JIJEHVUHT'PAJICKAA OBJIACTD

AIMUAHNUCTPALINUA
JIVAKCKOT'O MYHUIIUIIAJIBHOI'O PATOHA

MOCTAHOBJIEHMUE

Ot 20 nexabps 2021 r. Ne 3881

00 YTBCPKACHUU AAMUHUCTPATUBHOI'O
periiaMcHTa 110 MpeaAOCTaBICHUIO
MYHI/IL[I/IHaJIBHOﬁ yciayru «Bp1gaua APXHUBHBIX
CIIPpaBOK, apXHMBHBIX BBIIIHNCOK, KOITHUH APXUBHBIX

JOKYMEHTOB, CBS3aHHBIX C COLUAILHOM
3alUTON Ipa)KaaH, IPeIyCMaTPUBAIOLINX UX
IIEHCUOHHOE 00ecreueHue, a TakxKe MoJIyuyeHue
JBIOT M KOMIIEHCAIUil B COOTBETCTBUU

C IEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu 1 MeXTyHAPOIHBIMU
oOs3arenscTBaMu Poccuiickoit denepannn»

B cootrBerctBuM ¢ TpeboBanusimu DenepanbHoro 3akoHa ot 27.07.2010
Ne  210-®3 «OO6 opranuzanud MPEJOCTABICHHUS TOCYAapCTBEHHBIX U
MYHHUIMIIAIBHBIX yCIyr», mnocTtaHoBieHueM IIpaBurensctBa JleHnHrpaackou
oomactu ot 30.06.2010 Ne 156 «O dopmupoBanun u BeaeHuu Peectpa
rOCYAapCTBEHHBIX U MYHUITMTIATBHBIX yCayT (PpyHKIuit) JIeHnHrpaackoit obmactu
W TopTaja TOCYIApCTBEHHBIX M  MYHULUNAIBHBIX  yciuyr  (QyHKIui)
Jlenunrpanackoid  o0nacTh», TOCTAHOBIEHWEM amMUHUCTparuu  JIyxckoro
MyHHUITUTIATBHOTO parioHa Jlenunrpaackoit ob6mactu ot 10.11.2010 Ne 1211/1
«O0 ytBepxkaenun llopsiaka pa3pabOTKM aIMUHUCTPATUBHBIX PETJIaMEHTOB
NPEAOCTaBICHNUS  MYHUIMOAIBHBIX  YCIYr  (MCHOJHEHUS  MYHUIIUMAIBHBIX
byHKIWmi )», npoTokoioM oT 06.08.2021 Ne [1-85/2021 koMuccHU 10 MOBBIIICHUIO
KadyecTBa M JOCTYIMHOCTH MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUITAIBHBIX
yciyr B JleHuHrpajackoil o06iactv, a Takke PYKOBOACTBYSICh METOJIUYECKUMHU
pEeKOMEHJauuAMH 1O  pa3pabOTKEe  aJIMUHUCTPATUBHBIX  PETJIaMEHTOB,
pa3pabOTaHHBIX  ApXUBHBIM  ympaBieHueMm  JIGHMHTpajckoil — oOjacTw,
aaMuHucTpanus JIy»KCKOro MyHUIIUITAIBHOTO paiiloHAa MO CTAaH OB S € T:

1. VYrBepautrb aIMHUHHCTPATUBHBIA PETJaMEHT MO0 MPEIOCTaBICHUIO
APXMBHBIM CEKTOPOM aIMHMHHUCTpauuu JIy)KCKOrO MYHMIMIIAJIBHOIO panoHa



JlenuHrpaackoi o0JacT MyHUIIMNAIBHON yciayru «Bblnaya apXuBHBIX CIIPABOK,
apXMBHBIX BBIIHCOK, KOMUN APXMBHBIX JOKYMEHTOB, CBA3AaHHBIX C COIMAJIBLHOMN
3alIMTON Tpa)aaH, MPeAyCMAaTPUBAIONINX WX TIEHCUMOHHOE 0OECleueHue, a TakKe
MOJYYEHHE JIbIOT M KOMIIEHCAIMMI B COOTBETCTBHUM C JEHCTBYIOIIUM
3aKOHOJ1aTEJILCTBOM Poccuiickoi denepaunun u MEXKTYHAPOAHBIMH
obs3atenbcTBaMu Poccuiickont denepariuny (MIPUIOKEHHE).

2. Pa3paboTuMKy aIMUHUCTPATUBHOIO PETJIAMEHTA:

2.1. B Teuenne mATH pabouux JAHEHW C MOMEHTa YTBEP)KICHUS
ITIOCTAHOBJICHHUS:

2.1.1. HapaBuTh aaAMUHUCTPATUBHBIM permameHT (m. 1) B KOMHTET
DKOHOMHMYECKOTO PA3BUTUS W WHBECTULMOHHOM NEITEIBHOCTH aJIMHHUCTPALUU
JIy’)KCKOr0 MyHULMNIAIBHOTO paWoOHa Uil BKIKOYEHUs B EIHHBIA peecTp
aJIMUHUCTPATUBHBIX PEIJIAMEHTOB MCIOJHEHUS MYHULUNAIBHBIX (QYHKUUNA H
pa3MenieHus B cetu MIHTepHeT Ha opULMATbHOM caiiTe aiMUHUCTpauuu JIyKckoro
MyHHUITUTIATBHOTO paiioHa JIeHuHrpaackoit o6mactu www.luga.ru.

2.1.2. O0ecrieunTh BHECEHHME aJMHUHUCTPATUBHOTIO pErjaMEHTa B PEECTp
rOCy/IapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYyT JIeHUHTpaackoi 00aacTH.

2.2. O0ecneynTh UCIIOJHEHUE aIMUHUCTPATUBHOTO PErJIaMEHTA.

3. Ilpu3Hath yTpaTUBIIMMH CHUJIy [IOCTAHOBJECHHS aJIMUHUCTpPALUU
JIy’KCKOro MyHMIIMIIAIBHOIO paioHa:

— ot 06.02.2020 No 340 «OO6 yTBEpXIEHUU AAMUHUCTPATHBHOIO
periaMeHTa mo IMpeAOCTaBICHUIO MYHHIIMIIAIBHOM yCIyTH «Bblmaua apXWBHBIX
CIIPaBOK, AapXUBHBIX BBINUCOK, KONHM APXMWBHBIX JOKYMEHTOB, CBSI3aHHBIX C
COL[MAJIBHOM  3alllUTOM TpaXIaH, NPEAYCMAaTPUBAIOUIMX WX IEHCHOHHOE
o0ecrieyeHre, a TaKKe IMOJIyYeHHE JIbIOT U KOMIIEHCAIMil B COOTBETCTBUU C
JEUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickon denepannn U1 MK IyHAPOIHBIMU
obs3atenbcTBaMu Poccuiickoit denepanumy;

— 01 25.10.2021 Ne 3359 «O0 yTBEepXkACHUU MPOEKTA AIMUHUCTPATUBHOTO
periaMeHTa mo MPEeNOCTaBICHUI0 MYHMIMIIAJBHON YCIyrM «Bblmada apXWBHBIX
CIIPABOK, ApXUBHBIX BBINUCOK, KONHMM APXMWBHBIX JOKYMEHTOB, CBSI3AHHBIX C
COL[MAJIbHOM  3alllUTOM TpPAXKIaH, NPEAYCMAaTPUBAIOLIMX WX IEHCHOHHOE
oOecrieyeHue, a TakXke MOJIy4YeHHE JIbFOT M KOMIIEHCAlMd B COOTBETCTBUHU C
JIEUCTBYIOIIUM 3aKOHOAATEILCTBOM Poccuiickon denepanyu 1 MEXIYHAPOIHBIMA
oOs3aTenbcTBaMu Poccuiickoit @enepanum.

4. HacTosiee MoCTaHOBICHHUE MOUIEKUT OPHUIINATIBEHOMY OITyOJIMKOBAHUIO.

5. KOHTpoJIb 32 HCIIOJHEHUEM MOCTAHOBIIEHUS BO3JIOKUTH HA 3aMECTUTEIIS
IJIaBbl aAMUHUCTpaMK JIy>)kCKoro MyHHIMNanbHOro paiiona Jlanuny C.B.

6. Hacrosimee mocTaHOBIEHHE BCTYHNAeT B CHUIY CO JIHSA OQHUIIMAIBLHOTO
OIyOJIMKOBAHUSI.

['maBa amMuHHCTpanu
JIy»KCKOTr0 MyHULIMITAJILHOTO paiOHa 10.B. Hamnnes

Pazocnano: apxuBHbliil cextop, KOPull/l, op. oTaen, npokyparypa.



YTBEPX/IEH
MIOCTAHOBJICHUEM aJIMUHUCTPALINH
JIyCKOro MyHUIIMIIAJIBHOTO paioHa
ot 20.12.2021 Ne 3881

(TpuIIOXKEHUE)

AJIMUHUCTPATUBHBIN PET JTAMEHT
I10 MTPEIOCTABIEHUIO APXUBHBIM CEKTOPOM aaIMHUHUCTpau JIy»KCKOro
MYHULUIIATBHOrO paiioHa JICHMHrpaacKoil 001acTH MyHULIMITAIbHON yCITyTH
«BblIJ1aua apXUBHBIX CIIPABOK, ApXMUBHBIX BBIITACOK, KOIIMH apXUBHBIX JIOKYMEHTOB,
CBSI3aHHBIX C COLMAIIBHOM 3aIIIMTON TpaXkAaH, MPEyCMATPUBAIOIINX UX
MIEHCUOHHOE 00ECIIeUeHHE, a TAKKE MOJTYUYEHUE JIbIOT U KOMITCHCAIUH
B COOTBETCTBUU C JIEUCTBYIOLIMM 3aKOHOAAaTeNbcTBOM Poccuiickon denepanuu
U MEXIyHApOIHbIMU 00s3aTebcTBaMu Poccuiickoit denepanun»

1. OO01He mMoNI0KEHUS

1.1. TIlpenMer peryaupoBaHus aJIMUHUCTPATUBHOTO pEMIAMEHTA IO
MPEAOCTABICHUID MYHUUHUNAIBHOW ycnyrn «Bbimaya apXHMBHBIX CHpPABOK,
aApXMUBHBIX BBIMMCOK M KOMHUM apXUBHBIX JTOKYMEHTOB, CBSI3aHHBIX C COLIMAIBHOM
3aIUTON TpaxaaH, MPeAyCMaTpUBAIOIIUX UX MEHCUOHHOE 00eCIeYeHue, a TaKxKe
MOJIydEeHHUE JIbIOT M  KOMIEHCAllMii B  COOTBETCTBUU C  JICUCTBYIOIIUM

3aKOHOATEILCTBOM Poccniickoit denepanuun u MEXKAYHApPOIHBIMU
oOsi3arenscTBaMu  Poccuiickoit  @enepauun» (nanee — aJAMUHUCTPATUBHBIN
peryiaMeHT).

1.1.1. AAMUHUCTPAaTUBHBIN PEIVIAMEHT YCTAHABIMBAET MOPSIAOK U CTaHIAPT
MPEAOCTABICHUS] MyHULIMIIATBLHON YCIyTH «Bbl1aua apXUBHBIX CIPABOK, APXHUBHBIX
BBINIMCOK M KONMW apXUBHBIX JOKYMEHTOB, CBA3aHHBIX C COLMAJIIBHOM 3allUTOU
rpakjaH, MpeayCMaTpUBAIOIINX UX IEHCHOHHOE 00ECTICUeHHE, a TAK)KE TTOTyUYCHUE
JIOT W KOMIIEHCAIIMI B COOTBETCTBHM C JECHCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickoit ®Denepanun U MEXIyHaApOAHBIMU oOOsi3arenbcTBaMu  Poccuiickoit
®denepanum» (Janee — MyHULUIIAJIbHAS YCIIyTa).

1.1.2. TlpemocraBieHue MYyHULMNATBHOM YCIYIM BKJIIOUAaeT B ceOs
WCMOJIHEHUE  3allpOCOB  COIMAJIBHO-TIPABOBOIO  XapakTepa MO  apXUBHBIM
JIOKYMEHTaM.

3anpochl  COLMAIBHO-IIPABOBOTO XapakTepa — 3alpoChl, CBSI3aHHBIC C
COLMAJIbHOM  3allMTOM TpaXIaH, MPEAyCMATPUBAIOIIME UMX T[EHCUOHHOE
oOecrieueHre, a TaKKe TIOJYyUYeHHE JIbIOT M KOMIIEHCAIIMM B COOTBETCTBUU C
3aKOHOJATEILCTBOM Poccutickoi denepaunun u MEXIYHAPOIHBIMU
obs3aTenpcTBaMu Poccuiickoit denepamnum.

Temaruka 3ampocoB COLMAIBHO-TIPABOBOTO XapaKTepa:

— 00 0Opa3oBaHuU, O MPOXOXKJICHUU O0yICHUS;

— O TPYAOBOM CTaxe paboThI (CiIyk0bl), 0 pabOTe BO BPEIHBIX YCIOBHUSX, O
HECUYACTHOM CITy4ae Ha IPOU3BOJCTBE;



— 0 paboTe B KOJIX03aX;

— 0 pa3mepe 3apabOTHOM TIJIATHI;

— 0 IepPEeHMEHOBAHHUH, PEOPTraHU3aLNH, TUKBUIALUN IPEANPUATHS;

— 0 HarpaxJIe€HUU TOCYIAPCTBEHHBIMU M BEJOMCTBEHHBIMH Harpajamu (B
yacTHOCTH «IloGenurens COlCOPEBHOBAHUSY, « YIAPHUK MSTHUIETKNY, IPUCBOCHUE
3BaHus «Betepan Tpyna» u ap.);

— 00 orneke, MONEYNUTEIbCTBE, YCHIHOBICHHH,

— 0 mnpeObIBaHUM B JETCKUX YUYPEXKJCHHSIX WHTEPHATHOrO TUMHa (I0Ma
MaJIFOTKH, JETCKHUE JIoMa, ToMa PEOCHKA).

1.2. Kareropum 3asBuTENed W WX NPEACTABUTENICH, HUMEIOMIMUX IPABO
BBICTYNaTh OT X UMEHHU.

1.2.1. 3asgBuTensMu Ha NPEAOCTABICHHE MYHULHNAIBHOW  YCIYI'H
BBICTYNAlOT  (U3WYECKUE WM  IOpUIMYECKHME JHLIa (32  HCKIIOYEHHUEM
rOCYIapCTBEHHBIX OpPraHOB UM WX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB
rOCYIapCTBEHHBIX BHEOIOMKETHBIX (POHIOB M HUX TEPPUTOPUATBHBIX OpPraHOB,
OpPraHOB MECTHOTO CaMOYMpaBJICHUs) MO0 UX YINOJIHOMOYEHHbIE MPEACTABUTENH,
oOpaTuBLINECS B OPTaH, NPEJOCTABIAIOINN MyHULIUIIATbHbBIE YCITYTH.

1.3. Tlopsanox wuHPOpPMHpPOBaHHS O MPEIOCTABICHUH MYHULIUNAIbHON
YCIIyTH.

Nudopmauss o0 MecTe HaXOXKIEHUS OpraHa, IpeloCTaBIIAIOIIETO
MYHUIUNAIBHYIO YCIYTY U HE SIBISIOIIETOCS MHOTO(QYHKIMOHAIbHBIM LIEHTPOM
MPEIOCTaBIEHUS TOCYIaPCTBEHHBIX U MYHUIIMNAIbHBIX YCIYT, rpaduke padoThl U
CIPABOYHBIX TeNePOoHAX, aApecax MEKTPOHHON MOYTHI pa3MeNIaeTCs:

1.3.1. B agvuHMCTpamuu  JIyKCKOro  MYHMIMIIAJBHOIO  paloOHa
Jlenunrpaackoir obnactu (masiee — AJIMHUHUCTpanus) mo azapecy: 188230,
Jlenunrpasckas oonacts, r. JIyra, mp. Kuposa, 1. 73;

1.3.2. B apxuBHOM cekTope AnMHUHUCTpauuu 10 azapecy: 188230,
Jlenunrpasckas o6mnactb, . Jlyra, ip. Ypuikoro, 1. 77a.

Pexxum pabotel: moneaenbHuk — yeTBepr ¢ 08:00 mo 17:15, narauia c 08:00
1o 16:00, nepepsiB ¢ 12:00 mo 13:00;

[Ipuemnsie nau: BTOpHUK — cpena ¢ 09:00 mo 17:00, nmepepriB ¢ 12:00 no
13:00.

Tenedon apxuBHOTO cekTopa Aamunuctpanuu: 8 (813-72) 2-16-94;

1.3.3. Ha caiite AqMuHHCTpanuyd: WWw.luga.ru;

1.3.4. na caiite ApxuBHOro YymnpasieHus JIeHMHrpajackoil obmacTu:
http://www.archive.lenobl.ru;

1.3.5. ma caiite [ocymapcTBEHHOro  OIOMKETHOTO  YUPEKICHUS
Jlenunrpanckoit obmactu  «MHOTOGYHKIIMOHANBHBIA IEHTP TMPEIOCTaABICHUS
rOCYAapCTBEHHBIX M MyHMIMNAIbHBIX ycuayr» (mamee — I'BY JIO «M®ILly):
http://mfc47.ru;

1.3.6. na Iloprane rocyJapCTBEHHbIX U MYHULIMIAJIBHBIX YCIYT ((DYyHKIIHIT)
Jlenunrpanackoir obnactu (mamee — III'Y JIO) / wa Egunom mnoptane
rocynapcTBeHHbIX yeiyr (nanee — EINTY) www.gu.lenobl.ru / www.gosuslugi.ru,

Ha caiite « ApxuBbl JIeHuHrpaackoi odsactu»: https://archiveslo.ru/.


http://www.archive.lenobl.ru/

2. Ctanaapt npeaoCcTaBIeHUs MyHULUIIAIbHON YCIyTu

2.1. IlonHOE€ HaMMEHOBaHWE MYHUIMIAIBHOW yCIIyru: «Bpigaya apXuWBHBIX
CIIPaBOK, ApPXMBHBIX BBIMMCOK M KOMHM apXWUBHBIX JIOKYMEHTOB, CBSI3aHHBIX C
COI[MAJIbHOM  3alllUTOM TpaXkJaH, MOPEeIyCMaTPpUBAIOIIMX HMX IEHCUOHHOE
oOecrieyeHre, a TaKXkKe TIOJIYy4YEeHUE JbIOT U KOMIIEHCAIlMd B COOTBETCTBUM C
JIEUCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickon denepannu 1 MEKITYHAPOIHBIMU
oOs3atenbeTBaMu Poccuiickoit depepaumy».

CokpallleHHOE HaMMEHOBaHUE YyCIyru: «Bbimada apXHMBHBIX CHPABOK,
apXMBHBIX BBIMUCOK, KOMUN apXWUBHBIX JOKYMEHTOB, CBA3aHHBIX C COLIMAIbHOI
3AIMUTON TPaKaaH.

2.2. MyHHIMIAJNBHYXO  yCIYry  IpPEeAOCTaBiIsAeT  AJIMHHHCTpanus,
CTPYKTYpPHBIM  TIOApPA3ACJICHUEM,  OTBETCTBEHHBIM 32  IPEJOCTAaBJICHHE
MYHHUITUTIATBHOW YCIYTH, SIBISETCS APXUBHBIN CEKTOp AJIMUHHUCTpaIuu (jiaiee —
ApXUBHBINA CEKTODP).

3anpoc o NpeAoCTaBICHUH MYHUIIUIIAIbHON YCIIYTH IPUHUMAETCS:

1) mpu TUYHOM SIBKE:

— B ApPXMBHOM CEKTODE;

— B (puimanax, cexropax, ynaieHHbix padounx mecrax ['BY JIO «M®L»;

2) 6€3 TUYHOU SIBKU:

— TOYTOBBIM OTIIPABIICHUEM B APXUBHBIN CEKTOD;

— B DIEGKTPOHHOM ¢opMe dUepe3 JUYHBIA KaOMHET 3asBHTEIS Ha
[y JIO/EITY;

— B DJEKTpOHHOU (opme uepe3 JIMUHBbIA KaOMHET Ha callTe «ApXUBBI
Jlenunrpasackoit o01acTuy;

— 10 AIIEKTPOHHOM o4Te ApPXUBHOTO CeKTOpa (E-mail:
arhivluga@yandex.ru).

2.2.1. B umensx mnpenocTaBiieHHs] MYHUIMIAIbHON YCIYTM YCTAaHOBJICHUE
JUYHOCTU 3aABUTEIS MOXET OCYIIECTBIATHCS B XOAE€ JMYHOINO IpUeMa
MOCPENICTBOM IPEIbSBICHUS Nacropra rpaxaanuna Poccutickoit deneparu 1mdo
MHOTO  JIOKYMEHTa, YAOCTOBEPSIOLIErO0  JIMYHOCTb, B  COOTBETCTBUM C
3aKoHOAaTeIbCcTBOM Poccuiickort denepanuu Win MoCcpeCTBOM UACHTU(DUKAIIUN U
ayTeHTUPUKAIMU B ApPXUBHOM ceKTope (IpH TEXHUYECKOW peau3alun),
I'BY JIO «M®Il» (mpu TEeXHUYECKOW peanu3alui) C HUCIOJIb30BAHUEM
MH(OPMAIIMOHHBIX TEXHOJOTUH, MNPEAYyCMOTpPEHHBbIX uYacTbio 18 crateu 14.1
®enepanbHoro 3akoHa ot 27.07.2006 Ne 149-®3 «0O6 wunHdopmanuwy,
WH(POPMAIIMOHHBIX TEXHOJOTUIX U O 3aIUTEe HH(OPMAIUN.

2.2.2. Ilpu npeaocTaBiICHUA MYHUIIUTIATLHON YCIIYTH B AJIEKTPOHHOMN (hopme
uAeHTUGUKAINS U ayTeHTU(PUKAIIUS MOTYT OCYIIECTBISITHCS MTOCPEACTBOM:

1) enwHOW CUCTEMBI HWJSHTU(MUKAIMN U ayTEHTU(OUKAIMA WM HWHBIX
rOCyIapCTBEHHBIX HMH(GOPMAIIMOHHBIX CHCTEM, €CJIH TaKue TOCYIapCTBEHHBIE
nH(OPMAIIMOHHBIE CHUCTEMBI B ycTaHOBIeHHOM I[IpaBurtenscTtBoM Poccuiickoit
deneparuu  MOpsAAKE OOECIEYMBAIOT B3aUMOJACHCTBHE C E€AWHOW CHUCTEMOM


mailto:arhivluga@yandex.ru

uAeHTU(UKAIIMM U ayTeHTU(DHUKAIMKM, TPU YCIOBUU COBIAJACHUS CBEICHHUM O
(bu3MYeCcKOM JIHIIE B YKa3aHHBIX HH(POPMAIIMOHHBIX CHCTEMAX;

2) enuHON CHUCTEeMbl HACHTHU(PUKAMKA W ayTeHTU(PUKAIUU W eIUHOU
MH(OPMAIIMOHHON CUCTEMBI EPCOHATBHBIX JAHHBIX, 00eCIIeunBaroieii 00padoTKy,
BKJIIOUYasi COOp U XpaHEHUE, OMOMETPUUYECKUX MEPCOHATBHBIX IaHHBIX, UX TPOBEPKY
U 1nepenadyy HWHGQOpMAMM O CTENEHH WX COOTBETCTBHUS IIPEIOCTABICHHBIM
OMOMETPUYECKUM MEPCOHATBHBIM JAHHBIM (PU3UUECKOTO JIMIIA.

2.3. Pe3ynbpratoM npeaoCTaBiIeHNAs] MyHULIUITAIIBHON YCIIYTH SIBIISIETCS:

— apXHBHas CIOPABKa;

— apXuBHAas BBIUCKA;

— apXuBHAas KOIHS;

— HampaBJIeHME 3anpoca [0 MPUHAIJIEKHOCTH C OJHOBPEMEHHBIM
YBEAOMJIEHUEM 3asIBUTENS] THPOPMALMOHHBIM TUCHMOM,;

— uHPOPMAIIMOHHOE MHUCHMO 00 OTCYTCTBUM Ha XpaHEHUU B apXUBE
apXUBHBIX JIOKYMEHTOB, ¢ HH(OpMaIueit 00 uX MECTOHAXOXKICHUH (ITPU HATIUYUH).

Pe3ynbprar MyHULIMIIAIBHOW YCIIYTH MPENOCTaBIsSIeTCS (B COOTBETCTBUHU CO
cocoO0M, yKa3aHHBIM 3asBUTEJIEM MPU NOJa4e 3apoca U JOKYMEHTOB):

1) pu TUYHOM SIBKE:

— B ApPXMBHOM CEKTODE;

— BI'BY JIO «MDLy;

2) 6e3 TNYHOM SIBKU:

— TMOYTOBBIM OTIIPABIICHUEM;

— TI0 DJIEKTPOHHOM mouTe (110 COINIACOBAHMIO C 3asBUTEJIEM) HaIlPaBIIsAETCS
KOMUs HMH(OPMALMOHHOTO MHUChbMAa CO CBEIACHUSIMH OO0 OTCYTCTBHUM B apXuBE
apXMBHBIX JOKYMEHTOB IO BOIPOCY, 00 MX BO3MOXXHOM MECTOHAXOXKJIEHUH, O
NEPEChUIKE 3arpoca Mo NPUHAJIEKHOCTH, YBEAOMIIEHUSI C OObSICHEHUEM MPUYNH
OTKa3a B MPE0CTaBIECHUN MyHULIUTIAJIbHON YCIYTH;

— B (opMe DINEKTPOHHBIX JIOKYMEHTOB (MpU HAJIUYUU TEXHUUYECKOH
BO3MOXXHOCTH B APXHBHOM CEKTOPE).

2.4. Cpok m0OpenoCTaBICHUS MYHHUIMNAIBHOM  YCIYTM  COCTaBJISET
28 KaJIEHIApHBIX JHEW CO JHSA PETHCTpPAlMM 3ampoca B ApXMBHOM cekTope. B
UCKJITIOYUTENBHBIX CIIy4asX 3aBeIyIOIIMi ApXHUBHBIM CEKTOpPOM JHOO HHOE
YIOJIHOMOYEHHOE Ha 3TO JIUI0 MPOJAJIEBAET CPOK PACCMOTPEHUS 3arpoca He Ooiee
4yeM Ha 28 KaJIeHAapHBIX THEH ¢ 0043aTebHBIM YBEIOMJIEHUEM 00 3TOM 3asiBUTEIIS.

2.5. IIpaBoBBIE OCHOBAHUS ISl MPEJOCTABICHUS MyHUIIMTAIBHON YCIIYTH:

1) ®enepanbublii 3akoH oT 22.10.2004 Ne 125-®3 «OO0 apXuBHOM Jene B
Poccuiickon @enepauum»;

2) npuka3 DepepanbHoro apxuBHoro areHtctsa ot 02.03.2020 Ne 24
«O0 ytBepxkaeHuu [lpaBun opraHu3anuu XpaHEHHUs, KOMIUIEKTOBaHUA, ydyeTa U
UCIOJIb30BaHUs TOKYMEeHTOB ApxuBHOro (onaa Poccuiickoit @eaepannu u 1pyrux
apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX U MYHUILIMTNIATBHBIX apXUBaX, My3esiX U
OnOMMOTEeKaX, HAYYHBIX OPTaHU3AIHSIX);

3) uWHbBIE HOPMATUBHbBIC MPABOBBIC AKTHI.



2.6. MHcuepnpiBarouuii  mepedyeHb  JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUM C 3aKOHOJIATEIbHBIMU WJIM WHBIMHU HOPMATHUBHBIMU IPABOBBIMU
aKkTaMM  JJIS  TPENOCTaBICHUS  MYHHUIMNAIbHOW  YCIOYTd,  MHOJJIEKAIIUX
MPE/ICTABICHUIO 3aIBUTEIIEM:

2.6.1. 3asBnenue (3ampoc) o NpeaoCTaBICHUU MyHUIIUTAIbHONU YCIIYTH.

3anpoc O MPEeAOCTaBICHUH MYHHUIMNAIBHOW Yyciayru odopmisieTcss Ha
PYCCKOM SI3bIKE€ OT PYKH WJIM MAaIIMHOMHCHBIM CHOCOOOM B  COOTBETCTBUHU C
NPpUIOKEHUSIMU 1-3 K aJMUHHCTPATUBHOMY PEMIAMEHTY WM B IMPOU3BOJBHOM
dbopme (Tpu HaMpaBICHUH 3aIIPOCca MO MOUTE, 1O MEKTPOHHOM MOUTE).

3anpoc opuANIecKoro Juia opopmisieTcss Ha 6maHke (TIpU HATHINH ).

B 3anpoce ykasbiBaeTcs cienyromas nHhOpMaIus:

2.6.1.1. HammeHnoBaHue oOpraHu3anuy, B KOTOPYK)  HaIlpaBISIETCS
MUCHbMEHHBIN 3aIpoc.

2.6.1.2. damuius, uMs, OTYECTBO (MTOCNEHEe — MPU HAJTUYHMH) 3asiBUTEIIS
WJIM JIMIA, HA KOTOPOE 3aIpalinBacTcs JOKYMEHT (C yKa3aHHEeM CMEHbI (DaMUIIUN).

HanmMeHoBaHMe FOpUIMYECKOTO JTUIA — ISl OPUANYECKUX JIULL.

2.6.1.3. Apapec 3asButTens (IOYTOBBIM aJpec, MO KOTOPOMY JIOJKHBI OBITH
HalpaBJICHbl OTBET WJIM YBEIOMJICHHE O TIepeajpecaluu 3amnpoca) U (WiM)
AIEKTPOHHBIN aApPEC 3asIBUTEIIA.

2.6.1.4. Homep koHTakTHOTO TenedoHa 3asiBUTEINS WM €r0 JOBEPEHHOTO
JIULA.

2.6.1.5. Jlns kako# 11eau TpedyeTcs JOKyMEHT.

2.6.1.6. [lata cocTtaBiieHUs 3aI1poca.

2.6.1.7. lna nony4deHus: apXMBHOU MH(OpMAIUU:

1) O6 oOpa3zoBaHuM, O MPOXOKIACHUN O0yUCHUS:

— J1aTa poXACHHS (YMCI0, MECALL, TOJ);

— Ha3BaHUE U aJpec y4eOHOTO 3aBE/ICHMUS;

—  CHEIUaJbHOCTB;

— JIaThI MOCTYTUJICHUSI U OKOHYAHUS y4eOHOTO 3aBE/ICHUS.

2) O TpynoBoMm craxe paboOThl (CIykObI), Ha TMOJ3EMHBIX paboTax, Ha
paboTax ¢ BpeAHBIMH YCIOBUSIMHU TPY/a U B TOPAUUX I[€XaX, O HECYACTHOM ClTydae
Ha IIPOU3BOJICTBE:

— Ha3BaHUE, NOJYMHEHHOCTh M aJIpEC OPraHU3aluu — MecTa padoThl;

— HaMMEHOBAHMWE HACEJIEHHOIO IMYHKTA, T/I€ HaXO0Au1ach OpraHu3allus;

— Ha3BaHUE CTPYKTYPHOTO MOJpa3/eICHHs], B KOTOPOM paboTal 3assBUTEIb;

— npodeccusi, T0JKHOCTD;

—  JIJIs1 )KEHILUH — JaThl POXKIACHUS JICTEH;

— BPEMEHHOU MEPUOJ, 32 KOTOPBIN 3aMPAIIUBAOTCS CBEICHUS.

3) O paboTe B KOJIX03ax:

— TOJl POXKIEHUS;

— Ha3BaHUE KOJIX033;

— HavMEHOBAHME CEJIbCOBETA, pallOHa, IEPEBHU, CEJIa B KOTOPOM MPOKHUBAI
3asBUTEINb B IEpUO pabOThI B KOJIXO03€;

— KeM paboTall B KOJIXO3€;



— nepuoj paboThl B KOJIXO03€.

4) O pazmepe 3apaOOTHOM IJIATHI:

— Ha3BaHWE, TOJYMHEHHOCTH U aJpec OPraHu3aIii — MecTa paboThI;

— HaMMEHOBAaHHE HACEJIEHHOTO MyHKTA, IJIe HaX0IUIach OpraHu3aIus;

— Ha3BaHUE CTPYKTYPHOTrO MOJpa3/eieHus], B KOTOPOM padoTa 3asBUTEIIb,
BpeMsl paboThI (CITyKObI);

— npodeccusi, J0HKHOCTb;

— TpU OTCYTCTBUU KOIUHU TPYAOBOM KHIDKKM yKa3aTb HOMEpa M JaThl
IIPUKa30B O IpUEME, YBOIbHEHHH;

— BpPEMEHHOM MEpHO/Il, 32 KOTOPBIA HY>KHA apXUBHAsl CpaBKa (>KelaTeIbHO
mobeie 60 mecsneB (5 neT) moApsAn, AaKe €CIU pa3Hble OpraHU3allH, HO IO
2001 rox BKJIIOUUTENIBHO);

— A KCHIIWH — JaThl POXKIACHHUS JaeTed (Jydine S5TOT TMepuoa He
3aKa3bIBaAThH).

5) O mepenMeHOBaHNH, PEOPTaHU3AINH, TUKBUIAIIUH TPEATIPUITH |

— TOYHOE Ha3BaHME OPTAHH3AINH, TPEAPHUITHS;

— MECTOHaxoXAeHUe (TOpo, pailoH) OpraHu3alu, NIpeaIpUsTus;

— BPEMEHHOM Nepuo, 3a KOTOPBIA HYKHA HHPOpMaIusl.

6) O HarpaxjaeHUu rocyJapCTBEHHBIMU M BEIOMCTBEHHBIMU Harpajaamu (B
ToM uucie «lloGeanTens colcopeBHOBAHUSY, «Y NapHUK MATHICTKIY», IPUCBOCHHE
3BaHus «Berepan Tpyaa»):

— Jara poxaeHus (4Mco, MEecsIl, TO.);

— Ha3BaHUE Harpajbl, IPUCBOCHHOE 3BaHUE;

— JlaTa peIlleHUs O HarpaxJICHHH;

— pelIeHHEeM KaKOoTO OpraHa MPOU3BEICHO HAarpaXXACHUE;

— MecTO paboThI (CITy)0bl) B IEPHO]T HATPAKICHUS;

— Ha3BaHWE OpraHU3alUH, MPEACTABUBILEH K HArpaje, €€ BeJOMCTBEHHas
OTYUHEHHOCTb.

7) OO0 orieke, MONEUYUTETHCTBE, YCHIHOBICHUU:

—  (daMumsl, UM, OTYECTBO YCHIHOBHUTEIIS;

— J1aTa pOXACHUS OTIEKaeMOTO, YCHIHOBIISIEMOTO;

— HauMEHOBAaHHWE JOKYMEHTa O Ha3HAYeHMHU ONEKYHCTBa, KEM U3JaH
JIOKYMEHT, €T0 JlaTa PerucTpalii U perucTpalioOHHbIA HOMEp;

— HaMMEHOBaHHE JOKyYMEHTa O Ha3HAUCHUU IOMEYUTEIhCTBA, KEM H3JIaH
JIOKYMEHT, €T0 JlaTa PEeruCcTpaIlii U PETUCTPAIIMOHHBIA HOMED.

8) O mnpeObIBaHMU B IETCKUX YUPESKICHUSX HMHTEPHATHOTO THMA (J0Ma
MaJIFOTKH, JETCKUE JoMa, TJoMa peOeHKa):

—  J1aTa pOXKICHHUS;

— HauMmeHoBaHue Jloma MamoTku, JJoma pebeHka, ero MeCTOHaX0XKICHHE;

— Bpewms npedbiBanus B JloMe ManroTku, JJome pebenka.

2.6.2. JIOKyMEHT O TpPYIOBOW JEATEIBHOCTH 3asBUTENS NPU 3ampoce
CBEICHUI 0 3apaboTHOI MiaTe, 0 cTaxke paboThl, 0 paboTe BO BPEIHBIX, OMACHBIX
ycioBusiX (mpu Haiauuuu). JloCTaTOYHO MpeACTaBUTh KONMUU TEPBOrO JIMCTA



TPYAOBOM KHUKKH U JINCTOB, HA KOTOPBIX €CTh 3aIMCH O TPYIOBOM IESATEIBHOCTH,
M0 KOTOPBIM HEOOXOMMa apXUBHAs CIIpaBKa.

2.6.3. JlokyMeHT, MOATBEep>KAAIONINN (DAKT CMEPTH Ipa’KJaHUHA TIPU 3aIpoce
apxuBHOM uH(opMauu 1is O(QOpMIIEHHS TIEHCHUM M0 TOTEepe KOPMUIIBIIA.
[IpencrapinseTcs KOMKs CBUIETEIBCTBA O CMEPTH JIMIIA, HA KOTOPOE 3alpallIuBAETCS
JOKYMEHT.

2.6.4. JIOKyMEHT, MOATBEPX IAIOIINI POACTBEHHBIE CBA3U 3asBUTENS C
YMEPIINM TPa)XTaHUHOM TIpU 3ampoce apXxuBHOW MH(oOpManuu st 0popMIICHHUS
NEHCUH M0 MoTepe KopMmuublia. IlpeacTaBnsercs Komus CBUICTENHCTBA O Opake,
CBHJIETEJICTBA O POKICHUU.

2.6.5. lokyMeHT, TOATBEPKAAIOIINN CMEHY (haMUJIHH TIPU 3apOCce apXUBHON
uHGOpPMAIMHU B COOTBETCTBHH C MOANMyHKTamMu 1-4, 6-8 mynkra 2.6.1.7 HacTos1Iero
aJIMUHUCTPATUBHOIO periiamenTa. [IpeacrasisieTcs Konus CBUIETEILCTBA O Opake
(Ipu HATKYHH).

2.6.6. Jlna wuctpeOoBaHUS apXWUBHOW HH(OpPMAIMU O TPETHUX JHIAX,
COZIEpIKAIlEH CBEICHUS O JIMYHOM M CEMEMHOM TalHe I'pakKJAaHWHA, €r0 YaCTHOM
KU3HU, a TaKXe CBEICHMs, CO3JaloIllue Yrpo3y Al ero Oe30MacHOCTH, 0
UCTEYEHUs CPOKa 75 JIET CO AHA CO3AaHus YKa3aHHBIX JOKYMEHTOB, JOIIOJHUTEIBHO
MPEACTABISAIOTCS  JTOKYMEHTBI, [OATBEPKAAIOIIME TOJHOMOYHUSA  3asBUTENS,
oopmiieHHBIE B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoir ®denepanuu
(MMChMEHHOE pa3pellieHne (JOBEPEHHOCTh) IPaKJIaHWHA, a IOCIE €ro CMEpPTH —
HACJIEIHUKOB, U JIOKYMEHT, Y10CTOBEPSIOLINI JTUYHOCTD 3asIBUTEN).

JIOKyMEHTaMH, yAOCTOBEPSIOIIMMH JIMYHOCTH  3asBUTENS,  SIBISIOTCS:
JIOKYMEHTBI, YIOCTOBEPAIOIINE TUYHOCTh TpaxkaannHa Poccuiickoit @enepauuu, B
TOM YMCJIE BOCHHOCIYXKAIIIETO, @ TaKXKE JOKYMEHTBI, YIOCTOBEPSIOMINE JINYHOCTD
WHOCTPAHHOTO IpakJaHMHA, JHIa 0e3 rpaXk1aHCTBa, BKIIIOYAs BUJ Ha )KUTEIbCTBO,
YAOCTOBEpEHUE OEKEeHIIa U pa3pellieHue Ha BPEMEHHOE MPOKUBAHHUE.

2.6.7. JIoKyMEHT, yJOCTOBEPAIONIMI MPaBO (IMIOTHOMOUHUS) MPEICTABUTEIS
(GU3NYECKOTO WM IOPUIUYECKOrO JIMIa, €CIM C 3asBICHHEM oOpalaeTcs
NPEACTABUTENIb  3asBUTENISI W JIOKYMEHT,  YIOCTOBEPSIOIIMI  JIMYHOCTH
IIPEACTABUTEIIA.

2.7. VcuepnbiBaromuii  mepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHHM C 3aKOHOJATEIbHBIMU WM HHBIMH HOPMATHUBHBIMU IPABOBBIMHU
aKkTamMu JUIsl TPENOCTABICHUS MYHUIMIIAIBHOW YCIYTM, HaxOALIUXCS B
pacIopsKEHNH TOCYJAPCTBEHHBIX OPIaHOB, OPTaHOB MECTHOTO CaMOYTIPABICHUS U
MOJIBEIOMCTBEHHBIX MM  OpraHuM3aiuil  (3a HCKJIIOYEHHEM  OpraHu3alui,
OKa3bIBAIOIIMX YCIYTd, HEOOXOOUMbIE M 00s3aTeNbHbIE I MPEAOCTABICHUS
MYHUIMOAIBHOM  yCIyrM) W TOMJIEXKAIIMX TMPEACTaBICHUI0 B  paMKax
MEXBEJOMCTBEHHOTO MH()OPMAIMOHHOTO B3aUMOJICHCTBHUSI.

2.7.1. Jlns momydyeHUs NAHHOW YCIyrH He TpeOyercs NpeAoCTaBiIeHUE
JIOKYMEHTOB (CBEJEHUI), HAXOMSIIMXCS B PACIOPSIKEHUH TOCYIapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOIO CaMOYNPAaBICHUS W IIOJBEIOMCTBEHHBIX UM
opraHu3aluid (32 HCKJIIOYEHHEM  OpraHU3allMii, OKa3bIBAIOIIMX  YCIIYIH,
HEOOXOAUMBbIE U 00s3aTeIbHbIC ISl MPEJOCTABICHUS MyHHUIIUIAIBHON YCIyTH) U



MOJUIeXKAIINX MPEACTABICHUIO B paMKaX MEKBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO
B3aUMOJICHCTBHUSI.

2.7.2. JIONONHUTENIbHBIE JIOKYMEHTBI, KOTOpbIE€ 3asBUTEIb  BIPABE
NPEICTaBUTh IO COOCTBEHHOM WHMIIMATUBE W TMPEJACTaBIsieMble B paMKax
MEXBEJJOMCTBEHHOTO MH(POPMAITMOHHOTO B3aUMOJICHCTBHUSI, HE MTPETYCMOTPEHBI.

2.73. Ilpu mnpenocTaBIeHUM MYHHUIIMNAIBHON YCIYTH 3amnpeliaercs
TpeOOBATh OT 3asIBUTEIIS:

1)  mpencraBneHHsT JOKYMEHTOB M HMH(MOPMAIMM WM OCYIICCTBICHUS
JNEUCTBUN, MPEICTABICHUE WJIM OCYILECTBIEHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU MTPABOBBIMH aKTAMHU, PETYIUPYIONIMMHU OTHOIIICHHUSI, BO3HUKAIOIIKE
B CBSI3U C IPEIOCTABICHUEM MYHUIMIIAIBHON YCIIYTH;

2)  TpeACTaBICHUS JOKYMEHTOB M HH(GOPMAIIUH, KOTOPHIC B COOTBETCTBHH
C HOPMATHBHBIMHU IIPaBOBBIMH akTaMH Poccuiickon denepanuu, HOpMATUBHBIMHU
MPaBOBBIMH aKTaMu CyObekToB Poccuiickoii ®enepanvi U MyHUIUINAILHBIMU
MPAaBOBBIMH AaKTaMU HAXOASATCA B PACHOPSIKEHUU TOCYJAPCTBEHHBIX OPraHOB,
MPEAOCTABISAIONINX TOCYAAPCTBEHHYIO YCIYTY, UHBIX FOCYIapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOTO CaMOYTIPaBJICHUS U(WJTH ) TTOJIBEIOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM ¥ OpraHaM MECTHOI'O CaMOYIpaBJIEHUS OpraHU3allvid, YYacTBYIOIIHX B
MPEAOCTABICHUN TOCYJaPCTBEHHBIX WJIM MYHUIUMIIAIBHBIX YCIYT, 32 UCKIIOYEHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4yacTH 6 ctatbu 7 denepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «0OO0 opraHuzanuu MPENOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUNATBHBIX yciyr» (nanee — Oenepanbubiii 3akoH Ne 210-D3);

3) ocyliiecTBIeHUs ACHCTBUM, B TOM YHCJE COTJIACOBAHUM, HEOOXOIUMBIX
JUIS TIOJIyYEHUsI MYHUIIUMAIBHOM YCJIYTHM M CBSI3aHHBIX C OOpalleHUeM B HHbIC
rOCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOT'O CaMOYINpPAaBIICHUs, OpraHu3anuu (3a
UCKJTIOYEHUEM TIOJIyYEHUs YCIYT, SABJISIOMMNXCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
JUIS.  TPEAOCTABJICHUS MYHUIMNAIBHON YCIYyr¥, BKIIOYEHHBIX B IEPEYHH,
MpelycCMOTpeHHBIE YacThio 1 ctathu 9 denepanbHoro 3akona Ne 210-D3;

4) mnpeacTaBieHUS JOKYMEHTOB M HMH(MOpPMAIMKM, OTCYTCTBHE W (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBaJUCh IPU IMEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMUMBIX HJisi MPEIOCTaBICHUS MYHHUIIUMAIBHON
yCIIyTd, MO0 B TPEAOCTABICHWM MYHUIIMIAIBLHON YCIyrd, 3a HCKIIOUYEHHEM
CJIy4aeB, MPEIyCMOTPEHHBIX NYHKTOM 4 dacTu 1 ctathu 7 @enepalibHOTO 3aKOHA
Ne 210-D3;

5) mpenocraBieHUs Ha OyMa>KHOM HOCHUTENE JTOKYMEHTOB W MH(pOpmanuu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBbI B COOTBETCTBUU C IMMYHKTOM
7.2 wactu 1 crarbum 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYECHUEM
Clly4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKUE JIOKYMEHTBI TUOO X U3BSTUE SIBISETCS
HEOOXOJIMMBIM YCJIOBHEM TIPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTd, U HHBIX
CJIy4aeB, YCTAaHOBJIICHHBIX (De/lepaibHBIMUA 3aKOHAMMU.

2.7.4. HcuepnblBalOIIMi TMEpeUYEHb CIy4aeB M TMOPSJIOK OpraHu3aluu
NPEAOCTABICHNUS MYHUIUNAIBHOW YCIYrd B YyHOpPEXAaroueM (MPOAaKTUBHOM)
peXUME.

MyHununanbHasi yciyra B YHOPEXJIaroneM (IPOAKTUBHOM) pPEXKUME HE
IPEIOCTABIISAETCS.
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2.8. MHcuepnbiBaromidii NEpeYeHb OCHOBAHUM JiI MNPUOCTAHOBJICHUS
MPEAOCTABIECHNS MYHULMNAIBHON YCIYTH C YKa3aHUEM JOMYCTHMBIX CPOKOB
MPUOCTAHOBJICHUSI B CJy4dae, €CIM  BO3MOXHOCTb  IPHOCTAHOBJIEHUS
MPEAOCTABICHNUS MYHUUMUIAIBHOW YCIYTH MPEIyCMOTPEHA JEHCTBYIOIIUM
3aKOHOAATENBCTBOM.

OcHoBaHusl I8 TNPUOCTAHOBIICHUSI TPENOCTABICHUS MYHHIIMIAIBHON
YCIIYTU OTCYTCTBYIOT.

2.9. HcuepnblBaromii TEpPEYCHb OCHOBAHWUW [ OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEJOCTABICHUS] MyHUIIUIIAIbHON YCITYTH.

OcHoBaHu# 1151 OTKa3a B IpUeEMe JOKYMEHTOB HE MPETyCMOTPEHO.

2.10. UcuepnpiBaromnii nepeyeHb OCHOBAHUM JJIs1 0TKAa3a B IPEAOCTABICHUN
MYHHIUITATBHON YCIYTH:

1) 3asBicHHE Ha TOJYyYECHHUE MYHHUIIUIAIBHOH YCIyrd odopmiieHO He B
COOTBETCTBUM C AMUHUCTPATUBHBIM PENIAMEHTOM, & UMEHHO:

— OTCYTCTBHE B 3ampoce (pamMuwink, UMEHHU, OTYECTBa (IOCJIEIHEE MPH
HAJIMYMM) 3asBUTENs (€Clu  3asBUTENEM  sBIsSIeTCsS  (pU3MYecKkoe  JIMI0),
HAMMEHOBAaHUS OpPraHU3aINK (€CIU 3asIBUTEJIEM SIBJISIETCS IOPUINUECKOE JIUIIO).

— OTCYTCTBHE B 3alpoCc€ IOYTOBOTO aJapeca WM aapeca dIEKTPOHHOU
MTOYTHI 3asIBUTEJIA.

2) TlpencraBieHHBbIC 3asBUTENIEM JIOKYMEHTBI HE OTBEYAIOT TPEOOBAHUSM,
YCTAHOBJIEHHBIM aIMUHUCTPATUBHBIM PEINIAMEHTOM, & UMEHHO:

—  HE NOAJAIOIIMMICA ITPOYTEHUIO TEKCT, B TOM YMCJIE TEKCT HA MTHOCTPAHHOM
A3BIKE.

— €CIM 3ampoc KacaeTrcsi TeMmbl (BOIpoca), B OTHOIICHUU KOTOPOU
MOJIB30BATENI0 PAHEE MHOTOKPATHO J1ABAJIMCh MMCHbMEHHBIE OTBETHI 110 CYIIECTBY, U
MIPU ATOM HE MPUBOJSATCSI HOBBIC I0BOBI UJIK OOCTOATENIbCTRA;

— ©eCIIM B 3alpoce Ccolep)Karcs HEIEH3ypHble OO0 OCKOpOUTEThHBIC
BBIPQKEHUS, YTPO3bI )KU3HU, 37I0POBBIO U UMYIIIECTBY PAOOTHUKOB apXHBa, a TAKKE
YJIEHOB UX CEMEM.

3) 3asBiieHWE TMOJAHO JIMIIOM, HE YIOJIHOMOYCHHBIM Ha OCYIICCTBICHHE
TaKuX JEeMCTBUI, a UMCHHO:

OtcyTcTBUE y 3asBUTENS TOJTHOMOYHUI HA MOJYyYEHHUE CBEJACHUM O TUYHOU U
CEMEWHOM TallHE TPETHUX JIMI, UX YaCTHOU >KU3HHU, a TAKKE CBEICHUM, CO3IAI0IIUX
yrpo3y i uX O€30MacHOCTH, €CIU CO JHS CO3/IaHUS apXUBHBIX JOKYMEHTOB,
coAepKalMX TaKue CBEIAEHHUs, HE ITPOLIO 73 JeT.

2.11. Pasmep maTel, B3MMAaeMOW C 3asfBUTENS IPU NPEAOCTABICHUU
MYHULIUNIATBHON YCITYTH, U CIIOCOOBI €€ B3UMaHUS B CIydasiX, MPeyCMOTPEHHBIX
dbenepanbHbIMA 3aKOHAMHU, MPUHUMAEMbIMH B COOTBETCTBHMM C HUMHU HWHBIMHU
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
MPaBOBBIMM aKTamMu JIGHUHTpaJCKoW 0O0JacTU, MYHMITUIIAIBHBIMUA TPABOBBIMU
aKTaMH.

2.11.1. MyHummnaibHass yciayra NOpeIoCTaBIseTCS 3asBUTENSIM — Ha
OecrIaTHOM OCHOBE.

2.12. MakcumanbHbI CPOK OXKUJAHUS B OUEpPEIU MpPHU Mojaye 3ampoca o



IPEIOCTABICHUM MYHHULIMNAIBHOW YCIYTM W MNpH TOJYYEHUH pe3yibTaTa
MPEIOCTaBICHUS MyHUITUTIATLHOM YCIIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.13. Cpox perucrpanuu 3ampoca 3asBUTENIs O MPeIOCTaBICHUU
MYHULUNAIBHON YCIIYTH COCTABIISIET:

— IpU JUYHOM OOpAIEHUU — B JIEHb MOCTYIUICHHS 3ampoca B ApXHUBHBIM
CEKTOD;

— IPU HAIPABJIEHUU 3aIPOCa MOYTOBOM CBS3bI0 — B TEUCHUE TPEX THEU C
MOMEHTA NOCTYIUIEHUS! B APXUBHBIA CEKTOP;

— npu HanpasieHuu 3anpoca u3 I'bY JIO «M®PL]» B ApXUBHBII CEKTOp — B
JIEHb  TOCTYIUIEHHSI  DJICKTPOHHBIX  KOMHK  JOKYMEHTOB  3asBUTENS U3
['BY JIO «M®@Ll» B ApXUBHBII CEKTOD;

— TMpUd HampaBlieHWW 3amnpoca B (OpME BIEKTPOHHOIO JOKYMEHTA
nocpeactsoM EITY wmm III'Y JIO npy Hanu4yum TEXHUYECKONM BO3MOKHOCTH — B
neHb noctymienus 3anpoca Ha EINTY v [IT'Y JIO, win Ha cneayromuii pabounii
JeHb (B ciydyae HalpaBlieHUs JTOKYMEHTOB B Hepabouee BpeMs, B BBIXOAHBIE,
Mpa3IHUYHbIC THU);

— IIpM HaIpaBJIEHUM 3ampoca uepe3 caT «ApxuBbl JIEHHHIpaacKou
o0JlacTu» — 3alpoc PErUCTPUPYETCS B JICHb MOCTYIUICHUS 3ampoca B APXHUBHBIN
CEKTOp WJIM Ha CIeAyroluid pabouuii eHb (B Cilydae HalmpaBieHUsI JOKYMEHTOB B
Hepabouee BpeMsi, B BBIXOAHbBIE, TPA3THUYHbBIE JHH).

2.14. TpeOoBaHHA K TOMEIIEHUAM, B KOTOPBIX MPEAOCTABISIETCS
MyHUIMNIATbHAS yCIIyTa, K 3ally OKUJAHUS, MECTaM JJIsl 3alOJHEHUs 3alpoCcoB O
PEJOCTABIIEHUN MYHMUILIMNAJIBHOW YCIYyTH, HWH()OPMALIMOHHBIM CTEHIAaM C
oOpa3naMM UX 3aloJIHEHUS U TEepeYHEM JIOKYMEHTOB, HEOOXOIMMBIX [
IIPEIOCTABIECHUS MyHULUIIATBHON YCIIYTH.

2.14.1. IlpemocraBieHUE MYHULUNAIBHOW YCIyTH OCYUIECTBISETCS B
CHELUATBHO BBIICIICHHBIX JUISl 3TUX LIEJEH MOMEIEHUAX APXUBHOIO CEKTOPA UJIH B
I'BY JIO «M®I1y.

2.14.2. Hanuuue Ha TEppUTOpPUH, MpUJIETAIONIEH K 3JaHUI0, HE MEHEe
10 mpoieHTOB MecT (HO HE MEHEee OJHOr0 MECTa) ISl MAapKOBKH CHEUaTbHBIX
aBTOTPAHCIIOPTHBIX CPEJACTB MHBAIUAOB, KOTOPHIE HE JOJKHBI 3aHUMATh WHBIE
TPaHCHOPTHBbIE cCpeACcTBa. VHBamMAbl MOJB3YIOTCS MECTaMH Uil MHapKOBKHU
CHeUalbHBIX TPAHCIOPTHBIX CpeACcTB OecraTHO. Ha Teppuropun, npusieraromniei
K 37aHuto, B KoTropoM paszmeiieHo ['BY JIO «M®Lly», pacnonaraercst OecriaTHas
NapKoOBKa JJisi aBTOMOOWUJIBHOTO TPAHCIOpPTAa TMOCETUTENEH, B TOM YHCIE
IpeaycMaTpuBaroIlias MecTa Il CHEUUaJIbHBIX aBTOTPAHCHOPTHBIX CPEACTB
WHBAJINJIOB.

2.14.3. IlomewmeHns pa3MEIAOTCd NPEUMYIIECTBEHHO HAa HUXKHUX,
NPEANOYTUTENBHEE HAa IEPBBIX ATaXaxX 3[4aHUs, C MPEJOCTaBICHUEM JOCTyIa B
NOMEIIEHNE MHBAINIAM, C YYETOM TpeOOBaHUMN, MPEIBABISEMBIX K COACPKAHUIO
3aHUH, OTHOCAUINXCSA K 00bEKTaM KyJIbTYPHOI'O HACJIEIusl.

2.14.4. 3nanue (momernieHue) oOopyayeTcs WH(POPMAIMOHHOW TaOIUYKON
(BBIBECKOH), cojeprKallel MoJIHOE HauMEHOBaHUE APXHMBHOIO CEKTOpa, a TaKXKe
nH(popMaIIo 0 peKUME ero padoThI.



2.14.5. Bxon B 34aHHE W BBIXOJ M3 HEro OOOPYIYIOTCS JIECTHUIIAMH C
NOPYYHSIMH U MAaHTyCaMH JUIS MIEPEABIKEHUS AETCKUX U MHBAIUAHBIX KOJICOK, C
y4eToM TpeOOBaHUI, MPENBABISEMBIX K COACPKAHMUIO 3/1aHUM, OTHOCALIUXCA K
00BEKTaM KyJIbTYpPHOTO HACIEAMSL.

2.14.6. B 3manuu opranusyeTcs OeCIIaTHBIN TyalleT JIsl TOCETUTENeH.

2.14.7. Ilpu neobxomaumoctu padotHukom ['BY JIO «M®ILl», ApxuBHoro
CEKTOpa MHBAJIMIY OKa3bIBAETCS MOMOIIb B IMPEOJOJIECHUH OapbepoB, MEIIAOLINX
MOJIYYEHHUIO UM YCIIyT HapaBHE C APYTUMHU JIULIAMH.

2.14.8. Bxox B 31aHue U MeCTa OXKUAAHUS O0OPYAYIOTCSI KHOITKAMM, & TAKXKe
coJiepkaT MHPOPMAIMIO O KOHTAKTHBIX HOMEpax Tele(OHOB BBI30Ba PaOOTHHKA
JUTSL COTIPOBOK/ICHNSI NMHBAJINIA.

2.14.9. OGecneuuBaeTcs AyOIMpOBAHUE HEOOXOAUMOW [Jii WHBAJIMJIOB
3BYKOBOM M 3pUTENbHON HHpOpMAIMU, a TaKXke HaAMUCed, 3HAKOB U HWHOHU
TEKCTOBOM W  rpapuueckod  MHPOpMAUU  3HAKaMH,  BBIIOJHEHHBIMU
penbedHO-TOUeUHbIM  mpudTOoM  bpaing, gomyck —cypaonepeBoguMKa U
TU(DIOCYpAOTIEPEBOTUHUKA.

2.14.10. ObGecneunBaeTcsi 000PYIOBAHUE MECT TOBBIIIEHHOTO YA00CTBa C
JIOTIOJIHUTEIbHBIM MECTOM BIIEpeId WM COOKY Al cOOaKu-IpOBOAHMKA, IPU
HAJIMYUH JTOKYMEHTA, TOATBEPHKAAIOIIETO €€ CIeHalbHOE 00yUeHHUE, U YCTPOICTB
JUIS TIEpeIBUKEHUSI MHBAINUA (KOCThUIEH, XOlyHKOB).

2.14.11. XapakTepuCTUKH BHOBb IMPOEKTHUPYEMBIX MOMELICHUM IpUEMA U
BbIAYd JOKYMEHTOB B YaCTHU OOBEMHO-IJITAHUPOBOYHBIX M KOHCTPYKTHBHBIX
pELIeHM, OCBEIIECHUs], MOKapHOU O€30MaCHOCTH, WHXKEHEPHOro 000pYyI0BaHUs
JOJDKHBI ~ COOTBETCTBOBaTh  TPeOOBAaHUSM  HOPMATHBHBIX  JOKYMEHTOB,
JNerCTBYrOIMX Ha Tepputopun Poccuiickon denepannu.

2.14.12. TlomeleHus npremMa 1 BblJa4 JOKYMEHTOB 000pPYAYIOTCSI MECTAMU
JUISL OKUJIaHUS, THPOPMHUPOBAHUS U IpUEMa 3asiBUTEIICH.

2.14.13. Mecrta oxujaHus U MecTa sl WHOOPMUPOBAHUS OO0OPYAYIOTCS
CTYNbsIMU (KpEeCEeNbHBIMH CEKIUSIMU, CKaMbSMM) U CTOJIaMH (CTOMKaMu) s
oopmiileHUsT JOKYMEHTOB C pa3MeEIleHHEM Ha HHX OJIaHKOB JOKYMEHTOB,
HEOOXOJUMBIX JUI TOJMYyYEHUS MYHHUIUNAIbHOM yCIyrd, KaHLEISIPCKUMU
OPUHAUISKHOCTSMH, a Takke HH(GOPMALMOHHBIMU CTEHJAMH, COAEpKallUuMHU
aKTyaJbHYI0 ¥ HCYEPIBIBAIONIYI0 MH(DOpPMALMIO, HEOOXOAUMYIO JJISi MOJIyYEHUs
MYHUIIUTIATBHOM YCIIYTH, U UHPOPMALIMIO O Yacax MpUueMa 3arpocoB.

2.14.14. Mecra 17151 IPOBEJICHUS IUYHOTO MTPUEMa 3asiBUTENEH 000pyayroTCs
CTOJIAMH, CTYJIbSIMH, OO€CIEUMBAIOTCS KAHIEISIPCKUMHU MPUHAAJICHKHOCTIMHU IS
HAIMCaHUA MUCbMEHHBIX OOpaIeHU.

2.15. Iloka3arenu JOCTYITHOCTH M Ka4yeCTBAa MyHULMITAIBHOW YCIYTH.

2.15.1. Tlokazatenu JOCTYNMHOCTH MYHHUIMOAIbHOW yciyru (oOume,
IIPUMEHSEMBIE B OTHOLIEHUU BCEX 3asBUTEIICH):

2.15.1.1. TpancnopTHas JOCTyHHOCTb K MECTy MpPEJOCTABICHHUS
MYHULIMNIAIBHOU YCIIYTH.

2.15.1.2. Hanuume yka3zaTenel, OOECHEUMBAIOMIMX OECIPENATCTBEHHBIN
JIOCTYII K IOMELIEHUSAM, B KOTOPBIX MPEJOCTABIIAETCS YCIyra.



2.15.1.3. Bo3MOXHOCTb MOJTYYEHHS MOJHOM U TOCTOBEPHOU MH(POPMAIUH O
MYHUIIMNIATBHOM ycayre B ApXMBHOM yrpaBieHuu JleHUHrpajckod obiactw,
ApxuBHom cektope, I'BY JIO «M®L», no TenedoHy, Ha O(UIMATIEHOM CaliTe
AnMuHHCTpanuu, ApXMBHOro ymnpasieHus JIeHMHrpajackoil oGmact, «ApXUBBI
Jlenunrpasackoit oo6mactuy, mocpeactsom EINTY nu6o IT'Y JIO.

2.15.1.4. IlpenocTtaBieHue MYHMIIMIAIBLHON YCIYTH JIFOOBIM JIOCTYITHBIM
CII0CO0OM, MPEAYCMOTPEHHBIM JIEUCTBYIOIIUM 3aKOHOIATEIIbCTBOM.

2.15.1.5. OOecnieyenue s  3asgBUTENS  BO3MOYKHOCTH  MOJYYEHHUS
uHGOpMAIIMU O XOJIe W Pe3yJbTaTe MPEAOCTaBICHHUS MYHUIIMIAIBHON YCIYTH C
ucnonb3zoBanueM EI'TTY u (unum) III'Y JIO.

2.15.2. Tloka3arenu DOCTYMHOCTH MYyHUUMIAIBHOW YCIyTH (CIE€LUaIbHBIE,
MPUMEHSIEMbIE B OTHOIIICHUU WHBAJIUJIOB):

2.15.2.1. Hannume uHdpacTpyKTyphl, yKa3aHHOU B yHKTE 2.14 HacTOAIIEro
aAMUHUCTPATUBHOTO PETJIAMEHTA.

2.15.2.2. Vcnonuenue TpeOOBaHUM JOCTYMHOCTU YCIYT JJI UHBAIHIIOB C
y4eToM TpeOOBaHUM, MPEIBSIBISIEMbIX K COACPKAHUIO 3AAHHM, OTHOCSIIMXCA K
00BEKTaM KYyJbTYPHOT'O HACTIEIHSI.

2.15.2.3. [IlpenocraBiieHne TOMOIIA B TPEOJOJICHUH OapbepoB IS
OecrpensaTCTBEHHOTO JOCTYNa WHBAJUAOB K IOMEIICHUSIM, B KOTOPBIX
MPEAOCTABISACTCS MyHUIUIIATIbHAS YCITyTA.

2.15.3. IToka3aTenu KkauyecTBa MyHULIUITAJIIBHOW YCITYTH:

2.15.3.1. CobnroaeHune cpoka MpeA0CTaBICHNUS MYHHUITATIATLHON YCIYTH.

Jlosis cny4yaeB NMpeoCTaBICHUsS] MYHULIMITAJIbHON YCIYTH B YCTaHOBJICHHBIE
CPOKH.

[Tokazarens onpeaensercs no Gopmyse:

D 3AII cp. = 3AII cp. /3AII 06m. x 100 nporieHToB, rae

3AIl o6m1. — ob1Iee KOJIMYEeCTBO 3alPOCOB, UCITOTHEHHBIX B TCUCHHUE TOJIA;

3AIl cp. — KOJIWYECTBO 3alpOCOB, HCIIOJHEHHBIX B TEUEHHE Toja B
YCTaHOBJICHHBIC CPOKH;
D 3AIl cp. — pmons 3ampocoB IOPUAMYECKUX U (UBUYECKUX JIHII,

UCIIOJTHEHHBIX B YCTAHOBJIEHHBIE CPOKH.

IleneBoe 3nauenme noka3arens — 100 %.

2.15.3.2. CoGnrofeHue BpeMEeHH 0KHUIaHMsI B OU9epe N MPH MOJaue 3anpoca u
MOJIyYeHUH pe3yJsIbTaTa.

2.15.3.3. OcyuectBieHue He 0oJiee OJHOTO OOpalleHUs 3asBUTENS B
ApxuBHBIN cexktop win K padotaukam ['BY JIO «M®L» npu nogaye 10KyMEHTOB
Ha TIOJIydeHHE MYHUIUNAIBHOM YCIYrd M HE 0ojiee OJHOTO OOpallleHHs Mpu
MOJIyYEHHH pe3yibTata B ApxuBHOM cekTope win B I'BY JIO «M®L]».

2.15.3.4. OtcyrcTBHe )anod Ha NeUCTBUS WM O€31elCTBUE PYKOBOIUTEIS
ApPXUBHOTO CEKTOpa, MOJAHHBIX B YCTAHOBJICHHOM MOPSIKE.

Jlo7st 060CHOBaHHBIX Kan00 K 00111eMy KOJIMUYECTBY 3asiBICHUNA O IOJIy4eHUU
MYHULIMNIAIBHOU YCIIYTH.

[Tokazarens onpenensiercs no Gpopmyie:

DX 06. = XK 06. /3AII 06m1. x 100 mpoteHToB, T11¢

3AII o611, — o0111ee KOMMYeCTBO 3aMpOCOB, UCTIOTHEHHBIX B TEYCHHUE TO1A;



XK 006. — KommuecTBO OOOCHOBAaHHBIX JKajlo0 Ha MPETOCTABICHHE
MYHULIUNAIBHON YCIYTH, IOCTYNUBIINX B TEYEHUE TO1A;

DX 00. — moist 000CHOBAaHHBIX KaJ100.

IleneBoe 3nauenne nokazarems — 0 %.

2.15.4. Ilocne momydeHusi pe3yabTara YCIyTd, MPEIOCTABICHHE KOTOPOU
OCYHIECTBIISUIOCH B AyekTpoHHOM (opme wepe3d EITY wmm II'Y JIO, nubo
nocpeactsoM I'BY JIO «M®1ly, 3asgButento obecriednBaeTcsi BO3SMOKHOCTh OICHKH
Ka4yeCTBa OKA3aHMS yCIYTH.

2.16. Hudopmamus o0 ycayrax, SBISIOMUAXCS HEOOXOAWUMBIMA |
00s13aTEIHPHBIMHA TSI TIPEIOCTABICHISI MYHUIIMITAIBHON YCITyTH.

[Tonydenue ycnmyr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU
JUISL TPEAOCTABICHUS MYHUIIMNIATBLHOM YCIIyTH, HE TpeOyeTcs.

2.17. Huble TpeOOBaHMS, B TOM YHUCJIE YUYUTHIBAIOIIUE OCOOEHHOCTH
MPEIOCTaBICHUSI MyHUITUTIATBHOM YCIYTH B DJIEKTPOHHOM (popMme.

2.17.1. TlpenocTaBieHue MYHUIIMIAIBHON YCIYTH B 3JEKTPOHHOU ¢opme
OCYILECTBIISIETCS MPU TEXHUYECKON peanm3anuu yciayru nocpeactsoM III'Y JIO
u/vmu EIIT'Y u nocpenctBom caiita « ApxuBbl JIGHUHTpaicKoi 001acTh».

2.17.2. TlpenocraBieHue yCIyrd MO SKCTEPPUTOPHATBHOMY MPHUHIIUITY HE
IIPEYCMOTPEHO.

3. Cocras, ITOCIEA0BATENBHOCTD M CPOKHU BBITIOJIHEHHUS
aJIMUHUCTPATUBHBIX POLENYP, TPEOOBAaHUA K MOPSAIKY UX BBITOJIHEHMS,
B TOM YHCJI€ OCOOEHHOCTH BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLELYP
B 2JICKTPOHHOM (popMe, a TakKe 0COOEHHOCTH BBIMOJTHEHUS
aAMUHUCTPATUBHBIX POLEAYP B MHOTO(DYHKIIMOHAJIBHBIX LIEHTPaX

3.1. IIpenocraBieHne MyHUIIMIATILHON YCIYTH BKIIIOYAET B Ce€0s1 CIEAYIOLIIe
aJIMUHUCTPATUBHBIE ITPOLIETYPBHI:

1) mpuem, perucTpaiusi 3anpocoB U Iepegaya WX Ha HCIOJIHEHHE (CpOK
BBIMIOJIHEHUS aJMMHHUCTPATUBHOM Mpouenypsl — He Oonee 3 paboumx JHEH ¢
MOMEHTA MOCTYIUIEHUS 3aIIpOCa);

2) aHalM3 TEMAaTUKU TOCTYNMBIIMX 3alpOCOB  (CPOK  BBHINOJHEHMS
aJIMUHUCTPATUBHOM MpoLenypsl — He Oosiee 3 paboyux JAHEH ¢ MOMEHTA Mepeaadyu
Ha UCIOJIHEHUE);

3) HampaBJIEHHE 3allpOCOB IO MPUHAMJIEKHOCTH (CPOK BBIITOJIHEHHUS
aJIMUHUCTPATUBHON MPOIEAYPHI — HE Oosee 5 pabounx JTHEH CO JHS pEeruCTpaIiu
3ampoca);

4) TIOUCK apXUBHBIX TOKYMEHTOB, HEOOXOIUMBIX JIJIsl UCIIOJTHEHHMSI 3aIIPOCOB,
U TIOArOTOBKAa OTBETOB 3asBUTENSAM (CPOK BBIIOJHEHHUS aJIMHHHCTPAaTUBHOMN
npouenypsl — He 6osee 12 pabouux AHEH, B ciydae NpOAJIEHUs CPOKA UCTIOTHEHUS —
He Oosiee 30 paboumx JIHEW) Cc MOMEHTA 3aBEpUICHUS POBEACHUS aHAM3a TEMATUKU
MOCTYIHUBIIKX 3aMPOCOB;

5) HampaBlICHHE W BbIJa4ya Pe3yibTara MpPeJOCTaBICHUS MYHHIMIAIbHON
yCIIyTH (CPOK BBIMOJIHEHUSI aIMUHUCTPATUBHOMN IIpoLeyphl — He Oosiee 3 pabounx
JTHEH C MOMEHTA 3aBEPIICHMs OATOTOBKU OTBETA 3asIBUTEIISIM).



3.1.1. Ilpuem, peructpaiius 3amnpoca u rnepejaya ero Ha UCIOJHEHHE.

3.1.1.1. OcHoBanmeM s Hayaja WCIOJHECHUS AJIMUHUCTPATUBHOMN
MPOLEAYPHI ABIAETCS NOCTYIIEHUE 3aIIpOCa B APXUBHBIA CEKTOP.

3.1.1.2. Conepxanue aAIMUHUCTPATUBHOTO JEUCTBUSI, MPOJIOKUTEIBHOCTD U
(MJI1) MaKCUMAaJIbHBIN CPOK €T0 BBIMOJTHEHUS:

3.1.1.2.1. Ilpu nmyHoM oOpaiieHun 3asBUTEIsI B ApPXUBHBIM CEKTOP
pabOTHUK, OTBETCTBEHHBIH 3a ITPUEM 3asiBUTEIICH B APXMBHOM CEKTOPE, Pa3bsICHSET
MOPSAOK MPEIOCTABICHUS YCIYTH U MIPEIaraeT 3al0JIHUTh 3alPOC B COOTBETCTBUU
C YCTAHOBJICHHOM aJIMHHHCTPAaTHBHBIM periameHToM ¢opmoii. Mudopmupyer
3asIBUTEJISI O CPOKAX BBIJAYM PE3yJIbTaTa MPeJ0oCTaBICHUS] MyHULIMTIATBHON YCIYTH.
Janee BHOCUT 3ampoc B 0a3y JaHHBIX 0 YYETY 3apOCOB B ApXUBHOM CEKTOpE U
nepesaeT ero 3aBeyroneMy ApPXUBHBIM CEKTOPOM B CPOK HE MO37HEE pabodero
JTHS1, CJIEIYIOLIETO 3a IHEM IOJIyYEeHUs 3arpoca.

3.1.1.2.2. Tlpu nocTymjieHUM 3ampoca Ha aaApec HIEKTPOHHOM MOYTHI
APXHUBHOTO CEKTOpa, paOOTHUK, OTBETCTBEHHBIN 32 MPUEM 3asiBUTENICH B APpXUBHOM
CEKTOpE, pacleyaThIBaeT 3aIIpOC Ha OyMasKHBI HOCUTEIb, PETUCTPUPYET €ro B 0ase
JAHHBIX II0 Y4Y€Ty 3alpocoB B ApPXHMBHOM CEKTOpE. 3aTeM IMEpPEeAacT 3ampoc
3aBeyloleMy ApXUBHBIM CEKTOPOM B CpPOK HE IMO3[Hee pabodero JHs,
CJIEAYIONIETO 3a THEM MOJIYYEHHUs 3aIpoca.

3.1.1.2.3. IIpu nocTymJIeHNH 3ampoca MOYTOBOU CBA3bI0 B APXUBHBIN CEKTOP,
pabOTHHK, OTBETCTBEHHBIM 3a TMpuUeM 3asBUTENEd B ApPXHUBHOM CEKTOpPE,
PETUCTPUPYET €ro B 0a3ze JaHHBIX IO y4YeTy 3alpocOoB B APXMBHOM CEKTOpE U
nepesaeT 3aBeayronieMy ApXUBHBIM CEKTOPOM B CPOK HE IMO3/JHEE pabovero JHs,
CJIEIYIOLIETO 3a THEM MOIYYEeHUS 3arpoca.

3.1.1.3. 3aBenyrommii ApXUBHBIM CEKTOPOM IIOCJIE IPEIBAPUTEIIHHOTO
pacCMOTpEHHUs 3alpoca TNepelaeT €ero Ha HCIOJIHEHUE C pe3oJouued o0
WCITOJIHEHUH 3aIpoca WM 00 0TKa3€ B MPEIOCTaBICHUU MYHHUIIUTIAIBHON YCIYTH B
CPOK HE M03/THee BTOPOTO paboyero JHs, CIEAYIOIIETo 3a JHEM MOIyYeHHS 3anpoca.

3.1.1.4. Jluuamu, OTBETCTBEHHBIMH 3a HCIIOJHEHUE aJMUHUCTPATUBHOM
MPOLEAYPHI, SIBISFOTCS:

— paOOTHUK, OTBETCTBEHHBIM 3a MpUEeM 3asBUTEIEH (3ampocoB) B
ApXUBHOM CEKTOPE;

—  3aBENYIOUIUNA APXUBHBIM CEKTOPOM.

3.1.1.5. Cpox BBINOJIHEHUSI AJAMUHUCTPATUBHOW MpoIEAypbl — He Oojee
3 pabouux THEH.

3.1.1.6. KpurepueMm npuHSATHS peEIIeHUS 00 OTKa3e B MPEIOCTaBICHUU
MYHULIMNAIBHON YCITYTH SIBISIETCSL:

1) orcyrcTBHEe B 3ampoce (haMUIMK, UMEHU 3asBUTENs (€CHM 3asBHTEIEM
ABJISETCST (PU3MUECKOE JUI0), HAWUMEHOBAHUS OpTaHM3alluu (€CHM 3asBHUTEIIEM
ABJISIETCA FOPUANYECKOE JUIIO);

2) OTCYTCTBHE B 3aIIPOCE ITOYTOBOI'O HJIU SJICKTPOHHOTO apeca 3asBUTEIIS;

3) He noaJaroIIMICS MPOYTEHUIO TEKCT, B TOM YHCIIC TEKCT HA KHOCTPAHHOM
A3BIKE;

4) OTCYTCTBHE y 3asBUTEJISI TOJTHOMOYHI HA TOJIYYCHUE CBEJICHUN O JINYHOM
M CEMEHMHOW TalHE TPEThUX JIMI, MX YACTHOM KHU3HHU, a TAKKE CBEICHUM,



CO3IAIOIINX YIpo3y Uil UX O€30MACHOCTH, €CJIM CO JHS CO3JaHHsI apXHUBHBIX
JIOKYMEHTOB, COIEPKAIUX TAKUE CBEJICHHUS, HE MPOLLIO 75 JIET.

5) ecnu 3anpoc Kacaercs TeMbl (BOMPOCa), B OTHOLICHWH KOTOPOWM
MOJIb30BATENI0 PAHEE MHOTOKPATHO 1ABAJIUCh MUCbMEHHBIE OTBETHI IO CYLIECTBY, U
IIPY 3TOM HE MPUBOASITCS HOBBIE JJOBOJIBI MJIM OOCTOSTENHCTBRA;

6) ecau B 3ampoce CcoAepXkKarcs HEICH3ypHbIC JHOO OCKOPOUTEIbHBIC
BBIPAKEHUS, YTPO3bI )KU3HU, 3J0POBBIO U UMYIIECTBY PAOOTHUKOB apXMBa, a TAKKe
YJIEHOB UX CEMEU.

3.1.1.7. Pe3ynpraTrOM BBIIOJHEHUS AJAMUHUCTPATUBHOU  IPOLEAYPHI
ABJIAETCS MEepeava 3aupoca ¢ pe30JIIoLHel 3aBeIyIoIero ApXUuBHbBIM CEKTOPOM Ha
UCIIOJTHEHUE WU O TMOATOTOBKE YBEIOMIIEHHSI 00 OTKaze B MPEAOCTaBICHUU
MyHUIMOanbHOW  ycayru. CrnocoboM (Qukcanuum pe3ysbTara  BBINOJIHEHUS
aJIMUHUCTPATUBHOW MPOLIEAYPHI SABIIAECTCS PETUCTPaLlUs 3apoca B 0a3e JaHHBIX 110
y4eTy 3alpoCcOB B APXHMBHOM CEKTOPE, MPOCTABICHUE Ha 3alpoce BXOISALIETO
HOMEPA U JAThl, & TAKKE PE3OJIFOLUS 3aBEAYIOIEr0 APXUBHBIM CEKTOPOM.

3.1. 2. Ananu3 TeMaTUKH NOCTYIHUBIIETO 3aIIPOCA.

3.1.2.1. OcHoBaHueM i1 Hayaja BbBINOJHEHUA AJMUHUCTPATUBHOMN
IPOLEYPHl SBISAETCS TOCTYIUIEHHE 3ampoca C PEe30JIIOLHMEN 3aBEYIOIIEro
ApPXUBHBIM CEKTOPOM PabOTHHUKY, OTBETCTBEHHOMY 3a UCIIOJIHEHHUE 3aIpoca.

3.1.2.2. ConepkaHue aAMUHUCTPATUBHOTO ICMCTBHUSI, IPOJAOIKUTEILHOCTD U
(W) MaKCUMaJIbHBIN CPOK €T0 BBITIOJTHEHUS:

3.1.2.2.1. PaboTHUK ApPXMBHOIO CEKTOpa, OTBETCTBEHHBIM 3a MCIOJHEHUE
3ampoca, OCYLIECTBISET aHAJIW3 TEMATUKH MOCTYIHMBILETO 3armpoca ¢ MOMOUIbIO
CIIPABOYHO-TIOUCKOBBIX CPEJICTB B CPOK HE OoJiee ABYX padOUuX THEW, CIEeAYIOIIUX
3a THEM TEepeayuu 3arpoca eMy Ha UCIIOJIHEHHE.

3.1.2.3. OTBETCTBEHHBIMU 32 UCIOJHEHHE aAMUHUCTPATUBHOMN IPOLEAYPHI,
SBJISFOTCSL 3aBEAYIOIINN APXUBHBIM CEKTOPOM, PAOOTHUK APXHMBHOTO CEKTOPA,
OTBETCTBEHHBIN 32 UCIIOJIHEHUE 3aMpoca.

3.1.2.4. Cpox BBHINOTHEHUS AJMUHUCTPATUBHOW TpoOLEaypbl — HE Ooree
3 pabouux HEW CO THA MOCTYIUICHUS 3ampoca B ApXUBHBIN CEKTOP.

3.1.2.5. Kpurepuu npuHITUS PEUICHUSA:

3.1.2.5.1. Kpurepuem NOpuUHSTHS PEUICHUS O BO3MOXKHOCTH HCIIOJHEHUS
3ampoca SIBISIETCS HAJUYUME Ha XPAHEHHMHM B ApPXHUBHOM CEKTOPE AapXHBHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl UCTIOJTHEHUS 3a1poca.

3.1.2.5.2. Kpurepuem NpUHATHS PELICHHS O HAIpPAaBICHUM 3ampoca IIo
MPUHAJJICKHOCTH SBJISIETCS Hajdudyue HWHQPOpMaIuu 00 apXUBHBIX JOKYMEHTaX,
HEOOXOJMMBIX /JI WCIOJIHEHHS 3alpoca, HAXOMASIIUXCA HAa XPAHEHHH B HHBIX
roCyJIapCTBEHHBIX WJIM B MYHUIIUTIATBHBIX apXHUBaX, OpraHax Wiy OpraHu3alusXx.

3.1.2.5.3. Kpurepuem NpUHATUS PEUICHUS] O HEBO3MO>KHOCTH HCIIOJHEHUS
3ampoca W TOATOTOBKH B ajpec 3asBUTENS WH(POPMAIMOHHOTO THUCHMa 00
OTCYTCTBUHU 3aIPaIlIMBAEMbIX CBEICHUH SIBISICTCSI OTCYTCTBUE B APXHUBHOM CEKTOPE
Ha XPaHCHUH apXUBHBIX JOKYMEHTOB, HAJIMUME aKTa O HEOOHAPYKEHHUH apXUBHBIX
JIOKYMEHTOB, IyTH PO3bICKa KOTOPBIX HCUEpHaHbl, akTa 00 yTpare JOKYMEHTOB,
aKTa O HEUCIPABUMBIX MOBPEXKICHUSIX apXUBHBIX JTOKYMEHTOB.



3.1.2.5.4. KputepueM npuHATUS PEUIEHUS O MOJTOTOBKE B aJpec 3asBUTENS
WH(OPMAIMOHHOTO MHUCHhbMa (PEeKOMEHAAIM) O MECTOHAXOXKJEHUU apXUBHBIX
JIOKYMEHTOB SIBJISIETCSl HAIMYME MHGOPMAIIMK O BO3MOKHOM XPaHEHUH apXUBHBIX
JIOKYMEHTOB B MHBIX T'OCYJIapCTBEHHBIX WM B MYHHUIIMIAIbHBIX apXHUBaX, OpraHax
WM OpTaHU3alUsX.

3.1.2.6. Pe3ynbpTaToM BBINOJHEHUS AJMHHUCTPATUBHOM  MPOLEAYPHI
ABJIIETCSl TPUHATHE PAOOTHUKOM ApPXHUBHOTO CEKTOpa, OTBETCTBEHHBIM 32
UCITOJIHEHHE 3aIllpoca, C y4eTOM MPOBEJECHHOIO aHAM3a CIPABOYHO-TIOMCKOBBIX
CPEIICTB OAHOTO M3 CIEIYIOUIUX PELICHUN:

— 0 BO3MOXXHOCTH HCIIOJIHEHUS 3aIIpoca;

— 0 HamnpaBJICHUHU 3aMpoca MO MPUHAJICKHOCTH;

— 0 HEBO3MOKHOCTH UCIIOJIHEHHUS 3apoca U MOATOTOBKE B a/IpEC 3asIBUTEIS
WH(OPMAIMOHHOTO MHChbMa OO0 OTCYTCTBUHU 3alpaliiBaeMbIX CBEACHHM, O
BO3MO>XHOM MECTOHAXOKJICHUH apXUBHBIX JTOKYMEHTOB.

3.1.2.7. CnocoboM (ukcanuu pe3ysibTara BHIIOJIHEHUS afMUHUCTPATUBHOMN
IPOLEYpPHl SIBIAETCS BHECEHUE JAHHBIX O 3alpoCe€ B PErUCTPALMOHHYIO 0azy
JAHHBIX APXMBHOTO OTJEJa MO YYETY 3alpPOCOB.

3.1.3. Hanpagnienue 3anpocoB 10 MPUHAIIICKHOCTH.

3.1.3.1. OcHoBaHumem mJjisi Hayajga BBINOJHEHUA AJMUHUCTPATUBHOMN
MPOLEAYPHI SBIIAETCS PEIUICHUE O HAMPABICHUU 3apOca MO MPUHAJICKHOCTH.

3.1.3.2. CopnepxxaHue aIMUHUCTPATUBHOIO JACHCTBHUS, IPOJOKUTEIBHOCTh
U (WJI1) MaKCUMAaJIbHBIA CPOK €T0 BBIMOTHEHUSI:

3.1.3.2.1. B COOTBETCTBUM C PE30JIOUHEN 3aBEAYIOMIET0 ApPXUBHBIM
CEKTOPOM O HaIpaBJICHUHU 3ampoca MO MPUHAMICKHOCTH PaObOTHUK ApPXHBHOTO
CEKTOpa, OTBETCTBEHHBIN 3a UCIIOJHEHHUE 3aMpoca, He Mo3/IHee 5 pabouux AHEH COo
JTHS pETUCTPAIIMM 3apoca B APXUBHOM CEKTOpPE, TOTOBUT MUCHMO O HalpaBJICHUU
3ampoca B apXMBBI, OPraHbl U OpraHU3allMU MO0 MPUHAICKHOCTH MPU HAMYUU Y
HUX JOKYMEHTOB JIJIsl UCTIOJTHEHHUS 3arpoca.

3.1.3.2.2. OTHOBpEMEHHO € MOATOTOBKOM MMChMa O HAIIPABJIEHUH 3aI1poca 1o
MPUHAJJICKHOCTH paOOTHUK APXMBHOTO CEKTOpPA, OTBETCTBEHHBIN 3a UCIIOJTHEHUE
3anpoca, TOTOBUT MHUCbMO-YBEJOMIICHUE 3asBUTEIIO0 O HAMpPABIEHUHU 3arpoca 1Mo
MPUHAJJICKHOCTH.

3.1.3.3. OTBETCTBEHHBIMU 32 BBINOJHEHUE aJIMUHUCTPATUBHOU MPOLETYPHI,
SBJISTFOTCSL 3aBEAYIOINI APXUBHBIM CEKTOPOM, PAOOTHUK APXMBHOTO CEKTOpa,
OTBETCTBEHHBIH 32 UCIIOJHEHHE 3aIpOoca.

3.1.3.4. Pe3ynbraTroM BBINOJHEHUS aJAMUHUCTPATUBHOM  MPOLEAYPHI
SBJISFOTCS PETUCTpAIMsl W OTIpaBKa WH(OOPMAIMOHHOTO TMHUCHhMa O TEPECHLIKE
3ampoca Mo MPUHAJJIEKHOCTH B aJpeC 3asBUTEIIS U 3alIpoca C COMPOBOIUTEIbHBIM
MUCbMOM ApPXUBHOIO CEKTOpa B apXHBBI, OpraHbl W OpraHU3alUu IO
MPUHAJJICKHOCTH.

3.1.3.5. Cnocobom ¢uxcanuu pe3yibTara BBIMOJHEHUS afMUHUCTPATUBHOMN
MPOIIEAYPHI SABJISETCS MPOCTABICHUE HOMEPA U 1aThl OTIPaBKU MUCbMa APXUBHOTO
CEeKTOpa O HallpaBJEHUU 3ampoca MO MPUHAICKHOCTH U HH(OPMAIMOHHOTO
NUMChbMa B aJpec 3asBUTENII MU BHECEHUE JAHHBIX O PE3YJbTaT€ PACCMOTPEHUS



3arpoca B DJEKTPOHHYIO 0a3zy JaHHBIX MO YYETy 3ampocOB, MOCTYNUBIIMX B
ApXUBHBIN CEKTOP.

3.1.4. Tlouck apXWBHBIX JOKYMEHTOB, HEOOXOAUMBIX JJISI HCIIOJHEHUS
3amnpoca, U MOArOTOBKA OTBETA 3asBUTEIO.

3.1.4.1. OcHoBanueM il Hayaja BbBINOJHEHUS AJMUHUCTPATUBHOMN
NPOLEYpbl SIBIISIETCA PE30JIONHUS  3aBEAYyIOIIero ApPXHUBHBIM CEKTOPOM 00
WCITOJIHEHUHM MYHUIIMIIAJIBLHOM YCIYTH C YKa3aHueM (haMHUIIMK UCTIOJIHUTENS U 1aThl
PE30IIOLHUN.

3.1.4.2. Conepxanue aAMUHUCTPATUBHOTO JEHUCTBUS, MPOJOJKUTEIBHOCTD U
(W1KM) MaKCUMaJbHBIN CPOK €0 BBITIOJTHEHUS:

3.1.4.2.1. PaboTHUK ApPXMBHOIO CEKTOpAa, OTBETCTBEHHBIN 3a MCIOJHEHHE
3ampoca, OCYIIECTBIAET TOUCK AapXHMBHBIX  JIOKYMEHTOB C  I[OMOIIBIO
CIIPABOYHO-TIOUCKOBBIX CPENICTB.

3.1.4.2.2. Tlocne BbIsIBIIEHUS HEOOXOJIUMBIX apXMBHBIX JOKYMEHTOB Ha UX
OCHOBE pa0OTHUK APXHMBHOI'O CEKTOpa, OTBETCTBEHHBIH 3a HCIIOJIHEHUE 3ampoca,
COCTaBIISIET AapPXMBHYIO CIPaBKy, AapXUBHYIO BBIINHCKY WA HW3TOTaBIMBAET
apXUBHBIE KOITUU B CPOK HE Mo3aHee 12 pabouux nHEH (B ciayyae NpoIJIeHHs CpoKa
ucnojHeHus: — He no3aHee 30 pabouux AHEN) co AHS 3aBepLICHUs aHaIu3a
TEMaTHKH 3aIlpoca ¢ COOJIIOIEHUEM CIIEAYIOIUX TPEOOBaHUM:

3.1.4.2.2.1. ApxuBHas cnpaBka odopmiisieTcs Ha OlaHKe AJMUHUCTpAIUU U
CONEPKUT Ha3BaHHE «ApXHBHas CIpaBkay W HMHPOPMALMIO MO BOIPOCY C
YKa3aHHEM apXHBHBIX MIKU(PPOB K HOMEPOB JINCTOB €AUHULL XPAHEHUS TEX apXUBHBIX
JIOKyMEHTOB, HA OCHOBAHUM KOTOPBIX OHA COCTABJICHA.

3.1.4.2.2.2. B TekcTe apXMBHOU CIIPaBKHU JaHHbIE BOCITPOU3BOIATCA TaK, KaK
OHM M3JIO)KEHbl B APXMBHBIX JOKYMEHTaX, a PAacXOXIEHHUsS, HECOBMAJICHUA H
HETOYHOCTH Ha3BaHUS, OTCYTCTBHE MMEHHU, OTYECTBA, MHULIMAIOB WM HAJIMYUE
OIHOTO M3 HUX OTOBAapHUBAIOTCS B TEKCTE CHPaBKHU B cKoOKax («Tak B TOKyMeHTe»,
«Tak B Tekcre opuruHaina»). B mpumedaHusix MO TEKCTy apXMBHOM CIpPaBKHU
OrOBapHUBAIOTCS HEPA30OPUMBO HANKCAHHBIE, UCIIPABICHHbIE aBTOPOM (Co3/1aTesieM
JNIOKyMEHTA), HE MOAJAIOIIMECS MPOYTEHUI0 MecTa Tekcra JokymeHTa («Tak B
TEKCTE OpUTMHaNa», «B TekcTe Hepa30opurBOY), a TAKKE HAIUYUE UITH OTCYTCTBUE
OTMETKH O 3aBEPEHUU JIOKYMEHTOB, MOCIYKMBIIMX OCHOBAHUEM JJISl COCTABIICHHUS
OTBETA.

3.1.4.2.2.3. B TekcTe apXUBHOW CIIPABKH HE JOMYCKAKTCS W3MEHEHUS,
UCIIPaBJICHMs, KOMMEHTAapUHU, COOCTBEHHbIE BBIBOJBI APXMBHOIO CEKTOpa IO
CONEP)KAHMIO apPXMBHBIX JIOKYMEHTOB, Ha OCHOBAaHHUU KOTOPBIX COCTaBJ€Ha
apXMBHasl CIpaBKa.

3.1.4.2.2.4. B apxuBHOU cripaBKe, 00bEM KOTOPOI MPEBBIIIAET OJIMH JIUCT, BCE
JUCTBl JOJKHBI OBITh TPOIIMTHI, MPOHYMEPOBAHbI, CKPEIUJIEHbl MOAMUCHI0 U
NIEYATHIO.

3.1.4.2.25. ApxuBHas cropaBka (MOCIEIHUA JIMCT) TIOJAMUCHIBACTCS
3aBEAYIOIIUM APXUBHBIM CEKTOPOM WJIH YIIOJJHOMOYEHHBIM JIMLIOM U CKPEIUISIETCS:

1) meuarpto, ONMPENENCHHOW MPABOBBIM AKTOM COOTBETCTBYIOIIETO OpraHa
MECTHOTO CaMOYIIPABIEHHs Il HCIIOIb30BaHUSA Ha Tepputropun Poccuiickon
denepannu;



2) repOoBoi 1e4yarbio COOTBETCTBYIOILETO oprana MECTHOTO
caMOyIpaBJICHUs JIJIs1 HanpaBiieHus 3a npenensl Poccutickoit deneparnmm.

3.1.4.2.2.6. ApxuBHas BeIMCKa opopmiisieTcss Ha OjaHKe ATMUHHUCTPAIIUH C
0003HauYeHNEM Ha3BaHUs «APXUBHAS BBIMUCKA» U JJOCIIOBHO BOCIPOU3BOJIUT YaCTh
TEKCTa apXUBHOTO JOKYMEHTA, OTHOCSIIIETOCs K ONpeeieHHOMY (aKTy, COOBITHIO,
JUIy, C yKa3aHUEM apXMBHOTO IH(pa U HOMEPOB JIUCTOB €IUHUIIBI XPAaHEHUS.
ApXuBHasi BBIIMCKAa 3aBEpseTCS 3aBEAYIOMIMM ApPXUBHBIM CEKTOPOM HIIU
YIOJHOMOYEHHBIM JIULIOM.

3.1.4.2.2.7. Hayano u KOHell KaKJI0T0 U3BJICYEHUS U3 ApXUBHOI'O IOKYMEHTA,
a TaKkKe MPOMYCKH B €r0 TEKCTE OTIEIbHBIX CJIOB 0003HAYAIOTCS B apXUBHOM
BBIMHCKE  MHOTOTOYMEM. (OcOoOEHHOCTH TEKCTa apXMBHOTO  JIOKYMEHTA,
BOCIIPOU3BOJAMMOTO B apXUBHOM BBIITUMCKE, OFOBAapHUBAIOTCA TAaK K€, KaK K TEKCTY
apXUBHOM CIIPaBKH.

OdopmiieHre apXUBHOU BBITUCKU OCYIIECTBIISICTCS TI0 aHAJIOTUU C apXUBHOU
CIpaBKOM, oQopMiIeHHE KOTOPOM mpeaycMoTpeHo mnyHktamu 3.1.4.2.2.1 -
3.1.4.2.2.5 aiMUHUCTPATUBHOTO PETIAMEHTA.

3.1.4.2.2.8. ApxuBHas KOIHUS JOCIOBHO BOCIPOM3BOJUT TEKCT APXHWBHOTO
JIOKyMEHTa WM €ro M300pakeHHe, C yKa3aHWeM apXWMBHOTrO mudpa. ApXuBHas
KOIMS 3aBEPSAETCS 3aBEAYIOIIMM ApPXUBHBIM CEKTOPOM WJIM YHOJHOMOYEHHBIM
JIULOM.

[loanucanue u 3aBepeHUE APXUBHOM KOIHH OCYLIECTBIIAECTCS:

1) ma OyMa)kHOM HOCHUTENE — IO aHAJIOTMH C AapXWBHOW CIIPaBKOW,
opopmiieHHE KOTOpOH mpeaycMoTpeHo nyHKToMm 3.1.4.2.2.5 HacTosIiero
aJIMUHUCTPATUBHOTO perjameHTa. [lpu 3TomM apXuBHBIA mIKU(p KaXIOro JMcTa
apXMBHOTO JOKYMEHTa JOJHKEH OBbITh MPOCTABJIEH HA 000POTE COOTBETCTBYIOILIETO
JMCTAa apXUBHOU KOIIWH;

2) B ¢dopMe PIIEKTPOHHOW KOMHHU JOKYMEHTA, MOAMHUCAHHON 3JIEKTPOHHON
MOJMKCHIO TJIaBbl AJIMUHUCTpAIIUU WIA YIOJHOMOYEHHOTO UM juna. Mms daitna
AJIEKTPOHHOM KOMHH JOKYMEHTa JOJDKHO COEPKATh apXUBHBIN MUGP TOKyMEHTa
(pY HATTMYUK TEXHUYECKON BO3MOKHOCTH).

3.1.4.3. OTBETCTBEHHBIMH 3a BBIIIOJIHEHUE AJMUHUCTPATUBHOUN MPOLELYPHI
SBJISTFOTCSL 3aBENYIONMUNA APXUBHBIM CEKTOPOM U PAOOTHUK APXHMBHOTO CEKTOPA,
OTBETCTBEHHBII 32 UCIIOJIHEHHE 3aMpoca.

3.1.4.4. Pe3ynpTraroM BBINOJHEHUS AJAMUHUCTPATUBHOM  IPOLEAYPHI
SBJISETCSL:

— TOATrOTOBKA apXMBHOW CIPABKHU, apXUBHOM BBIIIUCKU, APXUBHOU KOIIUH;

— uH()OPMAIMOHHOTO MHChMAa OO0 OTCYTCTBUH B apXWBE AapXUBHBIX
JIOKYMEHTOB 10 BOMPOCY, 00 MX BO3MOKHOM MECTOHAXOXKICHUH.

3.1.4.5. Cnocobom ¢ukcanmu pe3ynbTaTa BHIIOTHEHUS aIMUHUCTPATUBHON
MPOLIETYPhl SIBIISIETCS COCTABJICHUE AapXWBHOW CIPABKH, APXWBHOW BBIMHUCKH,
COMPOBOJUTEILHOTO MUChMa K apXWBHOW KOMWUU, WH(OPMAIIMOHHOTO MUCHhMa CO
CBEJIEHUSIMU 00 OTCYTCTBHM B apXMBE apXHUBHBIX JOKYMEHTOB IO BOMPOCY, 00 UX
MecToHaxoxaeHun B mnporpamme Microsoft Office Word B coorBeTcTBUHM €O
cnenyromumu TpedoBanusmu: mpudt — Times New Roman; pazmep mpudra —
13-14; uet mpudTta — yepHbI, pacrieyaTka Ha OyMaxkHOM Hocutele popmara A4.



3.1.5. HanpaBneHue u Bbljaya pe3yJibTara NpeloCTABICHHS] MyHUIUTIATbHON
YCIIYTHY 3asiBUTEIIIO.

3.1.5.1. OcHoBanuem /i1 Hayaja BBINOJHEHUA AJMUHUCTPATUBHOMN
MPOLEAYPHI SBISETCS MOAMUCAHHBIN PE3yJIbTaT MPEAOCTABICHNUS MYHULIMIIATBHON
YCIYTU — JOKYMEHT, YKa3aHHBIN B MMyHKTE 2.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.1.5.2. ConepxaHue aAIMUHUCTPATUBHOTO JEUCTBUSI, MPOIOKUTEIBHOCTD U
(MJIM) MaKCUMAaJIbHBIN CPOK €T0 BBIMOJTHEHUS:

3.1.5.2.1.  Pe3ynbTaT  NpEeAOCTaBICHUS  MYHUIUNAIBHOW  YCIyru
HaIpaBJISIETCSl  3asBUTENIO0 CIIOCOOOM, BBIOpAHHBIM 3asBUTEIEM B 3ampoce:
MOYTOBOU CBA3BIO B aJIPEC 3asIBUTEIIS; BBIIACTCS HA PYKH O] PACIIUCKY B )KypHaJie
BBIJIAYM aPXUBHBIX CIPABOK, B CIy4yae JIMYHOTO OOpAICHUS 3asSBUTENS, B CPOK HE
no3nHee 3 paboyux JHEW CcO JHS TOATOTOBKU pe3ysibTaTa MPea0CTaBICHUS
MYHHIUITATBHON YCIYTH.

[Topsimox HampaBi€HUs OTBETOB Ha 3alpoChl, MOCTYNHBIIUE YEPE3
I['BY JIO «M®Ly u III'Y JIO/EITY, pernamentupyerca nmyHkramu 3.2.7 u 6.4
aAMUHUACTPATUBHOTO PETIAMEHTA.

3.1.5.3. OTBETCTBEHHBIMHU 3a MCIOJHEHUE aJMUHHCTPATUBHON MPOLEIYPHI,
SBJIIOTCSL 3aBEAYIOMUA APXUBHBIM CEKTOPOM W YIOJHOMOYEHHBIH pPaOOTHUK
ApXUBHOTO CEKTOpA.

3.1.5.4. Pe3ynbraroM BBINOJHEHUS AJMUHUCTPATUBHON  MPOLEAYPHI
SIBJISICTCS:

— perucrtpaunus U OTIpaBKa MOYTOBOM CBA3BIO B aJIpEC 3asIBUTEIIA apXUBHOU
CIIpaBKHU, apXUBHOM BBIMIMCKHU, apXUBHON KOMUM, UHPOPMAIMOHHOTO MHUChMa 00
OTCYTCTBUM B  apXUBE€ apXMBHBIX JIOKYMEHTOB, 00 HMX BO3MOXXHOM
MECTOHaXOXJACHUH, yBEAOMJIEHHS C OOBSACHEHHMEM TIPUYMH OTKaza B
MPEAOCTaBICHUN MYHULIMNIATBLHON YCIyTH;

— peructpaudss WU BblJaya 3agBUTEII0 I[0J] PACIUCKY MPU JUYHOM
oOpaIlieHy apXWBHON CIPABKH, APXWBHOW BBIMUCKA WM apXUBHOM KOIWH,
MH()OPMAITMOHHOTO MUChMA CO CBEACHUAMH 00 OTCYTCTBHUU B apXMBE apXMBHBIX
JIOKYMEHTOB I10 BOIIPOCY, 00 UX BO3MOXKHOM MECTOHAXOXKJICHUH; YBEIOMJICHHUS C
00BbSICHEHHEM MPUYUH O0TKa3a B MPEJIOCTABICHUU MYHULIUTTAIHLHOW YCITYTH;

— peructpauus U OTHpaBKa MO 3JIEKTPOHHON MOYTE B aJIpec 3asIBUTEIIA
UH(OPMAITMOHHOTO TUCHhMa 00 OTCYTCTBUU B apXUBE APXUBHBIX JOKYMEHTOB, 00 MX
BO3MOXKHOM MECTOHAXOXKJICHUH, YBEIOMJICHHSI C OOBSICHEHHEM MPUYMH OTKa3a B
MPEAOCTaBICHUN MYHULIMIIATBHON YCIYyTH (M0 COMIACOBAHUIO).

3.1.5.5. Crocobom ¢ukcanuu pe3ynbTaTa BHIMOTHEHUS aIMUHUCTPATUBHOM
MPOIEAYPHI SIBIISIETCS BHECEHUE PETUCTPAIIMOHHOTO HOMEpa U HMCXOJAIIEH J1aThl
ApXUBHOM CIIPABKH, aPXUBHOW BBIIMCKH, COITPOBOAUTEIIBHOTO MUChbMa K apXUBHOM
KOMHWM, HWHQPOPMAIITMOHHOTO TMHChMa 00 OTCYTCTBUM B apXWBE apXHUBHBIX
JIOKYMEHTOB TI0 BOIIPOCY, 00 X MECTOHAXOXKJACHUH, YBEIOMJICHHUS C OOBSICHEHUEM
MPUYUH OTKa3a B MPEAOCTABICHUN MYHULIMIAIBHON YCIYTH B DJICKTPOHHYIO 0a3y
JIAHHBIX TI0 YUYETY 3alpOCOB B APXHUBHOM CEKTOPE.

3.2.  OcoOeHHOCTH BBIMOJHEHUS AJMHHHCTPATUBHBIX TMpOLEIYp B
AIIEKTPOHHOM (hopme.

3.2.1. IIpenocraBinenue MyHuiunaibHod ycinyru Ha EIIIY u IITI'Y JIO



OCYLIECTBJISIETCS. B COOTBETCTBUM C PexepanbHbiM  3akoHOM Ne 210-D3,
®enepanbubiM  3ak0HOM oT 27.07.2006 Ne 149-®3 «0O6 wuHbopmanuwy,
MHOOPMAITMOHHBIX TEXHOJOTHUAX U O 3aluTe WHGOPMAIMN), MOCTaHOBICHUEM
IIpaButenbctBa Poccuiickoit @epepaunu ot 25.06.2012 Ne 634 «O Bumax
AJIIEKTPOHHOM MOJANKCH, UCTIOIB30BAHUE KOTOPBIX JOIYCKAETCS P OOpallleHuH 3a
MOJIYYEHHEM TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIY).

3.2.2. Jlna nonydeHuss myHuuunaiapHou yciyru yepe3 EIIIY wunum uyepe3
[II'Y JIO 3asBUTENI0 HEOOXOAUMO MPEIBAPUTENHLHO MPOUTH MPOLIECC PETUCTPALIUU
B Enunoit cucreme naentuduxanuu u ayrentupukanuu (nanee — ECUA).

3.2.3. MyHununaibHas yciayra B 4aCTU IIOJa4M B AIEKTPOHHOM BUJE 3ampoca
Ha TOJYYEHUE APXUBHBIX CIPABOK, APXUBHBIX BBIMHCOK M KOMUU apXUBHBIX
JIOKYMEHTOB, CBS3aHHBIX C COLIMAJIBHOM 3alllUTON TpakJaH, MpeayCcMaTpUBaIOIINX
UX MEHCHOHHOE 00eCleyeHune, a TaKKe MOJyYEeHUE JIbIOT U KOMIIEHCAUUNA, MOKET
obITh Tonyuena yepes [II'Y JIO nmu6o yuepes EIII'Y 6e3 nuuHOM SIBKM Ha TIPUEM B
ApXUBHBII CEKTOP.

3.2.4. Jlng noy4eHus] MyHULIUTTAIbHON YCIyTy 06€3 JINYHOU SBKU Ha MPUEM B
ApPXMBHBIM  CEKTOp 3asBUTEII0 HEOOXOJIMMO TMPEABAPUTEIHHO OPOPMUTH
YCWICHHYIO KBaTU(UIIMPOBAHHYIO AJIEKTPOHHYIO moAnuchk (mamee — OII) mus
3aBEpEHHU 3arpoca U JOKYMEHTOB, IOJAAHHBIX B 3J€KTpoHHOM Bujae Ha [IT'Y JIO
v EIITY.

3.2.5. na nomaum 3ampoca yepe3 EIIY wmm yepes III'Y JIO 3asgBurens
JIOJKEH BBITIOJIHUTH CJICIYIOIINE TCHUCTBUS:

3.2.5.1. Ilpoittn unentudukanuio u ayrentupukanuo B ECUA.

3.2.5.2. B nmuunom kabunere Ha EII'Y wmm wa III'Y JIO 3anonHuTh B
AJIEKTPOHHOM BHU/IE 3alIPOC HA OKa3aHUE MYHHUIIMIAIBHOU YCIIYTH.

3.2.5.3. B cityuae eciu 3asiBUTENb BBIOPAI CIIOCO0 OKa3aHUsI YCIYTH C TMYHOU
SABKOW Ha MpUEeM B APXHMBHBIA CEKTOp — NPWIOKUTH K 3aMpOCy 3JICKTPOHHBIC
JIOKYMEHTBI.

3.2.5.4. B cnyyae ecnu 3asBUTENh BBIOpaJI COCOO OKa3aHHUsS yCIyru 0e3
JIMYHOU SIBKU Ha MpUEM B ApXHUBHBIN CEKTOP:

— MPWIOKUTH K 3aMpOCy SJEKTPOHHBIC JOKYMEHTHI, 3JIEKTPOHHbBIE KOMUU
JIOKYMEHTOB, 3aBepeHHbie OlI;

— 3aBepuTh 3amnpoc OIl, ecam WMHOE HE YCTAHOBJIEHO JEWCTBYIOIIUM
3aKOHOJIaTEIHCTBOM.

3.2.5.5. HampaBUTh MakeT 3JEKTPOHHBIX IOKYMEHTOB B APXUBHBIA CEKTOP
nocpencteoM ¢yukmnuonana EINTY wmu IIT'Y JIO.

3.2.6. B pe3ynpTare HampaBieHUs MAaKeTa OHJIEKTPOHHBIX JTOKYMEHTOB
nocpeactsoM III'Y JIO mubo uepe3 EIII'Y B cooTBeTcTBUM C TpeOOBaHHSAMU
nyHktoB 3.2.7 wu 6.4 HacTOSIIEro aJIMUHUCTPATUBHOTO  pEriaMeHTa
aBTOMATU3UPOBAHHOM  MHGOPMAIIMOHHONW  CHUCTEMON  MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3anMoiericTBusl Jlennnrpackoii oonactu (nanee — AVC «MexBen
JIO») mnpou3BOAMTCS aBTOMATUYECKasi PETUCTpalMsl TOCTYNUBILIETO ITaKeTa
AIEKTPOHHBIX JOKYMEHTOB M MNPHUCBOEHUE MAKETy YHHMKaJIbHOIO HOMEpa Jena.
Homep nena nocrynen 3asButento B auuHoM kabunete [1I'Y JIO wmm EIITY.

3.2.7. Tlpu npenocTaBieHny MyHHUIUNanbHON ycayru yepes3 [I'Y JIO nu6o



yepe3 EIII'Y, B cnydae eciu HalpaBlieHHbIE 3asBUTENEM (YHNOJIHOMOYEHHBIM
JIMIIOM) 3JIEKTPOHHBIN 3alpoC U AJEKTPOHHBIE JOKYMEHTHI, dJIEKTPOHHBIE KOIUU
JIOKyMEHTOB, 3aBepeHbl OII, pabOTHHK ApXUBHOTO CEKTOpa BBIMOJHSET
CIIEAYIOIINE ACHUCTBUS:

1) dbopmupyeT NpoeKT pelieHuss Ha OCHOBAHUH JJOKYMEHTOB, IMOCTYTHMBIINX
yepes [II'Y JIO nu6o wepes EIII'Y, a Takke JOKYMEHTOB (CBEIECHUN),
MOCTYNUBIINX IMOCPEACTBOM MEXKBEIOMCTBEHHOTO B3aMMOJECHCTBUS, U NEPEAAET
pabOTHUKY, HAJEJIEHHOMY (YHKIIUSMHU MO MPUHSITUIO PEIICHUS;

2) T1mocie pacCMOTPEHHUSI JOKYMEHTOB M TPUHATHUS PEIICHUS O
NPEJOCTaBICHUA  MYHUIIUMIAIBHOW  yciayrd  (OTKaze B IPEAOCTaBICHUU
MYHULIMNAIBHON yclyr) 3anoiHseTr npeaycMorpeHHbie B AUC «Mexsen JIO»
(GbopMBI O MPUHATOM pellieHnH U nepeBoaut aeno B apxuB AUC «Mexsen JIO»;

3) yBeIOMJISET 3asBUTENS O MPUHITOM PEIICHUHU C TIOMOIIbIO YKa3aHHBIX B
3aMpoce CPEICTB CBS3M, 3aT€M HAIpaBJsIET JOKYMEHT CIOCOOOM, yKa3aHHBIM B
3arpoce: MOYTOM MO0 BBIJIAET €ro MPH JIMYHOM OOpaIlleHUU 3asiBUTEIIS.

3.2.8. IIpu npenocraBieHny MyHuUnansHoi yciayru uepes [I'Y JIO nubo
yepe3 EII'Y, B cimydae ecnu HarpaBiieHHBIE 3asBHUTENIEM (yIOJIHOMOYEHHBIM
JIUIIOM) BJIEKTPOHHBIN 3allpoC U AJIEKTPOHHBIE JTOKYMEHThI He 3aBepeHnl Ol
pabOTHUK APXHMBHOT'O CEKTOPA BBIMOJHAET CISAYIONINE JECHCTBUS:

—  ¢opmupyer uepes AUC «Mexsen JIO» mnpuriaiieHue Ha TpPUEM,
KOTOpPO€ JOJDKHO COJAEpXKaTh Cleayrollylo uHdopManuw: aapec ApPXHUBHOTO
CEKTOpa, JaTy W Bpemsi npuema, UACHTU(UKAIMOHHBIA HOMEpP MpUTJIAlICHUs U
nepeyeHb JOKYMEHTOB, KOTOpblE HEOOXOAMMO TPEACTaBUTH Ha Tmpueme. B
ANC «Mexsen JIO» neno nepeBOoAUT B CTaTyC «3assBUTEIb MPUTIIAILICH HA IPUEM.

B ciyyae HesBKM 3asBUTENs] HAa NPHUEM B HA3HAYEHHOE BPEMS 3alpoc U
nokyMmeHThl xpaHsatcss B AUIC «Mexsen JIO» B Teuenue 30 kajeHIapHBIX JTHEH,
3aTeM pabOTHUK ApPXMBHOTO CEKTOpa, HAJCICHHBIH B COOTBETCTBUH C
JOJDKHOCTHOW HMHCTPYKIMEH (QYHKIMSIMHU IO TPUEMY 3asBICHUN W JIOKYMEHTOB
yepes [II'Y JIO mbo uepes EINTY, nepeBoaut nokymentsl B apxuB AVC «MexBen
JIO».

3asBUTEINb JOJKEH SIBUTHCS Ha MPUEM B yKazaHHOE BpeMs. B ciydae eciu
3asIBUTEJIb SIBUJICS TI03KE, OH 0OCITY»KHMBAETCS B TIOPSAAKE *KUBOU ouepenu. B modom
U3 cIy4daeB paOOTHUK APXMBHOTO CEKTOpa, BEAYIIUN MpUeM, OTMeYaeT (PakT sIBKU
sasiButensa B AUUC «Mexsen JIO», neno nepeBoaut B cratyc «lIpuem 3asButens
OKOHYEH.

[Tocne paccMOTpeHUs TOKYMEHTOB U IPUHATHS PEIICHUS O IPEIOCTABICHUN
(oTkaze B MPEIOCTABJICHUN) MYHUIIUMTAIBHOM ~ YCIYTH  3aIoJIHSET
npenycmotperabie B AUC «Mexsen JIO» ¢GopMbl O MPUHATOM pEIIEHUU U
nepeBoaut aeio B apxuB AUC «Mexsen JIO».

PaGoTHUK ApXHUBHOTO CEKTOpA YBEAOMIISET 3aIBUTEIISI O IPUHSATOM PEIICHUH
C MOMOIIBIO YKa3aHHBIX B 3alpOCe CPEACTB CBSI3U, 3aT€M HAMNPABISET JOKYMEHT
CIIoco0OM, yKa3aHHBIM B 3aIpoce: B MHUCHbMEHHOM BHUJE MOYTOW JTUOO BBIJACT €T0
IPY JIMYHOM OOPAIEHUH 3asIBUTENS B APXUBHBINA CEKTOP.

3.2.9. B cny4dae nocTyIuieHUs BCEX JOKYMEHTOB, YKa3aHHBIX B MYyHKTE 2.6
HACTOSIIIETr0 aIMUHUCTPATUBHOTO PErJIAMEHTA, B POopMe 3JIEKTPOHHBIX IOKYMEHTOB
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(37IEKTPOHHBIX 00Pa30B JOKYMEHTOB), ynocToBepeHHbIX DI, mHem oOparieHus 3a
MPEAOCTABICHUEM MYHUIIMIIAIBHON YCIYyIHM CUMTAETCA J1aTa PETUCTpAIlUy IprueMa
nokymenToB Ha [1I'Y JIO wim EINT'Y.

B cinydae eciu HampaBiieHHbIE 3asBUTENEM (YIMOJHOMOYEHHBIM JIUIIOM)
AJIEKTPOHHBIN 3ampoc M JOKYMEHTBbl He 3aBepeHnl Oll, nHem oOpaiienust 3a
MPEAOCTABICHUEM MYHULUINAIBHON YCIYIM CYMTaeTCs Jara JMUYHOU SIBKU
3asBUTENISI B APXUBHBIM CEKTOp C NPEACTABICHUEM TOKYMEHTOB, YKAa3aHHBIX B
NyHKTE€ 2.6 HAacTOSAIIEro aJIMHHHCTPATUBHOIO pErjiaMeHTa, U OTCYTCTBHUEM
OCHOBAHMM, YyKa3aHHBIX B MyHKTe 2.10 HacToOAIEro agMUHUCTPATUBHOIO
periameHTa.

3.2.10. Ilpm HanMuuM  TEXHUYECKOM  pealmM3aluuy  JJIEKTPOHHOTO
nokymeHToobopota 3ampoc ¢ [II'Y JIO unu EINT'Y noctynaer B ApXUBHBII CEKTOP
HenocpenctBeHHO B MC  «ApxuBbl JleHuHrpajackoi ob0mnact», B KOTOPOH
¢ukcupyercss paboTa MO €ro HUCHOJHEHUIO, U pe3yjibTaTbl KOTOPOH B
aBTOMAaTH4ECKOM pexuMe coxpansaroTes B ANC «Mexseny.

3.2.11. Bolgaua (HampaBlieHHWE) 3asBUTENIO JJIEKTPOHHBIX JOKYMEHTOB,
ABIIOIIMXCS ~ PE3yJIbTaTOM  MPEJOCTABICHHUS ~ MYyHUIUIAIBHOW  YCIYTH,
OCYLIECTBIISIETCS 10 COIVIACOBAHUIO C 3asBUTEIEM IIPU HAIMYUU TEXHUYECKOU
BO3MOKHOCTH.

3.2.12. Jlns modaydyeHHs] MYHULHIAIBHOW YCIYyTH 4Yepe3 CauT «ApPXUBBI
JlenuHrpajackoir 00JaCTU» 3aABUTENI0 HEOOXOAWMO MPEABAPUTENBHO MPOUTH
perucrpanuio Ha caiite «Apxusbl JIeHunrpaackoi odnactu» unu B ECUA.

3.2.13. Tlocne aBTOpM3alMK Ha caiTe «ApXuBbl JIEHUHTpaaCKOW 00IacTH»
JUIsL TIOJa4M 3alpoca B JUYHOM KaOMHETe B pasjelie «3ampockDdy HEO0OXOIUMO
3aMOJHUTH B 3JEKTPOHHOM BHJE (OpMy 3ampoca Ha OKa3aHUE MYHHUIMNAIbHOU
YCIIYTH U BBIOpaTh U3 BBINAAAIOLIET0 CIIMCKAa APXUBHBIN OT/EI (CEKTOP), B KOTOPBIN
HaIIpaBJIsIeTCS 3aIpocC.

3.2.14. Ilpu 3anonHenun ¢GHoOpMbI 3ampoca TaKKE HEOOXOAUMO BhIOpATh W3
crucka noje «Crnoco0 nogyyeHus: OTBETay.

3.2.15. IlepenamnpaBieHue 3amnpocOB IO MPUHAMIECHKHOCTH, MOCTYHMUBIIUX
yepe3 calT «ApxuBbl JICHUHTpaJCKON 00IacTu» B APXHUBHBIE OTIENbBI (CEKTOPHI)
aIMUHUCTPAIIMA MYHMIIMIAIBHBIX OOpa3oBaHuii JIeHWHTrpajckoil obmactu
['ocymapcTBeHHOE  Ka3eHHOe  yupexneHue  «JIeHumHrpaickuii  o0nacTHOU
roCyJapCTBeHHbI  apxuB B TI.  BriOopre»,  ocymiecTBisercs — uepes
MH(OPMAIMOHHYIO cUCTEMY «ApXuBbl JICHUHTpaJCKOM 00IacTH».

B cnyuae, ecniu TpeOyeTcsi mepeHanpaBUTh 3alpoc MO MPUHAMJIEKHOCTH B
apXWBbl U OpraHU3alll{, HE YYaCTBYIOIIME B MHPOPMALIMOHHOM B3aHMOJIEHCTBUU
yepe3 NC «ApxuBel JleHuHrpaackoi oOjacTu» NpU HAJUYUU CBEACHUU O
MECTOHAXO0XACHUU JOKYMEHTOB, 3alpOC PAaCIeYaThiBACTCS U IEpEHaINpaBiseTCs
IIOYTOBOM CBSA3BIO.

3.2.16. Hcnonnenue 3ampoca B APXUBHOM CEKTOPE OCYIIECTBISIETCA B
COOTBETCTBHH C M. 3.1.2.1 HacTosIEro aIMUHUCTPATUBHOTO PETIaMEHTA.

3.2.17. Bpimaua (HampaBlieHHWE) 3asBUTENIO JJIEKTPOHHBIX JOKYMEHTOB,
ABIIAIOIIMXCS ~ PE3yJIbTaTOM  MPEJOCTABICHHS ~ MYHULUMOAIBHOW  YCIIyTH,
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OCYULIECTBIISIETCS. IPY HAJIIMYUU TEXHHUYECKOW BO3MOYKHOCTH IO COIVIACOBAHUIO C
3asIBUTEJIEM.

3.3. [lopsiiok ucnpaBieHus JOMYIIEHHBIX OMEYaTOK U OIIMOOK B BbIJJAHHBIX B
pe3yJIbTaTe NPeI0CTABICHUS MyHULIMNAIBHON YCIYTH TOKYMEHTAX.

3.3.1. B ciuywae, ecnu B BBLAAHHBIX B PE3YJbTaTe MPEIOCTABICHUS
MYHUIIUNATBHOW YCIYTM JOKyMEHTaxX JOIMYIIEHbl OMNEYaTKH U OIIMOKH, TO
3asiBUTENb BIIpaBe IMpeacTaBuTh B ApxuBHbld cexktop / I'BY JIO «M®Ily»
HEIMOCPEJCTBEHHO,  HANpaBUTh  IOYTOBBIM  OTIPABIECHUEM, IOCPEIACTBOM
EII'Y/IITY JIO (mpu TEXHWYECKOW pealn3aliii) IOANNCAaHHOE 3asBUTEIIEM,
3aBEpEHHOE TeYaThio 3asBHUTENS (MPU HAIMYUHM) Wik odopmiieHHOE B ¢dopme
AJIEKTPOHHOTO IOKyMEHTa 1 noanucannoe D11 3asBnenue B mpou3BoIbHOK popme o
HEOOXOJIMMOCTH WCIPABIEHUS JOMYUIEHHBIX ONEYaTOK M (WJM) OLIMOOK C
U3JI0)KEHUEM CYTH JIOMYILIEHHBIX OMEYaTOK H(MUJIM) OIIMOOK U MPUIIOKEHUEM KOITUU
JIOKyMEHTA, COJIEPKAIEro ONEYaTKH U (UITH) OLUTUOKHU.

3.3.2. B Teuenue 5 pabouux AHEH CO AHS PErHCTpallMU 3asBICHUS 00
UCIIpaBJICHUM oOmneyaTok U (Wid) OmuOOK B BBIJAHHBIX B pe3yJbTaTe
NPEAOCTABICHNUS  MYHUUUINAIBHOW  YCIYTHM  JOKYMEHTAaX  OTBETCTBEHHBIN
CHEIUATUCT APXHMBHOTO CEKTOpa YCTAHABIMBAET HAJIIMYUE ONEYATKU (OIMIHUOKH) U
ogopMIIsieT pe3ysbTaT MPEIOCTaBICHUS MYHUIIUIAIBHOM YCIYTH (IOKYMEHT) C
UCIIPaBJICHHBIMU  OINEYaTKaMu (OMIMOKaMM) WM  HaMpaBiseT  3asiBUTEIIO
YBEJOMIICHHE C OOOCHOBAaHHBIM OTKa30M B O(OpPMJIEHUM JOKyMEHTa C
WCIPABJIICHHBIMU  orevyaTtkamMu  (omuOkamu).  PesynpTaT  mpemocTaBieHUs
MYHUIIMOATBHOW YCIYrd (IOKYMEHT) APXUBHBIM CEKTOp HAMpPaBISET CIOCOOOM,
yKa3aHHBIM B 3as1BJIECHUU O HEOOXOMMOCTH UCITPABICHUS JOMYIIEHHBIX ONEYaTOK U
(1K) o1IMOOoK.

4, c]DOI)MBI KOHTPOJIA 3a UCIIOJJHCHHUCM aIMUHUCTPATHUBHOI'O PCTIIAMCHTA

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIEro KOHTPOJISI 3a COOMIOJACHUEM U
WCMOJIHCHUEM OTBETCTBEHHBIMU JIMIIAMHU  TOJOXXEHUM  aJIMUHUCTPATUBHOIO
periaMeHTa W HWHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTaHABJIMBAIOIIMX
TpeOOBaHUS K NPEAOCTABICHUIO MYHMITUIIAJILHONW YCIYTH, a TakKe IMPUHITHEM
peIlIeHU OTBETCTBEHHBIMHU JIMIIAMH.

KoHTposb 3a cBOEBpeMEHHBIM KaueCTBOM MPEAOCTABICHUS MYHUITUTIAIEHON
YCIYTM OCYIIECTBJISIET 3aMECTUTENb TJIAaBbl AJMHUHUCTpPALUM, KYpPUPYIOUIUN
ApxuBHbIN cekTop. TeKyuit KOHTPOJIb OCYIIECTBISAETCS 3aBEYIOIIUM APXUBHBIM
CEKTOPOM I10 KaXXJI0¥ MpoIeAype B COOTBETCTBUHU C YCTAHOBJICHHBIMU HACTOSIIIUM
aIMUHUCTPATUBHBIM PErJIaMEHTOM COJIEpKAHUEM JEWCTBUH M CpPOKaMH UX
OCYIIIECTBIICHUS.

4.2. Tlops10K ¥ NEPUOAUYHOCTH OCYIIIECTBICHUS MIAHOBBIX M BHEIIAHOBBIX
MIPOBEPOK MOJHOTHI U KAUE€CTBA MPEAOCTABIECHUS MYHHUIIUTIAJIbHON YCIIYTH.

[InaHoBBIE MPOBEPKU MPEAOCTABICHUS] MYHULIUTTAIIBHOW YCIYTH TPOBOASITCS
HE Yalle YeM OJIMH Pa3 B TPHU I'ojla B COOTBETCTBUU C TOJIOBBIM IIJIAHOM ITPOBECHUS
MPOBEPOK, YTBEPKACHHBIM AIMUHHUCTPALIUEH.



IIpy npoBepke MOryT paccMaTpUBATBCS BCE BOIPOCHI, CBA3AaHHBIE C
MPEIOCTABIICHUEM MYHHUIIMNAIBHOW YCIyrd (KOMIUIEKCHBIE TMPOBEPKHU), WIU
OTHEJIbHBIA BOMPOC, CBSI3aHHBIM C MPENOCTABICHUEM MYHUIMNAIBHON YCIYTH
(TemaTuyecKue MPOBEPKHU).

BHennaHoBbIE NPOBEPKM  NPENOCTABICHUS MYHUUHUIIAIBHOW  yCIYTH
MPOBOJISATCA 1O OOpaIeHUsIM (PU3NYECKUX, IOPUANUECKUX JIULl U UHJIMBUIYATbHBIX
npeanpuHuMaresne, oOpanieHUusIM OpPraHoB TOCYJApCTBEHHON BIACTH, OPTaHOB
MECTHOTO CaMOYIIPaBJIEHUS, UX JOJDKHOCTHBIX JIMI[, & TAKK€ B LEJISAX NMPOBEPKU
YCTPaHEHHsI HApYLICHWM, BBIABICHHBIX B XOAE IIPOBEICHHOW BHEILIAHOBOU
MpPOBEpPKU. YKa3zaHHbIe OOpallleHus] TMOJJIeKaT PpErucTpaluu B JIEHb HUX
MOCTYIUICHUSI B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOOO0OpOTa U JIEIOMPOU3BOICTBA
ApXUBHOTO CEKTOpa, AIMUHHUCTPALUH.

O mpoBeneHMH TPOBEPKH M3IAETCS NPABOBOM aKT AJMHUHUCTPALAHA O
IIPOBEICHUM IPOBEPKM MWCIOJHEHUS aJAMUHUCTPATHBHOIO pErNIAMEHTA 110
IIPEIOCTABICHUIO MYHULIUIIAJIBHON YCIYTH.

Ilo pe3ynbraramM NpPOBENEHHS NPOBEPKH COCTABIIECTCS AaKT, B KOTOPOM
JOJDKHBI OBITh YKa3aHbl JIOKyMEHTAJbHO IOJTBEPKIEHHbIC (PaKThl HAPYIICHWMH,
BBISIBJICHHBIE B XOJ€ IPOBEPKH, WM OTCYTCTBHE TAKOBBIX, a TaK)XE BBIBOJBI,
COJIepKalllue€ OLEHKY IIOJIHOTBI M KadecTBa IPEJOCTABICHUS MYHULUIIAIbHOU
YCIIYTH Y MPEJIOKEHUS IO YCTPAHEHUIO BBISIBJIICHHBIX IIPU IPOBEPKE HAPYIICHUN.
[Ipy npoBeneHHH BHEIUIAHOBOW IPOBEPKUM B aKTE€ OTPAKAIOTCS PE3YJIbTATHI
IIPOBEPKHU (PAKTOB, U3JIOKEHHBIX B OOpPAILEHUH, a TAKKE BBIBOJBI U MPEIOKECHUS
M0 YCTPaHEHUIO BBISBJIICHHBIX [IPU POBEPKE HAPYIICHUM.

ITo pesynbpTaTam paccMoTpeHus oOpalieHni 1aeTcsl TUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTHh [JIOJDKHOCTHBIX JIMI[ 3a PpEIIEHUS W JIEUCTBUS
(6e3nelicTBue), NpUHUMAeMble (OCYIIECTBISAEMBbIE) B XOJI€ MPEIAOCTABICHUS
MYHHULUITAIBHON YCIYTH.

PaGoTHUKM ApXUBHOTO CEKTOpa, YIHOJHOMOYEHHBIE Ha BBINOJHEHUE
aAMUHUCTPATUBHBIX JNEHUCTBHH, IIPEAYCMOTPEHHBIX HACTOSIIHAM
aJMUHUCTPATUBHBIM PETJIAMEHTOM, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
cobmoieHre TpeOOBaHUN AEMCTBYIOIIMX HOPMATUBHBIX MPAaBOBBIX aKTOB, B TOM
yucie 3a COOJIOJEHHE CpPOKOB BBIMOJHEHUS aJIMUHUCTPAaTUBHBIX JIEHCTBUH,
MOJIHOTY UX COBEPIICHHUS, COOJIOJCHUE MPUHIUMIIOB MOBEICHUS C 3aSBUTEISIMH,
COXPaHHOCTb JOKYMEHTOB.

3aBeayromuii ApXUBHBIM CEKTOPOM HECET MEPCOHATIBHYIO0 OTBETCTBEHHOCTD
3a oOecrieueHne NPeJOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

PaboTHUKH ApXUBHOTO CEKTOpa MNpU MNPEJOCTABICHUM MYHUIUIAIBLHOU
YCIIYyT'Y HECYT NEPCOHAIIbHYIO OTBETCTBEHHOCTD:

— 3a HEHCIIOJIHEHUE WM HEHa/JIeXkKallee UCIIOIHEHUE aIMUHUCTPATUBHBIX
IpoLEyp MPU NPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIyTH;

— 3a jgeiictBus (0e3nedcTBUE), BIEKYUIUME HApYILIEHUE MPaB U 3aKOHHBIX
UHTEpPECOB  (DU3MYECKUX WM  IOPUJIMYECKUX  JIML,  HUHIWBHUIYaJIbHBIX
NpEANPUHUMATEIICH.

JIua, BUHOBHBIE B HEHUCHOJHECHHM WIH HEHAJIEKAIIEM HCIOIHEHUN
TpeOOBAHUI HACTOSILEr0 aJAMUHUCTPATUBHOTO perjaMeHTa, MPUBJICKAIOTCS K



OTBETCTBEHHOCTH B IMOPSAJIKE, YCTAHOBICHHOM JEHUCTBYIOIINM 3aKOHOJATEIHCTBOM
Poccuiickon @enepanum.

5. HocyneOHnplii (BHECY1€OHBIN) TTOPSAAOK 00KaTOBaHUS PEIICHUMN U JeHCTBUI
(6e3meticTBUS) OpraHa, MpeA0CTaBIISIONIETO MYHUITUTIAIBHYIO YCIYTY,
MHOTO(YHKIIHOHATBHOTO IIEHTPA, a TAK)KE UX JOKHOCTHBIX JIHII,
MYHHUIIATIATBHBIX CITY)KaIINX, pa0OTHUKOB

5.1. 3asButenu nuOO WX MPENCTABUTEIM HMMEIOT IMPaBO Ha J0CyIaeOHOE
(BHECymeOHOE) oO’KajoBaHWE pPENICHWH W JeHCcTBHiA (0e3MeUCTBUS), TMPHHSITHIX
(ocy1IecTBISIEMBIX) B XOA€ NPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

5.2. TlpenmeToMm nocyneOHOro (BHECYIeOHOro) OOKaJoOBaHUs 3asiBUTEIIEM
pemieHnid W gAeidictBuiM  (Oe3meiicTBUSI)  OpraHa,  NPEIOCTaBIISIOIIETO
MYHULIMIIAJIBHYIO YCIYTy, MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, a TaKXkKe HX
JOJKHOCTHBIX JIML, MyHUIIUIIAIBHBIX CIyXallliX, pAOOTHUKOB SIBJISIFOTCSI:

1) HapymeHwe cpoka pPETUCTpallMd 3ampoca O  IPEIOCTABIECHUU
MyHULIMIIATBHOW YCIYTH, 3ampoca, ykazaHHOro B crarbe 15.1 denepaibHOro
3akoHa Ne 210-D3;

2) HapylleHHE CcpoKa MpelOCTAaBIECHUS MYyHUIUNAIbHON yciayru. B
yKa3aHHOM cllyyae Jocyne0Hoe (BHecyneOHOoe) o0)KaloBaHHE 3asBUTENIEM
perieHuit u aeicTBuil (0e3aeicTBUS) MHOTO()YHKIIMOHAIBHOTO LIEHTPa, pa0OTHUKA
MHOTO(YHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(YHKIIMOHAJILHBIN LIEHTp, pelieHuss u JedcTBUus (0e3aeiCTBUE) KOTOPOro
00XanyroTcsl, BO3JOKE€HA (PYHKIUS 10 MPEAOCTABIECHUIO COOTBETCTBYIOLIUX
MYHHUIUIATBHBIX YCIYT B TIOJHOM OOBbEME B MOPSAIKE, ONPEAEICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-D3;

3) TpebOoBaHuMe Yy 3asgBUTENS JOKYMEHTOB WM HWHPOpMAIUKA OO
OCYLIECTBJIECHHUS JEHUCTBHUM, MPEICTABICHUE WM OCYILIECTBICHHE KOTOPBIX HE
IIPEIyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon denepauuu,
HOPMATUBHBIMH TIPABOBBIMH akTamu JICHUHTPAJCKON 00J1acTH, MyHUIIUITATILHBIMU
MPABOBBIMH aKTaMU IS MPEOCTABICHUS] MYHUILIUITAIbHON YCITyTH;

4) oTka3 B MpHeMe JOKYMEHTOB, MPEACTAaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATHBHBIMU
NPaBOBBIMU aKTaMH JIEHWHrpaackoll 007acTH, MYHUIIMIAIBHBIMU IPABOBBIMU
aKTaMHM ISl IPEIOCTaBICHUS! MyHUIIUTIIAIBHON YCIIYTH, Y 3asBUTEII;

5) oTka3 B MNPEAOCTAaBICHUH MYHUIMUIAIBHON YCIYrH, €CJIM OCHOBaHUSA
OTKa3a HE MNpPelyCMOTpeHbl (deaepalibHbIMA 3aKOHAMU M MOPUHSTHIMA B
COOTBETCTBUM C HUMHM MHBIMH HOPMATHBHBIMH NMPABOBBIMU akTamu Poccuiickoii
®denepauuy, 3aKOHAMM WM HMHBIMA HOPMATHBHBIMH  TPABOBBIMHU  aKTaMH
JlenuHrpaackoi o61acT, MyHUIIMIAIBHBIMU MPaBOBBIMU akTaMu. B ykazaHHOM
ciydae JgocyneOHoe (BHecyneOHOe) oOkaloBaHWE 3asBHUTENIEM PEIICHUNA W
nevictBuii  (06e37eiicTBUA)  MHOTO(YHKIIMOHAJIBLHOTO  IICHTpa,  paOOTHHUKA
MHOTO(QYHKIIMOHAIBHOTO  I[EHTpa  BO3MOXXKHO B  Clydae, €ClId  Ha
MHOTO(YHKIIMOHATIBHBIA IIEHTP, pelleHuss u AeicTBus (0e3aeiicTBHE) KOTOPOTO
00XaIyloTCsl, BO3JIOK€HA (YHKIUS 10 TMPEAOCTABICHUIO COOTBETCTBYIOIIUX
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MYHUIIUIIAJIBHBIX YCIYT B TIOJHOM 00BEME B MOPAJKE, ONPEAEICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHMe C 3asBUTENS IPU NMPEJOCTABICHUM MYHUIIUIIATBHON YCIyTH
1aThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMU MPABOBBIMU akTamMu Poccuiickoit
denepand, HOPMATHUBHBIMU TPABOBBIMH akTamu JIEHHMHrpaackoidl o0acTw,
MYHHUIIUTIATHLHBIMU ITPABOBBIMU aKTAMH;

7) 0TKa3 opraHa, MpeJOCTABIISIIONIETO0 MyHUIIUTIATBHYIO YCIyTy, paOOTHUKA
opraHa, MpeJIOCTaBISIONIETO MYHUIUTIATBHYIO YCIYTy, MHOTO(YHKIIMOHATHLHOTO
IeHTpa, paboTHUKA MHOTO()YHKIIMOHATLHOTO IICHTPA B HCTIPABJICHUN JOMYIIIEHHBIX
UMU OIEYaTOK ¥ OIMMOOK B BBIJIAHHBIX B pE3yJbTaTe MPEIOCTaBICHUS
MYHHUITUTIATFHOW YCIyTH JOKYMEHTaX JIMOO HapyIIeHWE YCTAaHOBJIECHHOTO CpOKa
TaKux ucCHpaBieHuil. B ykazanHoM ciydae JgocyneOHoe (BHeCyaeOHOE)
o0>kalloBaHKe 3asIBUTEIIEM pelIeHU 51 JEUCTBUM (Oe3nelicTBus)
MHOTO(YHKIIMOHAJILHOTO IIE€HTpa, pPabOTHHKAa MHOTO()YHKIIMOHAIBLHOTO IIEHTpa
BO3MOYKHO B CJTy4ae, €CJIM Ha MHOTO(YHKIIMOHANIbHBIHN LIEHTP, PEIICHUS U ICUCTBUS
(6e3nelicTBUE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA (PYHKIIUS 1O MPEI0CTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIUMIAIBHBIX YCIYr B TIOJHOM O0bEME B MOPSIKE,
onpenesieHHoM JacTbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylieHue cpoka WM TOpPSAIKa BBIJAYM JOKYMEHTOB IO PE3yJibTaTam
MPEIOCTABIICHUSI MYHUITUTIATLHON YCIYTH;

9) mNpPUOCTAaHOBJICHHWE TIPEIOCTABICHUS MYHHUIIAIIATLHON YCIyTH, €CIH
OCHOBAHMsI TIPUOCTAHOBJICHHUS HE TPETyCMOTPEHBI (efepaTbHBIMU 3aKOHAMH H
MPUHATHIMA B COOTBETCTBUM C HUMH WHBIMH HOPMATUBHBIMH MTPABOBBIMU aKTaMHU
Poccuiickoint @enepaiuu, 3aKOHAMH U TIPUHATHIMUA B COOTBETCTBUY C HUMHU UHBIMHU
HOPMATHBHBIMH TIPABOBBIMH aKTaMu JICHUHTPAJCKON 00J1aCTH, MYHUIIUITAIEHEIMHU
MpaBOBbIMM akTaMu. B ykazaHHOM ciydae jocyaeOHoe (BHecyneOHOe)
o0xanoBaHue 3asBUTEJIEM  PEIICHUU u JeUCTBUI (Oe3nmeiicTBuS)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO()YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOYKHO B CJTy4ae, €CJIM Ha MHOTO(YHKIIMOHANBHBIHN LIEHTP, PEIICHUS U ICUCTBUS
(6e3neiicTBIE) KOTOPOTO 00XKAITYIOTCS, BO3JIOKEHA (DYHKIIUS 1O MPEI0CTaBICHUIO
MYHHUITUTIATBHOM YCIYTH B TIOJIHOM 00bEME B TIOPSIIKE, OTMPEEICHHOM YacThio 1.3
cratbu 16 @enepansHoro 3akona Ne 210-D3;

10) TpeGoBanue y 3asiBUTEINS MPU MPEIOCTABICHUN MYHUIUIIAIBHON YCIYTH
JIOKYMEHTOB WJIM WH(OPMAITUHU, OTCYTCTBHE M(HJIM) HEJJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCH TIPH TIEPBOHAYAIEHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOUMBIX
JUISL  TIPEIOCTABJICHUS MYHHUIIMIIAIBLHON yCIyTW, JWM0O0 B MPEAOCTaBICHUU
MYHHUITUTIATBHOW, 3a HWCKIFOYCHHEM CIIy4aeB, IPEAyCMOTPEHHBIX IYHKTOM 4
gyactu | cratebum 7 @enepanbHoro 3akoHa Ne 210-O3. B ykazaHHOM ciy4ae
nocyneOHoe (BHecylneOHOe) oO0)KaJoBaHUE 3asiBUTENIEM pEIICHUHW W JIeUCTBUMN
(Oe3meiicTBUS) MHOTO(]YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa  BO3MOXHO B Cly4yae, eciId  Ha
MHOTO(YHKIIMOHATILHBIN IIEHTP, perieHuss u JedcTBus (0e3aeiicTBre) KOTOPOTO
00XaTyloTCsl, BO3JIOK€HAa (YHKIUS 10 TMPEAOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUIIAJIBHBIX YCIYT B TIOJTHOM 00BEME B MOPAJKE, ONPEAEICHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3.
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5.3. XKano6a nogaercst B mucbMeHHON (GopMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHON (opMe B oOpraH, NPEIOCTABISIONMMNA MYHUIUNAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHANBHBIN 1EeHTp 100 B KOMUTET 3KOHOMHYECKOTO Pa3BUTHUS U
WHBECTUIIMOHHON  JeATEIbHOCTH  JICHMHIpAJICKOM  00JacTH,  SIBJISIOIIMICS
yupequtenem ['BY JIO «M®Lly (nanee — yupeautens ['BY JIO «M®Iy»). Kanoost
Ha penieHus u AeicTBus (0e31eicTBIE) PYKOBOUTENS OpraHa, Mpe0CTaBIISIIOIIETO
MYHUIIUTIATBHYIO YCIIYTY, MOJAIOTCS B BBIMIECTOSAIIUMN OpraH (MpU €ro HAJIWYUM)
aubo B ciayyae €ro OTCYTCTBUSL pacCMaTPHUBAIOTCS  HEMOCPEICTBEHHO
PYKOBOAMTENEM OpraHa, MPeOCTaBISIONIEr0 MYHUIIMIANBbHYIO ycayry. JKamnoOs
Ha pelieHuss U jaeucTBus (Oe3neicTBUE) paOOTHHKA MHOTO(YHKIIMOHATHHOTO
LEHTpa MOAAITCA PYKOBOJIUTEI0 MHOTO(QYHKIIMOHAIBLHOTO LeHTpa. JKanoOsl Ha
pelieHus u aercTBus (0e3neicTBue) MHOTO(YHKIIMOHATBLHOTO IIEHTPa MOJIat0TCs
yupenuremo I'bY JIO «MO®L» unm AOHKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY
HOPMATHUBHBIM MPABOBBIM aKTOM JIeHUHTpaIcKOi 00IacTH.

XKanoba Ha pemienus u aeiictust (0e3nelcTBrE) OpraHa, IPeJOoCTaBISIOIEr0
MYHULUNAIBHYIO YCIYTy, MyHULIMIAIBHOTO CIIY>KaIlero, pyKOBOJIUTENSI OpraHa,
IPEIOCTABIISAIONIEI0 MyHUIIUIIATIBHYIO YCIYTY, MOKET ObITh HalpaBJieHa 10 MOYTe,
yepe3 MHOTO(QYHKIMOHAIBHBI LEHTP, C HCHOJIb30BaHUEM HH(OPMALMOHHO-
TEJIEeKOMMYHUKAUMOHHOM ceTu HWHTepHeT, oQuIMaJIbHOTO caliTa oOprasa,
peaocTapisionero MyHuunaibHyo yeayry, EINTY mu6o TII'Y JIO, a takxke
MOKET OBITh NpPHUHATA NPH JIMYHOM Npueme 3asBurens. JKanoba Ha pemieHus u
nerctBus — (Oe3nelicTBHE)  MHOTO(YHKIMOHAJIBHOTO  LIEHTpa,  paOOTHHUKA
MHOTO(QYHKIIMOHAJILHOTO I[IEHTpa MOET ObITh HampaBjieHa [0 [o4YTe, C
UCIOJIb30BaHUEM HMH(GOPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW ceTtn MHTepHer,
oduimanbHOro caiita MHorogpyHkunoHaiabHoro nentpa, EINTY mubo IT'Y JIO, a
TaK)K€ MOXET ObITh IPHUHSTA MPU JTUYHOM ITPUEME 3aIBUTEIS.

5.4. OcHoBaHueM Jyisi Hadajla MPOIEAYphl NOCyneOHOTO (BHECYyaAeOHOrO)
oOXaJloBaHUsSl  SIBJISIETCS  [OoJlaya  3asBUTEJIEM KaJoObl, COOTBETCTBYIOULICH
TpeboBanusM yactu S5 ctathu 11.2 denepanbHoro 3akoHa Ne 210-D3.

XKanoba nomxHa coaepxarh:

1) HauMeHOBaHME OpraHa, MPEAOCTABISAIOIIET0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, IpPeAoCTaBIAIONIET0 MYHHIMIAIBHYIO YCIYTy
MYHUIIMIIAJIBHOTO CIyXallero, Qguiuana, OTAena, YIaJIEHHOTo pabouero Mecra
MHOTO(YHKIITMOHAJIHLHOTO IIEHTPA, €ro PYKOBOAUTENS U(WIK) pabOTHUKA, PEIICHUS
u aeicTBus (6e3eiicTBUE) KOTOPBHIX 00KaTYIOTCS;

2) dbamunusi, UMsl, OTYECTBO (IIOCIIEIHEE - PU HAJIUYUH), CBEJICHUS O MECTE
JKUTEJIbCTBA 3asBUTENS - (PU3MUECKOTO JIMIla, JTMOO HAaMMEHOBaHUE, CBEACHUS O
MECTE HAXOXIACHUS 3asBUTENS - IOPUAMYECKOIO JIUIA, a TakKe HOMep (Homepa)
KOHTaKTHOro TesedoHa, ajapec (aapeca) 3JEKTPOHHOW MOYTHI (MPU HAIMYUHU) U
MOYTOBBIN aJIpeC, M0 KOTOPBIM JOJKEH OBITH HANpPaBIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 00KATyEMBIX PEIISHUSIX U IEUCTBUAX (0€3eiCTBIN) OpraHa,
MYHULMIAIBHOTO CITY’KAIlEro, MPEeIOCTaBISIOMIET0 MYHULHUIIAIBHYIO YCIIYTY,
MYHUIIMIIAJIBHOTO CIy’Kallero, (Qguiuana, OTAeNa, YJAJICHHOTo padodero mecra
MHOTO(YHKIIMOHATBHOTO LIEHTPA, €ro pabOTHUKA;
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4) 1oBOMBI, HA OCHOBAaHHH KOTOPBIX 3aABUTENIb HE COIJIACEH C PEIICHUEM H
nerctBueM (06e3eficTBUEM) opraHa, MPeA0CTaBIIAIONIEr0 MYHUIIMITAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpPeJOCTaBISIIONIET0 MYHULUIAIBHYIO YCIYTY
MYHUIIMTIATBHOTO CIIyKallero, ¢uiuana, OTAeNa, YAAaJICHHOro pabodero mecra
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, €ro paboTHUKA. 3asBUTEIEM MOTYT OBITh
MPEICTABIICHBI JOKYMEHTHI (IIPU HAJIMYUU ), TIOJTBEPKAAIOIINE I0BOIbI 3asIBUTEII,
100 UX KOTHH.

5.5. 3adBuUTENb MMEET MPAaBO HA MOJy4YeHHE MH(OPMAIMU U JOKYMEHTOB,
HEOOXOJUMBIX JUIsl COCTaBIIEHHMSI M OOOCHOBaHMA KaloObl, B CIydasXx,
ycTaHOBJIEHHbIX cTaTthbei 11.1 denepanbHoro 3akona Ne 210-D3, mpu ycinoBuM, 4YTO
3TO HE 3aTparuBaeT Ipasa, CBOOOABI U 3aKOHHBIE MHTEPECHl IPYTHX JUI[ U €CIU
yKa3aHHble UHQOpManus U JOKYMEHTBI HE COJIEpXk AT CBEACHUI, COCTaBIIIOIIMX
MYHUIMNATBHYIO WA UHYIO0 OXPaHSAEMYIO TaliHy.

5.6. KanoOa, moctynuBuiasi B Oprad, NpeJOCTaBIAIOIUI MyHUIIUIIAIbHYIO
yCIIyTy, MHOTO(QYHKIIMOHAJIBHBIN 1IeHTp, yupeautento ['BY JIO «M®Il» mubdo
BBIILIECTOSIIIMN OpraH (IpU €ro HaJW4HUH), TOJJICKUT PACCMOTPEHUIO B TEUEHHUE
NATHAALATH paboduX JHEH cO JHsS €€ PErucTpalud, a B ciaydae o0XalloBaHUS
OTKa3a oprasa, IIPENOCTABISIOIIETO MYHULUIIATBHYIO yCIIYTYy,
MHOTO(YHKIIMOHAJIBHOIO ILIEHTpa B MpUEME JOKYMEHTOB Yy 3asBUTEN JIMOO B
UCHPABJICHUHN JONYLIEHHBIX OINEYaTOK U OIMMOOK WM B Ciaydyae O00KaJOBaHUS
HapyILICHNs YCTaHOBJIEHHOTO CPOKA TAKUX MCIIPABICHUI — B TEUEHUE AT pab0YnX
JTHEH CO JTHS €€ PETUCTpaluu.

5.7. Tlo pe3ynapTaTaM pacCMOTPEHHS >KajoObl MPUHUMAETCS OJHO W3
CIEIYIOIIUX PEIICHUM:

1) xanoba ymoBIETBOPSIETCS, B TOM 4HUCiE€ B (OpME OTMEHBI MPUHSITOTO
pElIeHUs, HMCTIPABICHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBUIAHHBIX B
pe3ynbTare MPEJOCTABICHUS MYHMIMNAIBHOW YCIYI'M JOKYMEHTax, BO3Bpara
3asIBUTENI0 JICHEKHBIX CpPEJCTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBBIMU akTamu Poccuiickorn dPenepanuy, HOPMATHUBHBIMU
NPaBOBBIMM aKTaMH JIEHWHrpaackoil 007acTH, MYHHUIMIAIBHBIMU IPAaBOBBIMU
aKTaMu;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBAECTCS.

5.8. He mo3nHee nHs, CIEAYyIOLIETo 3a JHEM NPUHSTUS PEIICHUS, YKa3aHHOTO
B MyHKTe 5.7 HACTOSIIEr0 aJMUHUCTPATUBHOIO pErjaMeHTa 3asBUTEII0 B
MUCBbMEHHONH ¢GopMe H TI0 JKCIaHWIO 3asBUTEIS B DJICKTPOHHOU (dopme
HaIpaBIIsIETCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS KaIOObI.

5.8.1. B cnyuae npu3HaHUS Kag00bl MOJICKAIICH yI0OBIETBOPCHHUIO B OTBETE
3asiBUTENI0, YKA3aHHOM B TyHKTE 5.8 HAcTOALIEro aJMUHUCTPATUBHOTO
pernamenTta, Aaerca HHGOpManus O JEHCTBUAX, OCYLIECTBISIEMBIX OpPraHOM,
MIPEIOCTABIISIONIUM MYHHUITUIATBLHYIO YCIYTY, MHOTO(YHKIIMOHATBHBIM IIECHTPOM B
LEJSAX HE3aMEIJIUTEIIbHOTO YCTPAHECHUS BBISIBIICHHBIX HAPYUICHUW MPU OKa3aHUU
MYHUIIMOAIBHOW YCIYTH, a TaKKe HPUHOCATCS W3BUHEHHUS 3a JIOCTaBJICHHBIC
HEy/noOCTBa W yKa3biBaeTcsi MHGOpMALMS O JajJbHEHIINX JEHCTBUAX, KOTOpPbHIE
HEO0OXOMMO COBEPIIUTD 3asIBUTEIIO B LIEISAX MOTYyUYECHUS] MYHULIMIIATIbHON YCIYyTH.
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5.8.2. B cinyuae mpu3HaHMS KanoObl HE MOAJIEKAIIEH yTOBICTBOPEHUIO B
OTBETE 3asBUTENIO, YKAa3aHHOM B MYyHKTE 5.8 HACTOAIIETO aIMUHUCTPATHUBHOTO
periiaMenTa, AaloTcs apryMEHTHPOBAHHBIE Pa3bICHEHHS O MPUYUHAX MPUHSITOTO
penieHus, a Takke HHPOpMaIIHs O IOPSJIKE 00KaIOBAHUS IPUHATOTO PEIICHHUS.

5.9. B ciyyae ycTaHOBIJIEHUSI B XOJ€ WIH IO PE3yJbTaTaM PacCMOTPEHUS
’Kano0bl TMPU3HAKOB COCTAaBa AQJMHUHHCTPATMBHOIO IPABOHAPYIICHUS WIIU
NPECTYIUICHUSI JOHKHOCTHOE JIMIO, PAOOTHUK, HAJIEJICHHBIE MOJHOMOYMSIMHU T10
pPacCMOTPEHUIO KaloOd B  COOTBETCTBUM C MYHKTOM 5.3  HACTOSIIETO
aJMUHUCTPATUBHOTO PErjJaMEHTa, HE3aMEIJIUTENbHO HANpaBIIIOT HMEIOIIHECS
MaTepHuabl B OpraHbl IPOKYPATYPBHI.

6. OcoOEHHOCTH BBITIOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYD
B MHOTO(DYHKIIMOHAJIbHBIX LIEHTPaX

6.1. IIpenocrasienue MYHULIATIAIBHON YCIIYyT'! IIOCPEICTBOM
MHOTO(YHKIIMOHAIBHOIO IIEHTpa OCYyLIECTBisieTcsl B monpazaenenusx ['BY JIO
«M®DI» (mpunoxenue 4 K aAMUHUCTPATUBHOMY pPEIJIAMEHTY) TpPH HaJIU4YUU
BCTYIHUBIIETO B CUJIy COTJalieHus 0 B3aumonaencteun Mexay I'bY JIO «MOL» u
Anvmunuctpanueid. [IpemocraBiieHHMe  MYHUIUIIAIBHOW  YCIYTM B HMHBIX
MHOTO(YHKIIMOHABHBIX IIEHTPAX OCYIIECTBISETCS MPU HAJIMYMUU BCTYIUBIIETO B
Cuiy corjameHuss o B3zaumoneuctsuu Mmexay I['bBY JIO «M®PL» wu uHBIM
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM.

6.1.1. Ilepenaua noxymentoB u3 I'bY JIO «M®DL» B ApXUBHBIN CEKTOP
OCYILECTBIISIETCSA:

— B anekTpoHHOM Buue — uepe3 AUC «MODLy» wm HC «Apxussl
Jlenunrpaackoir  o0nacTw»,  UCMONB3YyeMOW  APXMBHBIM ~ CEKTOPOM  JIIA
OCYIIECTBIICHUS 3JIeKTpoHHOTO B3ammozeicTBus ¢ ['BY JIO «M®L» (B ciydae
pealin3alyy TEXHHYECKON BO3MOXKHOCTH).

— Ha OYMaXXHBIX HOCUTENSIX — IOCPEICTBOM KYpPhEPCKOM JIOCTaBKH,
opranu3oBaHHou ['BY JIO «M®DIL]».

6.2. B ciaydae mojgauu IOKYMEHTOB B APXMBHBIM CEKTOpP MOCPEICTBOM
I'BY JIO «M®L» cneunamucr I'BY JIO «M®ILly, ocymecTBIsAOMMNA TpUEM
JOKYMEHTOB, TIPEACTABICHHBIX ISl TOJYyYEHUS MYHUIUIAIBHOW YCIYTH,
BBITNIOJIHAET CIEAYIOLIME NEHCTBU:

a) ompeaeiseT mpeaMeT oOpalleHHs;

0) yIOCTOBEpSIET JMYHOCTh 3aSBHUTENS WJIM JIMYHOCTh U TIOJTHOMOYHS
3aKOHHOTO MPEACTABUTENS 3as8BUTENS — B Cilydae oOpalieHus (pru3nieckoro Jnma;

YAOCTOBEPSET JIMYHOCTD ¥ MOJJHOMOYUS IIPEACTABUTEIIS FOPUIAYECKOTO JINLA
WIM WHIWBUIYAIbHOTO MPEANPUHUMATENS — B CIy4yae oOpalleHus IOpUuIndecKoro
JIMLA WY UHIWBUAYAJIBHOTO NPEANPUHUMATEIS;

B) MPOBOJUT IPOBEPKY MPABUILHOCTH 3aMIOJIHEHUS 3aI1POCa;

I') MPOBOJUT MPOBEPKY YKOMILJIEKTOBAHHOCTHU MAKETa IOKYMEHTOB;

1) 1O OKOHYaHWM TpHeMa JOKYMEHTOB BBIIAET 3asBUTENIO PACIHCKY B
MpUEMe TOKYMEHTOB;



€) OCYLIECTBISET CKAHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB,
bopMHpYET NIEKTPOHHOE JIENI0, BCE JOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCSI €IUHBIM
YHUKAJIbHBIM ~ UJCHTU(UKAIIMOHHBIM  KOJIOM,  IO3BOJISIOIIUM  YCTaHOBUTH
MPUHAIJICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBHUTENI0 M BHUAY OOpallleHus 3a
MYHULHUIIAJIIBHOW YCIIYTOH;

) 3aBepseT JIEKTPOHHOE Jeno cBoel IlI;

3) HampaBisieT KOMUU JOKYMEHTOB U PEECTp IOKYMEHTOB B ApPXHUBHBIN
CEKTOp:

— B DJIGKTPOHHOM BHJE (B COCTaBE IMAKETOB 3JIEKTPOHHBIX J€1) B JICHb
obpamenwus 3asutensi B [BY JIO «M®Iy;

— Ha OyMaXHBIX HOCHUTENIX (B cllydae HEOOXOJUMOCTH 0O0S3aTEIbHOTO
MPEIOCTABIICHUSI OPUTUHAJIOB JOKYMEHTOB) — B T€UeHHE 3 pabouyux JHEH cOo JTHS
oOpamenus 3asButenss B ['BY JIO «MO®IL]» mocpenctBoM KypbepcKoul CBsI3U C
COCTAaBJICHUEM OIMCH NMEPENABAEMBIX JOKYMEHTOB, C YKa3aHUEM JaThl, KOJIUYECTBA
JUCTOB, (aMHWIIMK, JIOJDKHOCTH M TOJANUCH YIOJTHOMOYEHHOTO CIIeIHAIMCTa
I'BY JIO «M®L]».

6.3. IIpu noctymieHny B ApXUBHBIN CEKTOP TOKYMEHTOB B OyMa)KHOM BU/JIE
pabOTHUK APXUBHOTO CEKTOpa, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB Ha
OyMa)KHBIX HOCHUTEJISIX, MTOTy4YaeT JOKyMeHThI 0T paboTHuka I'BY JIO «M®PL» no
peecTpy, CBEPSET KOJMWYECTBO KOMIUIEKTOB JIOKYMEHTOB M HAJM4uE€ B peecTpe
HEOOXOUMBIX peKBU3UTOB (moanucu padotHuka ['BY JIO «MO®Il» u T.1m.),
YKa3bIBa€T B PEECTPE CBOIO JIOHKHOCTh, (haMUIIUIO, MHUIMANbBI, J1aTy IMpueMa
JOKYMEHTOB, CTaBUT MNOANUCh. OJUWH 3K3EMIUIAP peecTpa C MPUIOKEHHBIM
KOMIUIEKTOM JOKYMEHTOB OCTAaeTCsi B ApPXHMBHOM CEKTOpE, BTOPOMl NepeaaeTcs
pabotauKy ['BY JIO « MDIL]».

6.4. B cnydae nmoctrymienuss B ApxuBHblii cexktop u3 ['BY JIO «M®L»
HETMOJIHBIX KOMILJIEKTOB JOKYMEHTOB JIMOO TpPU OTCYTCTBUU JIOKYMEHTOB,
MOATBEPKAAIOIIMNX ITOJHOMOYMS IPEACTABUTENS 3aABUTEIISI, IIPU  HAJIWYUAU
COOTBETCTBYIOIIMX OCHOBAaHWUW I OTKa3a B INPUEME IJOKYMEHTOB, APXHWBHBIN
CEeKTOp MPUHUMAET Takue oOparieHus B padOTy U HAMPABISIET CBEJCHUS O HUX B
aIMUHUCTpAaTUBHO-yIIpaBieHueckuid anmapar ['bY JIO «M®Ly» nma npuHSITUA
cooTBeTCTBYIOMMX Mep K padoTHuKaMm ['BY JIO «M®I]», ocyliecTBUBIINM MpUEM
JIOKYMEHTOB C HapyIlIeHUeM TpeOOBaHUN aAMUHUCTPATUBHOTO pPErjiaMeHTa.

6.5. Ilpu yka3zaHuM 3asBUTENIEM MeECTa MOJIy4eHHs OTBeTa (pe3yJibTara
NPEAOCTaBICHNU MYHHIMNAILHON yciyru) mnocpeactsom ['BY JIO «M®L»
paboTHUK ApxuBHOrOo cektopa mepemaet cneruanucty ['bBY JIO «MOILy» nns
nepeaadyd B COOTBETCTBYIOIIMM MHOTOQYHKIIMOHAIBHBIA IEHTP pe3yJbTaT
MPEIOCTABJIEHUS] YCIIYTH IS €T0 MOCIECIYIOUIEN BbIIAYU 3asIBUTEINIO:

— B DJJEKTPOHHOM BHJI€ KOIHUKO OTBETA WM OTKa3a B OKa3aHUU
MYHULIMIATBHOW yCIyru B TedeHue 1 pabodero AHS CO JHS MOATOTOBKU OTBETA
3asIBUTEIIO.

Cnenumanuct I'BY JIO « M®L» 3aBepsieT pe3ysIbTaT NPEeaOCTABICHUS YCIYTH,
MOJIYYeHHBI B aBTOMATU3UPOBAHHOW HMH(OPMAIMOHHOW cucTeMe OoOecredeHus
JEATEIBHOCTH MHOTO(QYHKIIMOHAIBHBIX 1EeHTpoB (manee - ANWC MOII), B
COOTBETCTBHUH C TPEOOBAHUSIMU K COCTABJICHHIO U BbIJIay€ 3aIBUTEINIAM JOKYMEHTOB


consultantplus://offline/ref=8595D39F03F1F691F2C041DA4B9F5EA231525BAD0A1FDE319F0F4D993A0853F9BE0D01085C184B89384E0794E590ABB0D20FE58EFC339DCDyCo7L

Ha OyMaXHOM HOCHUTENE, MOATBEPKIAIOIMNUX COJEPKAHUE DIICKTPOHHBIX
JIOKYMEHTOB, HAIPaBICHHBIX B MHOTO(YHKIIMOHAJIBHBIN LEHTP MPEeaoCTaBICHUS
rOCYAapCTBEHHBIX W MYHUIMIIAJIBHBIX YCIYr MO pPe3yJibTaTaM MpelOCTaBICHUS
MYHUIIUTIATBHBIX YCIYT, OpraHaMu, MPeJoCTaABISIONIMMU MYHUIIMITAIbHBIE YCIYTH,
U K BbIJau€ 3asBUTEIISIM HA OCHOBAHUM UH(POPMALIUU U3 UHPOPMALIMOHHBIX CUCTEM
OpraHoB, NPEAOCTABISIONIMX MYHULHUIAIbHBIE YCIYTH, B TOM YHCIE C
UCIIOJIb30BAaHUEM HMH(POPMALIMOHHO-TEXHOJIOTHYECKO ¥  KOMMYHHUKAI[MOHHOM
WHPPACTPYKTYPHI, JOKYMEHTOB, BKIIIOUasi COCTaBJICHHE Ha OyMa)KHOM HOCHUTENE U
3aBEPEHHE BBIITUCOK M3 YKa3aHHBIX WH(DOPMAIMOHHBIX CHCTEM, YTBEPIKICHHBIMU
nocta”osyieHueM [IpaBurensctBa Poccuiickoit @enepanun ot 18.03.2015 Ne 250;

— Ha OyMa)XHOM HOCHUTEJE — B CpPOK He Oojee 3 paboumx JHEH cO JHS
MOJTOTOBKM OTBETA 3asIBUTENIO, HO HE MO3HEE ABYX paOOUUX JHEH 10 OKOHYAHUS
CpPOKa MPEAOCTABIEHUS YCIYTH.

Cnennamuct I'BY JIO «M®ILI», oTBETCTBEHHBIN 3a BblJauy JIOKYMEHTOB,
MOJIYYCHHBIX OT ApPXHMBHOIO CEKTOpa, IO pe3ysibTaTaM PacCMOTPEHUS
MIPE/ICTABIICHHBIX 3asBUTEJIEM JIOKYMEHTOB, HE IO3JHEE IBYX JTHEH C JaThl UX
MOJIYYeHUS] OT APXHUBHOT'O CEKTOpa COOOIIAET 3asIBUTENIO O IPUHATOM PEIICHUH 110
TenedoHy (C 3amuchio AaThl U BPEMEHH TeJIe(OHHOTO 3BOHKA WJIM MOCPEICTBOM
CMC-UH(QOPMHUPOBAHUS), a TAKKE O BO3MOXKHOCTH TOJYyYECHHUS JTOKYMEHTOB B
I'BY JIO «M®L]».

6.6. Ilpu BBome 0e30yMa)XHOTO BJIEKTPOHHOIO JOKYMEHTO0OOpOTa
aIMUHUCTPATUBHBIC TPOIEAYPHI PETIIAMCHTHUPYIOTCS HOPMATHBHBIM IPABOBBIM
JOKYMEHTOM ~ AJMUHHCTpPAIIMU, YCTAaHABIMUBAIOIIUM TIOPSAOK BJIEKTPOHHOTO
(6e30ymMakHOTO) JOKYMEHTO000pOTa B c(hpepe MyHUITUTIATBHBIX YCIYT.

6.7. ITpenocraBienue ycuyr uyepe3 ynojnomoueHHbie I'BY JIO «M®IL» unsie
OpraHU3alliy HE MPETyCMOTPEHO.



OOPMA

[Tpunoxenue 1
K aJMUHUCTPATUBHOMY PErJIAMEHTY

B ApXuBHBIN CEKTOP aIMUHUCTPALIHI
JIy’)KCKOro MyHHMIMIIQJIBHOTO panoHa
oT

(pamunusa, unuyuansi)
MIPOKUBAIOIIIETO 10 aJPECY:

(yxa3aTh: 10 JOBEPEHHOCTH U JAP.)

3ASIBJIEHUE

(3ampoc cBeneHuit 00 00pa30BaHUH, O MPOXOKICHIH O0YUCHHS, O TPYIOBOM CTaXke pabOTHI (CIIyKObI), B TOM YHCIIC

Ha NOJA3CMHBIX pa60Tax, TSXKCIIBIX pa60Tax Ha pa60Tax C BpCAHBIMU YCJIIOBUAMMU TPpyJda U B TOpAIUX L€XAX, O

HECYAaCTHOM ClIydae Ha IPOU3BOJICTBE, O pa3Mepe 3apab0THOM AT, O MPOX0XKICHUU 00yUYeHUs,
MIPOM3BOJICTBEHHON MPAKTUKHU, O MEPEUMEHOBAaHUM, PEOPTaHU3aIMH, TUKBUIALINY IPEITPUATHU)

1 damMuins, UMs, 0TYECTBO
rpakKIaHMHA B 3allpalliiBaeMblil
nepuox paboTnl/yaednr’

2 Unci0, MeCsiIl, r0O POKICHHA

3 JJis1 skeHIIUH: T0(bI) POXKIEHUS
pedenka(nereii)

4 TouHoe Ha3BaHUe U
MOBEIOMCTBEHHOCTH
npeanpusaTus (yupe:xaeHus)

5 Jlo/zKHOCTD/ ClIenHaJILHOCTD

6 Jara nocrynjienusi Ha pa6ory/y4edy
(yka3aThb 4 cJ10, Mecsill, Foj)

7 JlaTa okoHYaHUs PadoTHI/y4elbl
(yka3aThb 4 cJ10, Mecsill, Foj)

8 To4HO yKka3aThb, 0 4eM HY:KHA
crnpaBka (0 craxe padoTsbl, 0
3apa0oTHOIl IJIaTe U T.1., 32 KAKOH
nepuoja)

9 IMouToBbIii agpec, HA KOTOPbIii
HEe00X0IHMO HATIPABUTH AaPXHBHYI0
CIpaBKY, TejedoH (MOOUIbHBII)

10 Kyna u ans kakoii uesam tpedyercs

cnpaBKa

I[aTa COCTaBJICHHA:

A,

/BbIGpaTH HeoGxoaMMOE/

(pamunus, ums, omuecmso)

JIOKyMeHT NpoITy BbIIaTh Ha PYKH B APXHBHOM CEKTOpE
JlokyMeHT mporry BeIIaTh Ha pyku B hummane MOL]
JIOKyMEHT Ipolry BbICIATh 110 110YTE

HOZ[HI/ICB 3asABUTCIIA

, Jar0 COTrJ1aCHue Ha 06pa60TI<y MOUX MEPCOHAIBbHBIX TAHHBIX

B cooTBeTcTBHH ¢ TpeboBanusMu @3 ot 27.07.2006r. Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX)

Jara:

Tonnuce

Vka3biBaetcs q)aMI/IJ'II/ISI, HUMs, OTYECTBO I'paXKJaHNHA, HA KOTOPOI'O 3alpalliuBatOTCA CBEACHUA U3 apXUBa




[Ipunoxenue 2
K aJMUHUCTPATUBHOMY PErJIAMEHTY
OOPMA

B ApXuBHBIN CEKTOP aIMUHUCTPALIMHI
JIy’)KCKOro MyHHMIIMIIQJIBHOTO panoHa
oT

(pamunus, unuyuansr)

MPOKUBAIOIIIETO 0 aJpecy:

(yka3aTh: 10 10BEPEHHOCTH U JAP.)

3ASIBJIEHUE
(3ampoc cBeleHM 0 HarpaKaeHuH, B ToM uncie «IloGeauTens colcopeBHOBAHUSY,
«Y IapHUK MATUIETKNAY, IPUCBOCHUE 3BaHUs «BeTepan Tpyaa» U JIp. Harpajgamu)

1 damMuIns, UMs1, 0TYECTBO I'PaKIAHNHA B
3anpamuBaeMblii mepuoj’

2 YucJ10, Mecsill, FOJ POAKICHUSA

3. Jas sxkeHIIUH AeBUYbs (pamMuiaus npu
HE00X0MMOCTH

4 Ha3BaHue Harpajasbl, NIpHCBOCHHOE
3BaHUe

5 JlaTa penieHust 0 NPUCBOEHUHU

6 PenreHueM Kakoro opraHa npomu3Be/ieHO
HarpaxJieHue

7 Mecto padoThl (Ciay:kObl) B NEPUOT
HATPaKIeHN;

8 Ha3BaHue opranuszanumu,
npeacTaBuBLIei K Harpaje, ee
BeIOMCTBEHHAsl NOAYNHEHHOCTh

JIOKyMEHT Npolly BEIIATh HA PYKH B APXUBHOM CEKTOPE
JlokyMeHT mponry BbIaTh HA pyku B ¢punmane MOL]
JOKyMeHT mpolily BbICJIATh 110 I10YTE

/BLIGpaTHL Heo6xoaMMOE/

JlaTta cocTaBieHHUS: Tloanuce 3asBUTENS

a , Iafo coryiacue Ha 00pabOTKy MOMX MEPCOHANBHBIX JTAHHBIX

2

(hamunus, ums, omyecmao)
B cOO0TBETCTBHH ¢ TpeboBaHUsIMH D3 o1 27.07.20061. Ne 152-D3 «O nepcoHanbHbIX JaHHBIX»

Jlama: Iloonucow

Vka3biBaetcs q)aMI/IJ'II/ISI, HUMs, OTYECTBO I'paXKJaHNHA, HA KOTOPOI'O 3alpalliuBatOTCA CBEACHUA U3 apXUBa



[Ipunoxenue 3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
OOPMA

B ApXuBHBIN CEKTOP aIMUHUCTPALIMHI
JIy’)KCKOro MyHHMIIMIIQJIBHOTO panoHa
oT

(pamunusa, unuyuansi)

MPOKUBAIOIIIETO 0 aJpecy:

(yxa3aTh: mo 10BEPEHHOCTH U JAP.)

3ASIBJIEHUE
(3ampoc cBeneHui 00 OIeKe, MOTCUYNTEIbCTBE, YCHIHOBIICHUH,
0 NPeOBIBAHUY B ICTCKUX YUPESKICHUIX HHTEPHATHOTO THIIA
(IOMa MaJTIOTKH, IETCKUE JIOMA, IoMa peOeHKa, HHOE)

06 0OneKe, nonedumeilbCmee, yCoblHO61eHUU

1 ®amMuiIus, UM, 0TYECTBO YCHIHOBHTEJIS

2 Yuciio, Mecsill, roj poKIeHHs
0MEKAEMOT0, YCHIHOBJISIEMOTO

3. HauMeHnoBaHue JOKYMEHTA 0

HA3HAYEHUH OINEKYHCTBAa, KeM M3IaH
JOKYMEHT, ero 1aTa perucTpauul Hu
perucTpauMoHHbI HOMep;

(HanmeHoBaHMe JOKYMEHTa 0
HA3HAYEHUH  TNONEYHTEILCTBA, KeM
U3]1aH JIOKYMEHT, €ro J1aTa perucrpauuu
U PerucTpauMoOHHbI HOMEP)

O npeodviganuu ¢ 0emCKUX yUpeHcOeHUAX UHMEPHAMHO20 MUna

1 Yucno, Mecsil, FOA POKACHHs pedeHKa,
BOCIIHTHIBaBLIErocsi B Jlome MaIlOTKH,
Jdome pedenka, unoe

2 HaumenoBanue Jloma majiotku, loma
pebeHKa, HHOe, ero MeCTOHAXOXKICHHE
3 Bpems npedsiBanus B /loMe MaTIOTKH,

Jlome peGenka, uHoe

JIOKyMEHT npouly BbIJaTh HA pyKH B APXMBHOM CEKTOPE
JIOKyMEHT mpo1y BblJIaTh Ha pykH B (umrane MOL]
JIOKyMEHT mpouly BbICHATh MO M1OYTE
/BLIGpaTHL Heo6xoaMMOE/
JlaTta cocTaBiaeHHS: Iloanucek 3asBUTENS

A, , Tato coryiacue Ha 00paboTKy MOHMX MEPCOHAIBHBIX JTaHHBIX
(pamunus, ums, omuecmeo)
6 coomeemcmeuu ¢ mpebosanusimu @3 om 27.07.20062. Ne 152-D3 «O nepconanvHblx OaHHbIX»

Jlama: Iloonucw




[Ipunoxenue 4
K aJMUHUCTPATUBHOMY PErJIAMEHTY

Nudopmarus o Mectax Hax0XKJICHHUS,
CIIPaBOYHBIX TeJlepOHAX U ajpecax ICKTPOHHOU MOUYTHI MHOTO(YHKIIMOHABHBIX

IIEHTPOB

Tenepon emunoit cmpaBouHoit cinyx0b1 I'BY JIO «M®Il»: 8 (800) 500-00-47 (na
meppumopuu Poccuu 36o0nox 6ecniammuetil), aapec 371eKTpoHHOM mouThl: info@mfc47.ru.

B pexunme pabOThl BO3MOXHBI HM3MEHEHHS. AKTyalbHYI0 HH(MOpMAIMIO O MECTax
HAXO0XKJICHHUS, CIIPABOYHBIX TeJIeoHaxX U pekumax padboTsl GpuuanoB MOL] MOXKHO MOITy4UTh HA

caiire M®IL] Jlenunrpaackoii odacta Www.mfc47.ru.

HJ;{‘:I HaunmenoBanne M®@I IouroBsIii agpec I'padux padorsr | Tesedon
IIpenocrapienne yciayr B bokcuroropckom paiione Jlenmurpaackoii odJactu
TToHenenpHUK -
msrarna ¢ 9.00
D 1Y 10 MOLD | 17650 s et o0 50, Cyotons | 8 000)
A PCKHH paron, ¢ 09.00 10 14.00. | 500-00-47
«boxcuToropck» r. Bokcuroropck, yi. 3aBojackas, 1. 8
Bockpecense -
1 BBIXOJIHOM
TToHenenpHUK -
msrarna ¢ 9.00
P 53 0 MOl | 157002 s Nenmpasen ot | 00 oo | 8600
A pCITH paron, ¢ 09.00 z10 14.00. | 500-00-47
«[TukaneBo» r. [Tukaneso, yn. 3aBojckas, A. 11a
Bockpecenbe -
BBIXOHOM
IIpenocrasienne ycayr B BosiocoBckom paiione JleHmHrpaackoii od1actu
®umman I'BY JIO «MOL» 188410, Poccus, Jleannrpanckas oour., C9.00 mo 21.00 8 (800)
2 «BonocoBckuii» BoocoBckuit paiion, r.BonocoBo, ycaar0a €XXEJHEBHO,
500-00-47
CXT, a.1 nut. A 0e3 mepepriBa
IIpenocrasienue ycayr B Boinxosckom paiione Jlenunrpaackoii odaactu
I, cp., uT., OT. -
¢ 09.00 o 19.00;
Bt. - ¢ 09.00 o
Owmman I'BY JIO «M®PL» |187406, Jlenunrpanckas odbnacte, r. Bonxos, ) 8 (800)
3 «BonxoBckuii» yi. ABHalMoHHas, 1. 27 20.00; 500-00-47
’ C06.—¢ 09.00 no
18.00;
Bc. — BEIXOgHOM
IIpenocraBieHue ycayr Bo BeeBonosxckom paiioHe JleHuHrpaackoii o61actu
®unuan I'BY JIO «M®L» | 188643, Poccus, Jleannrpanckas o6iacTs, C 9.00 mo 21.00 8 (800
«BCeBOIOXKCKUID BceBonoxckuii paiioH, €XKEIHEBHO, (800)
500-00-47
r. BeeBomoxkck, yi. IToxxBuHCKas, 1. 4a 0e3 mepepriBa
drman TBY JIO <ML 188681, Poccus, HGHHHEpaHSKaH 00/1acTh,
. BceBouoxckuii paiioH, C9.00 m0 21.00
«BceBonoxckuiiy - oTaen . 8 (800)
1. Hosocapatogka, 1. 8 (52-it kuiomeTp €XETHEeBHO,
4 «HoBocapaTtoBka» 500-00-47
BHyTpeHHero kosbia KA/, B 3qanunn 0e3 mepepniBa
MP30-15, psaaom ¢ A3C Jlykoriin)
@unuan ['BY JIO «M®L» | 188650, Poccus, Jlenunrpanckas o0nacts,
N S C 9.00 mo 21.00
«BceBonoxckuii» - otaen | BceeBosokckuii paion, r. CepTosioBo, yiL. 8 (800)
€KEIHEBHO,
«CepT0s10B0» enTpansHas, 1. 8, kop. 3 6 500-00-47
€3 TiepephIBa



http://www.mfc47.ru/

Oumuan I'BY JIO «M®L» | 188662, Poccus, Jlennnrpaackas o0nacTb, C 9.00 mo 21.00 8 (800)
«BceBonoxxckui» - oTaen BceBonoxckuii paiioH, 1. MypuHo, yi1. €XKEIHEBHO,
500-00-47
«MypuHO» Boxk3zanbnag, 1. 19 0e3 nepepriBa
®unuan I'BY JIO «MOL» 188689, POC(iHH’ PeHHHFpa'HCKaH 06naczb, C9.00 1o 21.00
. BceBonoskckwuii paiioH, a. Kyaposo, 13-brii kM 8 (800)
«BceBooxckuii» - oTnen " " €XKEJHEBHO,
aBTonoporu "Kona". Apromnoe, 3nanue 5, 2 500-00-47
«Kynposo» 0e3 nepepriBa
ITaX
penocrasienue ycayr B Boidoprckom paiione JlenmHrpaackoii odj1actu
®uman TBY JIO MLl 188800, Poccus, ﬂeHmjrpafLCKaﬂ obnacts, | C 9.00 mo 21.00 8 (800)
. Briboprekuii paiioH, €KETHEBHO,
«Br16oprexming 500-00-47
r. Beibopr, yn. Bok3anbhas, a.13 0e3 mepepriBa
@unuan I'BY JIO «M®L» | 188820, Poccus, Jlenunrpanckas odnacts, | C 9.00 mo 21.00 8 (800)
«Bu1boprekuin» - ornen Bri6oprekuii paiioH, €)KEeJIHEBHO,
500-00-47
«PormuHo» . Pomuno, yin. CoBerckas, 1.8 0e3 mepepriBa
5 Pumian [EY J:,[O «MoIly 188992, JlennHTpaackas 00nacTp, T. €9.00 10 21.00 8 (800)
«Br16oprexuiny - oTaen . €KETHEBHO,
Caeroropck, yi. KpacHoapmetickas 1.3 500-00-47
«CBetoropck» 0e3 mepepriBa
Oumman I'BY JIO «M®PL» | 188910, Poccns, Jleannrpanckas o0nacTb, C 9.00 mo 21.00 8 (800)
«Br16oprexuiny - oTaen Brrboprekwmii pation, r. [Ipumopck, HaO. €XEIHEBHO,
500-00-47
«IIpumopck» JleGenesa, 1. 4 0e3 mepepriBa
IIpenocrapienue ycayr B 'aTunnckom paiione JIeHHHIrpaackoi od1acTn
drman TBY JIO <MLl 188300, Poccus, JIeHH?FanJJCKaﬂ 00J1aCTh, C 9.00 mo 21.00 8 (800)
. I'aTunHCKHI paiioH, €KETHEBHO,
«aTynHCKHI» 500-00-47
r. 'aTuuna, [lymkunckoe mocce, 1. 15 A 0e3 mepepriBa
Ounuan I'BY JIO «M®PI» | 188309, Poccus, Jlenunrpaackas o61acTb, C9.00 10 21.00 8 (800)
«"aTYnHCKUM» - OTACT l'aTunnckuii paiton, r. 'aTuuHa, yi. €KEIHEBHO,
500-00-47
6 «Asponpom» CrnennHena, 1. 13, kop. 1 0e3 mepepbiBa
Owmman I'BY JIO «M®PIy» | 188330, Poccus, Jlennnrpaackas o61acTb, C9.00 10 21.00 8 (800)
«l"aTunHCKMit» - oTAen |[aTumHCKU# pakioH, nrtT. CuBepckui, yi. 123 €KETHEBHO,
. 500-00-47
«CuBepckuii» JuBmsuny, 1. 8 0e3 nepepriBa
Owmman I'BY JIO «M®PIy» | 188330, Poccus, Jlennnrpaackas o61acTb, C9.00 10 21.00 8 (800)
«["aTYnHCKUN» - OTACT latunnckuit paion, r. KommyHap, €XETHEBHO,
500-00-47
«KommyHapy Jlenunrpanckoe mocce, 1. 10 0e3 mepepbiBa
Ipenocrasienne ycayr B Kunrucennckom paiione JleHmHrpaackoii od/1actu
Owmman I'BY JIO «M®Iy» | 188480, Poccus, Jlenunrpanckast o6macts, | C 9.00 mo 21.00 8 (800)
7 «KHMHIUCEIICKHI» Kunrucennckuit paiion, r. Kunrucen, €XKEJIHEBHO,
500-00-47
yi. Kapna Mapkca, 1. 43 0e3 mepepriBa
IIpenocraBienue ycayr B Kupumckom paiione JleHmHrpaackoii odjacTu
®uman TBY JIO MOl 187110, Poccnvsl, HS‘HI/IHFpa}ICKaH 001aCTh, C9.00 10 21.00 8 (800)
8 N Kupuickuii paiion, r. Kupumu, yi. €KEHEBHO,
«Kupurickuii» . 500-00-47
Crpowureneit, x. 2 6e3 mepepriBa
IIpenocraBaenue ycayr B Kuposckom paiione JlenmHrpaackoii oéacTu
dbnnne:nKl;IBz’BJCTKOm;:l)\/IdDH» 187342, Poccus, JleHuHrpackas 00J1acTh, C 3>£e0 §2B2Hlo.00 8 (800)
RHp ’ r. Kuposck, yi. Habepexnasi, 29a A ’ 500-00-47
0e3 mepepniBa
9
Oumman I'BY JIO «M®I» 187330, Jleannrpaackas 00JacTh, C9.00 10 21.00 8 (800)
«Kuposckuit» - otaen Kupogckuii paiion, r. Otpagnoe, ©KEIHEBHO,
500-00-47
«OtpagHOE» Jlennnrpanckoe mocce, 1. 60 6e3 mepepriBa
IIpenocraBaenue ycayr B JlogeiiHonoabckom paiione JleHMHrpaackoii o6JacTu
187700, Poccus,
10 Qunuan I'BY JIO «MOL» Jlenunrpasnckast o0nacTs, ¢ 2};?60 II{I;)BZHEOO 8 (800)
«Jlopetinononsckuit»  [JlogeitHomosbCkuii paiioH, r.Jloneinoe Ilose, A > 500-00-47

yi. PecniyOnmkanckas, 1. 51

0e3 mepepriBa




IIpenocrasienue ycayr B JlomoHocoBckoM paiione JIeHMHrpaackoii 06acTu

C9.00 mo 21.00

®unnan I'BY JIO «MOI» 188412, r. Cankr-Iletepbypr, T. 8 (800)
11 N . €KEIHEBHO,
«JIOMOHOCOBCKHI» JlomoHOCOB, /IBOPIIOBEIH POCTIEKT, 1. 57/11 500-00-47
0e3 mepepriBa
[penocrasiaenue ycayr B JIy:kckom paiione JleHUHrpaackoi odaacTu
Ounan TBY JIO «M®Il» | 188230, Poccus, JlennHrpaackas o6acts, C9.00 20 21.00 8 (800)
2 «JLyxcKminy Jlyxckwmii paiios, 1. JIyra, mp.Ypuikoro,n.79 CCIHEBHO, 500-00-47
¥ ¥ p - T JLyTa, TIp. ¥ punt - 0e3 mepepriBa
Ipenocrasiaenue ycayr B [loamopoxkckom paiione JleHmHrpanackoii o6iactu
ITonenenpHUK -
<I>Hn14a“n by JIO «VM(DH» 187782, Jlenunrpanackas 00nacTs, . cy660Ta ¢ 9.00 8 (800)
13 |«Jloneiinononckuiiy-otae [Moamopoxbe, yi. OKTSIOpAT 1.3 20.00 500-00-47
1 «Iloanopoxpe» JUIop » Y. PAT 1. A0 2450,
Bockpecenbe -
IIpenocrasienne ycayr B Ilpuozepckom paiione Jlennurpaackoii odJjiactu
®uman IBY JIO «M®Ll» 188731, Poccus, _ | €9.00 1021.00
Jlenunrpanckas oomacts, [Ipuosepckuii 8 (800)
«[Ipmozepck» - oTaen . €KETHEBHO,
pation, moc. CocHOBO, yi1. MexaHHU3aToOpOB, 500-00-47
14 «CocHOBOY» 211 0e3 mepepriBa
Owmman I'BY JIO «M®PL» | 188761, Poccns, Jleannrpanckas o0nacTs, C9.00 mo 21.00 8 (800)
«IIpuozepck» IIpuo3zepckuii paiioH., T. [Ipuo3sepck, yiu. €XKEIHEBHO, 500-00-47
Kanununa, 1. 51 (oduc 228) 0e3 mepepniBa
IIpenocrasienne ycayr B CiianueBckoM paiione JleHUHrpaackoi odaacTu
Ounuan I'BY JIO «M®I1» | 188565, Poccus, Jlenunrpaackas 001acTs, C9.00 20 21.00 8 (800)
15 o €XKEIHEBHO,
«CraHIEeBCKUI» r. Cnanngr, yn. Kuposa, 1. 16A 500-00-47
0e3 mepepriBa
IIpenocrasienue ycayr B r. CocHoBblii Bop Jlennnrpaackoii o61actu
Ounuan I'BY JIO «M®I1» | 188540, Poccus, Jleaunrpaackas 00J1acTs, C9.00 10 21.00 8 (800)
16 N . €KEHEBHO,
«CocHOBOOOPCKUi» r. CocHoBslit bop, yi. Mupa, 1.1 6 500-00-47
€3 TIepephiBa
Ipenocrasienne ycayr B Tuxpuackom paiione JleHmHrpajackoii odJactu
Ounnan I'BY JIO «M®Lly | 187553, Poccus, Jleannrpanackas o6iacTs, C9.00 mo 21.00 8 (800)
17 «TUXBUHCKHI» TuxBUHCKUI paiioH, €XKEJIHEBHO,
N . 500-00-47
r. TuxsuH, 1-if Mukpopaiion, 1.2 6e3 nepepriBa
IIpenocrasaenne ycayr B TocHeHckoM paiioHe JleHUHrpaackoi odaacTu
®uman TBY JIO «M®Ll» 187000, Poccus, JIeHHIv{rpaLHCKa;I 001aCTh, C9.00 10 21.00 8 (800)
. TocHeHCcKHil palioH, €KETHEBHO,
«TocHEHCKui» 500-00-47
r. TocHo, yn. CoBerckas, 1. 9B 0e3 mepepriBa
®uman I'bY JVIO «M®LL 187032, Poccus, JlenuHrpaackast 00J1acTs, €9.00 10 21.00 8 (800)
18 «TocHeHCKkH» - 0TIeN N €XKETHEBHO,
. TocHeHCKwHiA paiioH, noc. Tenbmana, 1. 2-b 500-00-47
«TenpMaHOBCKHI 6e3 mepepriBa
Owmnan ['BY JIO «M®PL» | 187026, Poccus, Jlernnrpaackas o0nacTb, C 9.00 mo 21.00 8 (800)
«TocHeHCKui» - oTaeN TocHeHckuii paiioH, r. Hukonbckoe, yi1. €KETHEBHO,
500-00-47
«Hukonbsckoe» Komcomonsckas, 18 0e3 nepepsiBa
Ynosanomouennsliit M®@II Ha TeppuTtopun JIeHMHrpaackoii 061acTu
FOpuouueckuii adpec:
188641, JlennHrpaackas 00JacTb, MH-4YT —
BceBonoxckuii paiioH, ¢ 9.00 no 18.00,
I'BY JIO «M®IL» nep. Hosocaparoska, 1.8 IT. —
19 (obcnyoicusanue Toumoewiii adpec: ¢ 9.00 10 17.00, 8 (800)
3aseumerneli He 191311, r. Cankr-IlerepOypr, TIEPEPHIB C 500-00-47
0CYUeCNBIIACIMCL) yi. CMOJIBHOTO, 1. 3, uT. A 13.00 mo 13.48,

Daxmuueckuii aopec:
191024, r. Canxkr-IlerepOypr,
np. bakynwuHa, 1. 5, nut. A

BBIXOJIHBIC THU -
c0, BC.




