEeH3ypHble 00 OCKOpPOUTEIbHbIE
BBIPKEHMUSI, YTPO3bI )KU3HU, 3I0POBBIO U UMYIIIECTBY paOOTHUKOB apXUBa, a TAKKe
YJIEHOB UX CEMEN.

3.1.1.6. Pe3ynprarOM BBIIOJIHEHUS AAMUHUCTPATHBHOM  MPOLELYPHI
ABJIETCS Mepeada 3apoca ¢ pe30JIIoIHUei 3aBeIyroniero ApXuBHbIM CEKTOPOM Ha
WCIIOJIHEHHE WJIM O TOJATOTOBKE YBEAOMJIEHHA OO0 OTKa3e B NPEIOCTaBICHUU
MyHUIUNanbHOW  yciayru. CnocoboM (dukcanumum pe3ynbTara  BBINOJIHEHUS
aMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS perucTpaius 3amnpoca B 6aze TaHHBIX M0
Y4ETy 3amnpocoB B APXHMBHOM CEKTOpPE, MPOCTABJICHUE HaA 3alpPOCE BXOASLIETO
HOMEpa U JIaThl, & TAKXKE PE30JIONUS 3aBEIYIOIIET0 APXUBHBIM CEKTOPOM Ha
3armpoce.

3.1.2. Ananu3 TeMaTUKH MOCTYIHUBIIETO 3aIPOCa.

3.1.2.1. OcHoBanueM s Hayajia BBIMOJHEHUS AJMUHUCTPATUBHOMN
IPOLEIYpPbl SBISETCA NOCTYIUIEHUE 3alpoca € PE3O0JIIOLHUEN  3aBEIyOLIETO
APXHUBHBIM CEKTOPOM PaOOTHUKY, OTBETCTBEHHOMY 3a MCIIOJTHEHUE 3aIpoca.

3.1.2.2. ConepxaHue aIMUHUCTPATUBHOTO ACHUCTBUS, IPOJOJLKUTEIBHOCTD U
(MJI1) MaKCUMAaJIbHBIM CPOK €r0 BBIMOJIHEHUS:

3.1.2.2.1. PaboTHUK ApPXUBHOIO CEKTOpAa, OTBETCTBEHHBIN 3a MCIOJIHEHUE
3anpoca, OCYHIECTBISICT aHAJIM3 TEMATUKHU MOCTYIHUBILErO 3arpoca ¢ MOMOIIbIO
CIIPABOYHO-TIOUCKOBBIX CPEJICTB B CPOK HE OoJiee ABYX pabOuuX THEH, CIeAYIOIIUX
3a THEM TIepe/iayuu 3arpoca eMy Ha UCIIOJIHEHHE.

3.1.2.3. OTBETCTBEHHBIMHU 32 MCIOJHEHUE aIMUHUCTPATUBHOW MPOLIEAYPHI,
SIBJISTFOTCSL 3aBEAYIOMINI ApPXUBHBIM CEKTOPOM, PaOOTHUK APXHBHOTO CEKTOpa,
OTBETCTBEHHBIH 32 UCIIOJHEHHE 3aIpOca.

3.1.2.4. Cpok BBINOJHEHUSI aIMUHUCTPATUBHON mpoueaypbsl — He Ooiee
3 pabouux JIHEW €O IHA MOCTYIUICHHS 3a11poca B APXUBHBII CEKTOP.

3.1.2.5. Kputepuu npuHATHS PELICHUS:



3.1.2.5.1. Kpureprem HOpUHATHS pEMIEHUS O BO3MOYKHOCTH HCIOJHEHUS
3ampoca SIBISIETCS HalMyMe Ha XpaHEHWH B ApPXUMBHOM CEKTOpE apXHUBHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl UCTIOJTHEHUS 3a1poca.

3.1.2.5.2. KputepueM MNpUHATHS PEIICHUS O HAMPaBICHUU 3ampoca 10
MPUHAJICKHOCTH SIBJISIETCS Haluyue WHGOpManuu 00 apXUBHBIX JOKYMEHTAX,
HEOOXOAMMBIX JIJI1 MCTIOJIHEHMS 3allpoca Ha XPaHEHUH B MHBIX TOCYAapCTBEHHBIX
WM B MyHUIIMITAJIBHBIX apXUBaX, OPraHax WM OpraHu3aliusx.

3.1.2.5.3. Kpurepuem NpUHATHS PEHICHUS O HEBO3MOXHOCTU HCTIOTHEHHS
3ampoca W TMOATOTOBKH B aJpec 3asBUTENS HWH(POPMALMOHHONO NHUCBMA 00
OTCYTCTBUHU 3aIpaIlIMBAEMbIX CBEJICHUH SIBJSICTCSI OTCYTCTBUE B APXUBHOM CEKTOpE
Ha XpaHEHUHU aPXUBHBIX JOKYMEHTOB, HAJIMYKE aKTa O HE OOHAPYKEHUU apXUBHBIX
JIOKYMEHTOB, IMYTU PO3bICKA KOTOPHIX MCUEPIaHbI, aKTa 00 yTpare JOKYMEHTOB,
aKTa O HEUCTPABUMBIX MOBPEXKICHUSIX apXUBHBIX JTOKYMEHTOB.

3.1.2.5.4. KputepueM npuHATHS PEUICHUS O MOJATOTOBKE B aJpec 3asBUTENS
WH(OPMAIITMOHHOTO TMHUCHhbMa (PEKOMEHJAIN) O MECTOHAXOXKICHUHM apXHBHBIX
JIOKYMEHTOB SIBJISICTCSl HAIMYUE MHGOPMAIIMK O BO3MOKHOM XPAaHEHHH apXHBHBIX
JIOKYMEHTOB B MHBIX T'OCYJIapCTBEHHBIX WM B MyHULIMNAIbHBIX apXHUBaX, OpraHax
WJIU OpTraHU3alUsX.

3.1.2.6. Pe3ynbraroM BBIIIOJIHEHUS AaJAMUHUCTPATUBHON  MPOLELYPHI
SBJIIETCSI TPUHATHE PAOOTHUKOM ApPXMBHOTO CEKTOpa, OTBETCTBEHHBIM 32
UCIIOJIHEHHE 3alpoca, C y4€TOM MPOBEJECHHOIO aHaju3a CIPABOYHO-TIOMCKOBBIX
CPEIICTB OAHOTO U3 CIEIYIOUIUX PEUICHUN:

— 0 BO3MOXXHOCTH HCIIOJIHEHUS 3aIpoca;

— 0 HampaBJICHUH 3apoca MO MPUHAJJICKHOCTH;

— 0 HEBO3MOKHOCTH HCIIOJIHEHUS 3apoca U MOATOTOBKE B aJJpEC 3asIBUTEIS
MH()OPMAIMOHHOIO MHChbMa OO0 OTCYTCTBMM 3allpallMBa€MbIX CBEIECHUU, O
BO3MO>KHOM MECTOHAXOKJICHUHU apXHUBHBIX JOKYMEHTOB.

3.1.2.7. Cnocobom ¢ukcanuu pe3ynbTaTa BHIIOTHEHUS aIMUHUCTPATUBHON
MPOLIETYPhl SIBIAETCS BHECEHHWE JAHHBIX O 3alpOCe B PETUCTPAIMOHHYIO 0azy
JAHHBIX APXHBHOI'O CEKTOpA MO YYETY 3alPOCOB.

3.1.3. HanpaBneHue 3anipoCcoOB MO MPUHANIEKHOCTH

3.1.3.1. OcHoBanueM s Hayaja BBINOJHEHUS AJMUHUCTPATUBHOMN
MPOIIEAYPHI SABIIAETCS PEIICHUE O HAMPABICHUU 3apOca MO MPUHAJICKHOCTH.

3.1.3.2. Conepxanne aAIMUHUCTPATUBHOTO JEUCTBUSI, MPOJOKUTEIBHOCTD U
(MJI1) MaKCUMAaJIbHBIM CPOK €r0 BBIMOJIHEHUS:

3.1.3.2.1. B coOTBEeTCTBUM C pPE30JIOLMEN 3aBEIYIOMIEr0 ApPXUBHBIM
CEKTOPOM O HaIlpaBJICHUHU 3ampoca MO MPUHAMIEHKHOCTH PaOOTHUK APXUBHOIO
CEKTOpa, OTBETCTBEHHBIN 3a UCIIOJIHEHHUE 3aIlpoca, He Mo3aHee 5 pabounx aHEl co
JTHS pPETUCTPAIIMH 3anpoca B ApXUBHOM CEKTOpPE, TOTOBUT MUCHMO O HANpaBJICHUU
3ampoca B apXHBbI, OPraHbl U OPraHW3alMU MO0 MPUHAIIECHKHOCTH MPU HAMYUU Y
HUX JOKYMEHTOB JIJIsl UCIIOJTHEHHUS 3alIPOCOB.

3.1.3.2.2. On1HOBpEMEHHO ¢ MOATOTOBKOM MMChMa O HAMPABJICHUU 3aIIPOCca 10
MPUHA/JICKHOCTH paO0OTHUK APXHUBHOTO CEKTOpPA, OTBETCTBEHHBIN 32 UCIIOJTHEHUE
3arpoca, rOTOBUT MHUCbMO-YBEJOMIICHHE 3asBUTEJIO0 O HAMPABIEHUU 3arpoca o
MPUHAJJICKHOCTH.



3.1.3.3. OTBETCTBEHHBIMU 32 BBIIIOJIHEHUE aJMUHUCTPATUBHOMN MPOLETYPHI,
SBJIIOTCSL 3aBEAYIOIIMA APXUBHBIM CEKTOPOM, PAOOTHUK APXHUBHOTO CEKTOPA,
OTBETCTBEHHBIH 3a UCIIOJIHEHUE 3aMpoca.

3.1.3.4. Pe3ynpTaToM BBINOJHEHUA aAJMHHUCTPATUBHOM MPOLIEAYPHI
SBJIIIOTCSL PETUCTpAlMsl W OTHpaBKa WH(OPMAIMOHHOIO MUChMa O TMEPECHUIKE
3ampoca Mo NpUHAAJICKHOCTH B aJIpec 3asBUTENS U 3aIpoca C COMPOBOAUTEIbHBIM
NUCbMOM ApXHMBHOTO CEKTOpa B apXWBbl, OpPraHbl W OpraHU3alUu IO
PUHAJIEKHOCTH.

3.1.3.5. Cnocobom (pukcanuu pe3yabTaTa BHIIOTHEHUS aIMUHUCTPATUBHOM
IPOLIETYPHI ABISETCSA MPOCTABICHUE HOMEPA U JAThl OTIPABKU MUCbMa APXHUBHOIO
CEeKTOpa O HaIpaBJICHUU 3alpoca IO MNPUHAMICKHOCTH U HHPOPMAIMOHHOTO
NMCbMa B aJpec 3asBHUTENII MU BHECEHUE JAHHBIX O PE3YJbTaT€ PACCMOTPEHUS
3ampoca B 3JIEKTPOHHYIO 0a3y JaHHBIX IO Y4YETy 3allpoCOB, MOCTYNHBIIUX B
ApXUBHBIN CEKTOP.

3.1.4. Tlouck apXuBHBIX JOKYMEHTOB, HEOOXOJWMBIX MJIi HCHOJHEHUS
3a1poca, 1 MoAroTOBKA OTBETA 3asIBUTEIIO.

3.14.1. OcHoBaHnumeM mJisi Hayaja BBINOJHEHUS aAJMUHHUCTPATHUBHOMN
OpOLEAYPBl SBIAIOTCS PE30JIIOLUS 3aBEAYIOIIET0 ApPXUBHBIM CEKTOpPOM 00
WCIIOJIHEHUH MYHUIIMIIAJILHOM YCIYTH C YKa3aHueM (DaMHUIINU UCTIOJTHUTEINS U JaThl
PE30IIOLHUN.

3.1.4.2. Conepxanure aAIMUHUCTPATUBHOTO JCUCTBHUS, MPOJIOTIKUTEIBHOCTD U
(W) MaKCUMaJIbHBIN CPOK €T0 BHITIOJTHEHUS:

3.1.4.2.1. PaboTHMK ApXMBHOTO CEKTOpa, OTBETCTBEHHBIN 3a HCIOJHEHUE
3ampoca, OCYIIECTBIAET TOMCK AapXUBHBIX JIOKYMEHTOB C  IOMOIIbIO
CIIPABOYHO-TIOUCKOBBIX CPENICTB.

3.1.4.2.2. Tlocne BbIsIBIEHUSI HEOOXOAMMBIX APXUBHBIX JOKYMEHTOB Ha HX
OCHOBE pabOTHUK APXMBHOI'O CEKTOpa, OTBETCTBEHHBIN 3a MCIOJHEHHE 3aIpoca,
COCTAaBIISIET AapPXMBHYIO CIPAaBKy, apXUBHYIO BBINHCKY WM HW3TOTaBIMBAET
apXUBHBIE KOITUU B CPOK HE Mo3aHee 12 pabounx aHel (B ciryyae MpoAJICHUs! CpoKa
ucroyiHeHus — He moszanee 30 pabouux mHEH) co JHS 3aBEpIICHUS aHaIHM3a
TEMAaTUKH 3a1poca ¢ COOJIIOICHUEM CIIETYIONINX TPEOOBAHMIA:

3.1.4.2.2.1. ApxuBHas crpaBka opopmisgeTcs Ha OIaHKe AJIMUHHUCTPAIUU U
COJEPKUT Ha3BaHHE «ApXMBHAs CHpaBkay M HWHGOPMAIUIO IO BOMPOCY C
yKa3aHUEM apXHUBHBIX MIKU(PPOB 1 HOMEPOB JIMCTOB €IMHULL XPAHEHUS TEX APXUBHBIX
JIOKyMEHTOB, HA OCHOBAHUHU KOTOPBIX OHA COCTABJICHA.

3.1.4.2.2.2. B TekcTe apXMBHOW CIIPaBKU JAHHBIE BOCHPOU3BOIATCA TaK, KaK
OHM M3JI0)KE€HbI B APXMBHBIX JIOKYMEHTaX, a pPAaCXOKICHMs, HECOBMAJCHUS U
HETOYHOCTH Ha3BaHUs, OTCYTCTBHE WMEHM, OTYECTBA, MHMUIIMAJIOB WM HAIUYUE
OJIHOTO U3 HUX OTOBAapUBAIOTCS B TEKCTE CIPaBKU B cKoOKax («Tak B mokyMeHTe»,
«Tak B Tekcre opuruHana»). B mnpuMmedanusix Mo TEKCTy apXUBHOW CIpPaBKU
OrOBapUBAIOTCS HEPA30OPUMBO HAMMMCAHHBIE, HCIIPABIIEHHBIE aBTOPOM (CO37aTeNeM
JIOKyMEHTA), HE MOJJAIoIIMecs MPOYTEHHIO MecTa TekcTra JokyMeHTa («Tak B
TEKCTe OpUTHHaNa», «B Tekcre Hepa30opunBoO»), a TAKKE HAJTUUME WK OTCYTCTBHE
OTMETKH O 3aBEPEHUU JIOKYMEHTOB, MOCIYKUBIINX OCHOBAHUEM ISl COCTaBICHUS
OTBETA.



3.1.4.2.2.3. B TekcTe apXUBHON CHOPABKA HE JOMYCKAIOTCA H3MEHEHUS,
UCIIpaBJICHUSI, KOMMEHTapHH, COOCTBEHHBIE BBIBOJIbI APXMBHOIO CEKTOpa IIO
COJICP’KAaHHMIO APXMBHBIX JIOKYMEHTOB, HAa OCHOBAaHHHM KOTOPBIX COCTaBJIEHA
apXHWBHAas CIIPABKA.

3.1.4.2.2.4. B apxuBHOH crnpaBke, 00beM KOTOPOH IMpEeBHIIACT OJUH JIUCT,
BCE€ JIMCTHI JOJDKHBI OBITh MPOIIMTHI, TIPOHYMEPOBAHBI, CKPEIUICHBI MOAMKUCHI0 U
MEYaThIo.

3.14.2.2.5. ApxuBHasg cropaBka (TOCIEAHUN JIUCT) MOJINUCHIBACTCS
3aBEAYIOINUM APXUBHBIM CEKTOPOM WJIH YIIOJHOMOYEHHBIM JIUIIOM U CKPEIUISETCS:

— I[€YaThl0, ONPEJEICHHOW MPAaBOBBIM AKTOM COOTBETCTBYIOLIETO OpraHa
MECTHOTO CaMOYIIPABJICHMS Ul MCIIOJNB30BaHUSA Ha Teppuropuu Poccuiickon
denepannu;

— II€YaThl0 COOTBETCTBYIOLIEIO0 OpPraHa MECTHOIO CAMOYIPAaBJICHUS IS
HarnpasJieHHs 3a npeaensl Poccuiickont @enepann.

3.1.4.2.2.6. ApxuBHas BeIncKa odopmiiseTcs Ha OJlaHKe AJIMUHUCTPALIUU C
0003HauYeHNEM Ha3BaHUs « APXUBHAS BBIIKUCKA» U JOCIOBHO BOCIIPOU3BOIUT YaCTh
TEKCTa apXUBHOTO JIOKyMEHTa, OTHOCSIIETOCs K ONPE/IeIEeHHOMY (DaKTy, COOBITHUIO,
JUIy, ¢ yKa3aHUEM apXWBHOTO MmHU(pa U HOMEPOB JIMCTOB €IUHUIIBI XPAHEHUS.
ApxXuBHasi BBIIIMCKA 3aBEPSIETCA 3aBEAYIOIIUM ApXUBHBIM CEKTOPOM HIIH
YIOJIHOMOYEHHBIM JIULIOM.

3.1.4.2.2.77. Hauano u KOHeI| Ka)XJ0r0 U3BJICUCHUS U3 apXUBHOTO JOKYMEHTA,
a TaKXe MPONYCKHM B €ro TEKCTE OTIEIbHBIX CJIOB 0003HAYAIOTCS B ApXUBHOU
BBIIUCKE  MHOroroureM. (OcCOOEHHOCTH TEKCTa apXMBHOIO  JIOKYMEHTa,
BOCITPOU3BOJAMMOTO B apXUBHOM BBINTUCKE, OrOBApUBAIOTCSA TAK K€, KAK K TEKCTY
apXUBHOM CIIPaBKH.

OdopmiieHre apXMBHOM BBITIMCKU OCYIIECTBIISICTCS IO aHAJIOTUH C apXUBHOM
CIpaBKOM, oO(oOpMIEHHE KOTOPOW mpeaycMoTpeHo myHktamu 3.1.4.2.2.1 -
3.1.4.2.2.5 HacTosIiero aIMMHUCTPATUBHOTO PETJIaMEHTa.

3.1.4.2.2.8. ApxuBHasg KOIHUs JOCIOBHO BOCIPOHU3BOJUT TEKCT apXUBHOTO
JIOKyMEHTa WM €ro M300pakeHHe, C yKa3aHWeM apXWBHOTO mudpa. ApxuBHas
KOIIMS 3aBEpSAETCS 3aBEAYIOIIMM ApPXHUBHBIM CEKTOPOM WIIM YIOJHOMOYEHHBIM
JIULOM.

[Tonnucanue u 3aBepeHUE apXUBHOM KOIUU OCYIIECTBIISIETCS:

— Ha OyMaXXHOM HOCUTEJIE — MO aHAJIOTMU C AapXMBHOW CIPABKOM,
obopmiieHHE KOTOpOW mpeaycMoTpeHo TmyHKToM 3.1.4.2.2.5 HacTosIIero
aJIMUHUCTPATUBHOTO periameHTa. [Ipu »ToM apxuBHbIM MmKU(p KaxkAOro jgucra
apXMBHOIO JJOKYMEHTa JOJKEH OBbITh MPOCTABIIEH HA 000POTE COOTBETCTBYIOIIETO
JIACTa ApXUBHOM KOIIUH;

— B (opMe 3JIEKTPOHHOM KOMHUM JIOKYMEHTA, MOJMHUCAHHON AJIEKTPOHHOU
MOJMKCHIO TJIaBbl AIMUHUCTPAIIUN WM YIIOJHOMOYEHHOTO UM juna. Mms daiina
AJIEKTPOHHOUN KOMHH JOKYMEHTA JOJDKHO COAEPkKATh apXUBHBIN MUGP TOKyMEHTA
(Ipy HATMYUK TEXHUYECKON BO3ZMOKHOCTH).

3.1.4.3. OTBETCTBEHHBIMU 3a BBIIIOJIHEHUE aJMUHUCTPATUBHON MPOLEAYPHI,
SBIISIOTCA 3aBEAYIOIINH APXHUBHBIM CEKTOPOM M PaOOTHUK APXUBHOTO CEKTOPA,
OTBETCTBEHHBIN 32 UCIIOJHEHHUE 3apoca.



3.1.4.4. Pe3ynpTaToM BBIIOJHEHHS AJIMHHHCTPATUBHOW IPOLEAYPHI
SBJISICTCSL:

— TMOATOTOBKA apXMBHOW CIPABKH, APXUBHOM BBIMUCKU, apPXUBHOU KOIHUU;

— UH(OpPMAIMOHHOTO MHChbMa OO0 OTCYTCTBUM B apXHMBE AapXUBHBIX
JIOKYMEHTOB 110 BOIIPOCY, 00 UX BO3MOKHOM MECTOHAXO0XKACHHUH.

3.1.4.5. Cnocobom ¢ukcanuu pe3yibTaTa BHINOTHEHUS aIMUHUCTPATUBHOU
MPOLIETypbl SIBISIETCS COCTaBJICHUE AapXWBHOW CIPaBKH, apXMBHOM BBIMHUCKH,
COIMPOBOJUTENHLHOTO MUChMa K apXUBHOW KOMUH, WH(OPMALMOHHOTO MHChMa CO
CBEJICHUSMH 00 OTCYTCTBHH B apXWBE apXMBHBIX JOKYMEHTOB I10 BOIIPOCY, 00 HX
MecToHaxoxaAeHun B mporpamme Microsoft Office Word B cooTBercTBHH €O
cienyomuMu TpeboBanusmu: mpudTt — Times New Roman; pasmep mpudra —
13-14; uBet mpudTa — YepHBIHA, pacreyaTka Ha OymMakHOM HocuTene popmarta A4.

3.1.5. HanpaBneHnue u Bbigaya pe3yabTaTa IpeaoCTaBICHU MyHULIUNIATbHON
YCIIYTHY 3asIBUTEIIIO.

3.1.5.1. OcHoBanumeM i Hayaja BBIOJHEHUS aJMUHHUCTPATHUBHON
MPOLEAYPHI SBISETCS MOANUCAHHBIN PE3yJbTAT MPEIOCTABICHHUS MyHUIIUIIAIIBHON
YCIYTU — JOKYMEHT, YKa3aHHbIA B MYHKTE 2.3 HACTOAIIETO0 aJIMHUHUCTPATUBHOTO
periameHTa.

3.1.5.2. ConepxaHue aAMUHUCTPATUBHOTO ACHUCTBHUS, IPOAOIIKUTEILHOCTD U
(MJIM) MaKCUMAaJIbHBIN CPOK €T0 BBIMOJTHEHUS:

3.1.5.2.1.  Pe3dynprar  MNpenoCTaBIICHHS  MYHUUUNAIBHOW  YCIYTH
HaIpaBJIsIeTCSl 3asBUTENIO CHOCOOOM, BBIODaHHBIM 3asBUTEJIEM B 3aMpOCE:
MIOYTOBOM CBA3BIO B aJIPEC 3aABUTEIS; BBIIAETCA Ha PYKHU MOl PACIIUCKY B KypHase
BbIJIa4M apXUBHBIX CIPABOK, B CIy4yae JIMYHOTO OOpalleHMsl 3asBUTENS, B CPOK HE
no3aHee 3 paboumx AHENM €O JHA MOATOTOBKM pe3yJibTaTa MpPelOoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

[lopsimox HampaBlieHHs] OTBETOB Ha 3alpOChl, IOCTYIUBIIHUE 4YEPE3
I['BY JIO «M®Lly wu IT'Y JIO/EIIT'Y, pernamentupyercs myHkramu 3.2.7 u 6.4
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.5.3. OTBETCTBEHHBIMHU 3a MCHOJHEHUE aIMUHHCTPATUBHON MPOLETYPHI,
SBJISIOTCSL 3aBEAYIONMIUNM APXUBHBIM CEKTOPOM MW YIOJHOMOYEHHBINM pabOTHHK
ApXUBHOTO CEKTOpA.

3.1.5.4. Pe3ynbraroM BBIIIOJIHEHUS aJAMUHUCTPATUBHON  MPOLEIYPHI
SBJISETCSL:

— perucrpaunus u OTIpaBKa MOYTOBOU CBA3BIO B aAPEC 3asIBUTEINS apXUBHOM
CIIpaBKH, apXUBHOM BBITIMCKHU, apXUBHON KOMUM, UHPOPMAIMOHHOTO MHUChMa 00
OTCYTCTBUM B  apXWBE€ AapXMBHBIX JOKYMEHTOB, 00 HMX BO3MOXHOM
MECTOHaXOXACHUM, YyBEAOMJIEHUS C OOBACHEHHMEM NPUYMH OTKaza B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH;

— peructpauuss U BblJaya 3asIBUTENIO IM0J] PACHUCKY NPU JUYHOM
oOpalieHny apXWBHOM CIPAaBKH, APXWUBHOW BBIMUCKA WM apXUBHON KOMHH,
WH()OPMAITMOHHOTO MHChMa CO CBEJICHUSMH 00 OTCYTCTBHHM B apXHBE apXHUBHBIX
JIOKYMEHTOB I10 BONPOCY, 00 MX BO3MOXXHOM MECTOHAXOKJECHUU; YBEIOMIICHHS C
0OBSICHEHHEM MPUINH O0TKa3a B MPEAOCTABICHUNA MYHUITUTIATLHOW YCIYTH;

— perucrpauys U OTIpaBKa IO 3JEKTPOHHOW MOYTE B aApPEC 3asIBUTENS



UH(GOPMAIIMOHHOTO MHCbMa 00 OTCYTCTBUU B apXMBE apXUBHBIX JJOKYMEHTOB, 00 MX
BO3MOYKHOM MECTOHAXOKJICHUH, YBEOMJICHUS ¢ OOBSCHEHHEM NMPUYMUH OTKa3za B
MPEIOCTABICHUU MYHUIIUNIATBHON YCIIYTH (110 COTJIACOBAHUIO).

3.1.5.5. Cnocobom ¢ukcanuu pe3yibTaTa BHINOTHEHUS aIMUHUCTPATUBHON
MPOLIETYpPhI SIBJISIETCS BHECEHUE PETUCTPALMOHHOIO HOMEpAa M MCXOMASIICH NaThl
apXWBHOM CIPaBKH, ApXWBHOMW BBINIMCKHU, COMPOBOAUTENILHOTO MUChMa K ApXUBHOM
KOIWK, HHPOPMAIIMOHHOTO TMHCbMa OO0 OTCYTCTBUM B apXHUBE apPXUBHBIX
JIOKYMEHTOB TIO0 BOIIPOCY, 00 MX MECTOHAXOXKICHUH, YBEAOMIICHHS C OOBSICHEHHEM
IPUYUH OTKa3a B MPEJIOCTABICHUN MYHUIIUIIATBHON YCIYTH B 3JCKTPOHHYIO 0azy
JAHHBIX IO YUYETY 3alpOCOB B APXHUBHOM CEKTOPE.

3.2.  OcobGeHHOCTH BBINIOJHEHHS AJAMHUHUCTPATUBHBIX MPOIEAYp B
AIEKTPOHHOU (hopme.

3.2.1. IlpenocraBienne MyHunmnanbHou ycmyrm Ha EIII'Y wm III'Y JIO
ocyiecTBisiercs B cooTBeTcTBUM ¢  DenepanbHbiM  3akoHOM Ne  210-D3,
®enepanbupiM - 3akoHOM 0T 27.07.2006 Neo 149-®3 «0O6 wuHpopmaluwy,
WHOOPMAITMOHHBIX TEXHOJOTHUAX U O 3aluTe WHGOPMAIMN), MOCTAHOBICHUEM
[IpaButenscTtBa Poccuiickoit ®enepanuu ot 25.06.2012 Ne 634 «O Bupax
3JIEKTPOHHOM MOJIUCH, UCIIOIb30BAaHUE KOTOPBIX JIOMYCKAETCS MPU OOpalllEeHUH 3a
MOJYYEHHEM TOCYAAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT).

3.2.2. lna nonydenuss myHuuunaneHord yciayru yepe3 EIIY wunm depes
[IT'Y JIO 3asBUTENI0 HEOOXOAUMO NPEABAPUTENBHO MPOUTH MPOLECC PETUCTPALIUH
B Equnoii cucreme nnentudukanuu u ayrenruukannu (nainee — ECUA).

3.2.3. MyHununanpHas yciyra, B 4acTH IOJAYM B DJIEKTPOHHOM BHUIE
3ampoca Ha TMOJYyYEHHWE AapXUBHBIX CIPABOK, APXUBHBIX BBIMMCOK W KOMHUHI
aApXMBHBIX JTOKYMEHTOB [0 OIpPEAECICHHOW Mpobieme, TeMe, COOBITHIO, (PakKTy
MoxeT ObITh nosiydeHa uepes [II'Y JIO mu6o uepes EII'Y Oe3 nuuHoO#l SIBKM Ha
npueM B ApXUBHBIN CEKTOP.

3.2.4. Jlng noiy4eHus MyHUIIMITAIbHON YCIyTH 06€3 INYHOM SBKU Ha MPUEM B
ApXUBHBI CEKTOp 3asfBUTENI0 HEOOXOOUMO TPEABAPUTEIBHO O(OPMHUTH
YCWICHHYIO KBaTU(UIIMPOBAHHYIO AJIEKTPOHHYIO moAnuchk (mamee — OII) mus
3aBEpEHHUs 3arpoca U JIOKYMEHTOB, MOJAAHHBIX B 3J€KTpoHHOM Buzae Ha [IT'Y JIO
v EIITY.

3.2.5. Jlna nonmauu 3ampoca depe3 EINY umum yepes III'Y JIO 3asButens
JOJIKEH BBITIOJIHUTD CIEAYIOIIUE JEHCTBUA:

3.2.5.1. Ilpoiitn unentudukanuio u ayrentudukamuio B ECUA.

3.2.5.2. B nmuunom kabunere Ha EII'Y wmu nwa III'Y JIO 3anmonHuth B
AJIIEKTPOHHOM BHUJIE 3alIPOC HA OKA3aHUE MYHUIIMIAIbHON YCIIYyTH.

3.2.5.3. B ciyuae eciu 3asBUTEIb BBIOpa CIIoco0 OKa3aHUsi MyHHUITUTIATLHON
YCIYTH C JUYHOM SIBKOM Ha MpUEM B APXUBHBINA CEKTOpP — MPUIIOKHUTH K 3aIpOCy
AJIEKTPOHHBIE TOKYMEHTHI.

3.2.5.4. B cnyuae ecnu 3asBUTEIb BIOpAJ Crtoco0 OKa3aHUsS MyHUITUTIATLHOM
yciyru 0e3 JIMYHOU SIBKM Ha MIPHEM B APXUBHBIN CEKTOP:

— MPWIOKHUTH K 3aIPOCy AIEKTPOHHBIE JTOKYMEHTHI, AJIEKTPOHHBIE KOIHH
JIOKYMEHTOB, 3aBepeHHbie JlI;

— 3aBepuTh 3amnpoc OlIl, ecau WHOE HE YCTAHOBJIEHO JEUCTBYIOIIUM



3aKOHOAATENBCTBOM.
3.2.5.5. HanpaBuTh NakeT JIEKTPOHHBIX JOKYMEHTOB B APXUBHBIM CEKTOP
nocpenctsoM ¢ynkuuonana EITY wmu [IT'Y JIO.

3.2.6. B pe3ynprare HampaBiCHUS IMAKeTa OJJIEKTPOHHBIX JIOKYMEHTOB
nocpenacteoM III'Y JIO nubo uepe3 EIII'Y B cooTBeTcTBHM € TpeOOBaHHUSIMU
nyHkToB 3.2.7 u 6.4 HaCcTOSIIEr0O  AJIMUHUCTPATUBHOTO  pETJIAMEHTA
aBTOMATU3UPOBAHHOM  MH(GOPMAIIMOHHOW  CHUCTEMOM  MEXBEJOMCTBEHHOTO
ANEKTPOHHOTO B3auMoiercTBus Jlenunrpaackoi odnactu (nanee — AUUC «MexBen
JIO») mnpou3BOAMTCS aBTOMATHYECKash PETUCTpalMsl TMOCTYNUBILETO MakKeTa
DIIEKTPOHHBIX JOKYMEHTOB M IPHUCBOCHUE IAKETY YHHKAJIbHOIO HOMEpa Jena.
Homep nena nocrynen 3asiButento B tuyHoM kabunete [1I'Y JIO wim EIITY.

3.2.7. Ilpu npenocTraBieHnd MyHULUNagbHou yeiyru yepes [I'Y JIO nubo
yepe3 EIII'Y, B ciaydae eciu HampaBlIeHHbIC 3asBUTEIEM (YIOJTHOMOUYECHHBIM
JIMIIOM) 3JIEKTPOHHBIN 3alpoC U AJIEKTPOHHBIE JOKYMEHTHI, dJIEKTPOHHBIE KOIUU
JOKyMEHTOB, 3aBepeHbl Oll, pabOTHUK ApXUBHOTO CEKTOpa BBIMIOJHSET
CJICIYIOIIUE JECUCTBUS:

1) dbopmupyeT NpoeKT pelieHuss Ha OCHOBAHUH JJOKYMEHTOB, IMOCTYTHBIIINX
yepes [II'Y JIO nu6o wepes EIII'Y, a Takke [TOKyYMEHTOB (CBEACHHI),
MOCTYNUBIIUX MMOCPEACTBOM MEXKBEIOMCTBEHHOTO B3aMMOJICHCTBUS, U MEPEAAET
pabOTHUKY, HaJIeTICHHOMY (DYHKIMSIMU TI0 IPUHSATHIO PEIICHUS;

2) T1mocie PpacCMOTPEHHUS JOKYMEHTOB M TPUHATUS pPEIICHUS O
NPEIOCTABICHUM  MYHUIMOAIBHOW  yciIyrn (OTKa3e B MPEAOCTaBICHUU
MYHUIMOAIBHOW yCayru) 3anonsseTr npenycmorpennbie B AUC «Mexsen JIO»
(bopMbI O MPUHATOM pellieHnH U nepeBoauT aeno B apxuB AUC «Mexsen JIO»;

3) yBeIOMIISIET 3asBUTEJISI O MPUHSITOM PELICHUH C MOMOIIBIO YKa3aHHBIX B
3aMpoce CPEeACTB CBSI3U, 3aTEM HAIPaBISET JOKYMEHT CIocoOOM, yKa3aHHBIM B
3ampoce: MoUYTOM, TMOO BBIJAET €r0 MPU JTUYHOM OOpaIEHUH 3asIBUTEIS.

3.2.8. Ilpu npenocraBiennn MyHuiumnaasHou yeiyru uepes [I'Y JIO nmubo
yepe3 EII'Y, B cimydae ecnu HampaBiieHHBIE 3asBHUTENIEM (yHOJIHOMOYECHHBIM
JULIOM) 3JIEKTPOHHBIM 3alpoCc M DIJIEKTPOHHBIE JIOKYMEHTHI HE 3aBepeHbl Oll,
pabOTHUK APXUBHOTO CEKTOPA BBHIMOJIHSET CIEIYIONTUE ACHUCTBUS:

— ¢opmupyer uepes AUC «Mexsen JIO» mnpuriamieHue Ha TIpHEM,
KOTOpPO€ JOJDKHO COJAEPXKaTh CIEAYIOUIYI0 HH(QOpMAIMIo: aapec ApPXUBHOTO
CEKTOpa, JaTy W BpeMs npueMa, UACHTU(OUKAIMOHHBIA HOMEp MpUTJIALICHUS U
nepeyeHb JOKYMEHTOB, KOTOpPbhIe HEOOX0aAMMO MpeacTtaBuTh Ha npueme. B AVC
«Mexsen JIO» nenno nepeBOaUT B CTATYC «3assBUTENb NPUTJIAIEH HA IPUEM.

B ciyyae HesBKM 3asfBUTENS HAa NPHUEM B HA3HAYEHHOE BPEMS 3alpoc U
nokyMmeHTbl XpaHsatcs B AUC «Mexsen JIO» B teuenue 30 kaneHIapHBIX THEH,
3aTeM paOOTHUK ApPXHUBHOTO CEKTOpa, HAJCJIIEHHbII B COOTBETCTBUU C
JOJDKHOCTHOW MHCTPYKIHMEH (YHKIUSAMHU MO TMpUEMY 3asBJICHUN U JIOKyMEHTOB
yepez [II'Y JIO nu6o wuepe3 EIII'Y, mnepeBoauT MAOKYMEHTHI B apXuB
ANC «Mexsen JIO».

3asBUTEINb JOJKEH SIBUTHCS HA MPUEM B yKa3aHHOE BpeMsd. B cimydae eciu
3asIBUTENH SIBUJICS TT03KE, OH 00CITY>)KMBAETCS B TIOPSIKE KUBOM odepenu. B modom
U3 ClIy4aeB paOOTHUK APXHBHOTO CEKTOPA, BEAYIIUN MpUEM, OTMEYaeT (aKT SIBKU



3asgBuTens B AUC «Mexsen JIO», neno nepeBogut B cratyc «llpuem 3asBuTess
OKOHYEH.

[Tocne paccMOTpeHUsI TOKYMEHTOB U IMIPUHATHS PEIICHUS O TPEAOCTABICHUN
(oTkaze B MPEAOCTABIICHUH) MYHULUNAIBHOM  yCIYTM  3aIlOJHSET
npenycmotpennsie B AUC «Mexsen JIO» QopMbl O MPUHSATOM pEIICHUU U
nepeBoaut aeno B apxuB AUC «Mexsen JIO».

PaboTHUK ApXHMBHOIO CEKTOPA YBEAOMIISET 3aIBUTEIISI O IPUHSATOM PEIICHUU
C MOMOIIBI YKa3aHHBIX B 3allpOCE CPEACTB CBSI3H, 3aT€M HANPABISIET JOKYMEHT
crioco00M, YKa3aHHBIM B 3alpoce: B MUCbMEHHOM BHUJIE — MTOYTOM, 1100 BBIIACT €ro
IIPU JINYHOM OOpAILEHUH 3asiBUTENS B APXUBHBIA CEKTOP.

329. B cmydae DHOCTyIUIEHMS  BCEX  JIOKYMEHTOB,  YKAa3aHHBIX
B MYHKTE 2.6 HACTOALIEr0 aIMUHUCTPATUBHOIO PETJIaMEHTA, B (POPME IJIEKTPOHHBIX
JOKYMEHTOB (AJIEKTPOHHBIX 00pa3oB JOKYMEHTOB), yaocToBepeHHbIX I, nHem
oOpallleHusi 3a MpPeIOoCTABICHUEM MYHMIMIIAJBHOW YCIyTH CUYUTaeTcs JaTa
peructpauuu npruema n1okymeHToB Ha [1I'Y JIO unm EINT'Y.

B cnyuyae ecnn HampaBiieHHBIE 3asBUTENEM (YIIOJIHOMOYEHHBIM JIMIIOM)
AJIEKTPOHHBIN 3alpoc U JOKYMEHThl He 3aBepeHbl Oll, nHem oOpaiueHus 3a
MPEAOCTABICHUEM MYHUIUIMAIBHON YCIYIM CUYUTaeTCs JaTa JMYHOU SIBKU
3asiBUTENS] B APXMBHBIM CEKTOp C IPEACTABICHHEM JOKYMEHTOB, YKa3aHHBIX B
INyHKTe 2.6 HACTOAILIEro aJMUHUCTPATUBHOIO pETJIAMEHTa, U OTCYTCTBHUEM
OCHOBAHWM, YyKa3aHHbIX B MnyHKTe 2.10 HacTosAmero aaMUHUCTPATUBHOIO
perjiaMeHra.

3.2.10. Ilpm Hammuun TEXHUYECKOW pean3aluy  AJIEKTPOHHOIO
nokymeHToobopoTa 3anpoc ¢ [II'Y JIO unu EIII'Y noctynaet B ApXUBHBIN CEKTOP
HenocpenctBeHHO B MC  «ApxuBbl JleHuHrpaackoi ob0mnactu», B KOTOPOH
dukcupyercss paboTa MO €ro MCHOJHEHUI0, U pe3yJbTaThl KOTOPOMl B
aBTOMaTHYECKOM pexxuMe coxpanstoress B AUC «Mexseny.

3.2.11. Bolgaua (HampaBiieHHE) 3asBUTENIO JJIEKTPOHHBIX JIOKYMEHTOB,
ABIIAIOIIMXCS ~ PE3YJIbTAaTOM  MPEJOCTABICHHMS  MYHULMIIAIBHOM  YCIIYTH,
OCYLIECTBJISIETCS. 110 COIVIACOBAHHUIO C 3asBUTENIEM IPU HAIWYUU TEXHUYECKOMN
BO3MOKHOCTH.

3.2.12. Jlns modaydYeHHs] MYHULHIAIBHOW YCIYyTHM 4epe3 CauT «ApPXUBBI
Jlenunrpanackoir 00acTU» 3agBUTENI0 HEOOXOAUMO TMPEABAPUTEILHO TPOUTH
perucrpanuio Ha caiite « ApxuBbl JIeHuHrpaackoit odnactu» wiu B ECUA.

3.2.13. Tlocne aBTOpu3anuu Ha caiiTe «ApxuBbl JIeHUHrpaJACKOU 00JaACTH
JUIsl TIOJlayMl 3alpoca B JIMYHOM KaOMHETe B pazfesie «3ampockDdy HE0OXOAUMO
3aMOJHUTH B AJEKTPOHHOM BHJE (OpMY 3ampoca Ha OKa3aHHE€ MYHUIIMIATIbHON
YCIIYTH U BBIOpaTh U3 BBINAAAIOLIETO CIIMCKAa APXUBHBIN OT/EI (CEKTOp), B KOTOPBIi
HaIpaBJIsieTCs 3arpoc.

3.2.14. Tlpu 3anonHennu (HOpMBI 3ampoca TakKe HEOOXOIUMO BHIOpATH U3
criucka noje «Crnoco0 noyyeHus: OTBETay.

3.2.15. TlepenampaBieHue 3amnpoCOB IO MPUHAJIEKHOCTH, MOCTYMHUBIINX
yepe3 callT «ApxuBbl JIeHUHTpaaCcKol 001acTi» B APXUBHBIE OTAEIBI (CEKTOPHI)
aIMUHUCTpAllMi MYHUIMOANBHBIX oOOpa3oBaHuil JleHuHrpagckoit obmactuu
['ocymapcTBeHHOE  Ka3eHHOe  yupexaeHue  «JleHwmHTpanckuii  00iacTHOU



rOCyapCcTBEHHBIH  apxuB B TI.  BwiOopre»,  ocymecTBisercs  4epes
MH(POPMAILIMOHHYIO CUCTEMY «ApXUBBI JIEHMHIpaICKOH 001acT.

B cinyuae, eciu Tpebyercs mepeHanpaBUTh 3alpoc MO MPUHAIJIEKHOCTH B
apXUBbl U OpraHU3alM, HE YYaCTBYIOIINE B MH()OPMALIMOHHOM B3aMMOJECHCTBUU
yepes UNC «Apxubl JleHUHTpajackod o0gacTu» MpU HAJUYUKM CBEICHUU O
MECTOHAXO0XJACHUU JOKYMEHTOB, 3allpOC PAaCIEdaThIBACTCS W IEPEHAIPABIISETCS
IIOYTOBOM CBSA3BIO.

3.2.16. HcnonHenue 3ampoca B ApPXHMBHOM CEKTOpPE OCYLIECTBISETCA B
COOTBETCTBMH C M. 3.1.2.1 HacToAmIEro aIMUHUCTPATUBHOTO PETIAMEHTA.

3.2.17. Bblpaua (HampaBJIEHHE) 3asBUTENIO 3JIEKTPOHHBIX JOKYMEHTOB,
ABJSIIOIINXCS ~ PE3yJbTaTOM  IPENOCTABICHUS  MYHHMIMNAIBHOM  YCIIYTH,
OCYILECTBIISIETCS NMPU HAIMYAHA TEXHUYECKOM BO3MOKHOCTH IO COTJIACOBAHHIO C
3asIBUTEJIEM.

3.3. Ilopsaok ucnpapiaeHUs JOMYIIEHHbBIX ONI€YaTOK U OIIMOOK B BbIIaHHBIX B
pe3ynbTaTe NPeOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH JOKYMEHTaX

3.3.1. B ciywae, ecaum B BBIJAHHBIX B pe3yJbTaTe IPEIOCTABICHUS
MYHUIIMIIAJIBHOW YCIYTM JOKYMEHTax JOIYILEHbl OMNEYaTKU M OIIMOKH, TO
3asiBUTENb BHpaBe TmpeactaBuTh B ApxuBHbBIM cektop/[BY JIO «M®Ily
/HEMIOCPEACTBEHHO,  HAaNpaBUTh  IOYTOBBIM  OTIPABICHUEM, IOCPEIACTBOM
EINI'Y/IITY JIO (mpu TEeXHUYECKOW pealn3aluu) TMOJMUCAHHOE 3asiBUTEIIEM,
3aBEpPEHHOE IMeYaThio 3asBUTENA (IPU HAIMYMHM) WIH OPOpMIIEHHOE B (opme
AJIIEKTPOHHOTO IOKyMEHTa U nojnucannoe D11 3asBnenue B mpou3BOIbHON (pOpME O
HEOOXOJMMOCTHA HCIPABIEHUS JOMYUIEHHBIX OMNEYaTOK M (WJM) OIIMOOK C
U3JI0)KEHUEM CYTH JOMYUIEHHBIX OMEeYaTOK U (MJIH) OLUMOOK U MPUII0)KEHUEM KOITUU
JIOKYMEHTa, COJIep KaIero oneyaTku v (Ujn) OIIHOKH.

3.3.2. B Teuenue 5 pabouux AHEN CO AHS PEruCTpaluu 3asiBICHUSA 00
UCIIpaBJICHUM oOmne4yaTok U (Wid) OmuOOK B BBIJAHHBIX B  pe3yjbTaTe
IPENOCTABICHUS ~ MYHUUMIIAIBHOM  YCIYrM  JOKYMEHTaX  OTBETCTBEHHBIN
CHELMATUCT APXUBHOIO CEKTOpa yCTaHABIMBAET HAIMYHUE ONEYaTKU (OLIMOKHU) U
oopmiiieT pe3yabTaT MPENOCTaBICHUS MYHMIMIIAIbHOW YCIYTH (JIOKYMEHT) C
UCHpPABJICHHbIMU  ONeYaTkaMu (OIIMOKaMu) WM  HaNpaBisieT  3asBUTEIIO
YBEJOMJICHME C OOOCHOBAaHHBIM OTKa30oM B O(GOpPMIIEHHU JIOKYMEHTa C
UCIpPaBICHHbIMU  omedatkamMu  (omubkamu). PesynmpraT  mpenocTaBiieHUs
MYHUIIUNATBHOW YCIYru (IOKYMEHT) APXHUBHBIM CEKTOp HAMpPAaBISET CIOCOOOM,
yYKa3aHHBIM B 3as1BJIECHUU O HEOOXOUMMOCTH UCIIPABICHUS JOMYIEHHBIX ONEYaTOK U
(unn) OoKOOK.

4. ®opMBI KOHTPOJIS 32 UCTIOJHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTA

4.1. TlopaoK OCYHIECTBICHHUSI TEKYIIEro KOHTPOJSI 3a COONIOACHUEM H
WCIIOJJHEHUEM  OTBETCTBEHHBIMH JIMIAMM  TOJOKEHUM  aJMUHHUCTPATUBHOTO
perjlaMeHTa W HHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, YCTAaHABIMBAIOIIMX
TpeOOBaHUS K MPEAOCTaBICHUI0 MYHUIMIAIBHON YCIYyTH, a TaKKe NPUHATHEM
pELIEHNI OTBETCTBEHHBIMU JIMLIAMHU.

KoHTpop 3a CBOEBpEMEHHBIM Ka4eCTBOM IIPENOCTABICHNS MyHULMITAIBHON
YCIIYI'HM OCYIIECTBIIAET 3aMECTUTENb TIJIaBbl AJIMUHUCTPALMH, KYpPUPYIOIIHMA
ApXxuBHBII ceKTOp. TeKyluil KOHTPOJIb OCYLIECTBISAETCS 3aBEAYIOINUM APXUBHBIM



CEKTOPOM I10 KaKIOU IPOLEAYPE B COOTBETCTBUU C YCTAHOBJIEHHBIMU HACTOSIIIUM
aMUHUCTPATUBHBIM PEIIAMEHTOM COJEpKaHMEM JCHUCTBUH M CPOKAMHM UX
OCYLIECTBIICHUS.

4.2. IlopsiaoK ¥ NEPUOJNYHOCTD OCYIIECTBICHUS IIIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IMOJHOTHI ¥ Ka4eCTBA IPEIOCTaBICHUS MyHULIUIIAIBHON YCIIYTH.

[InaHOBBIE IPOBEPKH MPEAOCTABICHUS MyHULIUIIATBHOW YCIYTH IIPOBOIATCS
HE Yallle 4YeM OJIMH pa3 B TPH I'ojia B COOTBETCTBUH C TOJOBBIM IIJIJAHOM IIPOBEIACHUSA
IIPOBEPOK, YTBEPKACHHBIM AIMUHHUCTPALMEN.

IIpy mnpoBepke MOryT paccMaTpUBaTbCS BCE BOIPOCHI, CBA3AHHBIE C
NPENOCTABICHUEM MYHHUIMNAIBHOW YCIyrd (KOMIUIEKCHBIE MPOBEPKH), WIIU
OTZEJIBHBIA BONPOC, CBS3aHHBIM C NPENOCTABICHUEM MYHHUIMIAIBHOM YCIYI'H
(TemaThyecKue MPOBEPKU).

BHennaHOBbIE NPOBEPKM  NPEAOCTABICHUS MYHULHANAIBHOW  YCIYTH
IPOBOASATCS 10 O0pallleHUsIM (PU3NUECKUX, FOPUANYECKUX JIMI U UHAUBHUIYyaJIbHBIX
npeanpuUHUMaTesIe, oOpalleHussM OpPraHOB T'OCYJapCTBEHHOW BIIACTH, OPTaHOB
MECTHOT'O CaMOYIPABJIEHUS, UX JOJDKHOCTHBIX JIMI[, & TAKXE B LEIAX IPOBEPKHU
YCTPaHEHHUsI HapYLICHUH, BBIABICHHBIX B XOAC IIPOBEACHHOW BHEILJIAHOBOMU
IpOBEpPKU. VYKa3aHHble oOOpallleHusi MOAJeXaT perucrpaluuu B JE€Hb HX
IOCTYIUIEHUSI B CUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa U JIEIONPOU3BOJCTBA
ApPXHMBHOTO CEKTOPa, AIMUHUACTPALUH.

O mpoBeneHMHM MNPOBEPKM M3IAETCS NPABOBOM aKT AJIMHHUCTpPALUA O
IIPOBEJACHUHA TIPOBEPKH HCIIOJIHEHUS AJIMUHUCTPATUBHOIO pETJIAMEHTa IO
MIPEAOCTABIEHUIO MyHULUITAIBHON YCIYTH.

[Io pe3ynmpraram mNpOBEIEHHS NPOBEPKH COCTABISAETCS aKT, B KOTOPOM
JOJDKHBI OBITh YKa3aHbl JOKYMEHTAJIbHO MOJATBEpPXKACHHbIE (DaKThl HAPYLICHUH,
BBISIBJICHHBIE B XOJI€ IIPOBEPKH, WM OTCYTCTBHE TAaKOBBIX, a TAKXKE BBIBOJBI,
COZEpIKAlllMe€ OLIEHKY IIOJIHOTBI M KayecTBAa IMPENOCTABICHUSA MYHUIMIAIBHON
YCIIYTH U NPEIJIOKEHUS 10 YCTPAHEHUIO BBISBICHHBIX IIPU IIPOBEPKE HAPYIICHUN.
IIpn mnpoBeneHUM BHEIUIAHOBOM IIPOBEPKM B AaKTE€ OTPAXKAIOTCA PE3yJIbTAThI
IpOBepKU (PaKTOB, U3JI0KEHHBIX B OOpalllEeHUH, a TaK)K€ BBIBOJBI U MPEIIOKECHUS
10 YCTPAHEHUIO BBISBICHHBIX IIPU IPOBEPKE HAPYILLICHUM.

[To pe3ynpTaTaM paccMOTpeHus 0OpalieHU JaeTCsl MUChbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI[ 32 PpEIIEHUS W JEHCTBHS
(6e3nelicTBue), NpUHUMAaeMble (OCYIIECTBISEMbIE) B XOJI€ MPEIOCTaBJICHUS
MYHULMUIIAJIBHON YCIIYTH.

PaboTHMKM ApPXHMBHOrO CEKTOpa, VYIOJHOMOYEHHbIE HA BBINIOJHEHHE
aIMUHHACTPATUBHBIX JEUCTBUM, IPEAYCMOTPEHHBIX HACTOSIIUM
aIMUHHACTPATHUBHBIM PETJIAMEHTOM, HECYT NEPCOHAIBHYKD OTBETCTBEHHOCTH 3a
coOtoieHne TpeOOBaHUW JEHCTBYIOUIMX HOPMATHUBHBIX MPABOBBIX AKTOB, B TOM
qHuclie 3a COOJIIOJIEHME CPOKOB BBIMOJHEHUS aJIMUHUCTPATUBHBIX JEWCTBUH,
MOJIHOTY UX COBEpPIIEHHUS, COOJIOJCHHE MPUHIUIIOB MOBEICHUS C 3asgBUTEISMU,
COXPAHHOCTH IOKYMEHTOB.

3aBeayromuii ApXHUBHBIM CEKTOPOM HECET NEPCOHATBHYIO OTBETCTBEHHOCTb
3a 00ecrieYeHHEe NMPEJOCTABICHHS] MyHUIIMITAIBHON YCITYTH.

PaboTHUMKH ApXMBHOIO CEKTOpa MNpHU MNPEIOCTaBICHUM MYHULUIAIbHOU



YCIIYT'Y HECYT IEPCOHAIIbHYIO0 OTBETCTBEHHOCTH!

— 32 HEHCIIOJIHEHHUE WIM HEHAJUIeKallee NCIOJHEHNE aJMUHUCTPATUBHBIX
IpoLeAyp NMPHU NPEAOCTAaBICHUN MyHUIIUIIAILHON YCIIyTH;

— 3a JeuctBus (Oe3nelicTBHE), BIEKYIUE HAapyLICHHWE IMpaB U 3aKOHHBIX
UHTEPECOB  (U3MYECKUX  WIM  IOPUAUYECKUX  JIUL,  HWHJIUBUIYaJbHBIX
npeapUHUMATEIEH.

JIluiia, BUHOBHBIE B HEWUCIIOJIHEHUU WIM HEHAJJIEKALIEM HCIIOJIHEHUU
TpeOOBaHUI HACTOSIIETO aJMUHUCTPATHBHOTO pErJaMeHTa, NPHUBICKAIOTCS K
OTBETCTBEHHOCTH B MOPSAJIKE, YCTAHOBIEHHOM JIEUCTBYIOIIUM 3aKOHOIATEIbCTBOM
Poccniickon @enepanun.

5. HocyneOnblii (BHECY1€OHBIN) TOPSAOK 00KaJIOBAHUS PEIICHU N
U AeiicTBuil (0e3aeiicTBuUs) opraHa, MpeJOCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO EHTPA, a TAK)KE UX JOJKHOCTHBIX JIULI,
MYHULIMNIAIBHBIX CITYKAIIUX, pA0OTHUKOB

5.1. 3asButenu MO0 WX MPEACTABUTEIM HMEIOT MpaBO Ha JocyaeOHOe
(BHEeCcyneOHOE) O0KaJloBaHUE PEIICHUH W JeHCTBHM (0e31eHCTBUS), MPUHITHIX
(ocylIeCTBIISIEMBIX ) B XOJI€ IPEIOCTABICHUS MyHUITUTAIBHON YCIIYTH.

5.2. TlpenmeToMm mocyneOHOro (BHeCyaeOHOIro) 0OKalOBaHMs 3asBHTEIIEM
pemieHuidi W gedctBuil  (Oe3deiicTBUsSI)  opraHa,  MOPEIOCTaBJISIIOIIETO
MYHUITUTIATBHYIO  yCIIYTY, MHOTOQYHKIIMOHAIBHOTO IIEHTpPa, a TakkKe WX
JOJDKHOCTHBIX JIUII, MyHUITUTIATBHBIX CTYXKaIUX, pAOOTHUKOB SIBIISIFOTCS:

1) mwapymieHMe cpoka perucTpaluu 3amnpoca O NPeIoCTaBICHUU
MYHULMNAIBHON YCIIyI'M, 3ampoca, ykKazaHHOro B crarbe 15.1 ®PenepanbHOTO
3akoHa Ne 210-D3;

2) HapylleHuWe CpoKa TMPEeAOCTaBICHUsS MYHHUIMNAIBHOW yciayru. B
yKa3aHHOM cllydae JocyneOHoe (BHecyneOHOe) o00XaJloBaHHE 3asBHUTENIEM
perieHuit u aecTBuil (0e3aeicTBUS) MHOTO(YHKIIMOHATLHOTO IIEHTpa, paOOTHUKA
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa  BO3MOXXHO B Cly4yae, ecid  Ha
MHOTO(YHKIIMOHANILHBIN 1IEHTp, peuieHuss U JerctBus (0e3/eicTBre) KOTOPOTO
00XaTyroTCsl, BO3JIO)KEHA (PYHKIMS 10 TMPEAOCTABICHNUIO COOTBETCTBYIOIINUX
MYHUITUTIATBHBIX YCAYT B TOJHOM O00BEME B TMOPSAKE, OIMPEACICHHOM
yacTbto 1.3 ctateu 16 denepansHoro 3axkoHa Ne 210-D3;

3) TpeOoBaHue Yy 3adABUTENS JOKYMEHTOB WM HHPOpMALUKU OO
OCYILECTBJICHUSI JICUCTBUM, TPEACTABICHUE WM OCYIIECTBICHHE KOTOPBHIX HE
MPEAYCMOTPEHO HOPMATUBHBIMHU INPaBOBbBIMU akTaMu Poccuiickon Depnepanuu,
HOPMATHBHBIMH IIPABOBBIMH aKTaMH JICHMHTPAJCKON 00JIacTH, MyHUIIUITAIEHBIMHU
MIPaBOBBIMH aKTaMH IS MPEIOCTABICHHS] MYHUIIUITAIbHON YCITyTH;

4) oTka3 B MpUEMe JOKYMEHTOB, IIPEICTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMATHBHBIMU
MPaBOBBIMU aKTaMH JIGHUHTpaaCKOW 007acTH, MYHUIIMITAILHBIMU TPAaBOBBIMHU
aKTaMH JJIs1 IPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH, Y 3asBUTEIIS,

5) oTka3 B MPEAOCTABICHUH MYHUIUTIATBLHOW YCIYTH, €CIIM OCHOBAHUS
OTKa3a HE NPEeIyCMOTPEHbI (eaepalbHBIMA 3aKOHAMA W TPUHSTHIMA B



COOTBETCTBUM C HHUMHM HHBIMA HOPMATHBHBIMHM IPAaBOBBIMU aKTamH Poccuiickoii
denepanyy, 3aKOHAMM W HMHBIMA HOPMATHBHBIMH  TPABOBBIMHU  aKTaMH
Jlenunrpaackoit 00JaCTH, MYHUIIMITAIbHBIMU TIPABOBBIMHM aKTamMu. B ykazaHHOM
ciydae jgocylaeOHoe (BHecyleOHOe) oO)KaJloBaHWE 3asBUTENIEM pEHICHUNH U
nevictBuit  (0e3melcTBUsA)  MHOrOQYHKIIMOHAIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(QYHKIIMOHAILHOTO  LIEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, pellIeHUus U JNeucTBUs (Oe3/elicTBHE) KOTOPOTo
00KaITyIOTCS, BO3JIOKEHA (PYHKIMS 1O TPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHUILIMIIAJBHBIX YCIYT B TOJHOM 00beMe B TMOPAIKE, OIpeIeICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeCoBaHMe ¢ 3aABUTENS IPU MIPETOCTABICHUU MYHUIIUTIATBHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMHM IIPABOBBIMU akTamMu Poccuiickon
denepalui, HOPMATUBHBIMU TPABOBBIMU akTaMu JIEHUWHIrpajacKod o00acTy,
MYHUIUTIATLHBIMU IPABOBBIMU aKTAMH;

7) oTKa3 opraHa, MpeIOCTABIISIIONIET0O MyHUIIUIIAIBHYIO YCIYTry, pabOTHUKA
Oprasa, MpeaoCTaBISIIOIIET0 MYHULHUIAIbHYIO YCIYTy, MHOTO()YHKIHOHAJIBHOTO
HEeHTpa, pabOTHUKA MHOTO(YHKIIMOHAILHOTO IIEHTPa B UCIPABJICHUH JOMYIICHHBIX
UMH OIEYaTOK ¥ OIMOOK B BBIJIAHHBIX B pe3yJibTaTe MPeIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTM JAOKYMEHTaxX JIMOO HapylIeHHWE YCTAaHOBJIEHHOIO CpOKa
TaKuX HCHpaBieHH. B ykazanmHoM ciydae gocyneOHoe (BHecyaeOHOE)
o0>kalloBaHKe 3asIBUTEIIEM pelIeHU 51 JEUCTBUM (Oe3nelicTBus)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTpa
BO3MOYKHO B CJTy4ae, €Clii Ha MHOTO(DYHKIIMOHAJIbHBIN LIEHTP, PELICHUS U ACHCTBUSA
(Oe3meiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JI0KEHA (DYHKIIUS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIUX MYHUIMINAIBHBIX YCIYr B IMOJHOM O0beME B MOPSIKE,
onpeaeaeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHe CpoKa WM TMOpsKa BBIAAYH JOKYMEHTOB IO pe3ysibTaTaM
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

9) mnpHOCTaHOBIIEHHWE NPEJOCTABICHUS MYHMIMIIAIBHOW YCIYTH, €CIH
OCHOBaHUS TMPUOCTAHOBJICHUSI HE MPENLyCMOTpeHbl (efepalbHbIMU 3aKOHAMHU U
MPUHSATHIMA B COOTBETCTBUM C HUMU WHBIMU HOPMATHBHBIMU MPABOBBIMU aKTaMU
Poccuiickon denepanuuy, 3aKOHAMH U IIPUHITHIMUA B COOTBETCTBUM C HUMU UHBIMU
HOPMATUBHBIMH TIPABOBBIMH aKTaMu JICHUHTPaAJCKON 00J1aCTH, MyHUIIUTTAILHBIMHU
MpaBOBHIMM akTaMu. B ykazaHHOM ciydae JaocyaeOHoe (BHecyneOHOe)
o0xanoBaHue 3aBUTEIIEM  PELICHUU 17§ JNEUCTBUI (Oe3neiicTBUS)
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO LIEHTpa
BO3MOYKHO B CJTy4ae, €CJIM Ha MHOTO(YHKIIMOHANIbHBIN LIEHTP, PEIICHUS U IEUCTBUS
(6e3neiicTBrE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (DYHKIIUS 1O MPEIOCTaBICHUIO
MYHUIMNIATBHOM YCIYrd B TMOJHOM O00beMe B TOpAIKE, OINpPeNeIEHHOM
yactbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpeGoBanue y 3asiBUTEINS MPU MPEIOCTABICHUN MYHUIUIIAIBHON YCIYTH
JIOKYMEHTOB WJIM UH(POpPMAIUH, OTCYTCTBUE U (M) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh IIPU MEPBOHAYATILHOM OTKa3€e B MpHUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEIOCTaBJICHUS MYHULHUIAIBHON YyCIyrH, Ju0O0 B MPEAOCTaBICHUU
MYHULMIATBHOM, 32 UCKIIFOYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX yHKTOM 4 4acTH



1 crareu 7 denepanproro 3akona Ne 210-D3. B ykazanHoMm citydae aocyaeOHoe
(BHECyeOHOE) O00XaJOoBaHWE 3asABUTENIEM pElIeHUM U JercTBui (Oe37eicTBU)
MHOTO(YHKIIMOHAJILHOTO II€HTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOYKHO B CJTy4ae, €CJIM Ha MHOTO(YHKIIMOHANIbHBIHN LIEHTP, PEIICHUS U ICUCTBUS
(6e3neiicTBIE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (DYHKIIUS 1O MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIMIAIBHBIX YCIYr B IMOJHOM O0beME B MOPSIKE,
omnpeaeaeHHOM JacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.3. XKano6a mogaetrcst B mUCbMEHHON ¢GopMe Ha OyMa)KHOM HOCUTENE, B
ANIEKTPOHHON ¢opMe B OpraH, MPEAOCTABIAIOMINNA MYHHIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHBIN TIEHTp 100 B KOMHTET SKOHOMHUYECKOTO Pa3BUTHS W
WHBECTUIIMOHHON  JesSTeNbHOCTH  JIGHUMHTpajackoil  00nacTu,  SIBISIONIUICS
yupegutenem I'BY JIO «M®Ly (nanee — yupeautens I'BY JIO «M®PIly). KanoOs
Ha peIeHUs U JeicTBUS (0e3eiCTBIE) PYKOBOAUTENS OpraHa, MpeoCTaBIIsIONIEro
MYHUITUTIATBHYIO YCIIYTY, MOJAIOTCS B BBIMIECTOSAIIUMN OpraH (MpU €ro HAJIWYUK)
ambo0 B ciaydae ero OTCYTCTBHSL PacCMaTpHUBAIOTCA  HEMOCPEICTBEHHO
PYKOBOJMTENIEM OpraHa, MpelOCTaBISIONIEr0 MyHUIIMNIAIBHYIO yciyry. YKanoosl
Ha peunieHuss W jAeiicTBus (Oe3meiicTBue) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO
[EHTpa MOJAI0TCS PYKOBOJIUTEIIO0 MHOTO(YHKIIMOHAIBLHOTO HeHTpa. JKanoObl Ha
pereHust u AecTBus (0e3nelcTBre) MHOTO(YHKIIMOHAIBLHOTO LIEHTPa MOJAI0TCS
yupenureno ['BY JIO «M®L» unau AOKHOCTHOMY JIMIY, YIOJIHOMOYEHHOMY
HOPMATHBHBIM MPABOBBIM akTOM JICHHHTpaJCKO# 00IaCcTH.

Kanoba Ha penienus u nerctBus (0e3nelicTBUE) Oprata, NpeI0CTaBISIONIErO
MYHULIMNAIBHYIO YCIYTYy, MYHUIIMIAIBHOTO CIY)KaIllero, pyKOBOJIUTENs OpraHa,
MPEIOCTABIISAIONIEr0 MYHULIMITAJIBHYIO YCIIYTY, MOXET ObITh HalpaBJieHa Mo MOoYTe,
yepe3 MHOTO(QYHKIIMOHAIBHBIM I[EHTP, C HCIOJIb30BaHUEM HWH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu MHTepHeT, oQuIManbHOro caiTa oOprasa,
MpeNoCTaBIsAoNero MyHununaibuyo yeuayry, EINIY au6o TII'Y JIO, a Takxke
MOKET OBbITh MPHUHATA NPU JIMYHOM Mpueme 3asBurtens. JKamoba Ha perieHus u
nevictBus  (Oe3nmelicTBHE)  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHUKA
MHOTO(YHKIIMOHAILHOTO IIEHTpa MOXET OBbITh HanpaBjiieHa [0 TMOYTe, C
UCIIOJIb30BaHUEM HMH(GOPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOW cetn  MHTepHer,
oduIanbHOro caiita MHOTO(GYHKIIMOHATIRHOTO TieHTpa, EIITY nubo IT'Y JIO, a
TaK)X€ MOXET ObITh IPUHSTA MPU JTUIHOM TIPUEME 3aIBUTEIS.

5.4. OcHoBaHueM i1 Hayaja MPOLEeAyphl AOCYIeOHOTro (BHECYACOHOTO)
oOXanoBaHUs SIBJIAETCA TMOJada 3asBUTENIEM KajloObl, COOTBETCTBYIOLIEH
TpeboBanusM yactu S5 ctathu 11.2 @enepanbuoro 3akoHa Ne 210-D3.

Kanoba nomxHa coaepKaTh:

1) HanMmeHOBaHWE oOpraHa, MPEIOCTABJISIOUIEIO MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPeAO0CTaBISIONIET0 MYHULUMNAIBHYIO YCIYTY
MYHHUITUTIATBHOTO CIIyXKaliero, ¢uiuana, oTaena, yaajleHHoro pabodero mecra
MHOTO()YHKIIMOHAILHOTO IIEHTPA, €T0 PYKOBOAUTEINS U (MJIM) paOOTHHUKA, PEIICHUS
u fAecTBus (6€371eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢amunus, UM, 0TYECTBO (TIOCTEAHEE - IPU HAJMYKU), CBEACHUS O MECTE
KUTEIHCTBA 3asABUTENS - (PU3MUECKOTO JHIAa JTUOO HAWMMEHOBAaHME, CBEJCHUS O
MECTE€ HAXOXIACHUS 3asBUTENSI - IOPUANYECKOrOo JUIa, a TakKe HoMep (Homepa)



KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIWYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJKEH ObITh HAIIPaBJIEH OTBET 3asSBUTEIIIO;

3) cBeeHUs 00 00XKATyeMBbIX PEIICHUSAX U JeHCTBUAX (0€3/1€MCTBUM) OpraHa,
MYHUIIUTIATBHOTO CIIYKAIlleT0, MPEJOCTABISIIONIEI0 MYHUIUIAIBHYIO YCIYTY,
MYHUIIUTIATBHOTO CIIyKallero, ¢uiauana, OTAeNa, YAAJICHHOro pabodero mecra
MHOTO(YHKIIMOHAJILHBIN IIEHTp, €ro paboTHUKA,

4) 1oBO/bI, HA OCHOBAHUM KOTOPBIX 3aBUTENIb HE COTJIACEH C PEIICHHEM U
neiictBueM (6e3AeiicTBIEM) OpraHa, MPeA0CTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeJOCTaBIAIONIEr0 MYHHIMIAIBHYIO YCIYTy
MYHHUITUTIATIFHOTO CIIyKamiero, ¢uiuana, OTAena, YJAJICHHOro pabodero mecra
MHOTO(YHKIIMOHAJILHOTO IIEHTpPa, €ro paOOTHHUKA. 3asBUTEIEM MOTYT OBITh
MIPEICTABIICHBI JOKYMEHTHI (TIPY HATMYHWH ), TIOJITBEPIKTAFOIIIE TOBOIBI 3aIBUTEIIS,
100 UX KOMHH.

5.5. 3agBuTeNb MUMEET MPABO HA MOJyYeHHE MHPOPMAIMH U JIOKYMEHTOB,
HEOOXOJMMBIX JIJII COCTAaBJICHUS M OOOCHOBAaHMS >KajloObl, B CIydasx,
ycTaHOBJIIeHHBbIX cTaThel 11.1 denepanbHoro 3akona Ne 210-D3, ripu yciioBHH, YTO
ATO HE 3aTparuBaeT MpaBa, CBOOOJIbI U 3aKOHHBIE MHTEPECHI APYTHUX JIUIl U €CIU
yKa3aHHble UHPOpMAIIU U JOKYMEHTBhI HE COJEpKAT CBEICHUM, COCTABJISIONINX
MYHUITUTIATBHYIO WIIA UHYIO OXPaHAEMYIO TaliHY.

5.6. XKanoOa, mocTynuBIIas B OpraH, NpeaOCTABISIONIUNA MYHUIIUIIATBEHYIO
yCIIyT'y, MHOTO(QYHKIMOHAJIBbHBIA LEHTp, yupeautemo I'BY JIO «M®PIl» nubdo
BBIIIECTOSIIIMN OpraH (IpU €ro HAJIWYHH), TOJICKUT PACCMOTPEHUIO B TEUCHHUE
MATHAIUATH padouux JHEH CO JIHA €€ PEerucTpaluy, a B ciydae 00KaloBaHUs
OTKa3a oprasa, MPEA0CTABIISAIONIETO MYHUIUTIATBHYIO yCIyTYy,
MHOTO(YHKIIMOHAJILHBIN IIEHTP B TpPHEME TOKYMEHTOB Yy 3asBHUTENS JIMOO B
WCIIPaBJICHUM JOMYIICHHBIX OMNEYaTOK M OIIMOOK WM B Cilydae OOKaJlOBaHUS
HapYIIEHUs YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABJICHUM - B TEUCHUE TISATU padOIHX
JTHEW CO JTHS €€ PETUCTPALIUH.

5.7. Tlo pe3ynpTaTaM pacCMOTPEHHS KajoObl MPUHUMAETCS OJHO W3
CIEIYIOIIUX PEIICHUM:

1) xanoba ymoBIETBOPSIETCS, B TOM 4HCi€ B (OpME OTMEHBI MPUHSITOTO
pEIIeHHs, WCHIPABICHUS JOMYIIEHHBIX ONMEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3ysbTaTe MPEJOCTABICHUS MYHHIIMIAIBHOW YCIYTH JIOKYMEHTax, BO3Bpara
3asIBUTENI0 JICHEKHBIX CpPEJICTB, B3UMaHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepauuu, HOPMaTUBHBIMU
MPaBOBBIMH aKTaMH JIGHMHTPaJCKOW OO0JacTH, MYHHUIIUIAIBHBIMHA ITPABOBBIMU
aKTaMU;

2) B yAOBJIETBOPEHUU KaIOOBI OTKA3bIBACTCS.

5.8. He mo3nHee nHs, CIEAYIOLIETO 3a THEM IPUHSATHUS PEIICHUS, YKa3aHHOTO
B MyHKTe 5.7 HACTOSIIETO aIMUHUCTPATHUBHOTO pETJiaMEHTa 3asBUTETIO B
NMUCBbMEHHONH ¢GopMe M TIO JKEJIAHHWIO 3asBUTEIS B DIICKTPOHHOW (opme
HaIPaBJISETCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTATaX PACCMOTPEHUS KATOOBI.

5.8.1. B ciiyuae npusHaHus ajao0bl MOJIekKAIIeH YAOBIETBOPEHUIO B OTBETE
3asIBUTENI0, YKa3aHHOM B NyHKTE 5.8 HAacTOALIEro aJIMUHUCTPATUBHOTO
pernamenTta, gaetcs HHG(OpManus O JAEUCTBUAX, OCYIIECTBISIEMBIX OPTaHOM,



MPEIOCTABIISIOMUM MYHULUTIATBHYIO YCIYTY, MHOTO(YHKIIMOHATBHBIM LIEHTPOM B
LEJSIX HE3aMEIJIUTENbHOTO YCTPAHEHUs BBISBJICHHBIX HApYIICHUH IpPU OKa3aHUU
MYHUILIMIIAJbHOW YCIIYTH, a TaKK€ MPUHOCATCS H3BUHEHMS 3a JOCTaBJICHHbBIE
HEy100CTBa M yKa3bIBaeTCsl MHQOpMAIMs O AaJbHEHIIMX AEHCTBUSIX, KOTOPBIE
HEOO0XO0JMMO COBEPIIUTH 3asBUTENIO B LIEJIAX MOTYYEHHUS] MyHULIUIIAIBHON YCIIyTH.

5.8.2. B ciyuyae npu3HaHUS KanoObl HE MOAJIEKAILEH yTOBIETBOPEHUIO B
OTBETE 3asBUTEII0, YKA3aHHOM B IIyHKTE 5.8 HACTOAILIEr0 aJIMHUHUCTPATUBHOTIO
perjlaMeHTa, JAarTCs apryMEHTUPOBAHHBIE PA3bsCHEHUS O MPUYMHAX MPUHATOIO
peleHus, a Takke HHGopMaIus o MopsAaKe 00KaI0BaHUs IPUHATOTO PELICHHS.

5.9. B ciyyae yCTaHOBJIEHHMS B XOJE WM IIO PE3ylbTaTaM pPacCMOTPEHUS
XKanoObl TPU3HAKOB COCTaBa aAJAMHHHUCTPATHBHOIO MPABOHAPYIIEHUSA WM
IPECTYIUIEHUSI JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEICHHbIE MOJHOMOYHUSAMH IIO
pPacCMOTPEHUIO KajloOd B COOTBETCTBUM € TYHKTOM 5.3  HAcCTOSIIETO
aJMUHUCTPATUBHOTO PETJaMEHTa, HE3aMEJIMTEIbHO HAMpPABIAIOT HMEIOIIHECS
MaTepHaJbl B OpraHbl IPOKYPATYPBL.

6. OcOOEHHOCTHU BBHITIOJIHEHHS aJIMUHUCTPATUBHBIX TPOIETYP
B MHOTO(DYHKIIMOHAJILHBIX LIEHTPaX

6.1. [IpenocraBnenue MYHUIUTTATBHON YCIyTH MOCPEJICTBOM
MHOTO(QYHKIIMOHAJIBHOTO  ILIEHTpAa  OCYIIECTBISACTCS B MOJPa3JCIICHUSIX
I'BY JIO «MO®L» npm HanMuuv BCTYNHMBLIETO B CHIYy COIVIAIIEHUS O
B3aumozencteuu Mexay ['bY JIO «M®DL» u Anmunuctpanueid. [IpenocraBienue
MYHULIMNQIBHOM  yCIYTM B HHBIX  MHOTO(DYHKIMOHAJBHBIX  IIEHTpax
OCYIIECTBJISIETCS TMPU HAJIMYUM BCTYMHUBIIETO B CWJIY COIJIAlIEHUS O
B3aumojielicTeuu Mexay I'bBY JIO «M®Il» u uHbIM MHOTO(YHKIIMOHATBLHBIMU

LEHTPaMH.
6.1.1. Ilepenaua noxkymentoB u3z I'bY JIO «M®Il» B ApXUBHBIA CEKTOP
OCYILIECTBIISIETCA:
B 3jekTpoHHOM Buzae — uepes3 AUC «MOLy» wmm HUC  «ApxuBbl

JlenuHrpaackon 00JaCTH, UCTIOJIB3YEMOU APXUBHBIM OTACIIE SISl OCYIIECTBICHUS
anekTpoHHOro B3aumozeictBuss ¢ ['BY JIO «MO®ILl» (B ciywyae peanuzaunuu
TEXHUYECKON BO3MOYKHOCTH).

Ha OYMaXXHBIX HOCUTENSIX - TIOCPEACTBOM KYyPbEpCKOM J1OCTaBKH,
oprannszoBaHHou ['BY JIO «M®IL».

6.2. B ciaydae mojgauum NOKYMEHTOB B APXMBHBIA CEKTOpP NOCPEICTBOM
I'BY JIO «M®L» cneunamuct I'BY JIO «M®L]», ocymecTBIAOMUNA MpUEM
JIOKYMEHTOB, TMPEJACTaBICHHBIX JUIsI TOJYYEHUS MYHULUIAIBHON  YCIyTH,
BBITIOJIHAET CIAEAYIOIINE JEeHCTBUSA:

a) OTpeeIsIeT MpeaMET OOpalieHus;

0) yaocToBepseT JMYHOCTh 3asBUTENS WJIM JUYHOCTH U MOJHOMOYUS
3aKOHHOTO TPEICTABUTENS 3asBUTENS — B Cilydyae oOparieHus (Gu3nuecKoro Jnia;
YIOCTOBEPSIET JINYHOCTHh U MOJHOMOYHMSI MPEACTABUTENS FOPUIUYECKOTO JTULA WU
WHAMBHUIYAIBHOTO NPEAIPUHUMATENS — B ClIy4ae 0OpaIieHus I0pUANIecKOro JInia
WJIU MHJYMBUIYaJIbHOTO MPEINPUHUMATENS;



B) MPOBOJUT MPOBEPKY MPABUIBHOCTH 3aMIOJIHEHUS 3aIPOCa;

I') IPOBOJIUT MPOBEPKY YKOMILJIEKTOBAHHOCTH TaKeTa JOKYMEHTOB;

1) MO0 OKOHYAHWM MpHEMa JIOKYMEHTOB BBIJAET 3asSBUTEIIO PACIHCKY B
pueMe TOKYMEHTOB

€) OCYILIECTBISIET CKAHUPOBAHKE MPE/ICTABIICHHBIX TOKYMEHTOB, POpMUPYET
AIEKTPOHHOE JEJI0, BCE TOKYMEHTBI KOTOPOTO CBA3BIBAOTCS €IMHBIM YHUKAJIbHBIM
UJCHTU(GUKAIIMOHHBIM ~ KOJIOM, TIO3BOJISIONIMM YCTAHOBUTH MPUHAIJICKHOCTh
JIOKyMEHTOB KOHKPETHOMY 3asiBUTEIIO M BHUAY OOparieHus 3a MyHHUITUIATHHOU
YCIIyTOM;

) 3aBEPSIET ANEKTPOHHOE Jeio cBoe DlI;

3) HalpaBJISIET KOMHM JIOKYMEHTOB U PEECTP JOKYMEHTOB B ApPXUBHBIN
CEKTOp:

— B DJIGKTPOHHOM BHji€ (B COCTaBE IMAKETOB JJICKTPOHHBLIX JEd) B JCHb
obpamenus 3asButeis B [BY JIO «M®Ily;

— Ha OyMaXHBIX HOCHUTENIIX (B cllydae HEOOXOJUMOCTH O0O0S3aTEIHHOTO
MPEIOCTABIICHUSI OPUTUHAJIOB JOKYMEHTOB) — B T€UeHHE 3 pabouyux JHEU cOo JTHS
oOpamenus 3asButenss B ['BY JIO «M®Ll» mocpeacTBOM KyphepcKOM CBSI3U C
COCTAaBJICHUEM OIMCH MEPENABAEMBIX JOKYMEHTOB, C YKa3aHUEM JaThl, KOJIMYECTBA
JUCTOB, (aMWIIMK, JTOJDKHOCTH U TOJANUCH YIOJHOMOYEHHOTO CHEIHaINCTa
I'bY JIO «M®ILy.

6.3. Ilpu nocTyrnineHuu B ApXUBHBIN CEKTOP IOKYMEHTOB B OYMa:KHOM BUJIE
pabOTHUK ApPXHBHOTO CEKTOpa, OTBETCTBEHHBIM 3a MpHUEM JOKYMEHTOB Ha
OyMa)KHbIX HOCHUTEJISIX, MOTy4YaeT JOKyMeHThI 0T paboTHuka ['BY JIO «M®L» no
peecTpy, CBEPSAET KOJWYECTBO KOMIUIEKTOB JOKYMEHTOB W HAJIMYHUE B PEECTPE
HEOOXOAUMBIX pekBU3UTOB (moamucu padotHuka ['BY JIO «M®L» u T.11.),
yYKa3bIBa€T B PEECTpe CBOIO JOJDKHOCTh, (DAMUINIO, WHHUIMANIBI, JaTy MpueMa
JOKYMEHTOB, CTaBUT MNOANUCh. OJUWH HK3EMIUIAp peecTpa C MNPHIOKEHHBIM
KOMIUIEKTOM JOKYMEHTOB OCTAaeTcsi B ApXHBHOM CEKTOpE, BTOpPOHMl mepenaercs
pabotauKy ['BY JIO « MDIL]».

6.4. B cinydae nmocrymiuenuss B ApxuBHblii cektop u3 ['BY JIO «M®DL»
HETMOJIHBIX KOMILJIEKTOB JOKYMEHTOB JIMOO TpPHU OTCYTCTBUU JIOKYMEHTOB,
MOATBEPAKAAIOMIUX IMOJTHOMOYMS MPEACTABUTENS 3asBUTENS, NPU HAIMYUH
COOTBETCTBYIOIIMX OCHOBAHUW [JiI OTKa3a B IMpPHUEME JOKYMEHTOB, APXHUBHBII
OT/IeJ MPUHUMAET Takue oOpalieHusi B paOOTy U HaIpaBIIE€T CBEJACHUS O HUX B
aIMUHUCTpAaTUBHO-yIIpaBieHyeckuid anmapar ['bY JIO «MO®L» nnsa npuHATUA
cooTBeTcTBYIOMMX Mep K padoTtHrukaMm ['BY JIO «M®IL]y», ocyiiecTBUBIINM MIpUEM
JIOKYMEHTOB C HapyIlIeHUEeM TpeOOBaHUN aJMUHUCTPATUBHOTO pPErjiaMeHTa.

6.5. Ilpu yka3zaHuM 3asBUTENIEM MeECTa MOJIy4eHHs OTBeTa (pe3yJbTara
MPEeIOCTaBIEHUsT MYyHUIMNANbHOW yciyru) nocpeactsom [BY JIO «MO®Ly
paboTHUK ApXUBHOTO cekTopa, nepemaer crnemuanmucty ['BY JIO «M®Ily mns
nepefadyd B COOTBETCTBYIOIIMN MHOTOQYHKIIMOHATIBHBIM IEHTP PE3yJIbTatr
MPEIOCTABJIEHUS] YCIIYTH JJIs €T0 MOCIEAYOMIEN BbIIAUYH 3asIBUTEIIIO:

— B DJJIEKTPOHHOM BHJI€ KONWIO OTBETa WM OTKAa3a B OKAa3aHUU
MYHUITUTIATFHOW yCIIyTH B Te4eHHe | pabodero JHS CO AHS MOJITOTOBKH OTBETA
3asIBUTEITIO;



Crneunamuct I'BY JIO « M®DL» 3aBepsieT pe3yabTaT NPEAOCTABICHUS YCIYTH,
MOJIYYCHHBI B aBTOMATU3WPOBAHHOW HMH(OPMAIMOHHOW cucTeMe oOecredeHus
NESATEIbHOCTH MHOTO(QYHKIMOHAJIBHBIX IEeHTpoB (manee - AUC MOILI), B
COOTBETCTBHUH C TPEOOBAHUSIMU K COCTABJICHUIO U BbIJIaU€ 3aIBUTEIISIM IOKYMEHTOB
Ha OYMaXXHOM HOCHUTENE, MOATBEPKIAIOIMIUX COJIEPKAHUE  DIIEKTPOHHBIX
JIOKyMEHTOB, HAIPaBICHHBIX B MHOTO(YHKIIMOHAJIBHBIN LEHTP MPEeaoCTaBICHUS
rOCYJapCTBEHHBIX M MYHULHNAIBHBIX YCIYT MO PE3ylbTaTaM NPEAOCTABICHUS
MYHULIMNAIBHBIX YCIIYT, OpraHaMH, MPEOCTABISIONUMA MyHULIMIATIbHBIE YCIYTH,
Y K BBIJIa4€ 3asBUTEIISIM Ha OCHOBAHUH HH(POPMAINH U3 HHPOPMAITUOHHBIX CHCTEM
OpraHOB, NPEAOCTABISIONIMX MYHULMNAIbHBIE YCIYTM, B TOM UYHCIE C
WCITOJIP30BAaHUEM HMH(POPMAIMOHHO-TEXHOJIOTHYECKOM ¥  KOMMYHUKAITMOHHON
MHPPACTPYKTYphI, TOKYMEHTOB, BKJIIOUasi COCTABJICHUE HAa OyMaKHOM HOCHUTENE U
3aBEpPEHUE BBIMIUCOK U3 YKA3aHHBIX MH(MOPMAIIMOHHBIX CHUCTEM, YTBEPKICHHBIMU
nocraHoBiieHueM IIpaBurensctBa Poccuiickoit @enepanuu ot 18.03.2015 Ne 250;

— Ha OyMa)XHOM HOCHUTEJE — B CpPOK He Oojee 3 pabouumx JgHEH CO AHS
MOJTOTOBKM OTBETA 3asIBUTENIO, HO HE MO3HEE ABYX pabOUuuX JHEH 10 OKOHYAHUS
CpPOKa MPEAOCTABIEHUS YCIYTH.

Cnennamuct I'BY JIO «M®II», oTBETCTBEHHBIN 3a BblJauyy JIOKYMEHTOB,
MOJIYYEHHBIX OT ApXMBHOIO CEKTOpa IO pe3ylibTaTaM pPacCMOTPEHUS
MPEACTABICHHBIX 3asgBUTEJIEM JTOKYMEHTOB, HE IO3JHEE NBYX IOHEW C AaThl HUX
MOJYUYEHHUSI OT APXUBHOIO CEKTOPA COOOIIAET 3asBUTEIO O PUHITOM PEIICHUH 110
TenedoHy (C 3amuchio AaThl U BPEMEHM TeJIe(POHHOTO 3BOHKA WM MOCPEICTBOM
CMC-UH(QOPMHUPOBAHUS), a TaKkKe O BO3MOXKHOCTH TOJIYYEHHS JIOKYMEHTOB
BI'BY JIO « MDIL».

6.6. Ilpu BBome 0e30yMa)XHOTO BJIEKTPOHHOIO JOKYMEHTOOOOpOTa
aMUHUCTPATUBHBIE TPOIEAYPHl PErIAMEHTUPYIOTCS HOPMATHUBHBIM TMPABOBBIM
JOKYMEHTOM ~AJIMUHHCTPALIMK, YCTAHABIMBAKOIINM TMOPSAOK 3AJIEKTPOHHOIO
(6e30yMaxHOTO) TOKYMEHTO000pOTa B c(hepe MyHUITUTIATBHBIX YCIYT.

6.7. IlpenocrtaBnenue yciyr depe3 ynoiaHomoueHHbie ['BY JIO «M®OIL»
WHBIE OPTraHU3alUN HE MPETYCMOTPEHO.



[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PErJIAMEHTY

A,I[pCC&T ADXHBHBIP'I CEKTOp aAMUHUCTpalMU JIy)KCKOro

MYHMIMIIAJBHOTO palioHa

(HamMeHOBaHHE APXHUBHOTO CEKTOpPa AJIMUHHUCTPAIIHN)

3asBUTEIb

(pamunust, ©Ms1, OTYECTBO, TOJ POXKACHHS)

JIOKyMEHT, yOCTOBEPSIOIINN JINYHOCTD:

(BUI TOKYMEHTa, HOMEP, KEM U KOT'/1a BbIJaH)

AJipec 3asBUTEINS:

KonrtakTHbIN TenedoH:

3amnpoc
Ha MOJyYEeHHE CBEJCHUN UMYIIECTBEHHOIO XapakTepa
BC€ I10JIA 00sI3aTENbHBI JJUIA 3aIlI0JTHEHU A
(B CJIydac OTCYTCTBU: CBeI[eHI/Iﬁ YKaKHUTC «HEC I/IMeIO»)

PeKBH3UTHI 3aNIPAIIUBAEMOI0 JOKYMEHTA
(Oama, pecucmpayuoHHbLIL HOMEP PACNOPAOUMENbHO20 AKMA, KAKUM OP2AHOM U30aH OOKYMEHM)

O 4eM I0KYMeHT (HY:KHOe IOAYEPKHYTh), €CJIM HHOE YKa3aTh

- 0 IPE€AOCTAaBJIEHHUHN 3€EMEJIBHOI'O yJacCTKa I10J] CTPOUTEIILCTBO J0Ma

- O IIPEAOCTABJICHUH 3€EMEJIBHOI'O YUacCcTKa JIs1 BEACHUS JIMIYHOTI'O HOI[COGHOFO X03sUCTBA
- 0 IIpaBe COOCTBEHHOCTH Ha 3EMJTIO

- O IIpUBaTU3alUH KUIIbS

- 0 pa3p€IeHn! Ha CTPOUTCIILCTBO JOMa

- 00 YTBEPIK/ICHUH aKTa IPUEMKH JOMa

- THOC

Ha3paHue HaceJIéHHOIO MMYHKTA, T/Ie HAXOIUTCS (HAXOAMIICS) 3eMENbHBINA YIacTOK, I0M (KBapTHpa),
Ha3BaHHe YJIHIBI, HOMEP A0MA (Ha MOMEHI NPUHSAMUS peuleHUs)

Komy BbIgessiiicsi 3eMeIbHBIN YIACTOK, IOM (KBapTUPA) (hamunus, ums, omuecmeso)

JononHnTenbHAA HHPOPMALUS (PeKsusumvl 002060pa 0 NPeOOCMABIEHUU 3eMENbHO20 YHACTKA,
002060pa  KYRAU-NPOOAdICY, GbINUCKU U3 NPOMOKONA Op2aHd GIACMU, CEUOEemenrbcmed O npase
HOCMOAHHO20 (beccpouH020) NOAL30BAHUS 3eMACH, AKMA O GblOENEeHUU 3eMENIbHO20 YYaACMKA,
c8UdemenbCmaa 0 20CY0apCMBeHHOl PecUCmpayuy npasa Ha HeQBUNCUMOe UMYWECTNB0).

JIoKyMeHT HeoOX0 UM /ISl IPeCTaBJIeHust B (Ykazamo opeanuzayuio, kyoa 6ydem nepeoam
OOKYMEHM Ui Konusi 0OKyMeHma,)

Damuins, HMs, 0TYECTBO, IACIOPTHBIE TaHHbIE MPEACTABUTEIS GU3NIECKOT0 JULA 10
JNOBEPEHHOCTH (8 Ccryyae, eciu 3as18Umensb A6AAemcs 008ePeHHbIM TUYOM)

Cnoco6 noxy4yeHust 0TBeTa (nOCmMagums ommemxy)

O BeiaTe Ha pykn

l:l OT]'[paBI/ITL I10 ITO4TE

O Bsigars mo
JIOBEPEHHOCTH

O dunnane, ynamensom

pabouem mecte ['BY JIO
«M®DIIy»
IHognmucek
Jara cocraBiienus 3anpoca
A, Jaro coriacue Ha 00paboTKy

(bamumust, UMs1, OTYECTBO)

MOHUX HNCPCOHAJIBHBIX JaHHBIX, B COOTBCTCTBHUU C TpGGOBaHI/IHMI/I CDGI[Cp&JIBHOFO 3aKOHa

ot 27 urons 2006 roma Ne 152-®P3 «O nepcoHaIbHBIX JaHHBIX»




(moamuce) (mara)

[Ipunoxenue 2
K aIMUHUCTPATUBHOMY PETIAMEHTY

Agnpecar ApXUBHBIN CEKTOp aAMHUHUCTpAIKU JIyKCKOTO

MYHUILIMITAILHOTO paioHa
(HamMeHOBaHNE APXHBHOTO CEKTOpa AJIMUHHUCTPAIIHH )




3asiBUTED

(bamunus, UMs1, OTIECTBO, TOA POKICHHS)
I[OKyMeHT, y,Z[OCTOBepHIOHII/Iﬁ JINYHOCTB:

(BUI TOKYMEHTa, HOMEP, KEM U KOTI'/1a BbIJaH)
AJipec 3asBUTEIS:
KonrtakTHbIN TenedoH:

3ampoc!
(Ha moMy4YeHue CBEIEHUN TEMaTHIECKOTro, OMorpaduIecKoro XapakTepa)

BCE TOJIs1 0053aTEIbHBI JUIS 3a0THEHUS
(B cilyyae OTCYTCTBUS CBEICHUM YKAKUTE «HE UMEIO))

O yeM 3anpanIuBaeTcsi AOKYMEHT WJIH
uHopManus

JononnurenbHas uHpopManus

damuaus, UMsi, 0TYECTBO, MACIIOPTHDIE JAHHBIE
npeacTaBuTelisi PU3MYECKOro JIHIA M0
JOBEPEHHOCTH (8 CIyuae, eciu 3asa6Umens s8IAencs
008epeHHbIM TUYOM)

O Beoinate Ha pyku

D OTl'[paBI/ITB 10 TIOYTe

Cnoco0 nosxy4yeHust 0TBeTa (HOCMAUMb OMMEMKY)

I:‘ Bwimate o JOBEPEHHOCTH

O ¢unnane, ynanensom pabouem mecre I'BY JIO «M®L»

Ioanucey

JlaTa CoCTaBJICHUA 3aIIpoca

A, JIa10 coryiacue Ha 00paboTKy MOUX
(pammunus, M1, OTYECTBO)
MEPCOHANIBHBIX JAaHHBIX, B COOTBETCTBUU C TpeboBanmsimu denepanbHOro 3aKkoHa OT 27 WO
2006 roga Ne 152-®3 «O nepcoHaIbHbIX JaHHBIX)

(moamuck) (mara)

[Tpunoxenue 3
K aJMUHUCTPATUBHOMY PETJIAMEHTY

Nudopmanus o Mmectax HaxoXICHUS,
CIIPaBOYHBIX TeNe(doHaX U apecax dJIEKTPOHHON MOYTHI
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB

Tenmedon emuHoit cnpaBouHor ciyx0sl ['BY JIO «M®I»: 8 (800) 500-00-47 (na
meppumopuu Poccuu 360nox 6ecniammuutil), aapec 37IeKTpoHHOM mouThl: iInfo@mfc47.ru.

! ®dopma 3asBICHHWS TpU 3ampoce HHGOpPMANUKM 1O TeMe, COOBITHIO. (akTy, He CBSI3aHHBIM  C

TMIOATBEPKACHUECM UMYIICCTBCHHBIX ITPaB Ha 3E€MJII0 UJIW WHBIX UMYIICCTBCHHBIX ITpaB




B pexume paboOThl BO3MOXHBI HM3MCHCHHUS. AKTyalbHYI0 HH(OPMAIMIO O MeECTax
HAXOXICHHS, CIPABOYHBIX TeneoHaxX U pexuMax paboTsl puinanoB M®OIL] MOXKHO MOTYYUTH HA
caiire M®I] Jlenunrpaackoii odractu www.mfc47.ru

Ne

i HaumenoBanue M®I] IMouToBblii aapec I'paduk padorsr | Tenepon
Mpenocrasienue ycayr B Bokcutoropckom paiione JleHuHrpaackoii o6;1actu
IlonenenbHUK -
Ouiman I'BY J}O «M®Il» | 187650, Poccus, HCHI/IHI‘?a,ZICUKaﬂ 001acTh, msrramma ¢ 9.00 8 (800)
«TuXBUHCKUNY - OTHEN Boxcuroropckuii paiios, 110 18.00. Cy660Ta | 500-00-47
«BokcuToropck» r. BokcuToropcek, yim. 3aBoxckas, 1. 8 ¢ 09.00 10 14.00.
1 TloHe A€ HIK -
Ouman I'BY J:IO «M®IL» | 187602, Poccus, HCHI/IHI‘?a,ZICVKaﬂ 001acTh, st ¢ 9.00 8 (800)
«TUXBUHCKHIT» - OTHIEN Bokcuroropckuii paiion, 110 18.00. Cy660Ta —| 500-00-47
«I[IuxaneBoy» r. [Iukaneso, yn. 3aBojckas, a. 11a ¢ 09.00 10 14.00
IIpenocrasienue ycayr B BosocoBckom paiione JleHMHrpajackoii oos1acru
Oununan I['BY JIO «MDL» 188410, Poccus, Jlenunrpanuckast o011., C9.00 mo0 21.00 8 (800)
2 «BoitocoBckuii» Bonocosckuii paiioH, r.Bonocoso, ycaar6a €XKEIHEBHO,
500-00-47
CXT, a.1 mut. A 0e3 mepepbiBa
Ipenocrasienne yciayr B BosxoBckom paiione JIeHMHrpajackoii odaacTu
IIu., cp., uT., OT. -
09.00 o 19.00;
@unuan I'BY JIO «M®ILIy |187406, Jlenunrpaackast 061acth, r. Bonxos, ¢ "o | 8(800)
3 N Bt. — ¢ 09.00 o
«BOJIXOBCKUI» yi1. ABHanuonHasi, 1. 27 20.00: 500-00-47
C6. -¢ 09.00 o
IIpenocrasienne ycayr Bo BeeBoJioxckom paiione JleHnHrpaackoii od/1actu
Oumuan I'BY JIO «M®I» | 188643, Poccus, Jlennnrpaackas o61acTs, C9.00 mo0 21.00 8 (800)
«BceBooxXCKu» BceBonoxkckuil paiioH, €XKEHEBHO,
500-00-47
r. BeeBonosxck, yi. IloxBuHckas, a. 4a 0e3 mepepriBa
®uman TBY JIO <M1y 188681, Poccus, HeHHHEpaJ:[fKaSI 001acTh,
o BceBonoxckuii paiioH, C9.00 o 21.00
«BCeBOIOKCKHI - OTIEN o 8 (800)
1. HoBocapatoBka, 1. 8 (52-if kniometp ©)XE/IHeBHO,
«HoBocaparoBka» 500-00-47
BHyTpeHHero kosbla KA/, B 3ganun 0e3 mepepriBa
MP3O0-15, psmom ¢ A3C Jlykoiin)
Ounuan I['BY JIO «M®Ly» | 188650, Poccus, Jlenunrpaackas o6nacts,
N s C9.00 no 21.00
«BceBonoxckuit» - otaen | BceBomoxckuii paiion, r. CepToiioBo, yi. eETHEBHO 8 (800)
4 «CepTo0BOY Hentpanshas, 1. 8, koprr. 3 6 ’ 500-00-47
€3 TepephiBa
Ounuan ['BY JIO «M®Ly» | 188662, Poccus, Jlenunrpaackas o6iactsb, C9.00 10 21.00 8 (800)
«BCeBONOKCKUIN» - OTHIEI BceBonoxckuii paiioH, . MypuHo, yi1. ©XKEIHEBHO,
500-00-47
«Mypusno» Boxkzansnag, 1. 19 6e3 nepepriBa
Guman TBY JIO «MI[y | | 38689, Poccus, Jlenunrpancias obaacts, | g 6 11 g0
o Bcesonoxckuii paiios, 1. Kyaposo, 13-b1ii kM 8 (800)
«BceBonoxckuit» - oTnen " " €)XE/IHEBHO,
aBroaoporu "Komna". Asronoie, 3qanue 5, 2 500-00-47
«Kynposo» 6e3 nepepbiBa
3Tax
IIpenocraBaenue ycayr B Beiooprckom paiione JlenmHrpaackoii oéacTu
®uman TBY JIO «MOLy 188800, Poccus, HGHI/IIjr‘paE[CKaH obmacte, | C9.00 mo0 21.00 8 (800)
N Briboprekuii paiioH, €XKe/IHeBHO,
«Br16oprexuii» 500-00-47
r. Beibopr, yn. Bok3anbhas, x.13 0e3 mepepriBa
@uman I'BY JIO «M®I» | 188820, Poccus, Jlenunrpaackas obmacts, | C 9.00 mo 21.00 8 (800)
«Bp16oprekuit» - oTaen Bri6oprekwuii paiioH, €KEJTHEBHO,
500-00-47
«PourHO» 1. Pomuno, yi. CoBeTckasi, 1.8 0e3 epepbiBa
5 @umian I'HY I,IO «MoL 188992, Jlenunrpajickast 00JIacTs, T. €9.00 70 21.00 8 (800)
«Bw16oprckuii» - oTaen . €XEIHEeBHO,
Caeroropck, yi. KpacHoapmetickas 1.3 500-00-47
«CBeTtoropck» 0e3 epepbiBa
Owman ['BY JIO «M®I» | 188910, Poccus, Jlenunrpaackas o06actsb, C9.00 m0 21.00 8 (800)
«Bp100prekuii» - oTaen Briboprekwuii paiion, r. [Ipumopck, Hab. €XKCIHEBHO, 500-00-47

«IIpumopck»

JleGenena, 1. 4

6e3 nepepbiBa



http://www.mfc47.ru/

IIpenocraBienue ycayr B 'aTunHckom paiioHe JIeHUHIrpajackoi o01acTu

188300, Poccus, Jlenunarpanckast 0671acTh,

C9.00 o 21.00

@®unnan I'BY JIO «MDL» L 8 (800)
N I'aTunHCcKuit paiioH, ©)KE/IHEBHO,
«["aTunHCKUI» 500-00-47
r. 'atuyuna, [lymkunckoe mocce, a. 15 A 6e3 nepepbiBa
Ounman I'BY JIO «M®Ly | 188309, Poccus, JlennHrpaackas oo6macTs, C9.00 1o 21.00 8 (800)
«["aTUMHCKHI) - OTHCT l'aruunckui paiion, r. ['aTuuna, yi. eKCTHEBHO,
500-00-47
6 «Aspoapom» Crnensesa, 1. 13, xopm. 1 6e3 nepepbiBa
Ounman ['BY JIO « MLy | 188330, Poccus, JlennHrpaackas oo6macTs, C9.00 1o 21.00 8 (800)
«arunaCKH» - oTHeN  |[aTdMHCKMIA paiioH, rT. CuBepcKuid, yi. 123 €KeITHEBHO,
. 500-00-47
«CuBepckuin Jusmsnm, 1. 8 0e3 mepepriBa
Ounman ['BY JIO «M®Ly | 188330, Poccus, JlennHrpaackas oo6macTs, C9.00 10 21.00 8 (800)
«l"aTuMHCKUI» - OTAEN l'atunnckuit paiion, r. KommyHap, €XKEIHEBHO,
500-00-47
«KommyHnap» Jlernnrpanckoe mocce, a. 10 0e3 mepepriBa
IIpenocrasienne ycayr B Kunrucennckom paiione JIeHMHrpajackoii oojacru
Ounuan ['BY JIO «M®L» | 188480, Poccus, Jlenunrpaackas o6aacTb, C 9.00 mo 21.00 8 (800)
7 «KuHrucernmckuii» Kunrucennckuii paiion, r. Kunrucenn, €)KEe/IHEBHO,
500-00-47
yi. Kapmna Mapkca, 1. 43 0e3 epepbiBa
IIpenocrasiaenue ycayr B Kupumckom paiione JleHmHrpaackoi odaacTu
®uman TBY JIO MOl 187110, Poccnf[, HE}HI/IHFpaJ:[CKaﬂ 001acTh, C 9.00 mo 21.00 8 (800)
8 N Kupnckwii paiion, r. Kupumm, yo. ©)XE/THEBHO,
«Kupumckuii» N 500-00-47
Crpoureneit, a. 2 6e3 nepepriBa
IIpenocrasienne ycayr B Kupockom paiione Jlenunrpajackoii odiacru
QHHH%iiBnglglg(:A@H)) 187342, Poccusi, JlenuHrpaackas 00J1acTh, C :}feo ﬁg}j{lo'oo 8 (800)
p r. Kuposck, yi. Habepesxnas 29A A ’ 500-00-47
0e3 epepbiBa
9
Ounman I['BY JIO «MDL» 187330, Jlenunrpaackas 00JacTb, C9.00 1m0 21.00 8 (800)
«Kuposckuii» - oTaen Kuposckuii paiion, r. OtpagHoe, ©XKCIHEBHO,
500-00-47
«OTpagHOe» Jlenunrpasckoe mocce, a. 6b 6e3 nepepriBa
IIpenocrasienne ycayr B JloaeiiHonoabCcKoM paiioHe JleHMHrpaackoii odj1acTu
187700, Poccus,
Ounuan I'BY JIO «MOII» Jlenunrpasckast 001acTsb, €9.00 20 21.00 8 (800)
10 N N N NN N €XEIHEBHO,
«Jloaeitnononsckuity  [JlonaeiHonossckuil paiioH, r.JloaeiHoe [oue, 500-00-47
0e3 mepepbiBa
yi. Pecny6nukanckas, 1. 51
IIpenocraBieHue ycayr B JlomoHocoBckoM paiioHe JleHnHrpaackoii o61actu
Ounuan I'BY JIO «MOII» 188412, r. Caukr-IletepOypr, T. €9.00 20 21.00 8 (800)
11 o . €XKEIHEBHO,
«JIOMOHOCOBCKHIA» JlomoHOCOB, JIBOPIIOBRI POCTIEKT, 1. 57/11 500-00-47
0e3 mepepbiBa
Ipenocrasiaenne ycayr B Jly:kckoMm paiione JleHunrpaackoi odiacTu
@®uuan I'BY JIO «M®I» | 188230, Poccust, Jlenunrpazckas 00aacTh, €9.00 70 21.00 8 (800)
12 «JIyxckuii» Jlyxckuii paiioH, r. Jlyra, np.Ypuuxkoro,n.79 CIKCIIHEBHO, 500-00-47
y Y p > I ZLyTa, Tp- 7 pHit o 6e3 nepepbiBa
IIpenocrabienue ycayr B Ilognopo:xkckom paiione Jlenmarpaackoii odaacTu
IlonenenpHUK -
Puuman FBY 710 «Muq) 1 187782, JleHuHrpaackas o0JIacTb, T. cy66ota c 9.00 8 (800)
13 «JIo e THOITOJIbCKUH»-
[Moamopoxse, yin. OKTsA0psT 1.3 10 20.00. 500-00-47
otzaen «Iloanmopoxbex»
Bockpecenbe -
Ipenocrasiaenue ycayr B [Ipuozepckom paiione JleHmHrpaackoii oéacTu
®uwman TBY JIO «M®Ll» 188731, Poccu, _ | €9.001021.00
Jlenunrpasuckast obnacte, [Iprosepckuit 8 (800)
«ITpnosepck» - oTnen . €)KE/IHEBHO,
paiion, noc. CocHOBO, yJ1. MexaHU3aTOPOB, 500-00-47
14 «CoCcHOBO» Y 6e3 nepepbiBa
Owman ['BY JIO «M®IL» | 188761, Poccus, Jlenunrpaackas o6macts, C9.00 g0 21.00 8 (800)
«ITpuozepck» IIpuozepckwuii paiion., T. [Ipuo3sepck, yiu. €XEIHEBHO, 500-00-47

Kanununa, 1. 51 (oduc 228)

0e3 epepbiBa

Ipenocrasiaenne ycayr B CiianneBckoM paiione JleHUHrpaackoii o6acru




@uuan I'BY JIO «M®I» | 188565, Poccus, Jlenunrpazckas 00aacTh, €9.00 20 21.00 8 (800)
15 " €XKEIHEBHO,
«CraHIEBCKUN» r. Cnanupl, yin. Kuposa, 1. 16A 500-00-47
6e3 nepepbiBa
IIpenocrabienne ycayr B r. CocHoBblii bop Jlenunrpaackoii o61actu
@unuan I'BY JIO «M®I» | 188540, Poccust, Jlennnrpaackas 061acth, €9.00 50 21.00 8 (800)
16 N . €XEIHEBHO,
«CocHOBOOOPCKUIT r. CocHoBslii bop, yi1. Mupa, a.1 500-00-47
0e3 nepepsiBa
IIpenocrasienue yciayr B TUXBUHCKOM paiioHe JIeHMHIpaACKoii 00/1acTH
Ounuan I'BY JIO «M®L» | 187553, Poccus, Jlennnrpanckas o6nacTs, C9.00 mo 21.00 8 (800)
17 «TUXBUHCKHI» TuxBUHCKUH pailoH, €XXEITHEBHO,
N . 500-00-47
r. TuxsuH, 1-it Mukpopaiiosn, a.2 0e3 nepepsiBa
IIpenocrasienne yciayr B TocHeHckoM paiione JleHuHrpaackoi odacTu
®uman TBY JIO «MOLly 187000, Poccus, ﬂeHI/Hu{rpaszCKaﬂ obnacts, | C 9.00 no 21.00 8 (800)
N TocHeHCKHi palioH, €KETHEBHO,
«TocHeHCKuiT» 500-00-47
r. TocHo, yn. CoBetckasi, 1. 9B 0e3 mepepsiBa
om0 | o
AHEBHO, 1 500-00-47

18 «TocHEeHCKuI - oTAel
«TeapMaHOBCKUM

®uman I'bY JIO «MOLL 187032, Poccusi, Jlenunrpanckast 061acTh,
TocHenckwuit paiton, noc. TensMmana, . 2-b

0e3 nepepbiBa

C9.00 mo 21.00

8 (800)

Ounuan I['BY JIO «MDL»
«TocHEHCKHI) - OTAel
«Hukonbsckoey

187026, Poccusi, JIenunrpaackas o0aacTb,
TocHeHckuii paiioH, r. Hukonbsckoe, yiI.

Komcomonbckas, 18

©KETHEBHO,
0e3 epepbiBa

500-00-47

Ynoanomouennbiiit M®II Ha Teppuropun JleHMHrpaackoii od1acTu

I'BY JIO «M®Il»
19 (obcnyacusanue

3aseumenell He
ocywecmenisemcsi)

FOpuouueckuii adpec:

188641, JleHnHTpaacKas 00IacTp,

BceBonoxckuii paiioH,
nep. HoBocapatoBka, 1.8
Tloumoswiii adpec:
191311, r. Cankr-IlerepOypr,
yi. CMOJIBHOTO, 1. 3, IUT. A
Daxmuueckuii aopec:
191024, r. Canxt-IletepOypr,
np. bakynuna, a. 5, nut. A

MTH-4T —
¢ 9.00 no 18.00,

IT. —

¢ 9.00 mo 17.00,

MepephIB C
13.00 mo 13.48,
BBIXOJIHBIE JHH -

c0, BC.

8 (800)
500-00-47




